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1. lesn ocBOeHUS QM CHUIIMHBI (MOLYJIs1)

Hemn ocBoeHust auciuIuMHbBl  «OCHOBBI  AJICKTPOHHOTO  JOKYMEHTOOOOpOTa  Ha
NPEANPUIATHH» 3aKIIOYAIOTCd B (OPMHPOBAHMM y OOYYaIOIIUXCS KOMIIETEHIIMH B 00JacTH
BHEJPCHUS W JKCIUTyaTallMH SJICKTPOHHOTO JOKYMEHTOOOOpPOTa, YMEHHUS MPHUMEHSATH CPE/ICTBA
ANIEKTPOHHOTO JIOKYMEHTOO0OpOTa B paMKax MPo(ecCHOHATBLHOMN NS TEIIBHOCTH.

OCHOBHBIE 33/1a41 JUCIMIUIHHBI:

1. ®opmMupoBaHWe  3HAHUW O  TPOLEAYpax HM  TEXHOJOTHUAX  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

2. N3yueHune oTe4eCTBEHHOTO U 3apyO0eKHOTO OMBITa B 00JJACTH MPUMEHEHHUS DJICKTPOHHOTO
JIOKyMEHTO00O0pOTAa.

3. ®opMHpOBaHHUE TIOHATHH O CHCTEME JICJIONMPOU3BOJCTBA, HABBIKOB TPHUMEHEHUS
MPAKTUYECKUX TIPUEMOB U TPOILEAYp JOKYMEHTHPOBAHUS, YMEHUS OPUCHTHPOBATHCS B CHCTEMaX
JIOKyMEHTOO0OpOTa M CIOCOOHOCTH CaMOCTOSATEIBHO IPUHUMATh pEIIEHHEe O TNPUMCHCHHH
COOTBETCTBYIOIINX TEXHOJIOTHI JIOKYMCHTHPOBAHHS B KOHKPETHBIX CUTYaIUsX;

4. IonyueHnre 0a30BBIX HABBIKOB aJIMUHUCTPHUPOBAHUS DJICKTPOHHBIX CHUCTEM YIPABIICHUS
JIOKyMEHTOOOOPOTOM.

2. MecTo aucuunjauHbl B cTpykrype OII

JucuuiuinHa OTHOCHTCS K 00s3aTeNbHOW 4YacTH 00pa3oBaTeNbHOW IMPOTpamMMBbI
MoATOTOBKM OakanaBpoB 1o HampasiaeHuto 09.03.03 Ipuknagnas nabopmaTrka (HarpaBICHHOCTh —
[Tpuknannas nHGOpPMATHKA B SKOHOMUKE).

YcnenHoe ocBoeHHE JaHHOW TUCIUILIMHBL OyAeT cocoOCTBOBAaTh TOTOBHOCTH CTYJIEHTOB K
OCBOCHHIO TUCIUILTNH: «OCHOBBI HH(OPMAIIMOHHOH Oe3omacHoCTH, «IIpo0ieMHo-0OpueHTHPOBAH-
HBI€ MAKEThI MPUKIIAJHBIX ITporpaMmy», «KopropaTtuBHbie HHPOPMAIIMOHHBIE CUCTEMBI».

CTyneHT, NPUCTYNAOMUN K W3YYEHUIO JUCHMIUIMHBI, JOJDKEH 00JanaTh 3HAHUSMH,
YMEHHUSMH, HaBbIKAMH, TOJYyYEHHBIMM paHEEe B XOJI€ M3YUYEHHUS IUCIUIUIMH: «ODKOHOMHKA U
OpraHm3anusi npeaAnpusTus», «MHPOPMAIMOHHBIC CUCTEMBI U TEXHOJIOTHUI.

Jl7is OcBOCHUS JaHHOW AMCHUTUIMHBI (MOYJIS) CTYACHT JOJDKEH:

3HaTb: OCHOBHBIE MOHATHS OO0 AJIEKTPOHHOM JOKYMEHTOOOOpPOTE, TEOPETUUYECKHE OCHOBBI
CTaHJAPTU3AINK TIPU pa3pabOTKe MOKYMEHTAI[MU; COCTaB, OCOOCHHOCTH M MpaBMiia OQOpMIICHUS
OCHOBHBIX JOKYMEHTOB B COOTBETCTBUM C TpeOOBaHMSIMM CTaHIapTa; OCHOBBI OpraHu3alliu
JOKYMEHTOOOOpOoTa W BeleHHs HH(POpPMAIMOHHOW 0asbl; HampaBiIeHHsS, METOAbl U (OPMBI
aBTOMATHU3ALIMN MIPOLIECCOB PabOTHI C JOKYMEHTaMH.

Ywmetn: ucnonszoBath ['OCT P 7.0.97-2016 u crangapThl Ha aBTOMaTU3UPOBAHHBIE CHCTEMBI
U MH(OPMALMOHHBIE TEXHOJOTHMHM MpPH pa3pabOTKe JOKyMEHTALMM; HCMOJIb30BaTh MPOIPaMMHBIE
MPOIYKTHI MpU pa3paboTKe ITOKYMEHTOB, BEIEHUU TOKYMEHTOOOOpOTa U AJIEKTPOHHOIO apXuBa,
BBITTOJIHEHUH WH(POPMAIIMOHHOTO TTOHMCKA.

Bnagetrs: CnocoOHOCTBIO aHANM3HPOBATH COBPEMEHHBIE CHUCTEMBl aBTOMATHU3UPOBAHHOTO
JIOKyMEHTOO0OpOTa; CIIOCOOHOCTHIO pa3padaThiBaTh MPEAJIOKEHUS IO COBEPIICHCTBOBAHUIO
aBTOMATHU3UPOBAHHOTO JJOKYMEHTO00O0POTa Ha MPEANPUITHH.

3. [lnanupyemble pe3yJbTaThl 00yUeHHs M0 JUCHUILINHE
3.1. Komnerenunu, GopMUPOBAHHIO KOTOPBIX CIIOCOOCTBYET IMCUMILIAHA

[Ipy ocBOGHMH NUCHUIUIMHBI (POPMHUPYIOTCS CIEAYIOUIHNE KOMIIETEHIIMH B COOTBETCTBHH C
®I'OC BO no gaHHOMY HaIpaBJIEHUIO MOATOTOBKH:
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YK-1 — CnocobeH oCyIIecTBIIATh MOUCK, KPUTHYCCKUH aHAIW3 M CHHTE3 WHGOPMAIUH, TMPUMEHITH
CHUCTEMHBIN moaxond IJid pe€IICHUA IMMOCTABJICHHBIX 3a1a4;

OIIK-2 — CriocobeH OHUMAaTh MPHHIUIBI pabOThI COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJOTHH U
MPOTPaMMHBIX CPEACTB, B TOM YHCJE OTEUECTBEHHOT'O IMPOU3BOJACTBA, M HCHIOJIb30BAaTh UX MpPH PELICHUU
3a7a4 Mpo(hecCHOHATBHOM AesSTENLHOCTH.

3.2. [lmanupyemble pe3yabTaTbl 00yYeHUSI MO IUCUHMILINHE (MOAYJK0), COOTHECEHHBbIE C
(opMupyeMbIMU KOMIETEHIIUSIMHU.
3HaTh:
- OCHOBHBIE TOHATUS 00 DJIEKTPOHHOM JIOKYMEHTOOOOpOTE, TEOpPEeTHYECKHE OCHOBBI
CTaHJAPTU3AINH MIPU pa3padOTKe JOKYMEHTAIUH;
- cOCTaB, OCOOEGHHOCTH W TpaBuia O(GOpPMIIEHUS OCHOBHBIX JOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHUSAMH CTaHIAPTA;
- OCHOBBI OpraHHU3alllU TJOKYMEHTOO00pOTa U BeJeHUsT NH(DOPMAITMOHHOM 0a3bl;
- HaIlpaBJICHUs, METOIBI U ()OPMBI AaBTOMATHU3AIIMHU TIPOIIECCOB PAOOTHI C TOKYMEHTAMH.
Ymers:
- ucnons3zoBate 'OCT P 7.0.97-2016 u craHgapTel Ha aBTOMAaTU3UPOBAHHBIE CHUCTEMBI U
MH(GOPMaLIMOHHBIE TEXHOJIOTUHU TIPU Pa3pabOTKe TOKyMEHTALIUN;
-  WUCTOJB30BaTh MPOrPaMMHBIC TPOAYKTHI TpU pa3paboTKe TOKYMEHTOB, BEICHUU
JOKYMEHTO000POTa U 3JIEKTPOHHOTO apXHBa, BHIITOJHEHUH HHPOPMAIIHOHHOTO TOUCKA.
HNmets:
- TMpaKkTUYECKHH  ONBIT  aHaJIMW3a  COBPEMEHHBIX  CHUCTEM  aBTOMAaTH3WPOBAHHOTO
JOKYMEHTO000pOTa;
- TOpaKTHYECKUH  OMBIT  pa3pabOTKHM  MPEAJIOKEHUH 1O  COBEPILIEHCTBOBAHHIO
ABTOMATHU3MPOBAHHOTO JJOKYMEHTO00OPOTa HA MPEAIPUITHH.
4. O0beM U coaepxkaHue TUCUUIITIHHBI
OO0beM TUCHMIUIMHBI COCTABIIACT 4 3aueTHbIe ¢auHMIBI (144 akageMUYecKux Jaca), B T.Y.:
npaktuyeckas moarotopka (IIIT) — 50 akamemuueckux dacoB B ouHoM ¢dopme (34
aKaJeMHYECKHUX Yaca B OUHO-3209HOU (hopme).
4.1. Conpep:xanve OMCHUILVIMHBI MO pa3aenaM (TeMaM), COOTHECEHHOEe ¢ BHAAMHU U
TPYAOEMKOCTHI) 3aHAITHIA JIEeKIIMOHHO-CEMHUHAPCKOI0 THIA
OO0beM WHON KOHTAaKTHOW pabOThl W CaMOCTOSITENIBHOW padOThl 00ydYaromerocs 1o
JTUCIHUILTAHE YKa3aH B y4eOHOM IUIaHe 00pa30BaTeIbHON MPOTPAMMBI.

No Bunaer 3anaTuil, ux DOpMBI TEKYILIETO
/1 Paznensr (TemMbr) o6bpeM (B ak.gacax, o KOHTPOJISl yCIEBAEMOCTHU
JIACITUTUTIHBI = ouHoO# (hopme (o ouHo Gopme
3 o0OyueHus) o0OyueHus)
E 3auaTus 3agaTus
© | nexumo cemuHapcko | DopMbI IPOMEKYTOUHON
HHOTO ro TUMa aTTecTaluu
THTIA
1 Tema 1. DnexkTpoHHBIN 3 4 5 Ornpoc, mpe3eHTanuu.
JOKYMEHTOOOOPOT: TEPMUHOJIOTHS U MPaKT.3aHAT
OCHOBHBIE TIOHATHS ne
2 Tema 2. YopaBiieHUE 3IEKTPOHHBIMU 3 4 5 KonTtponeHble  BOmIpOCHI,
JIOKYMEHTaMH MPAKT.3aHAT | MPE3EHTAINN;
ue Ormpoc, mpe3eHTaIuy;
KonTponbkHas pabora
3 Tema 3. Cuctema ynpaBiieHus 3 5 10 Ormpoc, MpEe3eHTaI1H,
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JIEKTPOHHBIMHU T0KYMEHTaMHU IPAKT.3aHAT | 3alI0JJHEHWE  IE€PBUYHBIX
ue JIOKYMEHTOB
4 Tema 4. AIMUHUCTPUPOBAHNE CUCTEMBI 3 5 12 Ompoc, IIpE3EHTaluH,
3NEKTPOHHOTO JJOKYMEHTO000pOoTa MPAaKT.3aHAT | 3alI0OJHEHWE  MEPBHYHBIX
ue JIOKYMEHTOB, TECTUPOBAaHHUE
Hroro no pucuuninge: 18 32 OK3aMeH
Ne Bunb! 3ansaTuil, ux @DOpMBI TEKYILETO
/i Paznensr (TeMbr) 0o0BeM (B ak.4acax, mo KOHTPOJISl YCIIEBAEMOCTH
JUCLUTUTAHBI OYHO-3209HOU (hopme (o ouHO-3a04HOI1 popme
9 o0ydeHus) o0OydeHus)
> DOpMBI IPOMEKYTOUHON
~ aTTeCTallH
3anHsaTus 3anarus
JIEKIIMOHH | CEMHUHApPCK
Oro TWMAa | Oro THIa
1 Tema 1. DnexkTpoHHBIN 5 4 2 Ormpoc, mpe3eHTaIuu.
JOKyMEHTOO0OPOT: TEPMUHOJIOTHS U IIPAKT.3aHs
OCHOBHBIE TIOHSTHS THE
2 Tema 2. YnpapneHue 3J1eKTPOHHBIMU 5 4 2 KonTponeneile  BompoCHI,
JOKyMEHTaMHU MPaKT.3aHs | MIPE3CHTALNY;
THE Ormpoc, TIpe3eHTaInY;
KontponbHas pabora
3 Tema 3. Cucrema ynpaBieHUsI 5 5 6 Ompoc, IIPE3EHTaLUH,
3JIEKTPOHHBIMHU I0KYMEHTaMHU MPaKT.3aHs | 3alIOJJHEHUE  HEPBUYHBIX
THE JIOKYMEHTOB
4 Tema 4. AIMHUHUCTPUPOBAHNE CHCTEMBI 5 5 6 Ompoc, Mpe3eHTaIUH,
3JIEKTPOHHOT'0 JJOKYyMEHTO000pOTa MPaKT.3aHsl | 3alIOJJHEHUE  HEPBUYHBIX
THE JOKYMEHTOB, TECTUPOBaHHUE
Hroro mo quciuminHe: 18 16 3aueT ¢ OeHKOH

4.2. Pa3zBepHyTO€ ONMCAHUE COAEPKAHMSA JUCHUILUINHBI M0 pa3jiesiaM (TeMam)

Tema 1. D1eKTPOHHBINA JOKYMEHTOO0OPOT: TEPMUHOJIOTUSI M OCHOBHbIE NIOHATHS

1.1 DnexTpOHHBIM JOKYMEHT: MOHATHE, CTPYKTypa, Kiaccupukanus, (opmaTsl Qaiinos
AIIEKTPOHHBIX TOKYMEHTOB.

1.2 CTpyKTypHBIE 3JI€MEHTHI 3JIEKTPOHHOTO IOKYMEHTA: PEKBU3UTHAS U COJIEpKaTelIbHAs
4acTH, COMPOBOAUTENbHAs HHGOpMaIus. DNeKTpoHHas udpoBas noanuck. CoBpeMeHHas
HOpMaTHBHAas 0a3a pabOTHI C 3JIEKTPOHHBIMU JOKYMEHTAMH B OPTaHU3AIUAX: 3aKOHBI U
MOJI3aKOHHBIE aKThl, POCCHUICKUE U MEXIYHAPOIHbIC CTAHIAPTHI.

Tema 2. YnpasJiieHue 3JIeKTPOHHBIMHU TOKYMeHTAMM

2.1 TunoBble TpeOOBaHUS K YNPABICHHUIO AJIEKTPOHHBIMU OQUIHAIBHBIMH JOKYMEHTaMHU:
obmue TtpeboBanus k CYDOJl, Moaenu >KM3HEHHOTO IMKIA JIOKYMEHTOB, paclpe/eicHne
OTBETCTBEHHOCTH U TMOJHOMOYHUH IO YMPaBICHUIO JOKYMEHTaMH U 0€30MacHOCTb, XpaHeHue, 0T0op
U mepenaya, uaeHTU(UKaus WHPOPMALMOHHBIX OOBEKTOB, MOUCK, U3BJICUCHUE U TPEICTABICHUE
AIIEKTPOHHBIX TOKYMEHTOB.

2.2 Texamueckue Bo3MOxHOCTH coBpeMeHHbIX CDJI: Directum (Directum), DocsVision
(DocsVision), Globus Professional (ITpomundocuctemsr), PayDox (Paybot), 1C:JokymenTo060pOT
(10), boce - pedepent (BOCC — Pedepent, I'K AiiTu), AEJIO (30C), EBOPAT (Cognitive
Technologies), MOTHB (Motus).
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Tema 3. Cucrema ynpasjieHHs 3JIEKTPOHHBIMHU J0KYMEHTAMH

3.1 Cucrema ynpaBiieHUs 3IEKTPOHHBIMU JIOKYMEHTAMU: XapaKTEPUCTUKH, IPOCKTUPOBAHUE
u BHeApeHue. Buast COJI.

3.2 Tlpouecchl ypaBiieHUs1 JOKYMEHTaMH: HyMepalus, y4eT 10 OpraHu3alusaM, perucTpamnms
BXOJSIIUX U UCXOASAIINX JOKYMEHTOB, pab0oTa ¢ BHYTPEHHUMH JOKyMEHTaMH, COMPOBOAUTENbHAS
uHpOpManus, XpaHEHHWE W TpaBa JOCTyNa K JOKyMEHTaM, KOJUISKTHBHas paboTta ¢ daitmamu,
IIPOCMOTP, PEJAKTUPOBAHUE U KOHTPOJIb BEPCHI, CKAHUPOBAHKUE JOKYMEHTOB, aBTOMAaTU3UPOBAHHAS
3arpyska (aityioB, aTpuOyTUBHBIN M MOJIHOTEKCTOBBIN MOUCK MH(DOPMAITUH, yUeT pabovyero BpeMeH!
Y KOHTPOJIb UCIIOJHEHMSI, OTYETHOCTb.

3.3 Pomu momnp3oBareneid. YBemOMIICHHE HCHOJHHUTENEH. ONeKTpoHHast modra. Paborta c
pacripesieieHHOH — MH(OpMaIMOHHOMN 0a30if  JaHHBIX. PaGora  uyepe3 WuTepHer.
busnec-mporieccsl M 3amaun. B3auMocBs3b JOKyMEHT000OpoTa M Om3Hec-mporeccoB. llonsTHe
OusHec-nporiecca. OCHOBHBIE OM3HEC-IIPOLIECCHl B JOKyMEHTooOopoTe. PesynpTaTtel Ou3HEC-
IIPOLIECCOB JIOKyMEHTOO0O0pOTA.

3.4 Ilpaktuueckas pa0oTa IO HCHOJb30BAHUIO BO3MOYKHOCTEH CHCTEMBl YHpaBICHUS
AIIEKTPOHHBIMH JIOKYMEHTaMH. 3aImycK U HHTep(deic CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

3.5 Perucrpanus M TOUCK JOKyMEHTOB. PenaktupoBanue pnokymeHToB. CoznaHue
nopydeHuid. CpoKM HCIIOJIHEHUS MOpY4YeHUH. J[eHCTBUS MO MOpPYYEHUSM M CHSITHE C KOHTPOJIS.
OOMeH TOKyMEeHTaMHu.

Tema 4. ATMMHHCTPHPOBAHHME CHCTEMbI 3JIEKTPOHHOI0 JOKYMEHT0000poTa

4.1 Tlonstue agmunuctpupoBanug COJl u 3amaun anmMuHUCTpaTOpOoB. CO3MaHUE CTPYKTYPbI
npennpusatus. Perucrpauus mnons3oBatened. HacTpolika mpaB mosib30BaTesiel W MpaB AOCTYIIA.
Hactpoiika notokoB 1okyMeHTOB. HacTpolika yBe1oMIIEHHE UCTIOJTHUTENEN.

4.2 Hactpoiika kajieHaps U cloBapeil. YnpaBlieHUe rpyInaMu Mojb30Baresieid. Y mpaBieHue
possiMH. YTpaBJeHUE CIMCKOM PAcChUIKHM. YTpaBieHue KoHdurypauuei. Hactpoiika MapmpyTos.
Hacrpoiika D1II1.

5. O6pa3oBare/ibHbIE TEXHOJIOTHHI
Y4eOHbII mporecc MO JUCHMILNIMHE OCHOBAaH HA  HUCIHOJB30BAHUU  CIETYIOIIHUX
00pa3oBaTEIbHBIX TEXHOJIOTHIA:

— Texnonorus npoOIEeMHOr0 OOY4YEHUS — OCHOBHBIE TEMBI Kypca Ha JIEKIHOHHBIX H
NPAaKTUYECKUX 3aHATUAX PACKPBIBAIOTCS 4epe3 IOCTaHOBKY U IOCIEAYyIOIIee pa3pelleHue
po0GIeMbl B 00JIaCTH KITFOYEBBIX MOJTOXKEHUH U 3aKOHOB OpraHU3aliH.

— TexHonorus yuebHOro nuanora B popMe AUCKYCCHU KaK Ha JIEKIIUH MpH pa3dope Hanbosee
npoOJIEMHBIX MOMEHTOB, TaK M Ha MPAKTUYECKUX 3aHATHUIX.

— TexHonorus TeCTOBOro KOHTPOJIsI KayecTBa 00pa30BaHMs — B MPOLECCE U MO 3aBEPLICHUU
TEOPETUUECKOr0 00YUEHHUS BBIIIOJIHAIOTCS TECTHI MO AUCLUILINHE.

— TexHonoruu pa3BUBaKOIIEro OOydYeHHs, MpEArojararie B3auMOJCHCTBUE Tenarora u
CTYJICHTOB Ha OCHOBE KOJUICKTUBHO-PACTIPEICITUTEIIBHON EATeIbHOCTH, TIOMCKE Pa3IMIHBIX
crocoO0OB  pemieHusi y4eOHBIX 3aJad TOCPEICTBOM OpraHu3aluu  y4eOHOTrO [uanora B
HCCIIEI0BATENIbCKOM M MIOMCKOBOM JIEATEIHHOCTH 00YYatOIIUXCSI.

B cucteme MHTEpaKTHUBHBIX METOIOB OOy4YeHHsS Oa30BBIM BBICTYNAET METOJ OUCKYCCUU,
BKJTIOYAIOIIUICSA B OCTAIbHBIE METOABI KaK HEOOXO0UMast COCTABJISIOIIAS.

VYueOHble ducKkyccuu TpeACTaBISIOT coO0H Takyio (opMy IMO3HABATEIBHOW JEATEIHHOCTH
oOyyaromuxcs, B KOTOpPOH CyOBEKTH 00pa3oBaTelIbHOTO Tpolecca  YHNOPSAAOYEHHO H
L[eJICHAIIPaBIC€HHO OOMEHUBAIOTCS CBOMMHU MHEHHSMH, HIESIMHU, CYKICHHSIMH MO 00CyXIaeMoii
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y4eOHoO mpodieme.

6. YueOHO-MeTOANYeCKOe 00ecnieYeHrne CAMOCTOAITEIbHON PadoThI CTY/ICHTOB

CamocTosTenbHast paboTa 3aKI04aeTcs:

- B CaMOCTOSITENILHOM TOJATOTOBKE OakanaBpa K JIGKIIMA — YTEHHWE KOHCIEKTa MpeIblayIien
JEKUMU. DTO MOMOraeT Jydlle MOHATh MaTepHhall HOBOM JIEKIIMH, ONMUPAsCh Ha MPEIIeCTBYIOIIHE
3HaHusA. B Hauane JICKIIUHU TTPOBOAUTCH yCTHLIﬁ WIN MUCHbMEHHBIN OKCIPECC-0MIpOC CTYACHTOB IO
coJiepKaHuIo Npeabiayien seknun. Padora ¢ matepuanamu DbC «Hayunas 6ubmuorexa UBI'Y »:

- B IMIOATOTOBKE K MNPAKTUYCCKUM 3aHATUSAM IO OCHOBHBIM U NOMNOJHHUTCIbHBIM NCTOYHUKAM
JUTEpaTypHI;

- B IOATOTOBKE pedepaTos;

- B CaMOCTOSITEJIbHOM H3YYEHHHM OTIEJIbHBIX TE€M WM BONPOCOB MO Y4YeOHUKAM WU
y4eOHBIM ITOCOOUSIM.

VYueOHOo-MeToAMYeCKHE MaTepHalIbl IO nucuurinHe pazmenieHsl B JUOC.

7. XapaKTepuCTHKA OLEHOYHBIX CPEACTB /JIsl TeKyIIero KOHTPOJISL yCIeBaeMOCTH M

NMPOMEKYTOYHOM aTTeCTALMH 00y4aKOIIUXCSl N0 JUCHHILINHE

CucteMa KOHTPOJISI BKJIFOYAET: TEKYIIUHA KOHTPOJIb U UTOTOBBIA KOHTPOJIb IO JUCIUTUIAHE.

Texyuuii KOHTPOJIb OCYLIECTBISIETCSA B CIEAYIOUIMX (OPMAxX: OLEHKA YCTHBIX BBICTYIUICHHH,
OLICHKA BBIMOJHEHHBIX JOMAIIHUX 3aJaHUi K TPAKTHUYECKUM 3aHATHSAM, TECThl 1O OTICIHHBIM
TEMaM.

WTOroBBIi KOHTPOJB MO TUCHUIUIMHE MPOXOIUT B (hopme sk3ameHa (8 cemecTp), KOTOPHIA
BKJIIOYAET B c€0s1 OTBET HA TEOPETUUECKUE BOIPOCHI.

DK3aMeH 10 TPeAMETY MOXKET MTPOBOIUTHCS:

- B YCTHOH WJIM MUCHbMEHHOU (opme;

- B (hopMe OTaHKOBOTO MIIM KOMIIBIOTEPHOT'O TECTHPOBAHUSI.

Texyuii KOHTPOJIb OCBOCHUS TUCLUIUIMHBI OCYIIECTBISIETCA B paMKax OalbHO-PEHTHHIOBOM
cucremMbl. KoMITIeKCHas OlIeHKa, BBICTABIIsIEMasi B 3aU€TKE CTY/IEHTA 3a BECh KypC, CKIIa/IbIBAeTCsl Ha
OCHOBE CYMMApHOT'0 PEHTUHIOBOro 6ajlia COCTOSALIET0 U3 HECKOJIbKUX COCTABIISIFOIIUX:

MakcumanbHas cymma
Cocrasnstomue

0aoB
- IOCEIAEMOCTb JICKLIUN 5
- U3y4yeHue 0a30BOI U MEPHOANUECKOMN JIUTEPATypPhl IO Kypcy, 5
3aKOHOJIATEIbHBIX aKTOB M HOPMAaTHUBHBIX MaTE€pHAJIOB
- MOCEIIEHUE MPAKTUYECKUX 3aHITUI C MOJATOTOBICHHBIM 10
3aTaHAEM
- AKTUBHOCTb Ha MPAKTUYECKUX 3AHSITHIX 25
- IOJITOTOBKA pedepaTos, JOKIIAI0B, BEICTYIUICHUN 15
- KOHTpOJIbHas paboTa, TECTUPOBAHUE 20
- 3K3aMEeH 20
NTOI'O 100

OxoHYaTeILHAS OIICHKA ONpCACIACTCA MO CJ'IGI[YIOH.[GI\/'I mIKaJec:

Ko-Bo HaOpaHHBIX 0aJJI0B Orenka
90%-100% OTJIMYHO
75%-90% XOPOIIIO
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60%-75% YAOBJIETBOPUTEIBHO
Menee 60% HEYOBJICTBOPUTEIHHO

8. YueOHO-MeTOoqMYecKOEe M HH(POPMALMOHHOE o0ecedyeHue JUCHUNIMHBI (MOIYJIs)
OcHoBHas JuTEpaTypa

1. Be3omacHOCTh 3JCKTPOHHOIO JOKYMEHTOOOOpoTa : Yy4yeOHoe mocobue : [16+] /
I1. A. Tumenko, FO. M. Kazakos, P. A. ®ununmnos [u ap.]. — Mocksa ; bepnun : dupexr-Menua, 2021.
— 54 ¢ - Pexum gocryma: mo mommumcke. —  URL: https:/biblioclub.ru/index.php?

page=book&id=602225 (nata obpamenus: 01.09.2021). — bubnuorp. B kH. — [SBN 978-5-4499-1928-1.
— TekcT : 3eKTPOHHBIM.

2. KonduaeHnmanbHOE JEIOMPOU3BOICTBO U 3aLTUIICHHBIA 3JEKTPOHHBIA TOKYMEHTOOOOPOT :
yuebHuk / A. T'. ®abpuunos, A. C. Iémymkun, T. B. Konnpamosa, H. H. Kynses. — Mocksa : Jloroc,
2011. — 452 c. — (HoBas ynuBepcuterckass Oubnmorexa). — Pexxum poctyma: mo mOIMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=84996 (nara obOpamenus: 01.09.2021). — ISBN
978-5-98704-541-1. — TekcT : 3NEKTPOHHBII.

3. OCHOBBI IPOCKTUPOBAHKSI CUCTEM DJICKTPOHHOTO JOKYMEHTO000pOTa: yuyeOHOE AIIEKTPOHHOE
n3nanue : yaebnoe mocodue : [16+] / M. H. Kpacusuckuii, C. B. Kapnymkun, A. [I. O6yxos [u np.]. —
Tamb6o0B : TamOoBCcKkHli TOCy1apcTBeHHBIN TexHnueckuii yauBepeuteT (TI'TY), 2018. — 81 c. : cxem., ui.
— Pexxum noctyna: mo nmoamucke. — URL: https://biblioclub.ru/index.php?page=book&id=570397 (nara
obpamenus: 01.09.2021). — bubmuorp. B kH. — ISBN 978-5-8265-1935-6. — TekcT : 3I€KTPOHHBIH.

JlonoJiHUTEILHAS JIUTEPATYypa

1. Kysuenos, 1. H. [lenonpou3soactso : yueoHoe nocooue : [16+] / M. H. Ky3uenos. — 10-¢ u3n.
— MockBa : JlamkoB m K° 2021. — 406 c. : Tabn. — PexuM npoctyma: MO TOIIHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=684221 (nata  obOpamenus: 01.09.2021). -
bubnuorp.: ¢. 312-323 — ISBN 978-5-394-04152-5. — TekcT : 371€KTpOHHBIH.

2. bacakoB, M. U. JloxkymeHTammoHHoe oOecrnedueHue ympasieHus: (/lemompon3Boactso) :
yueOnuk / M. U. bacakos. — 2-e u3j., ucil. u non. — Pocros-na-Jlony : ®enukc, 2013. — 352 ¢. : m. —
(Cpemnee  mpodeccronanbHoe  oOpasoBanue). — Pexxum  gocTyma: 1Mo TOONUCKE.  —
URL: https://biblioclub.ru/index.php?page=book&id=271490 (mara  obpamenus: 01.09.2021). -
bubmuorp. B kH. — ISBN 978-5-222-20053-7. — TeKcT : 2I€KTPOHHBIH.

Pecypcol nHpoOpMaALMOHHO-TEJIeKOMMYHHMKAIIMOHHOM ceTH « MHTEepHET»:

CucremMa »5JEKTPOHHOM MNOJAEPKKH 0Opa3oBaTeNpbHOrO Impouecca «MOH yHHUBEpCUTET»
https://uni.ivanovo.ac.ru

Caiit o kagpoBoMy Jenonpou3BoAcTBy https://www.kadrovik-praktik.ru/

CepBuc 3JeKTPOHHOTO TOKyMeHTooOopoTa http://edoportal.ru/

Enunbiii nopran snekrponHoi noanucu https://iecp.ru/edo/edo-list

IIpodeccuonanbubie 6a3bl JAHHBIX U HHPOPMAIIMOHHO-CIIPABOYHbIE CHCTEMbI:
OBbC «YHuBepcuteTckas 0nbanoTeka onnaitn» www.biblioclub.ru
OnexrponHas ondmuorexa UBI'Y _http://lib.ivanovo.ac.ru
Onexrponnsiit katanor Hb MBI'Y  http://lib.ivanovo.ac.ru/index.php/ek
CIIC «Koncynprantllnroc» (http://www.consultant.ru/online/ wu OecraTHBIM TOCTYIl B
KOMIIbIOTEPHBIX KJIaccax)



http://www.consultant.ru/online/
http://lib.ivanovo.ac.ru/index.php/ek
http://www.biblioclub.ru/
https://iecp.ru/edo/edo-list
http://edoportal.ru/
https://www.kadrovik-praktik.ru/
https://uni.ivanovo.ac.ru/
https://uni.ivanovo.ac.ru/
https://biblioclub.ru/index.php?page=book&id=271490
https://biblioclub.ru/index.php?page=book&id=684221
https://biblioclub.ru/index.php?page=book&id=570397
https://biblioclub.ru/index.php?page=book&id=84996
https://biblioclub.ru/index.php?page=book&id=602225
https://biblioclub.ru/index.php?page=book&id=602225
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becrutatnas 6a3a manabix ['OCT https://docplan.ru/  (Joctyn cBoGoanbiid, Cpok m0CTyIa: C
01.01.2019 mo 31.12.2024)

1C: UTC. Hoctym uepe3 cepBuc «l1C: Ilpennmpustue 8 uepe3 HMHTEPHET IS YICOHBIX
3aBeneHui» https://edu.lcfresh.com.

Odunmanererii caiit pupmer 1C: www. 1C.ru.

IIporpammHoe oGecneyenue: omnepanuonHass cucrema Microsoft Windows, Internet
Explorer, Microsoft Defender, Adobe Acrobat Reader, CepBuc «1C: Ilpenmpustue 8 uepes
MHTEpPHET AJ1s yueOHbIX 3aBeeHui» https://edu. 1 cfresh.com.

9. MaTepunajbHO-TeXHUYeCKOe o0ecnedeHne TUCHUTITHHbI

VY4eOHble ayIUTOpUN:

- JUISL IPOBEJICHUS 3aHATHUH JIGKLIMOHHOTO TUIA C KOMIUIEKTOM CIIEUATU3UPOBAHHON yueOHOH
MeOenu M TEXHUYECKMMM CpelCTBaMU OOy4YeHHs, CIYKallUMH JUIsl MpEeAOoCTaBiICHUsS y4eOHOMU
uHpopManuu O0JIBIION ayAUTOPHH;

- JUIsL MIPOBEJIEHUS 3aHSATHIl CEMHHApPCKOro THUIIA, TEKYLIEr0 KOHTPOJS M IMPOMEXKYTOUHOMN
aTTeCTAllMU C KOMIUIEKTOM CHELUAIN3UPOBAHHONW y4eOHOM MeOenu UM TeXHUYECKUMH CPEeICTBAMU
oOy4eHwUs;

- i TpOBENEHUS TIPYNIOBBIX W HWHAMBUAYAIBHBIX KOHCYJIBTALMHW C KOMIUIEKTOM
CHELMATU3UPOBAHHON YueOHON MeOean U TEXHUYECKUMU CPEICTBAMU O0yUeHUsI.

JlaGopatopus, OCHAIICHHAs 1a00paTOPHBIM 000pyI0BaHUEM, KOMIUIEKTOM
CHELMATU3UPOBAHHON YueOHON MeOeIn U TEXHUYECKUMU CPEICTBAMU O0yUeHUsI.

[Tomernienue a1t CaMOCTOSATENIBHONW pabOThI, OCHAILIEHHOE KOMILIEKTOM CIEIMAIN3UPOBaHHOM
y4eOHON MeOenn, KOMITBIOTEPHOU TEXHUKOW C BOBMOXKHOCTBIO MOJKIIOUEHUS K cetn «MHTepHe™ 1
obecneuenueM goctyna B DMOC.

JlemoHCTpaiuOHHOE  O0OpyZOBaHME ©  y4eOHO-HATJIAIHBIE TMOCOOWS  JJIsi  3aHATHU
JEKIMOHHOTO THUMa, O00ECHeunBaIONIMe TEeMaTUYeCKHe WUIIOCTPALMU:  JI€MOHCTPAIlMOHHOE
o0opy10BaHuE, 3JIEKTPOHHbIE TOCOOUS (TMPE3EeHTAINH); ayJUO0-BU3YyalbHbIE TOCOOMS (ayIu03amnucH,
BUjieOMaTepHaiIbl U T.11.), HArJISAHbIE U TIeYaTHbIE TOCOOUS.

[IporpamMmHoe obecnieuenue: [Iporpammustii kommieke «1C: [peanpustue 8».


https://docplan.ru/
https://edu.1cfresh.com/
http://www.1C.ru/
https://edu.1cfresh.com/
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ABTOp padoueii NporpaMMbl JTUCUMILIHHBI:
IIOLICHT Kaq)CZ[pI)I (bl/lHaHCOB, 6yx1"aJ'ITCpCKOFO yuceTa u 0OaHKOBCKOI'O Jciia
k.3.H. C.A. Ilnerioxuna

[IporpamMMa paccMOTpeHa W yTBEpXACHAa Ha 3aceqaHuu Kadeapsl MHPOpMAIMOHHBIX
TexHoyiorui u npukiagaoi matematuku (U TullM) «06» centsiops 2021 r., mpotokon Ne 1

[Tporpamma oOHOBIICHA

MIPOTOKOJ 3acenanus kadeapol Ne OT « » 20 T
CornacoBaHo:
PykoBogutens OI1 C.B. Jlanunosa

(Tmomuch)

[Tporpamma oOHOBIICHA

MIPOTOKOJ 3acenanus kadeapsl Ne OT « » 20 T
CornacoBaHo:
PykoBogutens OI1 C.B. Jlanunosa

(Tmomuch)

[Tporpamma oOHOBIICHA

MIPOTOKOJ 3acenanus kadeapsl Ne OT « » 20 1.
CornacoBaHo:

PykoBogutens OI1 C.B. Jlanunosa

(Tmomuch)
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