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1. Ilesin ocBOeHUsI AU CHMIIIMHBI

ApXHMBOBEJEHHE — KOMIUICKCHAs HaydyHas JUCLMIUIMHA, 3aHUMAIOLIAsCs W3y4EeHUEM U
pa3pabOTKOl TEOPEeTUYECKUX, IPAaBOBbIX U METOAMYECKHUX BOIIPOCOB, CBSI3aHHBIX C OpraHu3anuein
XpaHEHMs apXUBHBIX JOKYMEHTOB U Pa0OTOM apXUBHBIX YUPEKACHUH.

OOBEKTOM HU3Y4YEHHsS apXUBOBEJIEHUS SBJISIOTCS HCTOPUYECKH CIIOKMBLIMECS KOMILIEKCHI
JOKYMEHTaIbHON PETPOCHEKTUBHON HH(OpMaLUK, SBIAIOLMECS HEOThEMJIEMONW YacThbiO KYJIbTYPHO-
MCTOPUYECKOI0 HAcHEeAMsl Hallleld CcTpaHbl U MCTOYHMKOBOM 0a30i MCTOPUYECKOM HAyKH, MOITOMY
apXMBOBEJICHUE 3aHMMAET Ba)KHOE MECTO B ITOJATOTOBKE OyIyILIETr0 HCTOPHKA.

JlaHHasg JHUCLMIUIMHA 3HAKOMUT CTYIAEHTOB C OCHOBHBIMH HAIIPpaBICHUSMH JIEATECIBHOCTU
apXMBHBIX YUYPEXKAECHUH, COCTaBOM M cojlepKaHHeM (POHIOB TOCYNapCTBEHHBIX, MYHULMIAIbHBIX,
BEJIOMCTBEHHBIX M YACTHBIX apPXMBOB, AT WM DJJIEMEHTapHbIE CBEACHUS O CHUCTEME CIIPABOYHO-
IIOUCKOBBIX CPEJICTB APXHUBOB U O METOJMKE pabOThI C ApXUBHBIMU IOKYMEHTaMHU.

Hesn kypca:

- (hopMUpOBaHME y CTYJICHTOB NPEACTaBIECHUI 00 MCTOPUYECKOM pPa3BUTHUU apXUBHOTO Jejla U
COBPEMEHHOM COCTOSIHUU apXuBOB Poccun 1 3a pyOexoM, 00 apXxuBe KaKk XpaHUIIHUILE PETPOCIIEKTUBHON
JOKYMEHTHOM nH(popMaluy 1 HCTOYHUKOBOH 0a3e paboThl HCTOpPHKA,

- O3HAKOMIJIEHHE CTYJEHTOB C TEOpUEH W NPAKTUKONH pabOThl TOCYJapCTBEHHBIX apXHMBOB, Kak
OCHOBHBIX XPaHHWIHUIL PETPOCIEKTUBHON TOKYMEHTHOM HH(OpMAIHH.

3agauyu u3yyeHUs1 TUCHUILINHBI:

- U3y4€HHUE CUCTEMBbI U QYHKLIUN apXUBHBIX YUPEKICHUI.

- O03HAaKOMJICHHE C METOJUKOM O0TOOpa, Yyd4eTa, XpaHEHHs U MCIOJIb30BAaHUS apPXHUBHBIX
JIOKYMEHTOB.

- YCBOEHHE HAaBBIKOB pabOThl CO CHOPABOYHMKAMU O COCTABE U COJEPKAHUU apXUBHBIX
JOKYMEHTOB, OOLIMX MPUHIMIIOB pabOThl HICTOPUKA C APXUBHBIMHU IOKYMEHTAMHU.

2. Mecto aucunmiannsl B ctpykrype OII

JlucuuninHa OTHOCUTCS K YacTH, GOPpMUPYEMON yJyaCTHHUKAaMU 0Opa30BaTENIbHBIX OTHOILIEHUI B
ctpykrype OII.

HepaspbiBHO cBsi3aHa ¢ KypcOM OTEUECTBEHHOM MCTOPUH, TaK KaK MEPUOIU3aLUs ITAOB Pa3BUTHUS
apXMBHOTO JI€Jla CBs3aHA C OCHOBHBIMM HCTOPMYECKMMH 3IIOXaMH, IPUHLMI HCTOpU3Ma U
KJIAaCCU(UKALMOHHbIE TPU3HAKK «3HAYCHHE COOBITUS», «BpPEMs CO3JaHUS JIOKYMEHTa» SIBIISIOTCS
OCHOBOIIOJIATAIOIIMMU B apXHMBOBeIEHUH. Taxke apXMBOBEICHUE CBS3aHO ¢ naneorpadueil, Apyrumu
BCIIOMOTaTeJIbHBIMU UCTOPUYECKUMU TUCLHUIUTMHAMH.

VYcnemHoe 0cBOSHHME NAaHHOM AMCUMIUIMHBI OyJeT CIocoOCTBOBaTh T'OTOBHOCTH CTYAEHTOB K
HAY4YHO-UCCIIEJOBATENIbCKON JIEATEIbHOCTH, M PadOTe Ha CIELCEMHUHApe, MOATOTOBKE M HAIMCAHUIO
BKP.

CryneHT, NpucTynamui K N3y4eHNUIO0 TUCIUIUINHBL, JODKEH:

o0nagaTh 0a30BBIMU 3HAHUSIMH T10 OT€YECTBEHHOW MCTOPHH, CTPYKTYpE TOCYAAPCTBEHHON BJIACTH
Y Ha3BaHUS OPraHOB YIPABJIEHUS B POCCUICKOM IOCy/1apCTBE, 3HAKOM C OCHOBaMU Nasieorpaguu.

YMETb YUTaTh U NIOHUMATh UCTOPUYECKUE TEKCTHI;

MMETh HaBBIK paOOThI ¢ UCTOPHUECKUMH HCTOYHUKAMU, UX KJIACCU(PUKALIUU.

3. Ilnanupyemple pe3yabTaThbl 00y4eHUs M0 JUCHUIINHE

3.1. Komnerenuun, popMUPOBAHUIO KOTOPBIX CIOCOOCTBYET AUCHUIIIHHA

[Tpu ocBOEHMH AUCHHUILIMHBI (OPMUPYIOTCS CIEAYIONME KOMIIETeHIIMU B cooTBeTcTBUU ¢ PI'OC
BO no naHHOMY HanpaBJIEHUIO TOATOTOBKHU:

Yuusepcanbhble (YK)



OcHoBHas npoeccroHalbHas 00pa3zoBaTeIbHas IporpaMMa
46.03.01 Ucrtopus
(Uctopus)

VK-5. Ciocoben BoCHpUHUMATh MEXKYJIbTYPHOE pa3HOoOpa3ue oO0miecTBa B COIMAIBHO-
UCTOPUYECKOM, STHIECKOM U (PHIOCOPCKOM KOHTEKCTaX

npodeccuonanbubie (I1K):

[1K-5. CnocobeH naTh 3aKitoueHre 00 HCTOPUKO-KYJIBTYPHOM 3HaYCHUU KYJIbTYPHBIX IICHHOCTEH

[1K-6. Crnocoben k paboTe B apxuBax, My3esiX M OMOIMOTEKaX, BIaJEeT HABBIKAMH IIOMCKa
HE0OXOoaMMOW MH(POPMAIIMM W COCTaBJIEHUsS 0030pOB, aHHOTAIMK, pedeparoB u OubaMorpaduu mo
TEMaTHUKE MIPOBOJIUMBIX UCCIICIOBAHUIA.

3.2. llepeyens MJIAHHPYeMbIX Pe3yJbTATOB O0y4YeHHs MO JUCHMIJIMHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTHKeHHUsA GOpPMHUPYeMbIX KOMIIeTeHIIUI

B pe3ynbrare 0OCBOGHUS NUCIUILTUHBI O0YYaIOLIHICS JOKEH:

3HaTh:

QITOPUTM U COJICPIKAHHE JEATSIILHOCTH 10 cOopy u 00padoTke nHpopmanuu (ITK-5.1.1);

croco0bl 00pabOTKH, MEYaTHOTO U 3JIEKTPOHHOIO Mpe/cTaBIeHus] MH(OpMaIK, OJTYy4eHHOH B
pe3ynbrare ee noucka (I11K-6.1.1);

OCHOBHBIE 0a3bl JaHHBIX (FOCYIAPCTBEHHBIN peecTp) Mo oobekTam KyabTypHoro Haciueaus (I1K-
6.1.1)

INPUHLUIBI  XpaHEHUs, OOHOBIEHMA HH(POpPMALMKM IO OTEUYECTBEHHOH, B TOM 4HCIE
pEeruoHaNbHOM, UCTOPUHU U KyJbType U uckyccTBy (IIK-5.1.1.).

Ymers:

CaMOCTOSITENILHO pPaboTaTh C pa3jMYHBIMM HCTOYHMKAMU HH(OpMAIMHU, CO CcleuuaibHON
mutepatypoit (ITK-5.2.1);

pemiate 3amayd  Moucka uHGOpManuu, HEoOXoAMMOW Juis  y4eOHOM M HaydHO-
uccienoBarenbckoi aearenabHoctu (11K-6.2.1.);

oOHapy>KUBaTb HCTOYHMKH HH(POpPMAlMM O KOHKPETHBIX OOBEKTaX KYyJIbTYPHOTO HacieIus,
rPaMOTHO UCHOJB3YsS (POHJIBI My3€€B, apXUBOB, Oubnmmorek, cetn Uurepuer (I1K-6.2.1.).

TOTOBUTh TEMAaTHUYECKUE MOJOOPKH JHMTEpaTypbl U MaTEpUANOB IO HCTOPHUM  KOHKPETHBIX
NaMSATHUKOB KynbTypHOro Hacineaus (I1K-5.2.1.).

TOTOBUTH CIPABKU [0 UCTOPUU CO3JaHMS U UCIOJIb30BAHUS NAMATHUKOB KyJIbTYpHOI'O Hacleaus
(IIK-6.2.1.).

Nmets npaktuueckuii onbIT/MIMeTh HaBBIKH:

odopMIIeHUs pe3yabTATOB MOUCKA HHPOPMALIUUA U COCTABIIATH UCTOPHOTpaduIecKue 0030phI IO
3ananHoi Teme (I1K-5.3.1.);

HaBbIKAMHU CAMOCTOSATEIbHOU padOTHI C JTUTEPATYpPOU, pa3InYHbIMU UCTOYHUKAMHU MUH(QOpMAIUU
(TIK-5.3.1.);

crocobaMy cucTeMaTH3aluu U 00pabOTKM IMEPBUYHBIX JIAHHBIX, IMOJIYYEHHBIX B pe3yibTare
paboThl ¢ uctouHukamu u aureparypoit (I1K-6.3.1);

HaBBIKaMH TOKMCKa WH(MOpMaIUH, CBsI3aHHOU ¢ uctopueit Kynbtypsl (I[1K-6.3.1.);

OIBITOM COCTaBJICHUS ITPOrpaMM, IPOEKTOB KYJIbTYPHBIX MEPOIIPUATUH, BHICTABOK, IPE3eHTAUN
(IIK-6.3.2.).

4. O0beM U copepxaHue TUCUUILITHHBI
O06beM TUCIMITIIMHBI COCTABISET 2 3aUeTHBIX eAUHUIL (72 aKaJleMUYeCKUX YacoB):
npakTudeckas noaroroska (I1I1) — 4 akagemudeckux yaca B 04HOM popme.

4.1. Conep:xkaHue AUCHUIVIMHBI 1O pa3genam (TeMaMm), COOTHECEHHOe C BHJIAMU U
TPYA0EMKOCTHI0 3aHATHH JIEKIIMOHHO-CEMHHAPCKOI0 THIIA
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O0beM MHOW KOHTAaKTHOH pabOThl M CaMOCTOSATEIBHOM pabOThl 00ydYaIOUIerocs MO TUCIMILIMHE
yKa3aH B y4eOHOM IutaHe 00pa3oBaTebHON POTPaMMBI.

Ne Buaer 3amsaThii, ux @OpMBI TEKYILETO
/1 Paznensr (Temsbn) e 00BEM (B ak.gacax, 1o KOHTPOJISI YCTIEBAEMOCTH (110
JTIACHUTUIMHBI 3 o4HOU opme 0OyueHus) ouHOH popme 0OyueHns)
=
8 3aHATHA 3aHaTus .
JeKIHOH- ceMuHap- ®opMBbI TPOMEKYTOUHOMN
HOT'O THIIa CKOT'0 THUIIa aTTrecranuu
IIpenmer u 3amauu apXuBOBEICHUS.
Opranu3anus apXuBHBIX
1. . L 3 2 KOHTPOJTb 3a ITOCEIICHHEM
yupexxnenuit Poccuiickoi
denepalyu.
Hcropust apxusBHOro nena B Poccuu.
OpraHu3zaiys 1 COBpeMEHHOE
2. | mpaBOBOE MOJIOKEHUE 3 2 KOHTPOJIb 32 MOCEIICHUEM
rOCyJapCTBEHHOI'O apXUBHOIO (hOoHAA
PO
CoBpemeHnHas ceTb apxuBoB PO.
3. | denepanbHble TOCYIaPCTBEHHBIE 3 2 KOHTPOJIb 32 MOCEIICHUEM
apxuBbl PO.
OKcrnepTH3a IeHHOCTH TOKYMEHTOB KOHTPOJIb 32 TIOCEIIeHNEM
4. | ¥ KOMIUIEKTOBaHUE 3 2 2 BBICTYIUICHUE
rOCYJapCTBEHHBIX APXHBOB. Ha CEMHUHAPCKOM 3aHITUU
KOHTPOJIb 32 TIOCEIIeHNEM
Knaccudukamms 10KyMeHTOB p Hl
5. 3 2 BBICTYILIEHUE
ApxusHoro ponma PO.
Ha CEMHUHAPCKOM 3aHITUHU
KOHTPOJIb 33 OCEIEHUEM
Opranu3zaiys XpaHeHus: JOKYMEHTOB
6. 3 2 BBICTYILIEHUE
B TOCYAAapCTBEHHBIX apXHUBaX.
Ha CEeMHHAPCKOM 3aHSATUHI
KOHTPOJIb 33 OCEIEHUEM
CripaBOYHO-TIOMCKOBBIE CPEICTBA K
7. 3 2 2 BBICTYILJICHUE
ApXUBHBIM JOKYMEHTAaM apXHBOB.
Ha CEeMHHAPCKOM 3aHSATUHI
KOHTPOJIb 32 TIOCEIIEHNEM
Hcnons3oBaHne JOKYMEHTOB
8. 3 4 2 BBICTYILJICHUE
apxuBHOTro (hoHga PO.
Ha CEeMMHAPCKOM 3aHSATUHI
KOHTPOJIb 32 TIOCEIIEHNEM
Pabota uccnenosarens ¢ apXUBHBIMH
9. 3 2 2 BBICTYILJICHUE
JOKYMEHTaMH.
Ha CEMHUHAPCKOM 3aHITUH
CoBpeMeHHast OpraHu3aius u
KOHTPOJIb 33 OCEIEHUEM
OCHOBHBIE TEHJICHIIH Pa3BUTH
10. 3 2 BBICTYILJICHUE
apXHMBHOTO JIeJIa B 3apyOekKHbIX
Ha CEeMHHAPCKOM 3aHSATUHU
CTpaHax
Hroro no gucruminge: 22 8 3a4eT

Tema 1. IIpeamer u 3ana4u apxuBoBegeHns. OpraHu3anusi APXUBHBIX YUpesKAeHUI
Poccuiickoii @enepaunu.

1. IloHATHS TOKYMEHT, apXUB.

2. [Tpeamer v 3aga4u apXUBOBEICHMUSI.

3. 3HaueHue apXUBOBEAEHUS JJIs TOATOTOBKH HCTOPHUKA.

4. ApXUBOBEJIEHUE B KPYTY APYTruX oOsiacTeil 3HaHUH.
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5. Cuctema u pyHKIIMHM apXUBHBIX yupexxaeHuit Poccuiickoit @enepanum.

OCHOBOM Uil HMCTOPUYECKUX HCCIEIOBAHUM SIBISIETCS PETPOCHEKTHBHAS JOKYMEHTHAas
uHpopmanus. JIeKus maeT MpelCcTaBICHHE O BUIAX JOKYMEHTHON WHQpOpMAIMU M  apXuBaxX Kak
BaXHOM 3BEHE COBPEMEHHOH cHucTeMbl HHGOPMAIMOHHOTO 00cimyx)uBaHus obmecTBa. CTyneHTam
PACKpPBIBAIOTCS TOHATUSL «IOKYMEHT», «ApXWBHBIM JOKYMEHT», «apXUB», NAKOTCA HX OMNPEICICHUS.
ApXUBHOE J€lI0 — 3TO OTpacib TIOCYJApPCTBEHHOHN JAESITENIBHOCTH, KOTOPAas OXBATHIBAET HAYYHbIE,
MIPABOBBIE, NIPAKTHYECKHUE BOIMPOCHI OpraHW3aIllMU aApXWBHBIX JOKYMEHTOB. M3ydeHuewm, pa3paOOTKOi
TEOPETHYECKUX, METOAMYECKUX U OPraHU3alMOHHBIX OCHOB apXMBHOTO Ji€Ja 3aHUMAETCs KOMILIEKCHAs
Hay4yHas JUCIUIUIMHA — apXxuBoBeneHue. Mcxons w3 ompexpencHust GopMupyroTcs OOBEKT W 3a7adu
apxuBoBeZieHHs. OOBEKTOM HU3YYEHUS apPXUBOBEACHHS SIBISIOTCS HMCTOPUYECKU  CIIOKHMBILHECS
KOMIUIEKCHI PETPOCIIEKTUBHON JOKYMEHTHOW MH(pOpMAIUuU. 3aJadyaMu MPEAMETa SBISIOTCS M3ydeHUE
cucTeMbl U QYHKIIUN apXUBHBIX YUPEKIACHHM, 3HAKOMCTBO C CUCTEMOM HAayYHO-CIIPABOYHOTO armapara
K AapXWBHBIM JIOKYMCHTAM, YCBOCHHE OOIIMX MPHHIMIIOB pabOThl HMCTOPHKA C aPXUBHBIMH
JTOKyMeHTaMu. Bce 3TW HaBBIKM MOTYT OBITH KCIOJB30BaHbl KaK B HCCIIEIOBATEIbCKON MpaKTHKE
UCTOPUKA, TaK M B pabOTE IMIKOJIHHOTO YYHUTENS, B YACTHOCTH MPH OpPraHU3allii BHEKIACCOBOM pabore
(kpaeBeqYecKUE KPYKKHU, MIKOJIbHBIE My3€H, TOUCKOBBIE OTPSIABI U JIp.). B cBsI3u ¢ 3TUM apXuBOBecHHE
3aHMMAET BaKHOE MECTO B MIOJAMOTOBKE OYyIEro UCTOPUKA-UCCIIEA0BATENS U UCTOPUKA-TI€]arora.

ApXUBOBEJIEHUE — KOMIUIEKCHAsl HAay4Has JUCLMIUIMHA U €€ COCTABJISIIOIIMMU KOMIIOHEHTAMHU
SABJSIIOTCS: TEOpPUST W METOAMKA apPXUBHOrO Jejla, WCTOPUS M OPraHu3alus AapXWBHOTO JIeJa,
apxeorpadus, apXuBHOE IPaBO, apPXHUBOBEIUYECKOE TEPMHHOBEICHUE, aBTOMATU3HUPOBAHHBIE aPXHUBHbBIE
TEXHOJIOTHHM, 3KOHOMHKA ApXUBHBIX YUPEKICHHUM, apXHBHAsI CTAaTUCTHUKA, APXUBHBIA MEHEIKMEHT,
apXHUBHAas IBPUCTUKA U JP.

ApXVBOBEJEHUE HE CYIIECTBYET U30JMPOBAHO U, pEIllas CBOU 3aJa4, TECHO B3aUMOJIECHCTBYET C
JPYrUMU HayKaMd M HAyYHbIMU JHUCLMIUIMHAMHM, OHO B ONPEIEICHHOM CTENEHU OCHOBBIBAETCS Ha
3HAaHUM Kypca OTEYECTBEHHOW MCTOPHHM, TECHO CBS3aHO C HWCTOYHHUKOBEJICHUEM, HCTOPUEH
rOCYIapCTBEHHBIX YUPEKICHUM, C JTOKYMEHTOBEICHHUEM, BCIOMOIaTEIbHBIMU HCTOPUYECKUMHU
TUCHUIIMHAMU (Tiaseorpadus, XpOHOJIOTHS, METPOJOTHs, CHparucTUKa, TepaabIuka, UCTOpHYECKas
reorpadus) ¥ HENbId P APYTUX HAYK U HAYYHBIX JUCIMILINH, IUPOKO UCIIONIB3YeT UX JOCTHXKEHUS U
CaMo CIOCOOCTBYET Pa3BUTHUIO COOTBETCTBYIOIIUX OTpaciel HayK.

B nmanHOI neKUIWU CTYIAEHTHI 3HAKOMATCS C CHCTEMON M (YHKIHMSIMH apXHMBHBIX YUpEKICHUN
Poccun. Cucrema apxuBHbIX yupexaeHuilt PO npencraBieHa opraHaMH yIpaBieHHs] apXUBHBIM JEJIOM,
rOCyIapCTBEHHBIMU APXUBAMU U HAYYHO-UCCIIEIOBATEIbCKUMU YUPEKICHUAMH.

B mnacrosimiee Bpems BO TUIaB€ apXUMBHOW OTpaciu CTpaHbl CTOUT DenepaibHOE ApXHUBHOE
arentctBo (PocapxuB), Haxopsmieecs B BeaeHun MuHuctepcTBa KyiabTypsl P®. TocymapctBeHHOE
YIPaBJICHUE aPXUBHBIM JIEJIOM B PETMOHAX OCYIIECTBIIAIOT YIIOJHOMOYEHHbBIE OPTraHbl HCIIOJHUTEIbHON
BIacTu cyobekToB Poccuiickoit @enepanuu B 00JacTu apXUBHOTO Jieia (ympaBleHUS U KOMUTETHI IO
JieflaM  apXWBOB, apXWBHBIE OTHEIbl W T.1.). YIpaBlIeHWE AapXWBHBIM JCJIOM B MYHHUIIMIAIBHBIX
00pa30BaHMAX OCYIIECTBIISIOT OPraHbl MECTHOTO CaMOYITPABIICHUSI.

B kareropuio rocynapcTBEHHBIX apXUBOB BXOJAT (efepalibHbIE apXUBBI U apXUBBI CYOBEKTOB
Poccuiickoit @enepannn. ['ocy1apcTBEHHBIMU SBIISIFOTCS TaKXKe TOpoJickue apxuBbl B MockBe u CaHKT-
[TerepOypre. MyHUIIUNIATFHBIE apXUBBI B KaTETOPHIO TOCYAAPCTBEHHBIX HE BXOJAT, XOTS MOCTOSHHO
XpaHAT JOKYMEHTHI, BXojsue B coctaB ApxuBHoro ®onja PO.

[Tocnennee yupexaeHue B cucreme apxuBHbIX yupexaeHuii 510 BHUMJIAJL — Beepoccutickuii
Hay4YHO-UCCIEN0BATEIbCKU HHCTUTYT TOKYMEHTOBEACHUS U ApXUBHOTO JIENa.

OCHOBHBIMU ~ (DYHKITUSIMA ~ YUPESKJICHUM apXUBHOW CIIY)KOBI SIBISIIOTCS  KOMILJIEKTOBAaHHE,
XpaHeHue JoKyMeHTOB ApxuBHOTOo (oHma Poccuiickoit @enepamuu, X TOCYyIapCTBEHHBIA ydeT W
HCITOJIb30BaHUE.
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Camast MHOTOYHCIIEHHAS] KATETOPUsl apXUBOB — 3TO BEJJOMCTBEHHBIE ApXUBbI, OHU HE OTHOCSTCS K
rOCy/IapCTBEHHBIM apXHUBaM U, B OCHOBHOM OCYIIECTBIISIIOT BPEMEHHOE XpaHEHHUE JOKYMEHTOB CBOETO
YUPEKICHUS UM YUPEKICHUN JAaHHOW BEJOMCTBEHHON CHUCTEMBI, XOTS B HEKOTOPHIX BEIOMCTBEHHBIX
apxmBax (My3esx, OMOMMOTEKax, yupexaeHusx Poccuiickoit Akamemun Hayk) TOKyMeHTHI AD PO
XPaHATCSl TOCTOSIHHO B COOTBETCTBUU C JIOTOBOpOM ¢ PocapxuBom.

Tema 2. UcTtopusi apxuBHOro aena B Poccun. Opranusanus rocy1apcTBeHHOI0 apXUuBHOI0
donaa PP.

1. Ucropust apXxuBHOTO Jiea B TOPEBOMIOIIMOHHOM Poccun.

2. lexpet «O peopranuzaiyuy U HEHTpAIU3ALUKA apXUBHOTO Aena» 1 utons 1918 r. u ucropus
apxuBHoro zena B CCCP u B IOCTCOBETCKHI MTEPUOL.

3. CoBpemenHoe paBoBoe nojoxeHue ApxusHoro pouaa PO. Oenepanbheiii 3akoH «O0
apxuBHOM Jieiie B Poccuiickont @enepauuny.

Hcropuss apXuBHOrOo Jeja IO3BOJIAET IPOCIEAUTH IMPOLECC HAKOIUIEHUS MCTOPUYECKUX
UCTOYHUKOB M0 MCTOPUM TOCyJapcTBa W Hapojaa, MOHATh NPUYUHBI YTPAaThl U MEPEMELICHUS
JOKYMEHTOB. II0CKOJIBKY MCTOpHs CTAaHOBJIEHHUS apXMBOB TECHO CBS3aHA C MCTOPUYECKON HAyKOM, TO
NepuoAu3alUsl apXUBHOIO JeJla IEPEeCceKaeTcs C 3TallaMu CTaHOBJIEHMsS W pa3BuUTHS Poccuiickoro
rocyiapcTBa.

[losBnenne apxuBoB B JlpeBHepycckom rocynapcrtBe. ApxuBbl Kuesckoil Pycu, apxuBsbl
YaensHoit Pycu u MockoBckoro rocyaapctBa. ApxuBbl mnpukaszoB. Llapckuit apxuB (16 B.).
Peopranmzanus apxuBaoro aena B Poccum B nHawane XVIII B. Pedopmer Ilerpa I. I'enepanbbIit
Pernament 10mapra 1720 r. - mepBbiif B Poccun ob1ierocynapcTBeHHbIN MPaBOBO akT, OMpeIeIUBIINAN
OCHOBBI OpraHM3alMM CHUCTEMbl apXWUBHOIO Jjena B crpaHe. (Co3naHue UCTOPUYECKHUX apXHBOB.
VYXyaueaue coCTosHUA apXuBHOTo nena B crpane BO I mon. XIX B. ¥ MONBITKH €ro peopraHu3anuu.
JestenbHocTh ['yOEpHCKMX yYEHBIX apXHMBHBIX KOMHUCCHUH M MX 3HaueHue. Bnusnue pepomronuit u [
MHUPOBOI BOMHBI HA COCTOSIHUE apXUBOB

@dyHIaMEHT COBPEMEHHOI opraHuzauuu apxuBHoro nena B Poccun 0w 3anoxen lexkper CHK
PC®OCP or 1 ntons 1918 r. «O peopranuzanuy U HEHTPATU3ALUN apXUBHOTO Aenay. CTyIeHT N0JKEH
3HaTh COJIEpP’KaHUE 3TOT0 JEKPEeTa, €ro OCHOBHbIE NPUHIUIBI, YSICHUTh 3HAUE€HUE B J€JI€ CO3/aHUs
roCyJapCTBEHHON apXUBHOU ciyxObl cTpaHbl. Heo0XoaMMo 3HaTh Take OCHOBHBIE BEXM apXHMBHOTO
ctpoutenbcrBa B PCOCP, CCCP. lekpersl 0 r'yOEpHCKHX apXHUBax, 00 OTMEHE 4aCTHOW COOCTBEHHOCTH
Ha apXuBbl yMEpLIUX JeATeNel KyJIbTypbl, O XpaHEHMHM M YHUYTOXKEHUM apXuBHbIX 1en (1919),
[Tonoxxenus o Llentpapxuse PCOCP (1922) u ap. Bo3HUKHOBEHNE HOBBIX I'OCYIapCTBEHHBIX apXHUBOB.
[Tepenaua apxuBHbIX yupexaenuid B Beaenue HKBJ[ CCCP (1938). ApxuBbl B rogst BOB.
[TocneBoeHHBIN MEepUOA U ajbHEHIIee pa3BUTHE apXUBHOTO fena. OOpa3oBaHue [ 1aBHOro apXMBHOIO
ynpasnenus (CAY) npu CM CCCP (1960). ITonoxxenue o I'ocynapctBenHom ApxusHom ¢ouae CCCP
(1980).

ITpoBenenue apxuBHOit peopmbl B 1991-2004 rr. HoBoe B opranuzanuy ynpaBjieHUs apXUBHBIM
JIeJIoM Ha MecTax. MI3MeHeHre B3auMOOTHOILIEHUI MEKy IEHTPOM U MECTHBIMHU apXUBHBIMH OpraHaMHu.
Pocapxus, ero ¢ynkuuu u 3amaun. Ykassl [Ipesunenra «O nHanumonamuzanuu apxusoB KIICCy», «O
nepemadue B rocapxuBbl JokymMeHTOB KI'b» (1991), «OcHOBBI 3akoHOJaTeNbCTBA Poccuiickoit
Oeneparun 00 ApxusHoM (ouae Poccuiickoit deneparuu u apxuBax» (1993). Baxueiimme npuHIUIBL
OcCHOB 3aKOHOJATENbCTBA - OTCYTCTBUE Hjaeaiorusauuu, aeieHne AP PO Ha rocynapcTBEeHHYIO U
HEroCyJapCTBEHHYIO YaCTH.

Oco0oe BHUMaHUE CTYIEHTY HE0OX0auMO OoOpaTUTh Ha COBpEMEHHYI0 opraHuzannio AQ PO.
Ero npaBoBoe nonoxenue omnpenensercss denepanbubiM 3akoHoM «O06 apxuBHOM Jiene B Poccuiickoit
Oenepannny ot 22.10.2004 1. (cm. mpmnoxkenne Ne 1 K METOaWYECKUM yKazaHusAM). TekcT 3akoHa
HE00X0/IMMO BHHMATEIBHO H3Yy4YUTh, TaK KaK OOJIBIIMHCTBO Y4eOHBIX MOCOOWH IO apXHBOBEICHHUIO
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BBHIIIIJIM JIO €T0 U3JIaHUsl, KpOME TOro, B 3aKOoHE C(HOPMYIUPOBAHBI BCE OCHOBHBIC TOHSATHUS, TEPMHUHBI
apxuBoBeZeHMsI, GYHKIMH U 33/1a4U apXUBHBIX YUPEKICHHUM U T.1. BakHO ysicHUTBH, 4TO B cocTaB AD
P® BxonsaT apxuBHBIC JOKYMEHTBI, OTHOCSIIHECS K TOCYAapCTBEHHOW coOcTBeHHOCTH ((eaepanbHON
coOCTBEHHOCTH M CcOOCTBEHHOCTH cyObekra Poccuiickoit denepanuu), apXuUBHbIE JOKYMEHTHI,
OTHOCSIIIMECS K MYHUIIUTIATHHONW COOCTBEHHOCTH W apXWBHBIC JOKYMEHTBHI, OTHOCSINUECS K YaCTHON
COOCTBEHHOCTH.

['oBOpst 0 COBpPEMEHHOM IPABOBOM IIOJOKEHWU ApXWUBHOW CIYKObI HENb3sl 3a0bIBaTh, YTO B
KaKIoOM cyOobekTe — Depepaly Hallel CTpaHbl ACWCTBYeT CBOE apXHMBHOE 3aKOHOAATEIbCTBO,
pa3paboTaHHOE Ha OCHOBE OOIIMX IOJIOKCHHI, C Y4eTOM cBoeil cnernuduku. B MBaHoBCckoi oOmactu
3akoH 00 apxuBHOM Jeie npuHAT B 2006 roxy (cm. npunokerue Ne 2). Kpome Toro B apxuBHOU cdepe
JNEHCTBYIOT M  OOLIerocylapcTBEHHBIC 3aKOHBI: YTonoBHBIH kojgekc P®, Komekc PO 006
aIMUHHCTPATUBHBIX  MpaBOHAapymIeHUsx. Kaxaplii  apXMBHCT JODKEH  COONMIOJaTh  HOPMBI
MexayHapoaAHOTO 3TUYECKOr0 KojieKca apXuBUCTOB (1996).

Tema 3. CoBpemenHasi ceTb apxuBoB P®.

1. ®@enepanbHble rocyaapcTBeHHbIE apXuBbl PO, cocTaB U conep:kanue

XPaHALIMXCS B HUX IOKYMEHTOB.

2. I'ocynapcTBeHHbIE apXUBBI CYOBEKTOB (pe/iepallui, COCTaB U COJIepKaHUE XPaHIIIUXCA B HUX
JOKYMEHTOB.

3. MyHununaiabHble apXUBBI.

4. ApxuBbI OpraHU3aINi, UMEIOLIUE PABO MOCTOSHHOIO XPAaHEHUS ApXUBHBIX JIOKYMEHTOB.

B coorBercTBUM C NpUHIMIAMHU KilacCU(UKAMK JTIOKYMEHTOB Ha ypoBHe A®d Bce apxuBbl
JICIATCS HAa MCTOPUYECKME M KOMIUIEKTyrommecs. Kpome TOoro, CymecTBylOT apXUBBbI, XpaHALIUE
JOKYMEHTbI O0ILEHAIlMOHAIBHOI'O U MECTHOT'O 3HaUeHMs {1 XpaHeHHs JOKyMEHTOB Ha CIELIHOCUTEIIAX
cymectBytoT apxuBbl HTJI, KOD/] u S/1. [Ipodwiib apxuBOB HHOTAA ONPEACISETCS TPUHAIIE)KHOCTHIO
JIOKYMEHTOB K OTPAaCiIsiM FOCYJapCTBEHHOM U 0OIIECTBEHHOM 1€ TETbHOCTH.

Bonbiioe 3Hauenue s OyAylmMX MCTOPUKOB UMEET 3HAKOMCTBO C COCTOSIHUEM COBPEMEHHOM
CETH TOCYAApCTBEHHBIX apXMBOB, 3HAHWE COCTAaBa OCHOBHBIX KOMILJIEKCOB XPAHSIIUXCS JTOKYMEHTOB.
Heo0OxonnMo 3HaTh ¥ IOMHUTH, Ha 0a3€ KaKUX COBETCKMX apXHMBOB CO3/aH TOT WJIM HHOM COBPEMEHHBIN
apxuB, TaK KaK B CIPAaBOYHHUKAX M MOHorpadusx, u3naHHbIX a0 1991 roga, cchuUlKM AaroTCs Ha
HECYIIECTBYIOIIME HbIHE apXUBBI UM JIEHCTBYIOIINE ApXUBBI, Ha3BaHUS KOTOPHIX U3MEHWINCH. M3yuas
3TOT BOINPOC, CTYAEHTY HEOOXOAMMO IOMHHUTb, YTO BCA CETh TOCYAApCTBEHHBIX apxuBoB P
nozpaszziensercs Ha (enepanbHble apXUBBI, apXUBbI CYOBEKTOB (pelepanuy, MyHUIUIAIbHbIE ApXUBBI.
Bce T apxuBbl XpaHAaT 10KyMeHTbl AD PD noctosHHO.

K o¢enepanbusiM apxuBam P® otHOcaTcs 15 PoccuiickuxX rocyqapCTBEHHBIX apXHUBOB (CM.
npuioxenue Ne 3). CtyneHTy HeE0oOXOAMMO 3HAaTh 3TH apXMBbI, UMETh NPEJCTABICHUE O COCTaBE U
COJIEp’)KaHUU XPAHSAIIMXCS B HUX JOKYMEHTOB.

IIpu um3yuyenun Bompoca 00 apxuBax cyObekToB denepanun (pecnyOIMKAHCKHX, KpPaeBBIX,
00JIaCTHBIX) HAJ0 MOMHUTH, YTO UX CETh CTPOUTHCA HA OCHOBE aJAMHHHMCTPATHUBHO-TEPPUTOPUATBHOIO
ycrpoiictBa P®, pemieHne O KOJMYECTBE pPETHOHAIBHBIX apXUBOB B cyObekTax Denepanuu
NPUHUMAETCS MHIUBUIYyaJdbHO. B KaXIOM pernoHe AEMCTBYeT TOCYIapCTBEHHBIH apXHUB CyOBEKTa
Qenepani, a TakXkKe TIOCYJApCTBEHHBIM apXWB COLMAIBHO-IIOJUTHYECKON HUCTOpUHM (Opyrue
HAaUMEHOBAHUS - LIEHTP JOKYMEHTAllUM HOBEHIIeW MCTOpUH, TOCYJapCTBEHHBIH  OOILIECTBEHHO-
MNOJMTUYECKUH apXHB, TOCYIapCTBEHHBIH apXHUB OOIIECTBEHHBIX M MOJUTUYECKUX OOBEAMHEHHHA. DTH
apXUBbI CO3/IaHbl Ha 6a3e nmapTuitHbIX apxuBoB 00koMoB KIICC.

K karteropun MecTHBIX apXHMBOB OTHOCSITCSI MyHUIMIIAJIBHBIE APXMBBI, T.€. ApPXUBHI TOPOAOB (32
uckimoueHre Mocksbl u [letepOypra), pailonoB cyObexkToB Denepaiu, aAMUHUCTPATUBHBIX OKPYTOB U

npedexTyp.
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CryneHT IOJDKEH 3HaTh, 4TO B cocTaB ApxuBHOro ®onga P® BXoadT Takke AOKYMEHTHI,
XpaHdlIMecss B My3edaX M OuOinumoTekax, opraHu3anusx PoccuiicKoM akageMuu HayK, HMETh
npejcTaBiIeHne 00 OTpacieBbIX (OHAAX, KOTOpPbIE MPEACTABIAIOT COOOW HCTOPHUYECKUE aApPXHBHI,
CIOKMBIIMECS IIPU BEIOMCTBAX M HMEKOIIME IIPaBO BPEMEHHOIO XPAaHEHHUS JOKYMEHTOB
rocynapctBeHHOW yactu AP P®. Ilpu 3ToM CpoKM XpaHEHMHM JOKYMEHTOB 3aKpeIUISIOTCS
CIIELMAJIbHBIMU COIVIallEHUAMH Mexay PocapxuBoMm u BegomcTBOM. IIpumepoM oTpacieBbIX apXUBHBIX
donnoB moryt ObiTh ApxuB [Ipesunenra PO (AITP®D), llenrpanbHblii apxuBs MuUHUCTEPCTBA OOOPOHEI,
ApxuBbl MunuctepctBa Maoctpannbix nen, ['ochunsmodong u p.

Tema 4. JkcnepTU3a HEHHOCTH JOKYMEHTOB M KOMILJIEKTOBAHHME TOCYIaPCTBEHHbIX
apXHBOB.

1. OcHOBHBIE IPUHIIMIIBI K KPUTEPUH SKCIIEPTU3bI LIGHHOCTH JOKYMEHTOB.

2. Cucrema 3KCepTU3bl LIGHHOCTH JOKYMEHTOB.

3. KowmmnekroBaHue rocyaapCcTBEHHBIX apXUBOB PD.

AKTYyaJIbHOCTh JIaHHOM TEMBI JUIsl CTY/IEHTa-UCTOPHKA CBS3aHA C HEOOXOAMMOCTBIO IMOHSTHUS
TOT0, Kakhe JOKYMEHThl OTKIAAbIBAIOTCA B AapXUBOXPAHWIHUINAX U SBIAIOTCS MOTEHIHMAILHBIMU
UCTOYHHKAMU TI0 PA3JIMYHBIM MpOOJIeMaM OTEYECTBEHHOW HCTOpuH. HeoOXonuMocTh MpOBENCHHS
9KCIEPTHU3bI O0BACHSACTCS HEPABHO3HAYHOCTHIO JOKYMEHTOB KaK MCTOYHHMKOB MH(OpMAINU, AaJIEKO HE
BCE CO3JAIOIINECA B JIEATEIBHOCTH YUYPEKICHHUM, OpraHU3aluil U NPEeaNpUsATUN, a TAKKE OTIACIbHBIX
rpaXkaaH JOKYMEHTHI UMEIOT Hay4YHOE U MPAKTUYECKOE 3HAUCHHUE.

CryneHTy HEOOXOAMMO 3HATh OINpPEAENEHUE IKCHEPTU3bl LIEHHOCTH, OCHOBHbBIE NPHUHILMIBI €&
MPOBEJCHUS - MCTOPU3M, KOMILIEKCHOCTh M BCECTOPOHHOCThH. JIOrMuecKMM pa3BUTHEM MPUHIHUIIA
KOMIUIEKCHOW OLIEHKM JOKYMEHTa MOXKET CIIY)KMTh CUCTEMHBbIM moaxoa K skcneprusze. C ydeTom
HA3BaHHBIX NPUHIMUIIOB B apXHWBOBEIACHUM Pa3paOOTaHbl KPUTEPUU OLIEHKH JOKYMEHTOB: a) 3HauUCHUE
CoJIepKaHusl IOKYMEHTOB, 0) 3HaueHHe yupexaeHus — ponmoodpazoBarens (Wim GOHIOAEPKATEINSA), B)
3HaYeHHE COOBITHS, BPEMEHH, MECTa CO3/IaHUS JIOKYMEHTOB, TI') IOBTOPSIEMOCTb WH(pOpMAalUHU, )
aBTOpPCKas NPHUHAJJIEKHOCTh JOKYMEHTOB, €) Najieorpapuueckue, S3bIKOBBbIE, XY/I0)KECTBEHHbBIE U
Jpyrue 0coOOCHHOCTH JOKYMEHTOB, K) IOpUAMYECKas cujila JOKYMEHTOB. Bce KpuTepuu HCIOb3yIOTCS
HE TOJIbKO IIPH OIpEIEICHUH COCTaBa JOKYMEHTOB, IPUHUMAEMbIX Ha XpaHEHHUE, HO U MPU MIPOBEJICHUU
LEJIOr0 psAja pabdoT ¢ yKe XpaHAIIMMHUCSH JOKYMEHTaMH Ha MpeIMeT BBIABICHUS OCO00 IIEHHBIX,
YHHUKAJIbHBIX IOKYMEHTOB.

Pabora mo OIJ] mpoxoaut psa stanoB. Ha 1 sTame mnpoBoauTcs H3yuyeHHE KOMILIEKca
JOKYMEHTOB B Ka)XJOM KOHKPETHOM YyupeKIeHUH. Pe3ynbTaThl 3TO pabOThl HaXOAST OTpa’kK€HUE B
HOMEHKIatype nen. Ha 2-M sTame B COOTBETCTBHM C YKa3aHHBIMU CpPOKaMH IO HOMEHKJIAType
IIPOBOAMTCS OTOOP JOKYMEHTOB JJIs Ilepeaun B rocapxuB. Ha 3 starne nzydaercs coctaB U cojiepikaHue
JIOKYMEHTOB HECKOJIBKHUX YUYPEXKJIEHUI OJIHOTO BEIOMCTBA B IENIAX H30€KaHHs MEKBEIOMCTBEHHOM
TyONEeTHOCTH JOKYMEHTOB. B pesynbrare 3TON paboThl apXWB COCTABIAET CIHCOK YUPEKICHUU —
VCTOYHUKOB KOMIUIEKTOBaHHUS.

HayuHo-MeTonnyeckoe pyKOBOJACTBO 3KCIEPTU30i LIEHHOCTH JOKYMEHTOB M OpraHu3anus eé
npoBefeHUsT Bo3naraeTcss Ha dkcrneptHeie (DK), meHtpambHble 3kcrnepTHbie komuccuu (LIDK),
sKcriepTHO-poBepouHble  kKomuccuu (OIIK), meHTpanbHYl0  9KCIEPTHO-NPOBEPOUHYIO KOMHUCCHIO
(IDTIK). CtyzneHT OOKeH 3HAaTh UX OCHOBHBIE (DYHKIIMU U POJIb B MPOBEACHUM 3KCIIEPTU3bI IEHHOCTH
JIOKYMEHTOB, a TaK)Ke 3HAUCHHE U1 IPOBEICHUS SKCIIEPTU3bI HOMEHKIIATYp U NepeyHeil TOKyMEHTOB.

KoMIiekToBanue rocapXxuBoB — 3TO CHUCTEMAaTHYECKOE IIONOJHEHHE HUX JIOKYMEHTaM B
COOTBETCTBUHU C Npo¢uiIeM apxuBa, MOJA KOTOPHIM CII€AyeT MOHHWMAaTh YCTAaHOBJIEHHBIM AJs apXuBa
COCTaB JJOKYMEHTOB. PaboTa Mo KOMIUIEKTOBAaHUIO COCTOMT M3 HECKOJBKHX ATAllOB: a) YCTAaHOBJICHHE
npoduns apxuBa, 0) ompenerleHHEe HCTOYHUKOB KOMIUJIEKTOBAHMS, T.€. YUPEKIACHUM WIM JIMII,
HEMOCPEACTBEHHO TepeNaloniie JOKYMEHThl B apXHUBBI, B) ONpEAEICHHUS COCTaBa JIOKYMEHTOB,
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NOJJIEKALIUX XPAHEHUIO, T') OpPraHM3allMM HETOCPEICTBEHHOTO KOMIUIEKTOBAaHUS, T.€. IPUEM JEN Ha
rocylapcTBeHHoe xpaHeHHe. CTyAeHT JOJDKEH 3HAaTh IpaBUjla W IOPAJOK KOMIUIEKTOBAHHE
rOCYJapCTBEHHBIX apPXUBOB, KPUTEPHH OINPEIEICHUSI UCTOYHUKOB KOMIUIEKTOBAHHS, (DOPMBI U METOJIBI
paboThl apXuBa C YYpPEKJCHHUSIMHU, OCHOBHbIE (DYHKIIMM BEJIOMCTBEHHBIX apXWB, IpPEEIbHbIE CPOKH
XpaHEHUs YIIPaBICHYECKOM, HAYYHO-TEXHUYECKOM M ayAUOBU3YaJbHOW IJOKYMEHTAlMU IOCTOSHHOIO
XpaHEHUs B OpraHU3aluaX, yCTAHOBJICHHBIE 3aKOHOIATEIbCTBOM.

Tema 5. Kinnaccupukanusi 10KyMeHTOB ApXxuBHOTo ponaa PD.

1. OcHOBHBIE IPU3HAKU KIacCUPUKAH JOKYMEHTOB AD PO.

2. Knaccudukamnus nokymentoB AD® PD B nentom, B mpenenax apxuBa, apxXuBHOTO GoH/A.

[IpoGnema knaccudukanuu A0kyMeHTOB AD PD 3aHMMaeT Ba)XHOE MECTO B apXWBOBEICHHH.
3HaHHE CHCTEMBbI KJIacCHU(PHUKAIUU MOMOXKET CTYACHTY-UCTOPHKY OBICTPO U ILIeJICHANpPaBICHHO BECTU
MOMCK HEOOXOAUMBIX apXUBHBIX JOKYMEHTOB.

CryneHT noikeH 3HaTh onpezenenue ApxusHoro ¢pouaa Poccuiickoit denepanuu, u NOHUMATh,
9yTo moJ Kiaccudpukanuenn qokymenToB AD P® nonmmaercss uX Hay4dHasi TPyNIHPOBKA 1O HamOojee
CYILIECTBEHHBIM MPU3HAKAM C LIEJIbIO MPABUIIBHOW OpPraHU3aluy XpaHEHUsI U UCHoJb30BaHus. CTyaeHT
JIOJIKEH YETKO MPEACTaBIATh BCe 3 yPOBHS KIacCUPUKALUHN IOKYMEHTOB:

1. Knaccudukanusa nokymeHToB A® PD B menom, B pe3ynbrare KOTOPOW OIMpenesseTcs CeTh
roCy/1apCTBEHHBIX apXUBOB.

2. Knaccudpukauuss nokymentoB A® PO B mpenenax apxuBOB, OIpeaessionias XpaHEHHE
JIOKYMEHTOB 110 apXUBHBIM (pOHIaM.

3. Knaccudukanus nokymentoB AD® PO B mpeaenax apxuBHOro (oHAA, 3aKpEIUISIONIas
NOPSAJIOK PacOJIOKEHUs €AUHULL XPaHEHUSI.

[Ipn u3ydyeHuu kiaccuukanyy Ha MEPBOM YpPOBHE CTYAEHT JOJKEH BBIICHHUTH OCHOBHBIC
NPU3HAKH KIACCH(HUKAINU: a) TPUHAIICKHOCTh JOKYMEHTOB K ONPEACICHHBIM UCTOPUIECKUM 3I10XaM,
0) NPUHAUIEKHOCTh JOKYMEHTOB K YUPEXKACHUSAM (enepallbHOro M MECTHOTO 3HAueHHs, B)
MPUHA]JIEKHOCTD JIOKYMEHTOB K ONpeeNIeHHbIM  aJIMMHHUCTPAaTUBHO-TEPPUTOPUATHHBIM
€AVHMLIAM, T) NPHUHAIIECKHOCTh JOKYMEHTOB K ONPEIECIEHHBIM OTPACIsAM TOCYJapCTBEHHOHM U
00111eCTBEHHOMN JIeATEILHOCTH, /1) CIOCO0 M TEXHHUKA CO3JaHUs JOKYMEHTA.

N3yuas nopsnok kiaccu(puKaluy JOKYMEHTOB Ha BTOPOM 3Tale, CTYAEHT JOJKEH MOHMMATh,
YTO OCHOBHOW KJIACCHU()MKAIMOHHOW €IMHMIICH Ha TOM dTarle SIBISETCS apXUBHBIN (DOHI, TOKEH
3HATh OTpeJieIeHue apXMBHOTO (OH[A, a TAKXKE €ro Pa3HOBUIHOCTHU: a) apXUBHBIA (POHM yupekaeHus,
0) apXuBHBI (QOHJ JUYHOTO NIPOUCXOXKIEHUS, B) OOBEIUHEHHBIH apXUBHBIA (OHMA, T) apXUBHAs
KOJUIEKIIHS.

PaccmaTpuBast Bonpoc o kinaccuuKanuu JOKYMEHTOB Ha TPEThEM JTame, ClelyeT MOMHHUTH
OCHOBHBIE KJAacCH(UKAIMOHHBIE €IUHULBI B apXUBOBEACHUM — JEJI0, €JUHMIIA XPaHEHMs, 3HATh UX
orpezeNeHus, IOHUMaTh, YTO Takoe (POHAUPOBAHKE, ONMMCAHUE U CUCTEMATHU3allMsl €IUHUL] XPaHEHUS B
npenenax QouaoB. Pacnpenenenue aen BHYyTpH (OHIA MPOU3BOJUTCS IO OIpPENEIEHHONH cXeme, IO
BUJaM apXUBHBIX JIOKYMEHTOB (yIpaBlieHUeCKasi, Hay4YHO-TEXHHYECKas JOKyMEHTalMsl, JOKYMEHTBI
JUYHOTO TPOMCXOXKIEHUS, JOKYMEHTHl Ha CHEIIHOCUTENAX) M C YY4EeTOM psAja KiIacCU(UKAIMOHHBIX
IPU3HAKOB (CTPYKTYpPHOTO, XPOHOJIOTMYECKOTO, OTPacieBOro, HOMHHAJIBHOTO, Treorpaduyueckoro,
aBTOPCKOI'0, TEMAaTHUECKOTO0).

Takum 006pa3oM, U3y4uB Bce ATambl KilaccH(UKAIMM JOKYMEHTOB CTYACHT JOJDKEH MOJIYYUTh
npejcTaBieHne 000 Bcell cucTeMe KJIacCH(PHMKAIMKM apXUBHBIX JOKYMEHTOB, HAUMHAsl OT €IUHHYHOTO
JIOKyMEHTa U KoH4Yast ApXuBHbIM poHaoM PD B niesom.

Tema 6. Opranusanusi XxpaHeHUs1 JOKYMEHTOB B IOCYy1apCTBEHHbIX apXHBax
1. ObecnieueHre COXpaHHOCTHU TOKYMEHTOB — Ba)KHeHI1ast (PyHKIIMSI apXUBOB.
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2. YcnoBus XpaHEHUsl apXUBHBIX MaTepUaIOB.

3. Ilopsiiok pa3MerieHust 1 cnocoObl XpaHEHUs JOKYMEHTOB

4. Y4er apXUBHBIX JOKYMEHTOB. OCHOBHBIE YUETHbIE JOKYMEHThI apXHBa.

[Ipobnema coxpanHocTu 1oKyMeHTOB AD P® numeer orpoMHOe rocyaapcTBeHHOE 3HaueHue. Ot
NPaBUIBHOTO €€ PEeIICHHs 3aBUCUT CY/Ib0a U JI0JITOBEYHOCTh LIEHHBIX JTOKYMEHTOB, SIBJISIOIIUXCS 0a30i
MCTOPUYECKON HAYKH, UCIOJB3YIOUIMXCA B HAYYHBIX M IPAKTUYECKUX LeNIX. B Hacrosmee BpeMs 1ox
o0ecrie4eHreM COXPAHHOCTH JOKYMEHTOB ITOHUMAeETCs 0OJIbllasi KOMIUIEKCHAs 3a/1a4ya, BKIIIOYaoIas B
ce0s 4 BaXHEMIIMX HampaBieHHs PaOOThl ApXMBHBIX YUPEKICHUH, KaXJ0€ U3 KOTOPHIX B CBOIO
ouepenb, MPEIroiaracT BBIMOJHEHHE KOHKPETHBIX BHIIOB pabot. IlepBoe HampaBieHue - co3gaHue
ONTUMAJIBHBIX YCJIOBUN XpaHEHHs JOKYMEHTOB, BTOpoe - oOecredeHue (U3NYECKOH COXPaHHOCTH
JOKYMEHTOB, TPEThE — CO3/IaHUE CTPaxoBoro ¢oHaa 1 (HOHIA NOJIH30BAHUS JOKYMEHTOB, UYETBEPTOE —
CTPOTui U NOJIHBIN yueT JOKyMeHTOB AD PD.

Bbymara, kapToH, yepHuUIa U APYrue 3JIEMEHTHI, U3 KOTOPBIX COCTOSIT apXUBHBIE JI€1a, HE BEYHBI,
I10JIBEP>KEHBI CBETOBOMY, TEMHOBOMY, OHOJOIMUECKOMY, (PU3MKO-MEXaHUYECKOMY CTapeHHUIo.
HaubGonee BepHbIN myTh NpeayNpEeKICHUS CTAPEHUSI JOKYMEHTOB CO3/JaHUE ONTHUMAJIbHBIX YCIOBUN MX
XpaHeHMs. B apxuBax JO/DKHa COOJIOAATBCA COBOKYIHOCTh PEXKHMOB XpPaHEHHs JOKYMEHTOB:
TEMIIEpaTypPHO-BIA)KHOCTHBIN, CAHUTAPHO-TUTUEHUYECKUN, OXPAaHHBIN, CBETOBOM, IIPOTHUBOIIOXKAPHBIM.
[TosTOMy mpH CTpPOMTENLCTBE 3/aHUMl apXMBOB M OOOPYAOBAaHMM APXMBOXPAHMJIMIL JIOJDKEH
coOnroaarbes psia TpeOOBaHUM.

CymecTByeT Lebli psl MpaBWil U TpeOOBaHUN K pa3MELEHUIO JTOKYMEHTOB B XpaHWJIMUINAX,
OIpe/IeNIEHHbIE CIIOCOOBI XpaHEHUs JOKYMEHTOB Ha pa3HbIX MaTepUalbHbIX HOCUTENsAX. Pa3merieHue
JOKYMEHTOB TIPOM3BOAUTCS B COOTBETCTBHHM CO CXEMOM pa3MEUICHMsS, B OCHOBE KOTOPOM JIEKUT
KJaccu(uKanusi apXMBHBIX JOKYMEHTOB BHYTPH apXuWBa W BHYTpH apxuBHoro Qonma. Hexoropsie
KaTeropuu JIOKYMEHTOB MOJIeXaT 000coOieHHOMY XpaHeHuio. TomnorpadupoBaHue JIOKYMEHTOB,
Be/IeHHE TO(OHIOBHIX U IMOCTEIUIAXKHBIX TOMOTPa(QUIECKUX yKa3aTeleH.

VYyer nokymeHToB AD — 3T0 onpeaeneHne X KOJIMYECTBA B YCTAHOBIECHHBIX €AVHMIIAX ydeTa U
OTOOpaX€HHE H3TOr0 KOJIMYECTBA B YYETHBIX JOKyMeHTax. IIpaBWIbHO OpraHM30BaHHBIA y4yeT
o0ecrieynBaeT OpPraHMU3alMI0 OXpaHbl JOKYMEHTOB, KOHTPOJIb 3a MX HaJUYUEM U COCTOSIHUEM,
BBISIBJICHHE M HCIIOJIb30BAaHUE JIOKYMEHTOB, UMEIOIIMX HAY4YHOE U MPAaKTHUYECKOE 3HAYEHHUE, CO3/AaHHE
HCA, mnnaHomepHoe KOMIUIEKTOBaHHE apxuBa. (OCHOBHbIE NPUHLUIBI YydeTa (LEHTpaau3aius,
IIPEEMCTBEHHOCTb, €JMHOE METOJUYECKOE PYKOBOJCTBO, JTWHAMUYHOCTH), €AMHMIBI ydyera. CTyaeHT
JIOJDKEH 3HAaTh OCHOBHBIE yUYETHbIE JOKYMEHTHI apxuBa (CHHCOK (OHIOB, KHMra ydueTa MOCTYIUICHHH,
aucT GoHaa, KapTouka (poHIa, apXUBHASL ONIUCh, TACIIOPT apXUBa, CBEACHUS 00 U3MEHEHUSIX B COCTABE U
o0beMe (POHIOB, JTHUCT yuyeTa U ONMHUCAHUS YHUKAIbHBIX IOKYMEHTOB, PEECTp OIHUCEH), UX Ha3HAYCHHUE U
pOJIb B CUCTEME rOCYAapCTBEHHOTO yueTa. K nepBUYHBIM yuyeTHBIM JOKYMEHTaM OTHOCSITCSI BHYTPEHHHE
ONMCH M JINCTBI-3aBEpUTENM B Jelax. B apXmBax MOTYyT BECTUCh M BCIIOMOTAaTEIbHBIE YYETHBIE
JOKYMEHTBhl apxXxuBa (KHWUTH YydeTa ABM)KEHHUS (POHIOB, omuceld W Jei, nacnopra (OHIOB, KHHUTH
nepeAaHHbIX GOHI0B U Ap.). [lopsiok u npaBuiia BeIeHUS YYETHBIX JOKYMEHTOB, yueTa MOCTYIUICHUS U
BBIOBITHSI TOKYMEHTOB. Y4YeT JOKYMEHTOB Ha crnenHocureasx. Jleno ¢onna. @oHaoBBIE KaTamoru
apxuBHbIX opranoB. LI®K, ero 3agaun, pynkuun. I'ocynapcTBeHHBINH peecTp YHUKAIbHBIX JOKYMEHTOB.

Tema 7 CnpaBo4HO-IOUCKOBbBIE CPeICTBA K JOKYyMeHTaM ApxuBHOro ¢gounaa PO

1.Cucrema (cripaBOYHO-TIOMCKOBBIX CPEJCTB) HAYYHO-CIIPABOYHOTI'O arliapara rocy1apcTBEHHBIX
apXHUBOB.

2.OCHOBHBIE THUIIBI CIIPABOYHUKOB O COCTABE U COJEPIKAHNN JOKYMEHTOB.

s obecrieyeHust AOCTyNa K apXUBHBIM JOKYMEHTaM apXHWB MPEJOCTaBISET MOJIb30BaTEINIO
CIPaBOYHO-TIOMCKOBBIE CPEACTBA K HUM (JIpyroe Has3BaHHME - HaydHO-clpaBouHblii ammapar (HCA)
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apXuBa) - COBOKYIHOCTb 3JIEMEHTOB ONMCAHUS apXUBHBIX JOKYMEHTOB, IIPEJICTABICHHbBIX B apXUBHBIX
CIpaBOYHHMKAX M 0a3ax [aHHBIX, NpPEeJHA3HAYCHHBIX JJI I[IOMCKAa apXUBHBIX JIOKYMEHTOB U
comgepxamieiicas B Hux uHpopmammu. KoMmIiekc B3aMMOCBSI3aHHBIX W B3aMMOJIONOJIHSAEMBIX,
CO3/1aBacMbIX HA E€IUHOW HAyYHO-METOJIMYECKOM OCHOBE AapXHMBHBIX CIPABOYHMKOB O COCTaBE U
COJIEp’)KaHUU AapXUBHBIX JOKYMEHTOB (cucTema HaydHo-cnpaBouyHoro anmnapara (HCA) apxuBa)
BKJIIOUAET 00s3aTeNIbHbIE Ui BEJCHHUS B apXUBE AapXHUBHbIE CIPABOYHUKH U JIOMOJHUTEIbHbBIC
apXUBHBIE CIIPAaBOYHUKHU, CO3[aBaéMble Ha €JUHOW HAyYHO-METOJIMYECKOM OCHOBE s IIOMCKa
JIOKYMEHTOB M IOKYMEHTHON MH(pOpMAIUH B LEAX 3)PEKTUBHOTO UCIIOJIb30BAHUS.

[TonsATus «mepBUYHAs TOKYMEHTHAs HH(POPMAIUI» U «BTOPUYHASL TOKyMEHTHAast HHPOPMALIUD».
ApXHBHBIE JOKYMEHTBI, HECYIIIE EPBUUHYIO JOKYMEHTHYIO HH(POPMAIINIO, U apXUBHBIE CIIPABOYHUKH,
coJepKalie BTOPUYHYIO JOKYMEHTHYIO HH(OpMAIMIO, B COBOKYITHOCTH COCTaBISIOT apXUBHYIO
UH(OPMALIMOHHYIO CPELy.

OcHoBHbIMU TpUHIMIAMH mocTpoeHus cuctembl HCA sBisitoTcs: pacnpocTpaHeHHE Ha BCIO
COBOKYITHOCTh JIOKYMEHTOB ApxuBHOro ¢onaa P®d; B3auMOCBA3b U  B3aUMOJOMOIHIEMOCTh
UHPOPMALIUN PA3TUYHBIX CIPABOYHHKOB, OMHCHIBAIONINX MEPBUYHYIO JOKYMEHTHYIO MH(OpMAIUO Ha
pa3HbIX YpPOBHSX; HEMOBTOPSIEMOCTh M HEAyOJIMPOBAHHOCTh HMH(OPMALMM PA3IUYHBIX BUIOB
CIpaBOYHHMKOB; mnpeemcrBeHHOCTh HCA, co3maBaeMoro B JEJIONPOM3BOACTBE  BEIOMCTBA,
rOCYIapCTBEHHOT0 ¥ MYHUIIMNAJIBHOTO AapXWBOB; EIMHCTBO TEOPETUYECKUX M METOJUYECKHUX
IPUHIIUIIOB.

[To cBoum ¢yHkIusAM cripaBouHukH cucteMbl HCA moapa3aensiorcs Ha CIPaBOYHUKH 0 YUETy
U CIPAaBOYHUKH II0 PACKPBITHIO COCTaBa U COJAEpKaHUS NOKyMEHTOB. CIpaBOYHUKM IO COCTaBY U
COJIEP)KaHUIO JIOKYMEHTOB MOTYT OBITh MEXKapXHBHBbIC, BHYTPUAPXUBHBIMH WIH MEX(OHIOBBIMH,
BHYTPH(OHIOBBIMHU.

OCHOBHBIMU BHUJAMH aPXUBHBIX CIPAaBOYHUKOB SBISIOTCA ONUCh Jel (AOKYMEHTOB),
IyTE€BOAUTEND, CHCTeMaThdyeckuil kartanor. CTyIEHT JOJDKEH 3HaTh UX ONPENENICHUs, BUJAbI U THIIbI,
Ha3HayeHHe, NpaBwia co3fgaHusd. OnHUch JeJl — apXUBHBIM  CIIPaBOYHUK, IPEIHA3HAYEHHBIA AJIs
PAcCKpBITUSI COCTAaBa U COJEPKAHUS €IUHULl XpaHEHUs, €IMHUL] yueTa, 3aKpEIUICHNs UX CUCTEeMAaTHU3alluu
BHYTpU (poHMa M ux ydera. I[lyTeBoAauTenb — 3TO apXMBHBIM CIPABOYHHUK, COJACpPXALUl CBEJCHUS O
JTOKyMeHTax u/miu GoHAax apxuBa (apXHWBOB) B CUCTEMATU3HUPOBAHHOM BHUJIE M MpEAHA3HAYEHHBIN JIs
O3HAaKOMJIEHHE C HX COCTaBOM M CcoJep)KaHHeM. ApXMBHBIN KaTanor — MeX(OHIOBbIMH apXUBHBIN
CIPAaBOYHHK, B KOTOpPOM HHGpOpManusi O COJACpKAaHUU JOKYMEHTOB apXuBa CrpYIIHPOBaHA 110
npeaMeram (Temam, OTpacisiM), pacrloi0KEeHHBIM B COOTBETCTBUU € MPUHATON Ui JAHHOTO KaTajora
CXeMOH Kiaccu(PHUKaU TOKYMEHTHON HH(QOpMAaIIUH.

JIONOJTHUTENBHBIMA  APXUBHBIMH CIPAaBOYHUKAMH SBISIOTCS yKa3aTellb, 0030p, pa3lUYHbIe
Karajgoru u kaproreku. O030p apXUBHBIX JOKYMEHTOB — 3TO apXMBHBIN CIPABOYHHK, BKIHOYAIOIINN
CHUCTEMATU3UPOBAHHBIE CBEJEHUS O COCTABE M COICP)KAHUU OTIENIBbHBIX KOMIUIEKCOB apXMBHBIX
JIOKYMEHTOB, JOMOJHEHHbII MCTOYHUKOBETYECKHMM aHAJIM30M JTHUX JOKYMEHTOB. YKazareiab —
apXUBHBI  CIIPAaBOYHMK, MPEJICTABIAIONIMA CcoO0ON  andaBUTHBIA CHUCTEMATH3UPOBAHHBIM WM
COCTaBJICHHBI MO KAaKOMY-TO JAPYroMy MPHUHIMITY NEpeyeHb Ha3BaHUU IMPEAMETOB, YIIOMHUHAEMBIX B
ApXUBHBIX JOKYMEHTAaX, C YKa3aHHEM UX MOUCKOBBIX JaHHbIX.

B HacTosmee BpeMs IIMPOKOE pacHpoOCTpaHEHHE IOJNY4aloT aBTOMAaTH3UPOBAaHHBIE
UH(POPMALIMOHHO-TIOUCKOBbIE CHCTEMBl K apXUBHBIM JIOKYMEHTaM, npeacTaBistomue  co0oit
COBOKYITHOCTh OIMCAaHUN JIOKYMEHTOB, IOMEIICHHBIX B 0a3bl JaHHBIX, aBTOMATU3HPOBAHHBIX CPEJICTB
NoUCKa, UHQOPMAIIMK U TIPEJICTaBICHHs Pe3yIbTaTOB MOUCKA. Pa3HOBUHOCTHIO aBTOMAaTHU3NPOBAHHBIX
UIIC saBnsAoOTCS MONTHOTEKCTOBBIE 0a3bl JaHHBIX, COAEpXallue TEKCThl JTOKYMEHTOB, MX LU(POBBIE
KOIIUHU.

Tema 8. Ucnonib30BaHue JOKYMEHTOB apXuBHOI0 (ponna PdD.
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1. MUcnionb30Banue — OfJHA U3 BXKHEHIINX (DYHKIMI apXUBOB.

2. OcHOBHbBIE HAIIPABJICHUS U LIEJTU UCIOIb30BaHUS JTOKYMEHTOB.

3.DopMbI UCIIOIB30BAHMUS.

OnHoil W3 BaXHEWIIMX (YHKIMHA apXUBHBIX yupexacHuil Pd sBisercs HCIONB30BaHUE
apXUBHBIX JOKYMEHTOB. Vcronb30BaHUE — 3TO NPUMEHEHHE I0JIb30BATEISIMU U apXHUBOM apXUBHBIX
JOKYMEHTOB W/WiM UHQOPMAILIMK, B HUX COJEpIKalleics, B IeNX YAOBIECTBOPEHUS HHPOPMAIIMOHHBIX
OTpeOHOCTEN Tpak/iaH, o0OlIecTBa U rocyapcrsa. B nporiecce ucnonb3oBaHus apXUBHBIX JOKYMEHTOB
y4acTBYIOT 2 cTopoHbl. C OHOW CTOPOHBI — apXWB ((henepaibHbIi, PErHOHATBHBIN, MyHUIIUIATBHBIN,
BEJIOMCTBEHHBIN U Jp.), XpaHAImuil nHpopMaIuio, ¢ Apyroi — Nojabp30BaTeNu (OpraHbl TOCyIapCTBEHHON
BJIACTH U YMIPABICHUS, Pa3JIMYHbIC YUPEKICHUS, OpPTaHU3alUM, MPENNpHUITHS, a TaKkKe OTACNbHBIC
rpaxkJiaHe), KOTOPhIM 3Ta HHPOpMALHS HYXKHA.

B oTeuecTBeHHOM apXMBOBEIEHUM Pa3UYAIOT HAMpPaBICHUS, LEIH U (HOPMBI HCIIOIH30BAHHUSL.
OCHOBHBIMU HaIlpaBJIICHUSMHU HCIIOJIb30BaHUS JOKYMEHTOB SBJISIIOTCS: YKPEIUIEHHE POCCUHCKOMN
rOCy/IapCTBEHHOCTH, YAOBIETBOpEeHHE HH(POPMAIIMOHHBIX NOTpeOHOCTE oOlecTBa, obecredeHue
3aKOHHBIX IIpaB U MHTEpecoB rpaxxaad. llenn mcnonp30BaHUs apXUBHBIX JIOKYMEHTOB CIIEYIOIIHUE:
yIpaBlIeHYECKHE, MOJUTUYECKHE, JOKOHOMUYECKHE, HayuyHble, KYyJIbTYPHO-IIPOCBETUTEIbCKHE,
couuanbHO-MpaBoBble. CTyI€HTY HEOOXOJUMO 3HATh BCE 3TU LEIHU U IPUBOAUTH KOHKPETHBIE IPUMEPHI
MCIIOJIb30BaHUs JOKYMEHTOB ISl TOM MM MHOM IIeJH.

JIpyruM acreKTOM paccMaTpUBaeMOil TEMBI SIBISIETCS BOIPOC 00 OpraHM3alMOHHBIX (popmax
UCIIONIb30BAaHUSl APXUBHBIX OKYMEHTOB, CPEIH KOTOPBIX MOXKHO BBIJCNIUThH: HCIIOJHEHUE 3alpOCOB
OpraHu3alfil U rpaXK1aH, MHUIIMATUBHOE HH(POPMUPOBAHHIE YUPEKICHUI U OpraHU3anuid, myOoIuKamnus
JIOKYMEHTOB, MpPOBeAEHUE HH(DOPMALMOHHBIX MEPOIPHUATHI, HCHOJIb30BaHHE IOokyMeHTOB B CMU,
NOJArOTOBKA JOKYMEHTAIbHBIX BBICTABOK, IIPEJOCTABICHHE JOKYMEHTOB II0JIb30BATEISAM IS
HCCJIEIOBATENLCKOM paboThl, BhIJa4a MOAJMHHBIX JOKYMEHTOB BO BpeMEHHOe moib3oBaHue. Ocoboe
BHUMaHHE CTYJCHTY CleayeT oOpaTuTh Ha Te (HOpMBI OpraHu3alMi HCIIOJIB30BAaHUS JIOKYMEHTOB,
KOTOpble HEoOXOIuMBbl OyaylieMy MeAarory, MOTYT ObIThb HCIOJIb30BaHbl B YUYEOHBIX LEIAX, MpPU
IIPOBEJICHUN BHEKJIACCHOM pPaldOThl B WIKOJIe, B pPabOTe KpaeBeIUECKUX KPYKKOB (OpraHU3alus
TEMaTUYeCKUX M OO030pHBIX 3KCKYpPCHUH B apXuB, NMPOBEJCHHME IIKOJIBbHBIX YPOKOB C IPHUBICUYEHUEM
MOJJIMHHBIX JOKYMEHTOB IO UCTOPHHM pofHoro kpas). CTyneHTy — OyAyliemy Menarory — clieayer
IOMHUTb, YTO TOJOOHbBIE OpraHU3allMOHHbIE (OpPMBI yueOHON M BHEKJIACCOBOW pPAabOTHI BHI3BIBAIOT
3aMHTEPECOBAHHOCTh Yy IIKOJBHUKOB K OTEUYECTBEHHOM MCTOpUH, K HCCIENOBATEIbCKON pabore,
BOCIIMTBHIBAIOT y MOAPACTAIOIIETO TOKOJIEHUS YyBCTBO MMATPUOTH3MA.

Tema 9. PaGora nccienoBaresisi ¢ apXHBHBIMH JOKYMEHTAMH

1. Opranuzanus paboThl YUTAJIBHBIX 3aJI0B apPXUBOB KaK 0/1HA U3 (hOPM HCIIOJIb30BAHUS
JIOKYMEHTOB.

2. IlpaBuiia paboOTHI MOJB30BATENICH B UATATBHBIX 3aJIaX apXHUBOB.

3. OCHOBHBIE METO/IbI U PUEMBI PAOOTHI C APXUBHBIMU JTOKYMEHTAMHU.

OpnHolt u3 GpopM UCTIOIB30BAHUS APXUBHBIX JJOKYMEHTOB SIBJISIETCS NPEAOCTaBICHUE TOKYMEHTOB
MOJI30BATENSIM Yepe3 YUTAJIbHBIE 3aJIbl ISl HCCIEe0BATENbCKOM paboThl. s Oyaymux UCTOPUKOB U
npernojaBaTeneii-uCTOpUKoB 1aHHas (opMa UCIOJb30BaHUS UMeeT 0co0oe 3HaUeHHEe, TaK KaK 3HaHU,
nproOpeTeHHbIE B X0J1€ U3YUEHHs] JaHHOM TeMbl OylyT MPUMEHEHBl MIMU JTUYHO B YUEOHBIX LIEJSIX MpU
MOJArOTOBKE KYpPCOBBIX M JUIUIOMHBIX paboT, a B OyaymemM  MOryT ObITh HCIOJIB30BaHbl B
UCCIIEIOBATEIbCKON JIEATENIbBHOCTH M TpU TNPOBEJCHUM BHEKJIACCHOM paboThl B IKOjJe, B pabdoTe
KpaeBeAueCKUX KPYKKOB U MTOUCKOBBIX OTPS/IOB.

B rocynapcTBeHHBIX apXMBax IS NPEAOCTABICHHUS apXUBHBIX JOKYMEHTOB I10JIb30BaTENSIM
CO3/aeTcs CIeUaIbHOE CTPYKTYPHOE MOApA3J/IEIeHHE - YUTAJIbHBIA 3aJl, OCHAIIEHHbIN HE0OXO0IUMbIM
000pyIOBaHUEM IS TPOCMOTPA JOKYMEHTOB U MUKPO(HIBMOB, a Takke HeooxonumbiMm HCA.
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B 1998 rony PocapxuB yrtBepmun «llpaBmia paGoThl MONb30BaTENel B UYMTAIBHBIX 3ajlaX
rocyJapcTBeHHbIX apxuBoB Poccuiickoit denepanumn», ¢ coiepKaHUeM KOTOPBIX CTYIEHT AOJIKEH
03HaKOMUTHCSI. CTYIEHT JOJDKEH UMETh MPEACTaBICHUE O MOpsIKe 0hOpMIICHUS HCCIIe0BaTEIeH A
paboThl B UYMTAIBHBIX 3aJlaX APXMBOB, O IpPaBWIAX Pa0bOTBl U TPeOOBAHUAX K IOJIB30BATEINO IO
00€eCreYeHNI0 COXPAHHOCTH UCIIOJIB3YEMBIX JIOKYMEHTOB.

I'oBopst 00 OCHOBHBIX METOJAX M MpUEMax pabOThl C apXUBHBIMU JOKYMEHTAaMH, apXUBHUCTHI
UCIOJIB3YIOT TEPMUH «apXUBHAs 3BPUCTHUKA». APXUBHAas IBPUCTHKA — HaIIPaBJICHHUE apXWBOBEICHMUS,
U3yyaroliee MeTOAMKY MOMCKAa PETPOCIEKTUBHONW JOKYMEHTHOM MH(popManuu B HEIsIX 3((HEeKTUBHOIO
MCII0JIb30BaHUs JOKYMEHTAJIbHBIX OOraTCTB apXMBOB B HHTEpECax O0IIECTBAa U UICTOPUUECKON HAYKH.

OcHOBHOM 3a7aueil apXUBHOM IBPUCTUKU SIBJISAETCS MOMCK JTOKYMEHTHOM MH(pOpMaMU Kak Ui
YUPEXKJIEHUHN, OpraHu3alui U MPEeANPUSITHH, TaK U JUId UCCIEI0BATENIbCKOW paboThl CHEUAINCTOB 10
BBISIBJICHHIO B apXUBaX, OMOJIMOTEKAX U My3€dX UCTOUHUKOB 10 TeMe.  J[JIs BBIMOJHEHUs 3TOW 3a7auu
HE00XO0UMO:

- HaJIMYMe Hay4yHbIX NpUHIUIOB opranuzauuu AD® PD u GopmupoBaHus XpaHAMIHUXCS B
apXuBax JIOKYMEHTaJIbHBIX KOMILIEKCOB,

- opranuzaiusi A® P® kak LEIOCTHON CUCTEMbI I'OCYIApCTBEHHBIX M BEIOMCTBEHHBIX
XPaHUJIN;

- CYIIECTBOBAaHME CUCTEMbl YUETHOI'O M HAyYHO-CIIPAaBOYHOI'O allapara rocyJapCTBEHHbBIX
apXHUBOB.

Kaxnomy, kTo paboTaer B apxuBe HEOOXOIMMO 3HAHUE METOJUKHU MOUCKA UH(OPMALIHH.
[TongrotroBka Kk paboTe B apxXWBe HAYMHACTCA C HW3YYCHHs OIYyOJMKOBAHHBIX paboOT MO Teme
UCCIIEIOBaHMs, apXUBOBEIUECKON U CIIPABOYHOM JIUTEpaTyphl, KaTaJOr0OB ONMyOJIMKOBAHHBIX COOPHUKOB
JIOKYMEHTOB, IIPEJIBAPUTEIILHOMY O3HAKOMJICHHUIO C OINYOJMKOBAaHHBIMHM IIYTEBOAMTEISIMU U 0030paMu
¢donnoB. HeoO6x0 MBI 3Tal MOArOTOBKH K paboTe B apXMBE - 3HAHHE UCTOPUU TOCYUPEIKICHUH.

OCHOBHBIMU 3TallaMy MOUCKA JOKYMEHTOB SIBJISIOTCS:

1) VYcranoBnenue ¢onnooOpazoBareneil, B AEATENbHOCTH KOTOPBIX MOIJIM BO3HUKHYTh
MaTepuaibl, COAeprKaIlle HHTEPECYIONIYIO UCCIeIoBaTeNs HH(OPMALIUIO;

2) MOMCK Ha MEXApXMBHOM YPOBHE C II€JIbl0 YCTAHOBUTh Ha3BaHUS AapXHBOB, MY3€EB,
OMOIMOTEK, B KOTOPBIX XPaHATCA MaTepuaybl MO TEME HCCIeAOBaHUS (I ATOro HEOOXOAMMO
BCIIOMHUTB NMPUHLUIIBI KIaCCU(PUKAIIMH JOKYMEHTOB Ha ypoBHEe AD PD);

3) mouck Ha ypoBHE apXuBa, KOTJa B apXMBE YCTAHABIUBAIOTCS WM YTOUHSIOTCS Ha3BaHUS WU
HOMepa (DOHJIOB, B KOTOPBIX OTJIOKUIMCH HYXHBIE JOKYMEHTHI (711 3TOr0 HEOOXOJMMO BCIOMHHTH
CUCTEMY Hay4YHO-CIIPAaBOYHOTIO ammnapara K JokyMmeHTaM A® PD);

4) mouck Ha ypoBHe ¢oHIA, Korja TpeOyeTcss yCTAaHOBUTh HOMEpa Jiesl, MOJyIeXkKalluxX
MOJIUCTHOMY IPOCMOTDY,

5) MOHUCK Ha ypOBHE Jiefa, JOKYMEHTA.

['maBHOe B MOMCKE — TOYHO YCTAaHOBHUTH ApXUBHBIM IIK(Qp, T.€. COBOKYNHOCTb MOHUCKOBBIX
JTAHHBIX, MO3BOJIAIONIMX O€30IIMO0YHO pa3bICKMBAaTh HYXHBIH JTOKYMEHT B apXuBoXpaHwimumax. [Ipu
0(QOpPMIIEHUH BBIIIMCOK M3 apXHUBHBIX JI€JI HEOOXOIMMO MPABHIBHO UX O0()OPMUTH, COOIIOIasl MOPSIOK
CCBIJIOK Ha HCII0JIb30BAHHBIE aPXUBHBIE TOKYMEHTBI 1 HAay4HO-CIIPABOYHBIN anmapar K HUM.

Tema 10 CoBpeMeHHasi OpraHU3aIUsi H OCHOBHbIE TEHAEHIIMA PA3BUTHSI APXUBHOIO /1ej1a B
3apy0eKHBbIX CTPaHaX.

1. CoBpemMeHHOE TIPaBOBOE MOJOKEHUE, CUCTEMA U (DYHKIIUU apXUBHBIX YUPEKICHHMA
3apyOEKHBIX CTPaH.

2. OcoOeHHOCTH KOMITJIEKTOBAHMSI, XpAaHEHUS U HCIIOIH30BAHUS TOKYMEHTOB B 3apy0eKHBIX
CTpaHax.
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Jlannasi mocneaHss JICKIUA Kypca SBISETCS JOMOJHEHHEM K KypCy OTE€YECTBEHHOIO
apXMBOBEACHMS C LIEJbI0 PACIIUPUTH UX 3HAHUS OO0 apxuBax B 1eyoM. Jlekuus ocBemiaeT mpaBoBOE
MOJIOKEHUE, CHUCTEMY U (YHKIMM apXUBHBIX YYPEXKICHUN 3apyOCKHBIX CTpaH, OCOOEHHOCTHU
KOMILUIEKTOBAHMS, XPAHEHWS U MCIOJIb30BaHUS JIOKYMEHTOB B KaXJOW cTpaHe. B kaxaol cTpaHe
apXMBHOE JIEJI0 UMEET CBOM OTJIMYMTENIbHBIC YEpThl, PA3BUBACTCS MO CBOUM 3aKoHaM. CIIOKUBILIASICS
CTPYKTYpa apXHMBHOU CETH 3aIlaJIHbIX CTPAH B KOPHE OTJIMYAETCS OT MPUBBIYHON HAM CETU YUPEKIACHUN
apxuBHOU cyx0b1 Poccuiickoit @eaeparuu. [IpaBmia ydera, KOMIUIEKTOBAHUSI, HCIIOIH30BAHMS TAKKE
HE BCEr/la COOTBETCTBYIOT MpUHATHIM B P®D. A BoT TpeboBaHHA K 0OECIEUEHHMIO COXPAHHOCTH
JIOKYMEHTOB, 32 HEOOJIBIITUM HCKIIFOUEHUEM, HIICHTUYHBI C POCCUUCKUMHU. B Jekinu pacckassiBaeTcs 00
apxuBHoMm Jene B CIIA, ®pannuu, I'epmanuu, Hunepnangax, Asctpuu, Kurtae. IIpocmymianubrii
MaTrepuai JaeT CTYJEeHTaM BO3MOXHOCTh MOBTOPUTH KYpC OTEYECTBEHHOI'O apXMBOBEJCHHUS, CPABHUTD
€ro OCHOBHBIEC TMO3UIUU C 3apyOeKHBIM apXHUBOBEACHHEM. A CBEICHHS O OOJNBIIUX JOCTHXKEHHUSIX B
00JIaCTH COBEPILICHCTBOBAHUS M TEXHUYECKOTO OCHAIICHHUS 3apyOeKHBIX apXWBOB, BHEIPECHUH B
MPAKTUKY pabOThl MEPCOHANBHBIX KOMIBIOTEPOB, HOBEHILIUX CHUCTEM XpaHEHHs JOKYMEHTOB MO3BOJIST
MPEACTaBUTH U HEAAJIeKoe OyMyIee OTE€YECTBEHHBIX apXUBOB.

5. Ob6pa3oBaTebHbIE TEXHOJIOTHH

Hcnonb3yemble 00pa3oBaTeibHbIE TEXHOJOIMM: JIEKIIMU, MPAKTUYECKHE 3aHATHs, CEMUHApCKUeE
3aHSTHSL, CAMOCTOSITENIbHAs padoTa CTYIEHTOB.

[Ipy mnpoBedeHHH 3aHATHH PEKOMEHIYETCs MCIIOJIb30BaHUE TPAJULMOHHBIX, AKTUBHBIX MU
MHTEPAKTUBHBIX (popM 3aHATHH (pa300p KOHKPETHBIX CHUTyalluil M Apyrue (GpopMbl) B COUYECTAHHH C
BHEayAUTOpHOU paboToi. B paMkax yueOHOro mporecca npeaycMoTpeHsl 3aHsaTus B nomeuenuu OI'Y
«l"ocynapcTBeHHbli apxuB BaHOBCKOH 007acTH», MOCEIIEHUE TEMAaTHYECKUX U 0030PHBIX 3KCKYpCUI
IO APXUBY, SKCIIOHUPYEMBIX BBICTABOK APXUBHBIX TOKYMEHTOB.

AynuTOpHBIE:

Jlexiuu MH(MOPMAIMOHHOTO THUIA C MCIIOJIb30BAaHUEM HAIJISJIHBIX MOCOOUH, JTEKIMU-TUCKYCCHH,
MpPaKTUYECKHE 3aHATHUs (B TOM 4Hucie, Ha 0a3e rocylapCTBEHHOI'O apXHBa), CEMHUHAPCKHUE 3aHATHUS —
BBICTYIIJICHUS, IUCKYCCUU, OOCYKJICHHSL.

Bneaynuropnsie:

Pabota B rnmoGanbHOW ceTu (Mcmoib3oBaHue VHTepHeT-TexHoioruit), padora B OMOIMOTEKAX,
MOMCK UHQOPMAITIH.

6. YueOHO-MeTOANYECKOe o0ecnieYeHHe CAMOCTOSITeIbHON padoThl 00y4arouxcs

TeMbl 1J151 CAMOCTOSITEILHOTO M3YYCHHSA:

Tema 2. CoBpeMEHHOE apXHUBHOE 3aKOHOATEIbCTBO:

VYcnoBus 1ocTyma K apXUBHBIM JokyMeHTaM. OrpaHndeHus Ha JJOMYCK.

Pernonanphslii 3akoH «O0 apxuBHOM Jiene B MiBaHoBckoi o6mactu» 2006 r.

Tema 4. DxcnepTr3a HEHHOCTH JOKYMEHTOB

O3zHakoMiieHHe U paboTa ¢ HOMEHKJIATypaMu U MEPEUYHSIMU IOKYMEHTOB.

Tema 8 lcnionb30Banue JOKYMEHTOB apXUBHOTO (poHaa PO.

Pabora ¢ xypHamammu «lcTopuueckuili apXuB», ONpENEICHHE BUIOB JTOKYMEHTAJIbHBIX
nyOIuKaIuii.

Tema 9 PaGoTa nccienoBatens ¢ apXMBHBIMH JIOKYMEHTaMHU.

3nakoMmcTBO ¢ [IpaBunamu paboThI MOJIb30BaTENEH B YMUTATIBHBIX 3a1aX apXUBOB

[TomHOCTEIO BECh METOAMYECKUN MaTepHal MO OOeCIEeUEHUI0 CaMOCTOSITEILHON palboThI
cTyneHToB npuBoantcs B Ilpunoxenun 1 k PII.
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7. XapakTepuCcTHKa OIEHOYHBIX CPEACTB /sl TEeKYyllero KOHTPOJS YCIeBaeMOCTH M
NMPOMEKYTOUYHOM aTTeCcTAlN 00YUYAIOIIUXCS 110 JUCIUTIIINHE

3aueT B popme OJIaHKOBOTO TECTUPOBAHUS

CTylleHT moJsiy4aeT 3a4eT, OTBETHB IMPaBWIbHO Ha 18 BOmpocoB W3 24 MOCTAaBJICHHBIX B TECTE.
TakuM 00pa3zoMm, Kypc CUMTAETCS OCBOCHHBIM, €CJIM CTYACHT OTpa0OTaja BCE 3aHSTHS, BBICTYIHI Ha
CEMUHAPCKHX 3aHATHUSX, PABUJIBHO OTBETHIJI HA UTOTOBBIN TECT.

8. YueOHo-MeTOoAMYecKoe 1 MH(OPMAIITUOHHOE 00ecriedyeHue U CIIUTIITUHbI

OcHoBHas1 iUTEpaTypa.

1. llyneruna, M.B. ApxuBoBeznenue : yuyebnoe nocodbue / M.B. lllynbruna ; - ApxXaHremnbckK :
U CADY, 2014. - 233 c. : tabxa., ui. - ISBN 978-5-261-00937-5 ; To xe [DnekrpoHHbIil pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=312311

JonoiHUTeILHAS JUTEpPaTypa

1. BcnomorarenpHbIe WCTOPHUYECKHE JUCHUIUIMHBI : y4eOHO-METOIUYCCKHI KOMIUICKC / -
KemepoBo : KemI'VKH, 2014. - 208 c. : Tabn. ; To xe [DaexTpoHHslii pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=275538

2. FOmameBa, FO.1O. Mndopmatuzanus apxusHoro nena B Poccuiickoit @enepauuu (1991-2015
IT.): HAyYHBIC UCCJICIOBAHUS B 00JIACTH NMPUMEHEHUS MH()DOPMAIMOHHBIX TEXHOJIOTHH : MOHOTpadus /
FO.1O. FOmameBa. - Mocksa ; bepnun : upekr-Meaua, 2016. - 355 c. : un. - bubnuorp. B kH. - ISBN
978-5-4475-7708-7 ; To xKe [D51eKTpOHHBII pecypcl]. -
URL: http://biblioclub.ru/index.php?page=book&id=438643

Pecypcel nH(pOpMannOHHO-TETEKOMMYHUKAITMOHHON ceTn «HTepHEeT»:

CucremMa JJIEKTPOHHOH TOJUIEPKKH oOpa3oBarenpbHOTO mporecca «MoH  yHUBEPCUTET»
https://uni.ivanovo.ac.ru

ITpodeccuonanbHbie 6a3bl TaHHBIX U UHPOPMAIIMIOHHO-CIIPABOYHBIE CUCTEMBI:

OBC «YHuBepcurerckas oOudanoTeKa oHmaiiH» www.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka

OnektponHas ouoimoreka UBI'Y _http://lib.ivanovo.ac.ru/index.php/polnotekstovye-
resursy/elibnew

OnextponHsblii katanor Hb MBI'Y http://lib.ivanovo.ac.ru/index.php/ek

IIporpammuoe obecneuenue: omnepaimoHHas cuctema Microsoft Windows, maker oQucHBIX
nporpamm Microsoft Office u(unm) LibreOffice, unrepuer-6payszep Microsoft Edge u(unm) Yandex
Browser.

9. MarepuajbHO-TeXHUYECKOe o0ecredeHne JUCHUNINHBI

VY4eOHble ayIUTOPUU:

- JUIA TIPOBEJCHUS 3aHATUH JIGKLIMOHHOTO THUINA C KOMILJIEKTOM CHENHAIU3UPOBAHHONW yueOHOM
MeOenu W TEeXHMYECKHMHU CpeICTBaMu OOYyYeHHMs, CIyXallUMU JUIsl TpPeJoCTaBlIeHUs y4deOHOMU
uHpopManuu O0JIBIION ayIUTOPHH;

- JUId TPOBEICHUS 3aHATHH CEMHUHAPCKOrO THIA, KOHCYJIbTALUNA, TEKYHIEro KOHTPOJIS H
IPOMEXYTOUHOU aTTECTAIlMM ¢ KOMIUIEKTOM CHEelMaIM3UPOBAHHON yueOHON MeOenn U TeXHUYECKUMHU
cpencTBaMu OOy4YeHUS;

[Tomerienue A caMOCTOATENBbHOM pabOTHI, OCHAIIEHHOE KOMIUIEKTOM CIEeHUAIN3UPOBAHHON


http://biblioclub.ru/index.php?page=book_red&id=312311
http://biblioclub.ru/index.php?page=book_red&id=275538
http://biblioclub.ru/index.php?page=book&id=438643
https://uni.ivanovo.ac.ru/
https://uni.ivanovo.ac.ru/
http://www.biblioclub.ru/
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew
http://lib.ivanovo.ac.ru/index.php/ek

OcHoBHas npoeccroHalbHas 00pa3zoBaTeIbHas IporpaMMa
46.03.01 Ucrtopus
(Uctopus)

yueOHOI MeOenH, KOMITBIOTEPHOW TEXHHKOW ¢ BO3MOXHOCTBIO MOAKIIOUEHUs K cetu «HTepHeT» u
obecnieuenuem noctymna B SUOC.

JleMOHCTpanMOHHOE 00OpY/IOBAaHUE U YYEOHO-HATIISIIHBIE MOCOOMS JUIsl 3aHATHUN JIEKIIMOHHOTO
THUIA, 00ECIIeYNBAIOLIUE TEMAaTUYECKUE UIUTFOCTPALIUU:
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ABTOp padoueii nporpamMmmsl JucuuniMHbl: Cemenenko A.M.., nmupexkrop 'ANO.

[Tporpamma paccMoTpeHa U yTBep:KJIeHa Ha 3aceiaHnuu kadenpsl ucropun Poccun
30 aBrycra 2024 r. npotokos Ne 1.

[Tporpamma oGHOBIIEHA
npoToKoJI 3acenanus kadenps Ne 1 ot «28» aBrycra 2025 .

CornacoBaHo:
PykoBonutens OIT . A. Komuccaposa

[Tporpamma oGHOBIIEHA
npoTokou 3acenanus kagenpst Ne 1 ot «02» centsiOpst 2026 .

CornacoBaHo:
PykoBonutens OIT U.A. Komuccaposa



