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1. ey npakTUKH

VYyeOHasi mpakTUKa HampaBlieHA Ha IMOJIyY€HUE IEPBUYHBIX MPO(EeCCHOHANBHBIX YMEHUN H
HAaBBIKOB.

Ilenpto ydeOHOH (JIOKYMEHTOBETUYECKON) MpaKTHKU OakajaBpa, OOydaroIlierocs mo mpoQuiro
«OTteuecTBeHHAs: (PUIONOTHS», SBIAETCS pa3BUTHE NPO(PECCHOHANBHBIX KOMIETEHIMI B 00IacTu
dunosorudeckoro odecreueHrs n30paHHOW chepbl MpodhecCHOHATBHON ACSITEIBHOCTH (MPEXAEC BCEro
JOKYMEHTOBEJICHUs, a Takke MHH(OPMAIIMOHHO-U31aTEIbCKON NIeSATeNbHOCTH, HCKYCCTBOBEICHUS,
peKiambl, CBsS3€il C OOIECTBEHHOCTHIO, COLMOKYIBTYpPHOTO CEpBHCAa M TYypH3Ma, JHUTEpaTypHO-
TBOPYECKOI pabOTHI U T.I1.).

3amayamu yueOHOM NpakTHKU OakanaBpa SBISIOTCS aKTyald3alus TEOPEeTUYECKHX 3HAHUN U
npHOOpETeHUE OMbITA!

— CO3JIaHMs Ha OCHOBE CTaHAAPTHBIX METOAMK M JCWCTBYIOIIMX HOPMATHBOB Pa3IMYHBIX THUIIOB
TEKCTOB,

— 10paboTKu U 00paboOTKU (KOPPEKTypa, pelakTHpOBaHHE, KOMMEHTHUpPOBaHUE, pedeprpoBaHue,
TpaHchopMalys U T. I.) Pa3THYHBIX TUTIOB TEKCTOB;

— ydacThs B pa3pabOTKe W peaM3alyd PA3JIMYHOrO THIA TPOSKTOB B 00pa3oBaTCIbHBIX H
KYJIbTYPHO-TIPOCBETUTEIBCKUX  YUPEKICHHUSX, B  COIMAIbHO-NEIarOrMYecKol, T'yMaHHTapHO-
OpraHHU3aIMOHHON, KHUTOU3AAaTeIbCKOM, MACCMENIHON 1 KOMMYHHKATUBHOH cdepax;

— OCYILIECTBIICHUS] TUCbMEHHOW M YCTHOM KOMMYHUKAIUU (BKiIro4Yasi UHTepHET-KOMMYHUKAIIUIO) B
n30paHHOM cdhepe npodecCHOHATBLHON ACATEIBHOCTH;

— MPOJYKTUBHOTO PEIICHHS MPOPECCHOHATBHBIX 3a7a49 B 00J1aCTH (DUIIOJOTHIECKOTO 00ECIICUCHIS
n30paHHBIX cep MpodhecCHOHATBHON IEATSILHOCTH.

2. Bua, Tun, ¢popma, crnocodbl 1 0CHOBHBIE 0a3bl IPOBEICHUS MPAKTUKH

Bun npaktuku: ydeOHasi NMpakTHKa, NMPAKTUKA MO MOJIYYEHHMIO MEPBUYHBIX NMPO(PECCHOHAIbHBIX
YMEHUH U HaBBIKOB.

Tun: nokymeHToBequeckas.

dopma — AMCKpeTHAS.

CriocoObI TpOBEACHUS TTPAKTUKH: CTAI[AOHAPHAS, BHIC3/THAS.

OcHoBHbIEe 0a3bl MPOBEACHUS MPAKTUKU: OTAEIBI JEIONPOU3BOJICTBA MPOQUIBHBIX YUPESKICHUN
(YOMC, agmunuctpanus r. FiBaHOBO, ienapTaMeHThbl, 0aHKH, IIKOJIBI U Ap.).

3. Mecto npakTuku B cTpyKkType OIl

IIpakTHKa OTHOCHUTCS K BApHATUBHOM yacTu 00pa3oBaTeIbHON MPOTrPAMMBI.

YcnemHoe NnpoxokJIeHUE NaHHOM MPaKTUKU OYyIeT crocoOCTBOBaTh NOTOBHOCTH CTYIEHTOB K
OCBOCHHIO AUCUUIUIMHBI «CTUIMCTUKA U KYJIbTypa peun», TOTOBHOCTH K Oyaymiel npodeccuoHanbHON
JeSITENIbHOCTH.

CryneHT, MpUCTYNAIOMMKA K MPOXOXKACHUIO JTaHHOM MPaKTHKH, JOJDKEH o0janaTh 3HAHUAMH,
YMEHHSIMH, HaBBIKAMU/ONBITOM MPAKTUYECKON NEATEIbHOCTH, MOJYYEHHBIMH paHEe B XO/€ M3YUYCHMUS
JUCIMIUIMH: «BBeneHne B TeopHI0 KOMMYHHKanuu», «Teopust s3plka W JHUTEpaTypbl» (MOAYINb
«Jlexcuka u Qpaszeonorusn»), «CroBooOpazoBaHue», «OCHOBBI (DHUIIOJOTMYECKOT0 aHalM3a TEKCTay,
«OCHOBBI (PUITIOJIOTHYECKON PabOTHI C TEKCTOM (CO3/1aHUE, PEJAKTUPOBAHUE)Y.

JI1st mpOXO0KaeHUsT TPAKTUKH 00 yJarOIIHICS JTOHKEH:

3HaTh: HOPMBI COBPEMEHHOI'O JUTEPATYpHOTO S3bIKa, CIIOCOOBI KOHTPOJS HaJA MPAaBHUIBHOCTHIO
BBICKA3bIBaHUS; KOMIIO3UI[MOHHO-CMBICIIOBbIE U SI3bIKOBbIE OCOOEHHOCTH pAa3HBIX THUIIOB TEKCTa,
npoeCCHOHATILHO 3HAUYMMBbIE PEUEBbIE€ JKAaHPbI; MpaBHia OPOPMIICHHS JEOBOTO U Jp. THIIOB TEKCTa;
KJIacCU(UKALUK, TUMBl U BUABl OLIMOOK; MPUHIUIBI JUTEPATYPHOI'O PEIAKTHUPOBAHUS; BUIbI, 3Tallbl,
IPUEMBI M CHOCOOBI PEIAKTOPCKONH 0OpabOTKH TEKCTa; CHCTEMY KOPPEKTOPCKHUX 3HAKOB M CHMBOJIOB,
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IIpaBUjla KOPPEKTYpPHl; TEXHOJOTUH, HCIOIb3YEMBIE pPENAKTOPOM  JUIS  JOCTHXKCHHUS — Lieled
COBEPLICHCTBOBAHNUS TEKCTA; CIELUAIIBHYIO JINTEPAaTypy U MIHTepHET-pecypChl.

YMeTb: u3naratb CBOIO M YY)KYIO MBICIb B YCTHOW M MHCbMEHHOM (popMe B COOTBETCTBUH C
TpeOOBAHUSAMHU K JaHHOMY BUAY TEKCTa, MCIIOJIb30BaTh JEKCUYECKHE M CUHTAKCUYECKHE CHUHOHUMBI B
COOTBETCTBUM C COJAEPKAHUEM U CTUIIEM CO3JaBAEMOI0 TEKCTa, COOJIIOJAThb HOPMBI JIMTEPATYPHOIO
A3bIKa, (OPMYJIMPOBATh LEIUM M 33Ja4d PEJAKTOPCKOM JAEATeNbHOCTH; HAaXOIUTb W HCIPABIAThH
CMBICIIOBBIC, JIOTMYECKHE M PEUYEeBbIC OMMUOKM B TEKCTE, OOOCHOBBIBATH IYTH U CIIOCOOBI MPAaBKH U
COBEPILIECHCTBOBAHMSI TEKCTA; IPOTHO3UPOBATh PE3yJIbTaThl 00Pa0OTKU TEKCTA, KOPPEKTHO MCIIOJIb30BaTh
IIPUEMBI PEJAaKTUPOBAHMS I JOCTHIKEHMS 1IEJIed COBEPLICHCTBOBAHUS PYKOIIMCH; CO3/1aBaTh HA OCHOBE
CTaHJAPTHBIX METOJUK M JEHCTBYIOIIMX HOPMAaTHUBOB DA3JIMYHBIE THIIBI TEKCTOB; II0Jb30BaThCS
MH(POPMAIIMOHHO-CIIPABOYHOM JTUTEPATYPOA.

Brnaners: HaBbIkaMu (OPMYIHPOBAHUS MBICIH B MUCBMEHHOM peuu; Croco0amMM OCYIIECTBICHUS
CaMOKOHTpPOJISI HaJ IPaBUIBHOCTBIO M KOMMYHHMKAaTMBHBIMH KadyeCTBAMU pPEYH, B TOM YHUCIE C
HCIOJIb30BAHUEM CJIOBapei; NMpUeMaMH U CIIOCOOAMU OCMBICIEHUS M COBEPLICHCTBOBAHMS TEKCTa,
HaBbIKAMH OOpabOTKM © aHalM3a TEKCTOBOW WHQPOpPMAlNWHU; TNpHEeMaMHd CaMOOpPTaHH3aIHU
poeCCUOHATILHON JESITENbHOCTH U JEJIOBOIO B3aMMOJEHCTBHSI, COBPEMEHHBIMH HH()OPMAIMOHHO-
KOMMYHHKAIIMOHHBIMH TEXHOJIOTHSMU.

4. Ilnanupyemble pe3yJbTaThl 00yYeHHSs MPH MPOXO0KIEHHU NPAKTHKH

4.1. KomnereHuuu, (pOpMHUPOBAHUIO KOTOPBIX CIIOCOOCTBYET NPAKTHKA

[Tpu mpoX0XKIEHUH MPAKTUKU (OPMHUPYIOTCS CIIETYIONIIEe KOMIIETeHIINU B cooTBeTcTBUU ¢ DI'OC
BO no ganHOMy HanpaBJIeHUIO MTOJTOTOBKH:

a) obmekynbrypHbie (OK):

OTCYTCTBYIOT

0) obmenpodeccuonansabie (OITK):

OIIK-4 — BnaneHue 0a30BbIMM HaBBIKAMU cOOpa M aHalIM3a SA3bIKOBBIX M JHMTEPATYypHBIX (DAaKTOB,
(UI0IOrMYECKOr0 aHAIN3a U UHTEPIIPETALlUU TEKCTA.

OIIK-5 CBoOojHOE BIAJCHHWE OCHOBHBIM M3y4aeMbIM S3bIKOM B €ro JIMTepaTypHOH ¢opme,
0a30BBIMH METOAAMH U TIPUEMAMH PA3TUYHBIX THIIOB YCTHON M MHUCbMEHHON KOMMYHUKAIIMU Ha TAHHOM
A3BIKE.

B) npodeccuonanbHbie (11K):

[1K-3 Bnangenue HaBbIKaMH MOJATOTOBKH Hay4YHBIX 0030pOB, aHHOTALMH, COCTaBlIeHUs pedepaToB U
6ubnnorpaduii Mo TeMaTUKe MPOBOAUMBIX MCCIIEOBaHUM, MpueMaMu OnbInorpaguyeckoro onucaHus;
3HaHUE OCHOBHBIX OMOIMOrpapuuecKux HCTOYHUKOB M MTOMCKOBBIX CHCTEM.

r) nononuurenbHbie (ITIKB):

[IKB-1 Bnanenue 06a30BbIMM HaBBIKAMH CO3JJaHMS Ha OCHOBE CTaHIAPTHBIX METOJIUK H
JEWCTBYIOIUX HOPMATHBOB PA3IMYHBIX TUTIOB TEKCTOB.

[1KB-2 Bnanenue 6a30BbIMM HaBBIKAMHU JTOPAOOTKU U 00pabOTKH (KOPpPEKTypa, peJakTHpOBaHUE,
KOMMEHTUpOBaHue, pedepupoBanne, UHGOPMAIMOHHO-CIOBAPHOE OMNMCAHME) PAa3IMYHBIX THUIIOB
TEKCTOB.

4.2. llepevyeHb IUIAHMPYEMBIX Pe3yJabTATOB OOy4YeHMs] MNPH MNPOXOKAEHUH TPAKTHKH,
COOTHECEHHBIX ¢ (POPMUPYEMBIMHU KOMIIETCHIMAMH

B pesynbrare npoxoxaeHus MPaKTUKU 00YyJaroUIHics JOKeH:

3HaTh: OCHOBHBIE METO/BI U MpueMsbl Qruionoruueckoro ananusa (OI1K-4); HopMbl cOBpeMeHHOTO
PYCCKOTO TUTEPATYPHOTO SA3bIKa, KOMMYHHKATHBHbIE KaueCTBa XOpOIIeH peur, Kiaccu(hUKaluu, TUIIBL 1
BUJBI OIIMOOK; 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHUS fA3bIKa HAa BCEX €ro YpPOBHSAX, OCOOEHHOCTH
(GYHKIIMOHMPOBAHMS A3bIKA B PA3JIIMYHBIX cepax OOLIEHHS; KOMIIO3UIIMOHHO-CMBICIIOBBIE U S3BIKOBBIC
0COOEHHOCTH TEKCTOB Pa3HBIX KAHPOB, BUABI YCTHON U MUCbMEHHONW KOMMYHHMKAIIUK Ha PYCCKOM SI3bIKE,



OcHoBHas npodeccruonanbHas o0pazoBaTeiabHas IporpaMma
45.03.01 ®unonorus
OteuectBeHHas Guitoorust (PyCCKHi SI3bIK U IUTEPATypa)

TpeOOBaHUS K NMUCHbMEHHOMY TEKCTy, K MyOJIMYHOW peud; OCHOBHBIE METOJbl W MPUEMBl PA3TUYHBIX
TUIIOB YCTHOM M NHUCBMEHHON KOMMYHMKALIMU; CIIOBapu PYCCKOTO fA3bIKA, COJECPHKAHUE U CTPYKTYpPY
CJIOBAps U CIIOBApHOW CTaThbU B CJIOBAPSIX PAa3HBIX THUIOB, BUABI HHPOPMALMOHHO-CIIPABOYHBIX W3JaHUH,
B TOM uucie Ha 37eKTpoHHbIX Hocutelsax (OIIK-5); ocHoBHbIe OuOnMorpaduyeckue HCTOYHUKH H
nouckoBele cuctembl (IIK-3); cranmapTHple METOAMKH CO3/JaHUS PpA3IMYHBIX THUIOB TEKCTa U
JeHCTBYIONME HOpMaTUBBI orleHkH KadecTBa Tekcta (IIKB-1); metomuku mopaGoTku U oOpabOTKH
(KoppekTypa, peJakTHpOBaHHWE, KOMMEHTHpOBaHUE, pedepupoBanue, HHGOPMAIMOHHO-CIOBAPHOE
oIucaHue) pa3anuHbiX TUIOB TeKCTOB (ITKB-2).

YMeThb: IpodecCHOHaIbHO CTPYKTYPHPOBATh M aHAJTM3UPOBATH S3bIKOBOM M TEKCTOBBIN MaTepuall
B COOTBETCTBMM ¢ mocTaBileHHbIMM 3agadamu  (OIIK-4); ocymecTBiasTh pasiuyHbIC THUIIBI
KOMMYHHKAIIMH B CBOCH y4eOHOW U MpodecCHOHAIBHOM AeSTeIbHOCTH; CO3/IaBaTh, COBEPIICHCTBOBATH
U OIICHUWBAaTh pAa3HbIE THUIbl IHCbMEHHBIX M YCTHBIX TEKCTOB; II0Jb30BaTbcd HH()OPMAIIMOHHO-
cnpaBouHoi juteparypoir (OIIK-5); roroButh HaydHBIH 0030p, aHHOTAIMIO, COCTABIIATH pedepar u
oubnuorpaduro (I1K-3); co3maBaTh Ha OCHOBE CTaHIAPTHBIX METOAMK M JIEHCTBYIOIIMX HOPMATHUBOB
pasznuunbie Tunbl TekctoB (IIKB-1); nmopabarsiBath u 0oOpalaThiBaTh (KOPPEKTYpa, pedaKkTUPOBaHUE,
KOMMEHTUpPOBaHMe, pedeprupoBaHre, THPOPMALMOHHO-CIOBAPHOE ONUCAHNE) PA3IMUHbIE TUIIBI TEKCTOB
(TIKB-2).

Brnaners: OCHOBHBIMM HpHEMaMM JIOTMUECKOTO MBIIUICHUS; HAaBBIKAMHM CO3JjaHHs Ha OCHOBE
CTaHJIAPTHBIX METOAMK U JEHCTBYIOLIIMX HOPMATHBOB pa3inyHbIX THUNOB TekcTOB (IIKB-1); HaBbikamu
npodeccnoHanbHOTO OGOPMIICHHS Pa3iINYHbIX (OPM UYKHX TEKCTOB (UMTaT, OuOIuorpaduyeckux
cnuckoB U T.1.) (OIIK-4); Bugamu pedeBoi eATenbHOCTH (CIylIaHHEe —TOBOPEHHE, YTEHUE — MHUChMO);
IpUeMaMH CAMOKOHTPOJISI OCHOBHBIX HOPM COBPEMEHHOIO PYCCKOIO JIMTEPaTYpPHOTO  s3bIKa
(opdosmHueckx, aKIEeHTOIOTHIECKUX, JTEKCHYECKHX, TPAMMATHYECKUX, CTUIMCTUYECKHX); 0a30BBIMHU
METOAAMU M MpHUEMaMM PA3JIUYHBIX THUIIOB YCTHOW M MUCHbMEHHOW KOMMYHMKAIIUHM HAa JAHHOM S3bIKeE
(OIIK-5); mpuemamu OubGnuorpauyeckoro ONUCaHHs, HAaBbIKAMHM IIOJTOTOBKM Hay4yHBIX 0030pOB,
aHHOTalMM, cocTaBieHus pedeparoB u Oubnuorpaduit (I1K-3); 6a30BbIMH HaBBIKAMH JOPaOOTKH U
00paboTKu (KOppEeKTypa, pelakTHpOBaHHME, KOMMEHTHpOBaHHE, pedepupoBaHue, HHPOPMAIMOHHO-
cII0BapHOE onucanue) pasanunbix Tunos Tekctos ([TKB-2).

5. O0bem u coaep:kaHue NPAKTHKH
OO0beM MPaKTHKU COCTABIISIET 2 3a4eTHBIC eMHUILIBI (72 akaIeMHYECKUX Yaca).
IIpakTHKa sIBIs€TCA PacHIpENeICHHON B 5 CEMECTpe.

Dopmbl
Ne ConepxaHne NPaKTHKH TEKYIIETo KOHTPOIIA
i Paznenst (3Tamsl) mpakTUKN 10 paanenam (Tamam) YCIIEBAEMOCTH, q)OEJMa
MIPOMEKYTOUYHOI
aTTeCTaluH
1. IloaroroBuTENLHBIN STl YyactHe B YCTAaHOBOYHOM KOH(EPEHIHWH TIO | AHKETUPOBAaHUE
JOKYMEHTOBETYECKOH  IpaKTHUKE.  3aIllOJIHEHUE
AHKETHI
2. [laccuBHas mpakTHKa O3HakoMiIeHHE C TpoleccoM aeionpousBozctsa. | [Ipencrasnenue miana
CocraBnenue u OOCYXIeHHE WHAWBHIYaIBLHOTO | MPAKTHKU
pabouero miana-rpaduKa NPaKTHKH PYKOBOJUTENIO OT
npouIbHON Kadeaps
3. AKTHBHas IPaKTHKa [Ipoxoxnenne WHCTPYKTaXa. Brimonnenne | O6cyxnenne c
3agaHuid. KoHcynbTauu ¢ PYKOBOAMUTENIEM | PYKOBOJUTEIEM
MPAaKTUKU OT NPOQMILHON Kadeapsl MPAaKTUKK CIIETYIOLINX
9TaIoB U UX aHAJIN3:
Benenue JHEBHHKA
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MIPAKTHKH.
Brimonnenue 3amaHuit
CaMOCTOSITEITLHOTO
xapakrepa.
4, 3aBepIIeHne MPaKTHKH Yuactue B wmroroBod  koH(epenmuu  mo | [Ipeacrasnenue
IOKyMeHToBem4deckor mpaktuke. OdQopmileHHe | OTYETHBIX MaTEPHAJIOB.
OTYETHBIX MaTEPUAIOB,

6. XapakrepucTtuka (opM OTYETHOCTH M OLEHOYHBIX CPEICTB UISl TEKYIIero KOHTPOJIsi
yCIIEBAeMOCTH U NIPOMEKYTOYHOM aTTeCTAallMH 110 IPAKTHKE

Ilo wTOraM [JOKYMEHTOBEIYECKOH NPAKTHKH MCHOJB3YIOTCH cieaywoumue (GopMbl
OTYETHOCTH:

— JHEBHUK MPAKTUKH, BKIFOYAFOIIUN:

UHAMBUYAJIbHBIA pabounil miaH-rpaduK NpaKkTHUKY;
OTYET O BBINOJHEHUH IUIaHA MPAKTUKH, 3aBEPEHHBIN 110 MECTY IPOXOKIACHUS ITPAKTUKHU.

— OT3bIB PYKOBOAMTES IPAKTUKH.

IIpumeuyanue. KoHkpeTHble MaTepualbl JOKYMEHTOBEIUECKOW MPAKTUKK (TOKyMEeHThl Y DMC,
aaMuHUCTpauuu r. VIBaHOBO, JenapTaMeHTOB, OaHKOB M Jp. Y4YpexXJIeHHH — 0a3 NpaKkTUKH), Kak
IIPaBUJIO, B OTYETE HE MOrYT OBITh NPEACTaBIECHBl BBHUJY COJEpXKaHMS B HUX KOHQUAECHIUAIbLHOU
uH(pOpMaINH, He MOJYIeXKAIIeH pa3TIalleHuIo.

Kputepun oueHku padoThl CTyJeHTa MO HUTOraM [OKYMEHTOBEIYECKOHl NPAKTUKH sl
PYKOBOAUTEJISI OT NPOPHILHON Kadeapbl:

OneHka «OTJIMYHO» BBICTABISIETCA CTYACHTY, OOHApy)KMUBILIEMY IPOYHBIE TEOPETHYECKHE
3HaHUA ¥ C(HOPMUPOBAHHBIE HABBIKM JIOKYMEHTOBEIUYECKOU NEATEIbHOCTH, COOMIOAABIIEMY TPYIOBYIO
JUCHUIUIMHY Y CBOEBPEMEHHO NpPENOCTAaBUBIIEMY Ha Kadeapy NpaBUIbHO O(QOPMIIEHHBIE OTYETHBIE
Matepuaibl. OleHKa «OTIUYHO» MOXKET ObITh BBICTAaBIIEHA CTYIEHTY, JOMYCTHBIIEMY B MPaKTUYECKOU
ACATCIIBHOCTH HCE3HAYUTCIBbHBIC HCIO0YCTBI, KOTOPLIC OBLIM OCO3HAHBI MMPAKTUKAHTOM W YCTPAaHCHBI
CaMOCTOSTEIIBHO.

OueHka  «XOpPOLIO»  BBICTABISETCA  CTYIAEHTY, MPOJEMOHCTPUPOBABIIEMY  IIPOYHBIE
TEOpeTUYECKHe 3HAHUA B O0JACTH JOKYMEHTOBEIUYECKOW AESITENTbHOCTH M YMEHHE HCIONb30BaTh X B
CBOEH MPAKTUYECKOMN NEATEIbHOCTH, CTPEMSALIEMYCSl K OBJIAJCHUIO MPO(ECCUOHATBbHBIMU YMEHUSIMU U
HaBbIKaMH, COOIIOJABIIEMY TPYIOBYIO TUCIUIUIMHY U CBOCBPEMEHHO MpEAOCTaBUBIIEMY Ha Kadeapy
IIpaBHUJILHO O(i)OpMJ'IeHHI)IG OTYCTHBIC MATCPUAIIBI; HO JOIMYCTHUBIIEMY B XOJC IMPAKTHUKU P OHII/I60K,
KOTOpBIE€ OBLIT OCO3HAHBI TPAKTUKAHTOM U YCTPAHEHBI CAMOCTOSTEIBHO.

OlIeHKa «YAOBJIETBOPUTEJIBHOY, KakK IpaBHJIO, BBICTABJIIACTCS CTYACHTY,
MIPOJIEMOHCTPUPOBABIIIEMY 3HaHWE OCHOB (DUIIOJOTHYECKOTO O0OecledeHus] TOKYMEHTOBEACHHS U
INEPBUYHBIC YMCHHA JIOKyMeHTOBe)ILIeCKOfI ACATCIIBHOCTH, HO JOIYCTUBIIEMY B XOJ€ IPAKTHKHU
oTpesieNieHHbIe HApYIICHUS TPYAOBON NUCIUIUIMHBI W/WIW HEIOYeThl U OIIMOKU B Mpoiiecce padoThl,
KOTOPBIE OCO3HABAJIMCH U YCTPAHAIINCH TOJIBKO C MTOMOIIBIO PYKOBOAUTEIIA MPAKTHUKH, d TAKXKE B CIIydac
HECBOEBPEMEHHOTO (C OMO3JaHHEM) MPEAOCTaBICHHs Ha Kadeapy MpaBUILHO OOPMIICHHBIX OTYETHBIX
MaTepHaoB.

OuneHka «HeyI0BJETBOPUTEIbHO» BBICTABISETCS CTYACHTY, OOHApYXHBIIEMY 3HAYUTEIbHBIE
npoOesnbl B TEOPETHMUYECKHUX  3HAHMSIX W/WIM  HEC(POPMHUPOBAHHOCTh  MEPBUYHBIX  YMEHHM
JIOKYMEHTOBEIYECKOM ACSITENbHOCTH, TUOO0 CUCTEMATUYECKU HAPYIIABIIEMYy TPYAOBYIO TUCIUILUIUHY, HE
IpelocTaBUBIIEMY Ha Kadeapy NpaBuwiIbHO O(OpMIIEHHBIE OTYETHbIE MaTepuaibl, JHOO
MPEIOCTABUBILIEMY UX CO 3HAYUTEIBHBIM OMO3JAaHUEM, ITOCIE MMPOBEACHUS POMEKYTOYHON aTTECTALUU
I10 UTOraM MPaKTUKH.
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7. YueOHO-MeTOANYECKOe U HH(POPMAIIMOHHOE 00ecnieyeHne MPAKTUKH

OcHoBHas JUTeparypa:

1. Kynses, H. H. lokymenroBenenue : yueOnuk / H.H. Kynses, /I.H. Ypanos, A.I'. ®abpudHOB. -
M. : Jloroc, 2011. - 178 c. - (HoBas ynuBepcurerckas o6uoimoreka). - ISBN 978-5-98704-329-8 ; To xe
[DnexTponnslit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=84880

2. Kymaepyk, C.I1. JlokyMeHTHast TUHTBUCTHKA : yuyeOHOe mocodue / C.I1. Kymuepyk. - 7-e u3g,.,
crepeorul. - Mocksa : U3narenbctBo «@munTay, 2016. - 258 c. - ISBN 978-5-9765-0213-0 ; To xe
[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=83382

JlononuurenpHas IuTeparypa:

1. Poroxwun, M. 1O. [lenoBbie JOKyMeHTHI B puMepax u odpasnax / M.YO. Poroxwus. - M. ; bepnun
. Hupekr-Menua, 2014. - 496 c. : wi. - bubGmuorp. B kH. - ISBN 978-5-4475-1581-2 ; To xe
[Onekrponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=253701

2. Poroxun, M.IO. Ilpukasbl ¥ pacnopspkeHHUS NpeanpuaTds : ydeOHO-TIpakTudeckoe mnocodue /
M.IO. Poroxusn. - M. ; bepnun : Jupekr-Menua, 2014. - 137 c. : wi. - bubauorp. B kH. - ISBN 978-5-
4475-1650-5 ; To xKe [D71eKTPOHHBII pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=253713

3. Hekpaxa, A.B. Opranuszanusi KOHQHASHINATBHOTO ASIOMPON3BOACTBA U 3allUTa WH(OPMALIUY :
yuebnoe nocodbue / A.B. Hekpaxa, I'.A. llleBnoBa ; MHCTUTYT MHGOPMAIMOHHBIX HAyK M TEXHOJIOTHIA
6e3omacHoctH, Poccuiickuii rocyapCcTBeHHBI T'yMaHUTApHbI yHUBepcUTET. - M. : AkageMHYecKHii
mpoekTt, 2012. - 222 c. - (Gaudeamus). - ISBN 978-5-8291-0844-1 ; To xe [DaeKTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=143604

Pecypcbl nHpOpMaMoHHO-TENEeKOMMYHUKAIIMOHHOH ceTn «HTepHEeT»:

Cucrema »DIEKTPOHHOH TOMJEPKKHM OOpa3oBaTeIbHOrO Tpomecca «MoOH — YHUBEPCHUTET»
https://uni.ivanovo.ac.ru

[Ipodeccrnonanbhpie 6a3bl TaHHBIX U HHPOPMAIIMOHHO-CIIPABOYHbIE CHCTEMBI:

OBC «YHuBepcuterckas OnbimoTeka onaaiay WwWw.biblioclub.ru

Dnexrponnas oubnuoreka MBI'Y _http://lib.ivanovo.ac.ru

Onexrponnsii karanor Hb UB['Y  http://lib.ivanovo.ac.ru/index.php/ek

CIIC «Koucyasrautllmocy): https://www.artiks.ru/consultant.php

KaznpoBeiii mopran — opuIMANBHBI CalT MO KaApOBOMY JEIONPOU3BOJACTBY: https://www.pro-
personal.ru/

Caiit AO «Hayuno-Texnonornueckuii ILlentp WPM» (co3manume u BHEIpPEHUE CHCTEM
3JIEKTPOHHOTO  JOKYMEHTOO0OpOTa WM yIpaBJICHUS OM3HeC-TpoIIecCaMH): http://mdi.ru
WWW.businesspravo.ru —TumoBast ”HCTPYKIIHS IO JIEIIOIPOU3BOJICTBY

Enunas 6aza TOCToB P®: http://gostexpert.ru/gost/gost-51141-98

HNudopmanmonnsie OronereHn PocapxuBa: Www.rusarchives.ru

Kypnuan «Cekperapckoe aei0» (BbrxomuT ¢ 1996 r.): http://www.sekretarskoe-delo.ru

Kypnan «/lenonponsBoactBoy» (BerxoauT ¢ 1997 r.): http://www.top-personal.ru/officeworks.html

CaliT u31aTeasCKoro qoMa «YTpasieHue nmepcoramomy: http://www.top-personal.ru

On. xypuan PRO-/lenonpousBojactBo — moprtan s pykoBoauteneit JJOY u cekperapeil Bcex
ypoBHeii: http://www.sekretariat.ru/

[Iporpammuoe oOecrieueHnue: omnepanmoHHas cuctemMa Microsoft Windows, maker odHUCHBIX
nporpamMm Microsoft Office u(unmu) LibreOffice, nntepuer-Opaysep Microsoft Edge n(unm) Yandex
Browser.

8. MaTepuajbHO-TeXHHYeCKOe o0ecniedeHue MPAKTHKHU
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VY4eOHble ayAUTOPUH:

- JUIs TPOBEIEHUS 3aHATUH CEMHHAPCKOTO THIIA, KOHCYJIbTAllMM, TEKYILEro KOHTPOJII U
MIPOMEKYTOUHON aTTECTAllMN C KOMIUIEKTOM CIIEHUAIN3UPOBAHHON yueOHON MeOenn U TeXHUYECKUMHU
CpeAcTBaMU O0y4EHHS.

ABTOp mporpaMmMbl NPAaKTHKH: 3aBenyomas Kadeapoil pyccKoro s3bplka HU  METOIUKH
MpenojaBaHus, TOKTOp MeIarornueckux Hayk, nmpogeccop Corona 1. A.

[IporpamMmma paccMOTpeHa M yTBEpXJeHA Ha 3acelaHuM Kadeapbl PYCCKOIrO s3bIKa M METOJIUKH
IIPENOoJaBaHUsI

« 22 » Ll s 20 7% r., mpotokon Ne 7

[Tporpamma oOGHOBIIEHA

IpOTOKOI 3acemanus kadenpsr Ne i oT« £ » Cee a/u:\LVJ, 20 75T,
CortacoBaHo: )
Pykosoautens OIT ﬁ/ —  O.A. IlaBnoBckas

(noAnuce)

[IporpamMma oOHOBIIEHA

IIPOTOKOJI 3acefanust kageapnl Ne 0T « » 20 T
CornacoBaHo:
PykoBonurens OI1 O.A. TlaBnoBckas

(moxmnuck)

[Iporpamma oOHOBIIEHA

MIPOTOKOJI 3acefanust kapeapnl Ne OT « » 20 1.
CornacoBaHo:
PykoBonurens OI1 O.A. TlaBnoBckas

(moxmnuck)



