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1. Ilen ocBOEHMS TUCHMIIIMHBI

ApXI/IBOBe[[eHI/Ie — KOMIUICKCHasA Hay4dYHasd AUCHUIUIMHA, 3aHUMaromaaAcsa U3YUYCHHUCM U
pa3paboTKOM TEOPEeTUYECKHUX, MPABOBBIX M METOAMYECKMX BOIIPOCOB, CBS3aHHBIX C OpraHu3aLuei
XpaHEHHs apXUBHBIX JJOKYMEHTOB U Pa0OTOM apXUBHBIX YUPEKIACHUH.

OOBeKTOM U3y4eHHMs] apXUBOBEIEHUS SIBJIAIOTCS MCTOPUYECKU CIIOKUBIIMECS KOMILIEKCHI
JOKYMEHTAJIbHON PETPOCTIEKTHUBHON MH(OPMALNU, SBISIOMIMECS HEOTHEMJIEMOW YacThIO KYJIBTYPHO-
UCTOPUYECKOI0 HaclleMs Halled CTpaHbl M UCTOYHUKOBOW 0a30i MCTOPUYECKOM HAYKH, MOITOMY
apXMBOBEJICHUE 3aHUMAET BAXKHOE MECTO B IOATOTOBKE OYAYILEr0 UCTOPHKA.

JlanHass nIHCLUIUIMHA 3HAKOMMT CTYJEHTOB C OCHOBHBIMM HAIIPaBICHUSMM JEATEIbHOCTH
apXUBHBIX YUPEKACHUH, COCTAaBOM M CoOJepKaHHEeM (DOHIOB TOCYAapCTBEHHBIX, MYHHIUMAIBHBIX,
BEJJOMCTBEHHBIX U YaCTHBIX apXMBOB, JA€T UM DJIEMEHTapHBIE CBEICHHUA O CHCTEME CIIPaBOYHO-
IMOUCKOBBIX CPCACTB ApXUBOB U O MCTOAUKEC pa6OTI)I C ApXHWBHBIMH JOKYMCHTAMMU.

Iesm Kypca:

- (opMUpOBaHUE y CTYJIEHTOB MPEACTABICHUN 00 MCTOPUUYECKOM Pa3BUTHU apXWBHOTO Jieja U
COBPEMEHHOM COCTOSIHMU apXxUBOB Poccuu 1 3a pyoexkoM, 00 apXHBe Kak XpaHWIUIIE PETPOCHEKTUBHON
JOKYMEHTHOU WH(pOpMaIUy U HCTOYHUKOBOH 0a3e paboThl HCTOPHKA,

- O3HAaKOMJIEHHE CTYJIEHTOB C TE€OpUeil M NPaKTUKOH paboThl rocylapCTBEHHBIX apXMBOB, Kak
OCHOBHBIX XPaHWJIMIL PETPOCIIEKTUBHOMN JTOKYMEHTHON HH(POpMALUK.

3agayu U3yYeHHUs1 JUCHHUIINHBI:

- U3y4eHHUE CUCTEMBI U (YHKIIUN apXUBHBIX YUPEKICHUI.

- O3HAKOMJIGHHE C METOAMKOW oTOOpa, yd4era, XpaHEHMs U HCIOJIb30BaHUS aPXUBHBIX
JOKYMEHTOB.

- YCBOGHHME HAaBBIKOB pPal0OThl CO CIPAaBOYHHUKAMH O COCTaBE WU COJAEPIKAHUHM aPXUBHBIX
JOKYMCHTOB, O6HII/IX IIPUHIUIIOB pa6OTI)I HUCTOpPUKA C APXUBHBIMU JOKYMCHTAMU.

2. MecTo mucuuiiimHbl B cTpykType OIl

JlucuumrHa OTHOCUTCS K 4acTH, GOpMHUPYEMOH ydacTHUKaMH 00pa30BaTeNbHbIX OTHOLICHUH B
ctpyktype OIL.

HepaspbIBHO cBs3aHa C KypCOM OTEUECTBEHHOM HCTOPUH, TAK KaK EPUOJU3ALMS ITANOB PA3BUTHUSA
apXMBHOTO JleJla CBsI3aHA C OCHOBHBIMM HCTOPHMYECKMMM J3IMOXaMM, TPUHIUI HUCTOpU3Ma U
KJacCU(UKALMOHHBIE TPU3HAKU «3HAUEHUE COOBITHUA», «BpPEMsS CO3JaHUS JOKYMEHTa» SBIAIOTCA
OCHOBOIIOJIATalOIIMMU B apXUBOBeIEHUU. Takke apXMBOBEACHHUE CBA3aHO C Majeorpaduei, Apyrumu
BCIIOMOTaTeJIbHBIMA HCTOPUYECKUMU TUCHUIIIMHAMH.

VYcnemnHoe 0OCBOEGHHE JAHHOW JHUCHUIUIMHBI OyJEeT CHOoCOOCTBOBAaTH TOTOBHOCTH CTYAEHTOB K
HAY4YHO-UCCIIEJIOBATEICKON JEATEIbHOCTH, U PaboTe Ha CIELCEeMUHApe, MOATOTOBKE W HAIMCAHUIO
BKP.

CryneHT, NpucTyNaomui K U3y4€HNIO TUCLUIUINHBL, JOJDKEH:

o0snanarh 0a30BBIMHU 3HAHUSMU 110 OTE€UECTBEHHOW UCTOPHUH, CTPYKTYPE TOCYJapCTBEHHON BIACTH
Y Ha3BaHMS OPTaHOB YIPABJIECHUS B POCCUHCKOM TOCYJapCcTBe, 3HAKOM ¢ OCHOBaMH Nasieorpaduu.

YMETb YUTaTh U MOHUMATh UCTOPUYECKUE TEKCTHI;

UMETb HaBBIK pabOThI ¢ HICTOPUYECKUMHU UCTOUHUKAMHU, UX KJIacCH(UKanuu.

3. IlllanupyemMble pe3yJbTaThl 00yUeHHs 10 JHCHHUIIJIMHE

3.1. Komnerenuuu, popMHPOBAHUIO KOTOPHIX CMIOCOOCTBYET AUCHUIINHA

[Tpu ocBOGHUU TUCHMITIMHBI (POPMUPYIOTCS CIIEAYIOIINE KOMIIETeHIIMU B cooTBeTcTBUH ¢ PI'OC
BO 1o nanHOMY HanpaBiIeHHUIO OATOTOBKU:

Yuusepcanbhbie (YK)
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YK-5. CnocobeH BOCIpUHUMATh MEXKYJIbTYpHOE pa3HooOpa3ue oOIlecTBa B COLHUAIBHO-
HUCTOPUYECKOM, ITHYECKOM U (pritocohcKOM KOHTEKCTaxX

npodeccuonanbubie (I1K):

[1K-5. CnocoOeH aTh 3aKkiII04eHHE 00 HCTOPUKO-KYJIBTYPHOM 3HAYEHUH KYJIbTYPHBIX IIEHHOCTEH

[IK-6. CnocobGen k paboTe B apXxwBax, My3esix W OHUOJIMOTEKaxX, BJIaJCeT HABBIKAMH ITOMCKa
HeoO0XouMol MH(OPMALMU U COCTaBIIEHUS 0030pOB, aHHOTauuWii, pedeparoB u Oubanorpadguu mo
TEMaTHKEe IPOBOJAUMBIX UCCIIETOBAHUIA.

3.2. [lepeyeHb NMJAHUPYEMBIX pPe3yJbTATOB O0Y4YeHHsI MO JAWCHUILINHE, COOTHECEHHBIX C
HHIMKATOPAMH JO0CTH:KeHUS (POPMUPYEMBIX KOMIIETEHIIU

B pe3ynbrare 0OCBOCHUS NUCIUILTUHBI O0YYAIOLIUIACS JOKEH:

3HaTh:

AJITOPUTM U COJIEPKAHUE JACATSILHOCTH 0 cOopy 1 00paboTke undopmarnuu (IK-5.1.1);

CrocoObI 00Pa0OTKH, IMEYATHOTO U JIEKTPOHHOTO NPECTABICHUS WH()OPMAIINHY, TIOTYyICHHON B
pesynbrare ee nmoucka (ITK-6.1.1);

OCHOBHBIC 0a3bI IaHHBIX (TOCYIaPCTBEHHBIN peecTp) 1Mo oObekTaM KyabTypHOro Hacienus (I1K-
6.1.1)

MPUHIMIBI  XpaHEHUs, OOHOBJICHHS WHQPOPMAIIMM IO OTECYCCTBCHHOHW, B TOM YHUCIE
PErHOHATIBHOM, HCTOPHHU M KyJIbType u uckycctBy (ITK-5.1.1.).

Ymers:

CaMOCTOSITENILHO paboTaTh € pa3IMYHBIMH HCTOYHHKAMU HWH(POpPMAIWH, CO CICHUATBHOU
nurtepatypoii (ITK-5.2.1);

pemars 3aJadyd  Moucka uHGOpMaIMu, HeoOXOoAMMOW A Y4eOHOM H  HAy4dHO-
uccienosareabekoit nesrensaoctr (ITK-6.2.1.);

OOHapy)XKUBaTh WCTOYHHKH WH(POpPMAIMA O KOHKPETHBIX OOBEKTaX KYyJIbTYPHOTO HACIEIHS,
IPaMOTHO HCIOJB3Ys (GOHIBI My3eeB, apXUBOB, OnOmHoTeK, cetn MuTeprer (I1K-6.2.1.).

TOTOBUTh TEMAaTHUYECKHE IMOJOOPKH JMTEPAaTyphl M MAaTEpUANOB IO HMCTOPHH  KOHKPETHBIX
HNaMSTHUKOB KynbTypHOro Haciemus (ITK-5.2.1.).

TOTOBHTH CIPABKH 110 HCTOPUH CO3JAHHS U UCIIOJIH30BAHUS MAMSITHUKOB KYJbTYPHOTO HACIEANs
(ITK-6.2.1.).

Nwmetp npaktuueckuii onbIT/MIMeTh HaBbIKHU:

oopmieHus pe3yabTaToB MOUCKA HH(OPMAIMK U COCTABIATh UCTOpUOrpadudeckre 0030pbl O
3agannou teme (I1K-5.3.1.);

HaBBIKAMU CAMOCTOSITETIbHON paboThl ¢ JIUTEPAaTYpOH, pa3InYHBIMU UCTOYHUKAMU MH(OpMaIu
(TIK-5.3.1.);

croco0amMM CUCTeMAaTH3ali M 0O0pabOTKH TMEPBUYHBIX JAHHBIX, MOJIYYCHHBIX B pe3yJbTaTe
paboThl ¢ ucrounrkamu u uteparypoit (I1K-6.3.1);

HaBBIKaMH TIOMCKa WH(POPMAIIHH, CBA3aHHOH ¢ uctopuei KynbTypsl (ITK-6.3.1.);

OIIBITOM COCTaBJICHHS ITPOTPaMM, MTPOEKTOB KYJIBTYPHBIX MEPOIIPHUITHH, BRICTABOK, TIPE3CHTAIIHI

(TTK-6.3.2.).

4. O0beM U cofepKaHue TUCHHIIHHBI
OO0beM TUCIHUIITIMHBI COCTABIISIET 2 3aUeTHBIX eAMHUIL (72 aKaJIeMUYeCKUX YacoB):
npaktudeckas noarotoska (I111) — 4 akagemMuyeckux vyaca B 04HOM opme.

4.1. Conep:kanue AUCHUILIMHBI MO pa3genaMm (TeMaM), COOTHECEHHOe C BHIAMH H
TPYI0€MKOCTHIO 3aHATHH JIEKIIMOHHO-CEMHUHAPCKOI0 THIIA
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OO0BbeM MHOW KOHTAKTHOH pabOThl M CAMOCTOSATENLHON PabOThl 00YJAOIIEroCs MO TUCHHUILIHHE
yKa3aH B y4eOHOM IJIaHEe 00pa30BaTEIbHON POTPaMMBI.

Ne Buasl 3aHatuid, ux @OpMBI TEKYILETO
1/ Paznensr (Temsbn) e 00BEM (B ak.qacax, 1o KOHTPOJISI YCTIEBAEMOCTH (110
JTIACHUTUIMHBI 3 ouyHOH popme 0OydeHus) ouHOH popme 0OyueHns)
=
8 3aHATH 3aHaTus .
JEKITHOH- ceMmHap- DopMBI TPOMEKYTOUHOI
HOT'O THIIa CKOT'0 THUIIa aTTrecranuu
IIpenmer u 3amauu apXuBOBEICHUS.
OpraHu3zanyst apXuBHBIX
1. P 171 APXUBHDIX 3 2 KOHTPOJIb 3a MOCEIICHHEM
yupexzaeHuil Poccniickoit
depepanuu.
Hcropust apxusBHOro nena B Poccuu.
OpraHu3zaiys 1 COBpeMEHHOE
2. | IpaBOBOE MOJIOKEHUE 3 2 KOHTPOJIb 32 MTOCEUIeHHEM
rOCyJapCTBEHHOI'O apXUBHOIO (hOoHAA
PO
CoBpemeHnHas ceTb apxuBoB PO.
3. | ®@enepanpHbIEe TOCYIapCTBEHHBIE 3 2 KOHTPOJIb 32 MTOCEUIeHHEM
apxuBbl PO.
OKcrnepTH3a IeHHOCTH TOKYMEHTOB KOHTPOJIb 32 TIOCEIIeHNEM
4. | ¥ KOMIUIEKTOBaHUE 3 2 2 BBICTYILICHUE
rOCYJapCTBEHHBIX APXHBOB. Ha CEMHUHAPCKOM 3aHITUU
KOHTPOJIb 32 TIOCEIIeHNEM
Knaccudukamms 10KyMeHTOB p Hl
5. 3 2 BBICTYILIEHUE
ApxusHoro ponna PO.
Ha CEMHUHAPCKOM 3aHITUH
KOHTPOJIb 33 OCEIEHUEM
Opranu3zanys XpaHeHUs! TOKYMEHTOB
6. 3 2 BBICTYIUICHUE
B TOCYAAapCTBEHHBIX apXHUBaX.
Ha CEeMHHAPCKOM 3aHSATUHI
KOHTPOJIb 33 OCEIEHUEM
CripaBOYHO-TIOMCKOBBIE CPEICTBA K
7. 3 2 2 BEICTYILICHUE
ApXUBHBIM JOKYMEHTAaM apXHBOB.
Ha CEeMHHAPCKOM 3aHSATUHI
KOHTPOJIb 32 TIOCEIIEHNEM
Hcnons3oBaHne JOKYMEHTOB
8. 3 4 2 BEICTYILICHUE
apxuBHOTro (hoHga PO.
Ha CEeMMHAPCKOM 3aHSATUHI
KOHTPOJIb 32 TIOCEIIEHNEM
Pabota uccnenosarens ¢ apXUBHBIMH
9. 3 2 2 BEICTYILICHUE
JOKYMEHTaMH.
Ha CEMHUHAPCKOM 3aHITUH
CoBpeMeHHast OpraHu3aIus u
KOHTPOJIb 33 MOCEUIEHNEM
OCHOBHBIC TCHJICHIIMU Pa3BUTHUS
10. 3 2 BBICTYILUICHUE
apXHMBHOTO JIeia B 3apyOeKHbIX
Ha CEMHHAPCKOM 3aHATHHI
CTpaHax
Hroro no nucuuruimye: 22 8 3a4eT

Tema 1. Ilpeamer u 3anqaum apxuBoBeeHUss. OpraHu3anus apXUBHBIX YUpeKIeHU N
Poccuiickoi ®enepanum.

1. IIoHATHS TOKYMEHT, apXHB.

2. I[IpenmMer u 3aa4u apXUBOBEACHHUS.

3. 3HaueHue apXUBOBEIEHUS JJI MOATOTOBKU NCTOPHUKA.
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4. ApxXUBOBEJICHHUE B KPYT'y APYTUX 00JIacTei 3HAHUH.

5. Cucrema u pyHKIIMM apXUBHBIX yupexxaeHuid Poccuiickoii @enepanui.

OcHOBOM 11 HMCTOPUYECKUX UCCIEIOBAHUM SIBISETCS PETPOCHEKTHUBHAA JIOKYMEHTHas
uHpopmanus. JIeKnus aaeT MpencTaBiICHHE O BUIAX JOKYMEHTHON HWHQpOpMAIMU M  apXuBaxX Kak
BaXHOM 3BEHE COBPEMEHHOH cucTeMbl HHGOPMAIMOHHOTO o00chykuBaHusa obmectBa. CryneHTam
PACKpPBIBAIOTCS TOHATUS «IOKYMEHT», «APXWBHBIM JOKYMEHT», «apXUB», NAKOTCA HUX OMNPEICICHUS.
ApXUBHOE J€JI0 — 3TO OTpacib TIOCYHApPCTBEHHOHN JAESATEIBHOCTH, KOTOpPAas OXBAaThIBAET HAy4HbIE,
MIPABOBBIE, MPAKTHYECKHUE BOIMPOCH OPraHW3AI[MU APXUBHBIX JOKYMEHTOB. M3yueHueMm, pa3paOoTKOH
TEOPETHYECKUX, METOJAMYECKUX U OPraHU3alMOHHBIX OCHOB apXUBHOTO Ji€ja 3aHUMAETC KOMILIEKCHAs
Hay4yHas JUCIHUIUIMHA — apXxuBoBeneHUe. Mcxons u3 ompeaencHus GopMHUPYIOTCS OOBEKT M 3ajadu
apxuBoBeZieHus. OOBEKTOM UW3YYEHHUS apXUBOBEACHHS SIBISIFOTCS MCTOPUYECKU  CIIOKHMBILHECS
KOMILJIEKCHl PETPOCHEKTUBHON JTIOKYMEHTHON MHGpOpMaIMu. 3agayaMu MpeaMeTa SBISIOTCS H3Y4CHHUE
cUCTeMbl U (YHKIIUN apXUBHBIX YUPEKIACHHM, 3HAKOMCTBO C CUCTEMON HAyYHO-CIIPABOYHOTO armapara
K apXMBHBIM JOKYMEHTaM, YCBOCHHE OOIIMX NPUHIMIIOB pabOThl HCTOPUKA C aAPXUBHBIMHU
JTOKyMeHTaMu. Bce 3TH HaBBIKM MOTYT OBITH HCIOJB30BaHbl KaK B HCCIIEIOBATEIBCKON MpaKTHKE
HCTOPUKA, TaK U B pabOTE MIKOJIHHOTO YYUTENsI, B YACTHOCTH MPU OpPraHU3allid BHEKJIACCOBOM paboTe
(kpaeBeqYecKue KPY»KKHU, MIKOJIbHbBIE My3€H, TOUCKOBBIE OTPSIBI U Ap.). B CBSA3M ¢ 3TUM apXMBOBeIeHUE
3aHMMAaET BaXKHOE MECTO B MTOJAMOTOBKE OY/yIIEro UCTOPUKA-UCCIIE0BATENS U UCTOPUKA-TIE]arora.

ApXUBOBEJICHUE — KOMIUIEKCHAsl HAay4Has JMCLUUIUIMHA U €€ COCTABIISIIOIIMMU KOMIIOHEHTaMHU
SABJISIOTCS: TEOpPHST W METOAMKA apXUBHOrO Jela, HCTOpUS W OpraHu3auus apXWBHOIO JIEla,
apxeorpadus, apXuBHOE IPaBO, aPXHUBOBEIUYECKOE TEPMHHOBEICHUE, aBTOMATU3HUPOBAHHbIE aPXHUBHbBIE
TEXHOJIOTHMH, 3KOHOMHKA apXUBHBIX YUPEKICHHM, apXWBHAs CTATUCTUKA, APXHBHBIA MEHEIKMEHT,
apXHUBHAas HBPUCTUKA U JP.

ApXVBOBEJEHUE HE CYIIECTBYET U30JMPOBAHO M, PEIIasi CBOU 3aJ1a4d, TECHO B3aUMOJICHCTBYET C
JpYTMMH HayKaMHM W Hay4YHbIMU JMCUUIUIMHAMH, OHO B OIPEIEICHHOM CTENEHW OCHOBBIBAECTCS Ha
3HaHUM Kypca OTE€YECTBEHHOW MCTOPHHM, TECHO CBSA3AHO C HWCTOYHHUKOBEJICHUEM, HCTOPUEH
rOCYIapCTBEHHBIX YUPEKICHUN, C JIOKYMEHTOBEICHHUEM, BCIOMOTATEIbHBIMU HCTOPUUYECKUMU
JUCHUIIMHAMU (Tlaneorpadus, XpOHOJIOTHS, METPOJOTHs, CHparucTUKa, repajbIuka, UCTOpHYECKas
reorpadus) ¥ HENbId pAa APYTUX HAYK M HAYYHBIX AUCIUILUINH, IIUPOKO UCIONIB3YeT UX JAOCTHKEHUS U
CaMo CIOCOOCTBYET Pa3BUTHUIO COOTBETCTBYIOIINX OTpacieil HayK.

B nmanHOI neKUIWU CTYIAEHTHI 3HAKOMATCS C CHUCTEMON M (DYHKIMSIMH apXHUBHBIX YUpEKICHUN
Poccun. Cucrema apxuBHbBIX yupexaeHuil PO npencraBieHa opraHaMu yIpaBlIeHUs apXUBHBIM JI€JIOM,
rOCyIapCTBEHHBIMU APXUBAMU U HAYYHO-UCCIIEIOBATENbCKUMU YUPEKICHUIMH.

B mnacrosimiee Bpems BO TJIaB€ apXMBHOW OTpaciau CTpaHbl CTOUT DeaepalibHOE apXHUBHOE
arentctBo (PocapxuB), Haxopnsmieecs B BeaeHun MuHuctepcTBa KynabTypsl P®. T'ocymapcTBeHHOE
YIPABJICHUE APXUBHBIM JIEJIOM B PETMOHAX OCYUIECTBIISIOT YIIOJHOMOYEHHbBIE OPTaHbl UCIIOJHUTEIBHOM
BIacTu cyobekToB Poccuiickoit @enepanuu B 061acTu apXUBHOTO Jefa (YHpaBlIeHUS U KOMUTETHI 1O
Jie7laM  apXWBOB, apXWBHBIE OTIENABl W T.[.). YTpaBJICHUE AapXWBHBIM JIEJIOM B MYHHUIIUTATBHBIX
00pa30BaHUIX OCYIIECTBIISIOT OPraHbl MECTHOTO CaMOYITPABIICHUSI.

B kareropuio rocymapCcTBEHHBIX apXUBOB BXOJAT (efepalibHbIe apXUBBI U apXUBBI CyOBEKTOB
Poccuiickoit @enepannn. ['ocynapcTBEHHBIMU SBIISIOTCS TaKXKe TOpojickue apxuBbl B MockBe u CaHKT-
[TerepObypre. MyHUIIUNIATLHBIE apXUBBI B KaTETOPHIO TOCYAAPCTBEHHBIX HE BXOJAT, XOTS MOCTOSHHO
XpaHsAT JOKYMEHTHI, BXojsue B coctaB ApxuBHoro ®onja PO.

[Tocnennee yupexaeHue B cucreme apxuBHbIX yupexaeHuii 3o BHUMJIAJL — Beepoccutickuii
Hay4YHO-UCCIEA0BATEIbCKU HHCTUTYT TIOKYMEHTOBEICHUS U apXUBHOIO JEIIA.

OCHOBHBIMU ~ (DYHKIIUSIMH ~ YUPESKJICHUM apXUBHOM CIIYKOBI SIBISIOTCS KOMIUICKTOBaHUE,
XpaHeHue JoKyMeHTOB ApxuBHOTOo (oHma Poccuiickoit @enepamuu, WX TOCYyIapCTBEHHBIH y4eT U
HCITOJIb30BaHUE.
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Camasi MHOTOUHCIICHHAsI KATETOpHUs apXUBOB — 3TO BEIOMCTBEHHbIE apXUBbI, OHH HE OTHOCATCS K
rOCYJapCTBEHHBIM apXHUBaM U, B OCHOBHOM OCYILECTBIIIIOT BPEMEHHOE XpaHEHUE JOKYMEHTOB CBOEIO
YUPEXKJICHUS WIH YUPEKJACHUN TaHHOW BEJOMCTBEHHON CHUCTEMBbI, XOTS B HEKOTOPBIX BEIOMCTBEHHBIX
apxuBax (My3esx, OMOIMOTEeKax, yupexkaeHusx Poccuiickoil AkaneMuu Hayk) JOKyMeHTHI AD PO
XPaHATCA MMOCTOSHHO B COOTBETCTBUU C JIOTOBOpOoM ¢ PocapxuBom.

Tema 2. UcTopus apxuBHOro aena B Poccun. Opranusanusi rocy1apcTBEHHOT0 apXHMBHOIO
¢ponna PP.

1. Vcropus apXUBHOTO Jiejia B IOPEBOIOLMOHHON Poccun.

2. Jlexper «O peopraHu3anyy U HEHTPATU3ALUN apXUBHOTO fena» | urons 1918 r. u ucropus
apxuBHoro jaena B CCCP u B MOCTCOBETCKUH MEPUOI.

3. CoBpemeHHOE TIpaBoBoe mojoxkeHue ApxusHoro houmga PD. denepanbHelii 3akoH «O0
apXuBHOM Jieiie B Poccuiickoit denepanuny».

Hctopuss apxuBHOro jeia IO3BOJIAET MPOCIHEAUTHh IMPOLECC HAKOIUIEHUS HCTOPUYECKUX
WUCTOYHUKOB II0 MCTOPUM TIOCyJapcTBa M HApOAa, IOHATh IPUYMHBI yTpaTbl U IEPEMEILEHUs
JTOKyMEHTOB. I1oCKOJIbKY MCTOpUSI CTAaHOBJIEHUS apXMBOB TECHO CBSI3aHA C MCTOPUYECKON HAyKOM, TO
NEepUOAM3aLUs APXUBHOIO Jejla IEPEeceKaeTcs C dTalnaMu CTAaHOBJIIEHHMA W pa3BuTHs Poccuiickoro
rocy/apcTBna.

IlosBnenune apxuBoB B JlpeBHepycckom rocynapcrse. ApxuBbl Kuesckoil Pycu, apxuBbl
VnensHoit Pycu u MockoBckoro rocyaapctBa. ApxuBbl npukaszoB. ILlapckuit apxuB (16 B.).
Peopranmsanus apxuBHoro naena B Poccum B Hauwane XVIII B. Pedopmer Ilerpa |. ['enepanbHbIi
Pernament 10mapra 1720 r. - nepBeiii B Poccun ob1ierocyiapcTBeHHbIN IPaBOBOM aKT, ONpeIeIUBILINN
OCHOBBI OpraHM3alMM CHUCTEMbl apXWBHOro nena B crpaHe. (Co3naHue HCTOPUYECKHX apXHUBOB.
VXyauieHne cocTosiHus apXuBHOro aena B crpane Bo |l mon. XX B. U moneITKH €ro peopraHu3anyy.
HearenbHocTh ['yOepHCKMX YYEHBIX apXMBHBIX KOMHMCCUH M UX 3HaYeHHe. BiusHue peomroruii u |
MHPOBOI BOMHBI Ha COCTOSIHUE APXUBOB

@dyHIaMEHT COBPEMEHHOM opraHu3anuu apxuBHoro jaena B Poccum Obln 3anmoxen lexper CHK
PCOCP ot 1 urons 1918 1. «O peopranuzanuu U MeHTPATU3AUN apXUBHOTO Jena». CTyAeHT T0JKEeH
3HAaTh COJIEP)KAHUE DTOT0 JEKPETA, €r0 OCHOBHBIE INPUHIUIBI, YSCHUTh 3HAUEHUE B JEJI€ CO3JaHUs
rOCYJapCTBEHHON apXMBHOM CIIy>kObI cTpanbl. Heo0X0aMMoO 3HATh TakyKe€ OCHOBHBIE BEXH apXHUBHOTO
crpoutenbetBa B PCOCP, CCCP. [lekpeTsl 0 ryOepHCKUX apXHMBaxX, 00 OTMEHE YaCTHON COOCTBEHHOCTH
Ha apXWBbl yMEpIIMX JAedTeNel KyabTypbl, O XpaHEHUHM M YHHUTOKEHUU apxuBHBIX naen (1919),
[Tonoxenus o Llentpapxue PCOCP (1922) u ap. Bo3HUKHOBEHHE HOBBIX TOCYAAPCTBEHHBIX apXUBOB.
[lepenaua apxuBHbIX yupexnaenuir B Bemenue HKBJ CCCP (1938). ApxuBei B Toasi BOB.
[TocneBoeHHbIH epuoa U JalibHElIIee pa3BUTHE apXUBHOTo Jiena. O6pazoBaHue [ 1aBHOrO apXUBHOTO
ynpasnenus (I'AY) npu CM CCCP (1960). ITonoxenue o I'ocynapctBenHom ApxusHom ¢onae CCCP
(1980).

[TpoBenenue apxuHOU pedopmel B 1991-2004 rr. HoBoe B opraHHU3aIiiu yIpaBiIeHUS apXHUBHBIM
JIEJIOM Ha MecTax. MI3MeHeHre B3auMOOTHOLLIEHUI MKy IEHTPOM M MECTHBIMHM apXUBHBIMU OpraHAMH.
Pocapxus, ero ¢ynkuuu u 3amaun. Ykasel IIpesunenta «O Haumonanmuzanuu apxusoB KIICCy, «O
nepenadye B rocapxuBbl JokyMeHTOB KI'b» (1991), «OcHoBbl 3akoHOnaTenbcTBa Poccuiickoit
®enepanun 060 ApxusHoM ouae Poccuiickoit dpenepanuu u apxusax» (1993). Baxkuneiimume npuHIUIbI
OCHOB 3aKOHOJATENBCTBA - OTCYTCTBUE Haeanormsauuu, aeineHue AP PP Ha rocynapcTBEHHYK U
HEroCyJJapCTBEHHYIO YaCTH.

Ocoboe BHUMaHME CTYAEHTY HEOOXOJUMO OOpaTUTh Ha COBpeMeHHYI0 opranuzanuio AD PO.
Ero nmpaBoBoe nosnoxxenue onpenensercs PeaepanbHbiM 3akoHOM «O0 apxuBHOM Jene B Poccuiickoit
Oenepaunn» ot 22.10.2004 r. (cm. mpunoxenue Ne 1 k MeToauyeckuMm ykazaHusMm). TekcT 3akoHa
HEOOXOUMO BHUMATEJIbHO M3Y4YUTh, TaK KaK OOJBIIMHCTBO Y4E€OHBIX MOCOOMH IO apXHUBOBEICHUIO
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BBIIILJIM JIO €r0 U3JIaHusi, KpoMe Toro, B 3aKoHe c(OpPMYJIMPOBAHbI BCE OCHOBHBIC MOHATHSA, TEPMHUHBI
apXuBOBeACHMSI, QYHKIIMH U 3a/1a4d apXUBHBIX YUPESKICHUHA U T.J. BaxkHO ysCHHUTBH, 4TO B cocTaB AD
P® BxoasaT apxuBHBIE JOKYMEHTBI, OTHOCSIIHECS K TOCylapCTBEHHOW coOcTBeHHOCTH ((enepanbHON
COOCTBEHHOCTH U coOCTBeHHOCTH cyOBbekTa Poccuiickoiri ®enepauun), apXuWBHBIE JTOKYMEHTHI,
OTHOCSIIIMECS K MYHUIUINAIbHONW COOCTBEHHOCTH W apXMBHBIE JOKYMEHTBI, OTHOCSIIHECS K YacTHOU
COOCTBEHHOCTH.

I'oBOpst 0 COBpEeMEHHOM IMPAaBOBOM IOJIOKEHUU ApXUBHOW CIIy>KObl HeNb3s 3a0bIBaTh, UYTO B
KaKIOM cyObekTe  Demepalil HaIIed CTpaHbl JCUCTBYET CBOE apXWUBHOE 3aKOHOJATEIHCTBO,
pa3pabOTaHHOE Ha OCHOBE OOIIWX IOJIOKEHUH, ¢ yuyeToM cBoel crnenuduku. B MBanoBckoi obiacTu
3akoH 00 apxuBHOM neie npuHAT B 2006 roay (cm. npunoxenne Ne 2). Kpome Toro B apxuBHOM chepe
NEHCTBYIOT U  OOIIErOCYAapCTBEHHBIE 3aKOHBI: YronoBHbIM koaekc P®d, Komekc PD 00
aIMUHUCTPATUBHBIX  MpaBoHapymieHWsX. Kaxapli  apXuBUCT  JODKEH  COOJII0AaTh  HOPMBI
MexTyHapOIHOTO 3TUYECKOTO Ko/ieKca apXuBHUCTOB (1996).

Tema 3. CoBpemeHHas1 ceTb apxuBoB P®.

1. ®enepanbHble rocyaapcTBeHHbIE apXuBbl PO, cocTas U conepkaHue

XpaHALMXCS B HUX TOKYMEHTOB.

2. T'ocynapcTBeHHBIC apXHBBI CYOBEKTOB (perepaliim, COCTaB U COACPKAHNE XPAHSIIUXCS B HUX
JIOKYMEHTOB.

3. MyHHIHIIaTbHBIE APXUBBIL.

4. ApxXuBBI OpraHu3alUi, UMEIOIUE TPABO NOCTOSHHOIO XPaHEHUS apXUBHBIX JJOKYMEHTOB.

B cooTBeTcTBUM € TpUHIMIIAMHU KiIacCH(UKAMK JTOKYMEHTOB Ha ypoBHe Ad Bce apXuBHI
JENATCd Ha UCTOPUYECKHE M KOMIUIeKTyromuecs. Kpome TOro, CymiecTBYIOT apXHBBI, XpaHSALIHME
JIOKYMEHTBI O0II€HAlMOHAILHOTO M MECTHOT0 3HaueHus JlJig XpaHeHUs IOKyMEHTOB Ha CHEI[HOCUTEISIX
cymectBytoT apxuBbl HTJI, KOD/[ u S/1. [Ipodmiib apxuBOB MHOTAA ONPEAEIseTCs NPUHAAIE)KHOCTBIO
JIOKYMEHTOB K OTpaciiiM roCcy/1apCTBEHHOW U OOIIECTBEHHOH 1€ATEIbHOCTH.

Bonbioe 3Hayenue i OynylMX MCTOPUKOB UMEET 3HAKOMCTBO C COCTOSSHUEM COBPEMEHHOMU
CETH TOCYAApCTBEHHBIX apXMBOB, 3HAHHE COCTAaBA OCHOBHBIX KOMIUIEKCOB XPAHSIIHUXCA JTOKYMEHTOB.
Heo6xonnMo 3HaTh U IOMHUTH, Ha 0a3e KaKMX COBETCKUX apXUBOB CO3/aH TOT WJIM MHOW COBPEMEHHBIN
apXuB, TaK KaKk B CIPAaBOYHMKAaX M MOHOrpadusx, u3naHHbIX 10 1991 roma, cceuIkM AaroTcs Ha
HECYILECTBYIOIINE HBIHE apXUBBI WU JEUCTBYIOIIHUE apXUBBI, HA3BAHKS KOTOPBIX U3MEHUIUCH. [3ydas
3TOT BOIPOC, CTYAEHTY HEOOXOAMMO IOMHHUTb, 4YTO BCS CE€Thb TI'OCYJapCTBEHHBIX apXxuBoB Pd
nojpasjiensercs Ha ¢enepaibHble apXHUBbI, apXUBbI CYOBEKTOB (eepalui, MyHUIUIAIbHbIE apXHBBHI.
Bce 3tu apxuBbl xpansat 1o0KyMeHTsl AD P® nocTostHHO.

K ¢enepansabivm apxuBam P® otHOcsTcs 15 Poccuiickux rocynapcTBEHHBIX apXHMBOB (CM.
npuioxkenue Ne 3). CtyneHTy HE0OXOJUMMO 3HaTh ITH apXUBbI, UMETH NPEACTABIEHUE O COCTaBE U
COJICpKAHUU XPAHSIIUXCSA B HUX JOKYMEHTOB.

IIpn wu3ydyenun Bompoca 00 apxuBax cyObekToB Denepanuu (pecrnyOJUKaHCKHX, KPaeBbIX,
00JIaCTHBIX) HAZ0 MOMHUTH, YTO UX CETh CTPOMTHCS HA OCHOBE aIMUHUCTPATHBHO-TEPPUTOPHATIHLHOTO
ycrpoiictBa P®, pemieHne o0 KOJMYECTBE pPETHOHANBHBIX apXxuBOB B cyObekrax denepauuun
NPUHUMAETCS WHAMBHIYyalbHO. B KaXIOM permoHe NeicTBYeT TrocylapCTBEHHBIH apXuB CyOBEeKTa
Qenepaniyi, a TakXKe TOCYIapCTBEHHBIM apXHWB COIUAIBHO-TIOJUTHYECKON HCTOpUM (Apyrue
HalMEHOBAHUSA - IIEHTP JOKYMEHTAllMM HOBEHIIEH HCTOpUH, TOCYIapCTBEHHBIH  OOIIECTBEHHO-
MOJINTUYECKUI apXUB, TOCY/IapCTBEHHBIH apXWB OOIIECTBEHHBIX M MOJUTHYCCKUX OOBCAMHEHHUH. DTH
apXxMBBI CO3/IaHbI Ha Oa3e mapTuitHbIX apxuBoB 00komoB KIICC.

K karteropun MecTHBIX apXHUBOB OTHOCSITCSI MyHUIIMIIAIIbHBIE apXUBBI, T.€. apXUBHI TOPOAOB (32
uckmouenre Mockssl u [lerepOypra), paiioHOB cyObekTOB Denepannu, aIMUHUCTPATUBHBIX OKPYTOB U

npedexTyp.
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CTyneHT JOJDKeH 3HaTh, 4TO B cocTtaB ApxuBHOro ®donma PD BXoAsST Takke TOKYMEHTHI,
XpaHsImuecss B My3edx M Oubimorekax, opraHusanusx Poccuiickoil akagemMuu HayK, HMETh
npeJcTaBieHue 00 OTpacieBbIX (OHIaX, KOTOPHIE MPEACTaBISAIOT COOOW HCTOPUYECKHUE AapXUBBI,
CIOXUBILIMECS TP BEIOMCTBAX M HMEIOIIME IMPaBO BPEMEHHOIO0 XPAaHEHHUS JOKYMEHTOB
rocynapctBeHHoM dYactu A® PO®. Ilpu 53TOM CpPOKM XpaHEHUH JIOKYMEHTOB 3aKPEIUISIOTCS
CIIELMAJILHBIMU COTJIaleHussMu Mexay PocapxuBom u BegoMcTBoM. [IpriMepoM oTpacieBbIX apXUBHBIX
dbonaoB moryt 06T ApxuB Ilpesunenta PO (AITP®D), llentpanbHblii apxuB MuHucTepcTBa 000POHHI,
Apxusl MunucrepctBa MHoctpannbix aen, I'ochunpsmodona u np.

Tema 4. JxcnepTH3a HEHHOCTH JOKYMEHTOB H KOMIIEKTOBAHHE FOCY/1apCTBEHHBIX
apXHBOB.

1. OcHOBHBIE NPUHLMIIBI U KPUTEPUU IKCIIEPTU3BI LIEHHOCTU JOKYMEHTOB.

2. Cucrema 5KCHepTU3bl LEHHOCTH JJOKYMEHTOB.

3. KommekroBanue rocy1apcTBeHHBIX apXuBoB PO.

AKTyaJqbHOCTb JAHHOM TeMbl AJS CTYJIEHTA-UCTOPHUKA CBsA3aHA C HEOOXOIUMOCTBIO IOHSATHS
TOTr0, KakWe JOKYMEHThl OTKJIAJbIBAIOTCS B apXUBOXPAHWIMUINAX U SBJISIOTCA MOTEHLMAIbHBIMU
UCTOYHUKAMU IO PA3JIMYHBIM IpoOjieMaM OTeyecTBeHHOW uctopuu. HeobxoIumocTh NpoBeaCHMS
OKCHEPTH3BI OOBSICHSACTCS HEPABHO3HAYHOCTHIO JJOKYMEHTOB KaK MCTOYHHUKOB MH(OPMAINH, JaJEKO HE
BCE CO3JAIOLIMECS B JEATEIbHOCTU YUYPEXKACHUH, OPraHU3alMi U NPEANpUATUH, a TaKKE OTAEIbHBIX
rpaXkaaH JOKYMEHThl UMEIOT Hay4YHOE U IPAKTUYECKOE 3HAUCHHUE.

CryneHTy HEOOXOIMMO 3HATh ONpEAETCHHE SKCHEPTH3bl LIEHHOCTH, OCHOBHBIE NPUHIMIIBI €€
IIPOBEJCHUS - MCTOPU3M, KOMILJIEKCHOCTb U BCECTOPOHHOCTh. JIOrMuecKMM pa3BUTHEM IPHUHLHMIIA
KOMIUIEKCHOHW OLIEHKM JOKYMEHTa MOXKET CIIY>)KMTh CUCTEMHBIM moaxox K akcneprusze. C ydeTom
Ha3BaHHBIX IPUHLMUIIOB B apXHWBOBEJACHUM Pa3pabOTaHbl KPUTEPUU OLIEHKH TOKYMEHTOB: a) 3HAYECHUE
CoJIepKaHusl IOKYMEHTOB, 0) 3HaUeHUE yupekaeHus: — GoHaooopazoBarens (Wi GoHI0IepKaTENs), B)
3Hau€HUEe COOBITHS, BPEMEHM, MECTa CO3JaHUSl JOKYMEHTOB, I') IOBTOPSEMOCTb HH(OpMaIMH, 1)
aBTOpCKasl MPUHAAJIEKHOCTh JOKYMEHTOB, €) majeorpaduueckue, s3bIKOBbIE, XYI0)KECTBEHHbIE U
Ipyrue ocoOEHHOCTU JOKYMEHTOB, K) IOpHAMYECKas Cuila JOKYMEHTOB. Bce KpuTepuu HCHob3yoTCs
HE TOJIBKO IIPH OINIPEAEIEHUH COCTaBa JOKYMEHTOB, IPUHUMAEMbIX Ha XPAHEHUE, HO U MPU MTPOBEICHUU
LEeNoro psaa paboT ¢ yXe XpaHAUIMMHCS JOKYMEHTaMU Ha IpPEIMET BBISBICHHS OCO00 IICHHBIX,
YHHUKAJIbHBIX TOKYMEHTOB.

Padora mo DJIJ] mpoxomut psin stamoB. Ha 1 »Tame mpoBoauTcs H3ydeHHE KOMILIEKCA
JIOKYMEHTOB B KaX/IOM KOHKPETHOM YYpexXJeHHH. Pe3ynbTaTbl 3TOil pabOThl HaXOAAT OTpakeHHE B
HOMeHKatype jnen. Ha 2-M 3Tame B COOTBETCTBMM C YKa3aHHbIMH CpPOKaMU IO HOMEHKJIaType
IPOBOJIUTCS OTOOp TIOKYMEHTOB JUIs epeaayn B rocapxuB. Ha 3 sTane uzyuaercs coctaB U cojiepikaHue
JIOKYMEHTOB HECKOJBbKUX YUPEKIEHUH OJHOIO BEJAOMCTBA B LEISIX M30€KaHUS MEKBEIOMCTBEHHOM
NyOJIEeTHOCTH JTOKyMEHTOB. B pesynbpTare 3TON pabOThl apXMB COCTaBISET CIUCOK YUYPEKICHHH —
HMCTOYHUKOB KOMIUIEKTOBaHUSI.

HayuHo-MeTonnuecKkoe pyKOBOACTBO JKCIEPTU30M LIEHHOCTH JOKYMEHTOB M OpraHu3anus eé
npoBefeHusT Bo3znaraeTcss Ha dkcrneptHele (DK), neHtpanbhble s3kcrnepTHbie komuccuu (LDK),
sKcrepTHO-IpoBepouHble  komuccuu (OIIK), neHTpanbHyr0  3KCHEPTHO-NPOBEPOYHYKD KOMHUCCHIO
(IDIIK). CryneHT noiKeH 3HaTh UX OCHOBHBIE (DYHKIIMHM U POJIb B MIPOBEIECHUU SKCIIEPTU3bI IEHHOCTH
JIOKYMEHTOB, a TaK)K€ 3HAYEHHE U1 IPOBEAECHUS SKCIEPTU3bI HOMEHKIIATYpP U NIEPEUHEN JOKYMEHTOB.

KommekToBanue rocapXxuBOoB — 3TO CHUCTEMAaTHYECKOE IIOMOJHEHHE HUX JIOKYMEHTaM B
COOTBETCTBUHM C TNpo(duieM apxupa, MOJ KOTOPBIM CIEelyeT MOHUMATh YCTAHOBJIGHHBIA IS apXuBa
cocTaB JOKYMeHTOB. PaboTa Mo KOMIUIEKTOBAaHUIO COCTOMT U3 HECKOJIbKHMX 3TallOB: a) YCTAaHOBJIEHUE
npodwis apxuBa, 0) oOmnpeAeseHHEe MCTOYHHKOB KOMIUJIEKTOBAHUS, T.€. YUPEXKACHUN WM JIHII,
HEINOCPE/ICTBEHHO IME€pealoNine JIOKYMEHTHl B apXWBbl, B) OIpEAENEHUs COCTaBa JOKYMEHTOB,
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nmoauIC)Kallux XpaHCHUIO, F) oprann3an HEMOCPEACTBCHHOI'O KOMIIUJICKTOBAaHHA, T.C. IIpUEM ACIT Ha
TOCYAapCTBECHHOC XpPaHCHUC. CTYI[GHT AOJDKCH 3HAThb IIpaBHJIa W TIOPAJOK KOMIIJICKTOBAHUC
TOCYJAapCTBEHHBIX apXHMBOB, KPUTEPHUU ONPCACICHNUA UCTOYHUKOB KOMIIJIICKTOBAHU, (bOpMI)I n METOJbI
pa6OTBI apxuBa € YUPCKACHUSAMHU, OCHOBHLIC (1)YHKL[I/II/I BCAOMCTBCHHBIX apXWB, HNPCACIbHBIC CPOKHU
XPpaHCHUA praBHqueCKOﬁ, HaquO'TeXHquCKOﬁ n ay,Z[I/IOBI/I3yaJ'IBHOI7I JOKYMEHTAIIMU IIOCTOSHHOI'O
XPaHCHUA B Oprainnu3aluiax, YCTAHOBJIICHHLIC 3aKOHOAATCIILCTBOM.

Tema 5. Kinaccudukanus 10kyMeHTOB ApXxuBHOro onna PD.

1. OcHOBHBIC TTPU3HAKH KaccuUKauu JoKyMeHTOB AD PO.

2. Knaccugukanus nokymentoB AD® PO B nienom, B peenax apxupa, apXuBHOTO (OH/A.

IIpobnema knaccupukanuu 1okyMeHTOB AD PO 3aHuMaeT BaXXHOE MECTO B apXHMBOBEACHUHU.
3HaHUE CHCTEMBl KJIACCH(PHUKAMU MOMOXKET CTYACHTY-UCTOPHKY OBICTPO M IIeJICHANPABIEHHO BECTH
HOUCK HEOOXOMMBIX apXUBHBIX TOKYMEHTOB.

CryneHT MoJKeH 3HATh omnpeneiienne Apxuaoro (Gouaa Poccuiickoit deneparinu, U MOHAMATB,
4yTo moj kinaccudukanuei 1okymeHToB AD PO nmoHumaercs uxX HaydHas IpyNIMpOBKa 10 Haubosee
CYILIECTBEHHBIM IIPU3HAKaM C II€JIbIO NMPABUIBLHON OpraHU3allMi XpaHEHUs W ucnosib3oBaHus. CTyaeHT
JIOJDKEH YeTKO MPEJCTABIATh Bce 3 ypOBHSA KiIaccU(DUKALUMU IOKYMEHTOB:

1. Knaccuduxamus nokymentop A® PO B menom, B pe3ynbraTe KOTOPOH ONMpeAeisieTcsi CeTh
rOCyIapCTBEHHBIX ApPXUBOB.

2. Knaccudpukamus noxkymeHtoB A® PO B mpenmenax apxXwBOB, OIpenesionias XpaHEHUE
JIOKYMEHTOB I10 apXUBHBIM (DOHJIaM.

3. Knaccudpukamus nokymentoB AP PD B mpenemax apxuBHOro (OHIA, 3aKPEIUISIONIAs
HOPSIIOK PaCIOJIOKEHUS €IMHULL XPAHEHUS.

[Ipn wm3ydyeHun knaccuukamuy Ha MEPBOM YpPOBHE CTYIEHT JOJKEH BBIICHUTH OCHOBHBIE
NPU3HAKY KJIaCCHU(PUKALMU: a) TPUHAMICKHOCTh JOKYMEHTOB K ONPEAEICHHBIM HCTOPUYECKUM 3I10XaM,
0) NpPUHAUIEKHOCTh JOKYMEHTOB K YUpeXACHUSIM (enepaabHOro U MECTHOrO 3HA4YeHUs, B)
IIPUHAJIEKHOCTD JIOKYMEHTOB K ONpEACIEHHBIM  aJIMUHHUCTPaTUBHO-TEPPUTOPUATBHBIM
€MHMIIAM, T) MPUHAJIEKHOCTh JOKYMEHTOB K OIpPEJIEICHHBIM OTpaciiiM IOCYAapCTBEHHOW U
0O0I11eCTBEHHOM J1eATEILHOCTH, ) COCO0 M TEXHUKA CO3/IaHUS IOKYMEHTA.

N3yuast mopsanok kiaccupukanuyu JOKYMEHTOB Ha BTOPOM 3Tale, CTYAEHT JOJKEH MOHMMATh,
YTO OCHOBHOH KJIAacCU(HUKAIIMOHHOM €IMHUIIEH Ha 3TOM JTame sBIsSeTCS apXUBHBIA (DOHI, JOIKEH
3HaTh OIpE/IEJICHUE apXUBHOTO (OHJIA, a TAKXKE €ro pa3HOBUJIHOCTU: a) apXUBHBIN (DOHA YUPEKIACHUS,
0) apxuBHbBIM (DOHJ JMYHOTO MPOUCXOXKICHUS, B) OOBEIUHEHHBIH apXMBHBIM (OHJI, I') apXHUBHas
KOJUIEKIIUSL.

PaccmarpuBas Bompoc O KiIacCU(PUKaIMM JTOKYMEHTOB Ha TpPeTheM 3Tale, CleAyeT NOMHUTb
OCHOBHbIE KJIaCCU(PHUKAIMOHHbIE €IUMHMIIBI B apXUBOBEACHUU — JIEJI0, €IMHUIA XPAaHEHUs, 3HAaTh X
oTpeieNIeHus], IOHUMATh, YTO Takoe (POHIMPOBAHKE, ONMUCAHME U CUCTEMATU3aLUs €IMHUI] XPaHEHHs B
npenenax Qouaos. Pacnpenenenue nen BHYTpH (oHAA NPOM3BOAUTCS IO OIpPENEICHHON cXeme, MO
BHUJAaM apXUBHBIX JIOKYMEHTOB (YIpaBiieHYeCKas, Hay4YHO-TEXHHYECKas JOKYMEHTALMsl, JTOKYMEHTBI
JMYHOTO MPOMCXOXKJIEHUS, TOKYMEHThI Ha CIEIHOCUTENAX) M C Y4eTOM psia KilacCU(PHUKAIMOHHBIX
NPU3HAKOB (CTPYKTYPHOT'O, XPOHOJIOTHYECKOTO, OTPACI€BOr0, HOMMHAIBHOIO, Treorpaduieckoro,
aBTOPCKOI'0, TEMAaTUYECKOTO0).

Takum 00pa3oM, M3y4MB BCE 3Tambl KJIACCH(PHUKAIMUA JOKYMEHTOB CTYACHT JOJDKEH MOJIYYHUTh
npeJscTaBieHne 000 Bcell cucreMe Kiaccu(UKalMi apXUBHBIX JTOKYMEHTOB, HAYMHAs OT €QUHHYHOTO
JOKYMEHTa ¥ KoH4ass ApxuBHbIM GoHa0M PD B nienom.

Tema 6. Oprann3auusi XpaHeHUs1 JOKYMEHTOB B IroCy/1apCTBEHHBIX apXHBaXxX
1. OGecnieueHne COXpaHHOCTU JOKYMEHTOB — BaykHeas (PyHKIUS apXUBOB.
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2. YcnoBus XpaHEHUs apXUBHBIX MaTEpUaJIOB.

3. Iopsiiox pa3MerieHust ¥ CrocoObl XpaHEHHs JOKYMEHTOB

4. Yder apXUBHBIX JOKyMEHTOB. OCHOBHBIE YUYETHBIE JOKYMEHThI apXHBaA.

[Tpobnema coxpannoctu 1okyMeHTOB AD PO nmMeer orpoMHOe rocyaapcTBeHHoe 3Hadenue. Ot
IPaBUIBHOTO €€ peleHHsl 3aBUCUT Cy1b0a U JOITOBEYHOCTh LIEHHBIX JOKYMEHTOB, SIBIISIOIIMXCS 0a30i
UCTOPUYECKON HAyKH, UCIOJB3YIOUIMXCA B HAyYHBIX M NPAKTUYECKUX LesX. B Hacrosiiee Bpems moj
o0ecreyeHneM COXPaHHOCTH JIOKYMEHTOB MOHUMaeTcsl 0oJibllas KOMILJIEKCHAs 3aja4a, BKIKOYarolas B
cebst 4 BaXHEHIIMX HampaBieHUs PaOOThl APXMBHBIX YUPEXKJIEHUH, KaXKI0€ U3 KOTOPBIX B CBOIO
ouepeslb, NPEINonaraeT BbINOJIHEHHE KOHKPETHBIX BHJIOB paloT. IlepBoe HampaBieHue - co3gaHue
ONTUMAJILHBIX YCJIOBUN XpaHEHHs JOKYMEHTOB, BTOpoe - obecreueHue (U3NYECKOH COXPaHHOCTH
JOKYMEHTOB, TPETbE — CO3/1aHUE CTPaxoBoro GoHaa 1 (HoHJa NOJIb30BAHUS JOKYMEHTOB, YETBEPTOE —
CTPOTUM U NOJIHBIN y4eT JOKyMEeHTOB AD PD.

bymara, kapToH, 4YepHWJIa U APYTUE IEMEHTHI, U3 KOTOPBIX COCTOSIT apXUBHBIE JI€Ia, HE BEYHBI,
10JIBEPIKEHbI CBETOBOMY, TEMHOBOMY, OHOJIOrMYECKOMY, (PU3UKO-MEXAaHUUYECKOMY CTapeHHMIO.
HauOonee BepHbIil yTh NpenyNnpexIeHUs CTApEHUs JOKYMEHTOB CO3/IaHHE ONTHUMAJIbHBIX YCIOBUH HX
XpaHeHus. B apxuBax Jo0JDKHA COOJIIOJIAThCS COBOKYIHOCTh PEKHMOB XPAHEHHUS JIOKYMEHTOB:
TEMIIEPATYPHO-BJIAXKHOCTHBIM, CAHUTAPHO-TUTUEHUYECKUM, OXpaHHBIN, CBETOBOM, IPOTHUBOIOXKAPHBII.
[TosTOMy T™pH CTPOUTENBCTBE 3/JaHUN apXWBOB W OOOPYJOBAaHUM AapPXMBOXPAHWJIHIL JOJDKEH
coOro1aThest psAll TPEOOBAHMIA.

CymiecTByeT LBl psiJ MpaBMII U TPEOOBaHWN K Pa3MEIICHHIO TOKYMEHTOB B XpaHMIIHUINAX,
OIpeieIeHHbIe CIOCO0Bl XpaHEHUsl JTIOKYMEHTOB Ha pa3HbIX MaTepUalbHBIX HOCUTENSAX. Pa3zmerieHue
JOKYMEHTOB TMPOU3BOJUTCS B COOTBETCTBMM CO CXEMOH pa3MEILIeHHUs, B OCHOBE KOTOPOW JIEKHUT
KJaccu(uKalus apXMBHBIX JOKYMEHTOB BHYTPM apXuMBa W BHYTpU apxuBHoro ¢onpa. Hekoropsie
KAaTeropuu JIOKYMEHTOB IOJUIekaT 000co0JieHHOMY XpaHeHHuto. TomorpadupoBaHuEe TOKYMEHTOB,
BejieHUe MO(GOHOBBIX U MOCTEUIAXKHBIX TONOrpauIecKUX yKazaTeyeH.

VYyer nokymeHToB AD — 3T0 onpeaeneHne UX KOJIWYECTBA B YCTAHOBJICHHBIX €AMHMIIAX yyeTa U
0oTOOpa’keHHE OSTOro0 KOJWYECTBA B YUETHBIX JOKyMeHTax. [IpaBWJIbHO OpraHM30BaHHBIA YdYeT
o0OecrieunBaeT OpraHU3alMI0 OXpaHbl JOKYMEHTOB, KOHTPOJb 3a HMX HaJM4YUE€M M COCTOSIHHEM,
BBISIBJICHHE M HCIIOJIb30BAaHNE JOKYMEHTOB, UMEIOIIHUX HAay4YHOE M NPAKTUYECKOE 3HAYCHME, CO3/IaHUE
HCA, mnnanomepHoe koMmIuiekToBaHUE apxuBa. (OCHOBHBbIE NPUHLMIBI ydeTa (LIEHTpau3alus,
IPEEMCTBEHHOCTh, €IMHOE METOJUYECKOE PYKOBOJCTBO, JTUHAMHYHOCTH), €IWHUIBI ydera. CTyneHT
JIOJIKEH 3HAaTh OCHOBHBIE YY€THBIE JOKYMEHTBI apXuBa (CIHUCOK (POH/IOB, KHUIa y4yeTa MOCTYIUICHMH,
auct $poHa, KapTouka (poHIa, apXUBHAs ONUCH, TACTIOPT aPXUBA, CBEJACHUS 00 U3MEHEHUAX B COCTaBE U
o0bveme (hOHIOB, JIUCT ydyeTa U ONKUCAHUS YHUKAIBHBIX IOKYMEHTOB, PEECTpP ONUCEH), X Ha3HAuYEHUE U
POJIb B CUCTEME FOCYAAPCTBEHHOIO yueTa. K mepBUYHBIM YUETHBIM JOKYMEHTaM OTHOCSATCS BHYTPEHHHE
ONMMCH M JIMCTBHI-3aBEpUTENM B JielaXx. B apXmBax MOTyT BECTUCh M BCIIOMOTaTelbHbIE Yy4YETHBIE
JOKYMEHThl apxuBa (KHUTH y4yeTa JIBIKEHUS (OHAOB, omMced M Jen, macnopra (OHIOB, KHUTH
nepenaHHbIx GoHIOB U Ap.). [lopsiiok 1 mpaBuiia BeJIeHUs] YYETHBIX IOKYMEHTOB, yueTa MOCTYIJIEHUS U
BBIOBITUSI TOKYMEHTOB. YUeT JOKYMEHTOB Ha crneunHocurensx. Jleno ¢onma. PoHAOBBIE KaTajaoru
apxuBHbIX opraHoB. LI®K, ero 3agaun, pynkuuu. ['ocy1apcTBEHHBIN peecTp YHUKAIbHBIX JOKYMEHTOB.

Tema 7 CipaBo4HO-IIOUCKOBBIE CPEICTBA K JOKYyMeHTaM ApXuBHOro ¢ponna PO

1.Cucrema (cipaBOYHO-TIOUCKOBBIX CPEJICTB) HAYYHO-CIIPABOYHOIO arapara rocy1apCTBEeHHbBIX
apXHUBOB.

2.OCHOBHBIE TUIIBI CIIPABOYHUKOB O COCTABE U COJIEPIKaHUU JOKYMEHTOB.

s obecriedeHus JOCTyNa K apXUBHBIM JIOKYMEHTaM apXuB MPEJOCTaBIISET MOJIb30BATEINIO
CIIPaBOYHO-TIOMCKOBBIE CPEICTBAa K HUM (Apyroe Ha3BaHue - HayyHo-crpaBouHblid ammapatr (HCA)
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apxuBa) - COBOKYIHOCTb 3JIEMEHTOB ONHCAHMsI aPXUBHBIX JOKYMEHTOB, IPEJCTABICHHBIX B APXUBHBIX
CIpaBOYHMKAX M 0a3ax [aHHBIX, NPEJHA3HAYECHHBIX JJI IIOMCKA AapXUBHBIX JOKYMEHTOB U
cojgepxaiieiica B Hux uHpopmanuu. KoMmiiekc B3aMMOCBSI3aHHBIX M B3aMMOJIONOJIHAEMBIX,
CO3J1aBacMbIX HA €IUHOM HAay4HO-METOAMYECKOM OCHOBE AapXUBHBIX CIIPABOYHUKOB O COCTaBe H
COJEpKAHUU AapXMBHBIX JIOKyMEHTOB (cucTema Hay4Ho-crpaBoyHoro ammapara (HCA) apxusa)
BKIIIOYAaeT 00s3aTelbHbIC /I BEICHHUA B apXUBE ApXUBHBIC CIPABOYHUKKA M JONOJIHHUTEIbHBIC
apXUBHBIC CIPABOYHHUKHU, CO3[aBacMble Ha €JUHONW HAYYHO-METOIUYECKOM OCHOBE I IIOMCKa
JOKYMEHTOB M JJOKYMEHTHOU HH(pOpMaIUHU B HETAX dPPEKTHBHOTO HCIIOIB30BAHMUS.

[loHATHSs «1iepBUYHAs TOKYMEHTHas MH(GOpPMaLUsS» U «BTOPUYHAS JOKYMEHTHAasi HHPOpMALUI».
ApXUBHBIE JOKYMEHTBI, HECYIINE NEPBUYHYIO JOKYMEHTHYIO HH(OPMAIIUIO, U apXUBHBIEC CIIPABOYHUKH,
coJiepKalle BTOPUYHYIO JOKYMEHTHYIO HH(OpPMAIMIO, B COBOKYIHOCTH COCTaBISIOT apXUBHYIO
MH()OPMAIMOHHYIO CPEy.

OcHoBHbIMU NpuHIMIAMH ITOCTpoeHHs cucTeMbl HCA SBIAIOTCS: pacnpoCTpaHEHHE Ha BCHO
COBOKYITHOCTb JTOKyMEHTOB ~ApxuBHOro (onna P®; B3auMocBI3p W B3aUMOJOIOJIHAEMOCTh
UHGOPMALIUU PA3IUYHBIX CIPAaBOYHHUKOB, ONMMCHIBAIOLIUX MEPBUYHYIO JOKYMEHTHYIO MH(OpMaIuo Ha
pasHBIX YPOBHSX; HEMOBTOPAEMOCTh W HEXyOIMPOBAaHHOCTH WH(POPMALUU PA3IUYHBIX BHUIOB
CIpaBOYHMKOB; InpeemcrBeHHOcTh HCA, co3maBaeMoro B JEIONPOM3BOACTBE  BEIAOMCTBA,
rOCYJapCTBEHHOTO M MYHHULMIIAJBHOTO AapXUBOB; €IUHCTBO TEOPETHMYECKMX M METOIUYECKHUX
IIPUHIIMIIOB.

ITo cBoum ¢yakmmsiM cripaBodauku cucteMbl HCA moapa3faenstoTesi Ha CIIpaBOYHHUKH IO YUETy
U CIIPAaBOYHUKM II0 PACKPBITHUIO COCTaBa U COAEpKaHUSA NOKyMEHTOB. CIIpaBOYHUKH IIO COCTaBYy U
COJIEP’KaHUIO JIOKYMEHTOB MOTYT OBbIThb MEXApXUBHBIC, BHYTPUAPXHUBHBIMH WM MEX(POHIOBBIMHU,
BHYTPU(OHIOBBIMHU.

OCHOBHBIMM BHJAMH apXUBHBIX CIIPAaBOYHUKOB SIBISIOTCA ONUCh Jel  (AOKYMEHTOB),
IIyTE€BOAMTEND, CHCTEMaTH4YeCKui KaTtanor. CTyIEHT JOJDKEH 3HAaTh MX ONPENENICHHUS, BUABI U THIIBI,
Ha3HayeHue, npaBwia co3fgaHus. Onuch JeNl — apXUBHBIM  CHPABOYHUK, NpPEIHA3HAYEHHBIN IS
PacKpbITUS COCTAaBA U COAEPIKAHMSI €IMHULl XPAHEHUS, €IUHNUL] y4eTa, 3aKPEIUICHNS UX CUCTEMAaTU3allun
BHYTpU (oHAa U ux ydera. IlyreBoauTenb — 3TO apXUBHBIM CIPAaBOYHUK, COAEpIKAIIUN CBEIACHHS O
JOKYMEHTax W/win QoHAax apxuBa (apXMBOB) B CHCTEMAaTH3MPOBAHHOM BUJI€ M MpEAHA3HAYCHHBIN 115
O3HAKOMJIEHHE C MX COCTaBOM M COJEpKaHMEM. APXUBHBIN KaTaJor — MEXK(OHIOBBIN apXUBHBIN
CIPAaBOYHUK, B KOTOpPOM HMH(pOpMAIMs O COJEpKAHUU JOKYMEHTOB apXWMBa CrpYNIHpPOBAaHA IO
npeaMeram (TemMam, OTpacisiM), PacloOKEHHBIM B COOTBETCTBHM C MPUHATOM AJIs JaHHOTO Karajora
cXeMoM Kiraccu(uKaluy JOKYMEHTHOM HH(pOpMaIHH.

JIOTIOJTHUTENBHBIMU  APXUBHBIMU CIIPABOYHUKAMHU SIBJISIIOTCS  yKas3aTellb, 0030p, pa3iMyHbIe
KaTaJoru M kaptoreku. O030p apXUBHBIX JOKYMEHTOB — 3TO apXHUBHBIH CIIPAaBOYHMK, BKIIIOYAIOIIUI
CHUCTEMAaTU3UPOBAHHBIE CBEJCHMS O COCTABE M COACPKAHUU OTHENIBHBIX KOMIUIEKCOB apXHBHBIX
JOKYMEHTOB, JIONIOJIHCHHBIM HCTOYHUKOBEIYECKUM aHAJIU30M JTUX [JOKYMEHTOB. YKa3arellb —
apXUBHBIM CHpPaBOYHUK, MPEACTABIAIOMUNA €000l  andaBUTHBIH CHCTEMATHU3WPOBAHHBIN WK
COCTABJICHHBIM 110 KaKOMY-TO IpPyroMy MPHUHIUIY [I€pEeYEHb HA3BaHHUN MPEIMETOB, YIIOMHUHAEMBbIX B
ApXMBHBIX JOKYMEHTAX, C YKa3aHUEM MX ITOMCKOBBIX JIAHHBIX.

B Hacrosmee BpeMs IIUPOKOE  PACHpPOCTPAHEHHE  IIOJIY4YarOT  aBTOMATU3UPOBAHHBIC
MH(OPMALIMOHHO-TIOUCKOBbIE CHUCTEMBI K apXHMBHBIM JIOKYMEHTaM, npeacTaBistone  coboi
COBOKYITHOCTb OITMCAHUN JOKYMEHTOB, IIOMEIIEHHBIX B 0a3bl JIaHHBIX, AaBTOMATU3UPOBAHHBIX CPEICTB
noucka, MH(GOpMalMK U MPEeACTaBIECHUS pPe3yIbTaTOB MOUCKA. Pa3HOBUIHOCTHIO aBTOMAaTU3UPOBAHHBIX
UIIC sBnsrOTCS NOJHOTEKCTOBBIE 0a3bl JAaHHBIX, COJEpIKAaIllMe TEKCThl JOKYMEHTOB, MX IHM(pOBbIE
KOITHU.

Tema 8. Ucniosib30BaHue JOKYMEHTOB apXUBHOI0 Gonaa PD.
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1. Ucnionp3oBaHue — OHA U3 BAKHEHUIITUX (PYHKITUN apXHUBOB.

2. OCHOBHbBIE HAaIIPABJICHUS U LIEJIU UCIOIb30BaHUSI JOKYMEHTOB.

3.DopMbI UCTIONB30BAHMS.

OnHoil W3 BaxHEHMMX (QYHKUMN apXUBHBIX YyupexaeHuid P®D sBnsercs HCHOIb30BaHUE
apXUBHBIX JOKYMEHTOB. lcronb3oBaHME — 3TO NPUMEHEHHME I0JIb30BATEISIMU U apXUBOM apXUBHBIX
JOKYMEHTOB W/WJIH MH(POPMALIUHU, B HUX COJEpKaIeiCs, B IENAX yIOBIECTBOPEHUS MHPOPMALUOHHBIX
norpeGHOCTeH rpaxaaH, odlIecTBa U rocyiapcrsa. B mponecce ncnoiab30BaHus apXUBHBIX TOKYMEHTOB
y4acTBYIOT 2 cTopoHbl. C OHOH CTOpOHBI — apxuB ((enepanabHbIi, pernOHaIbHbIN, MyHULIUTAIBHBIN,
BEJIOMCTBEHHBIN U Jp.), XpaHAuil nHGopMaIuio, ¢ Apyroi — noab30BaTeNu (Opraibl rocyJapCTBEHHON
BJIACTU M YIPABIEHUS, PA3JIMYHBIE YUPEKICHUS, OpPraHU3alMM, MPEANPHUATHS, a TaKKe OTAEIbHbIC
rpaxkJiaHe), KOTOpbIM 3Ta HHGOpMaLUs HYXKHA.

B oredyecTBEeHHOM apXHMBOBEACHUHU PA3IHYAOT HAINPABICHHSA, e U (HOPMBI HCIIOIb30BaAHUS.
OCHOBHBIMU HaIIpaBJICHUSAMM MHCIIOJIb30BaHMs JOKYMEHTOB SBISIOTCSA: YKPEIUIEHHE POCCUNCKON
rOCYJapCTBEHHOCTH, YIOBJIETBOpEHHE HWH(POPMAIMOHHBIX MOTpEeOHOCTEH oO0I1IecTBa, obecreueHne
3aKOHHBIX IIPaB M MHTEPECOB IpaxkaaH. llemm Mcnosiab30BaHUS apXMBHBIX JOKYMEHTOB CIEAYIOLIUE:
yIOpaBJICHYECKHE, IOJUTHYECKHE, HOKOHOMUYECKHE, Hay4Hble, KYJIbTYPHO-IIPOCBETUTEIbCKUE,
coluaybHO-TIpaBoBble. CTyIeHTY HEOOX0AMMO 3HATh BCE 3TH LIEJIH U NPUBOJIUTH KOHKPETHbBIC IIPUMEPHI
MCIIOJIb30BaHUs JOKYMEHTOB JUIsl TOM WJIM MHOM LIEJIN.

JIpyruM acleKkToM paccMaTpUBaeMOil TeMbl SBISETCS BOIPOC 00 OpraHM3allMOHHBIX (opmax
UCIIOJIb30BAaHUSl APXUBHBIX JTOKYMEHTOB, CPEIU KOTOPBIX MOKHO BBIJECIUTH: HCIIOJIHEHUE 3allpOCOB
OpraHu3alil U rpaXkaaH, HHUIMATUBHOE MH(MOPMUPOBAHUE YUPEXKIAECHUN U OpraHu3aluii, myOaukanus
JIOKYMEHTOB, IpPOBEIEHUE HH(DOPMALIMOHHBIX MEPOIPHUATHH, HCHOJIb30BaHUE JOKyMeHToB B CMU,
IOArOTOBKA JOKYMEHTAJIbHBIX BBICTABOK, IIPEJOCTABICHUE JIOKYMEHTOB IIOJIb30BATEIsAM IS
UCCJIEIOBATENbCKON paboThl, BbIJaya MOAJMHHBIX JOKYMEHTOB BO BpEMEHHOE Mojb3oBaHue. Ocoboe
BHUMaHME CTYJEHTY cleayeT oOpaTuTh Ha Te (OpMbI OpraHu3alMM HMCIOJIb30BAaHUS JOKYMEHTOB,
KOTOpble HEOOXOAMMBbI OyAyIIeMy IeJarory, MOryT ObIThb HCIIOJIb30BaHbI B YUY€OHBIX LEJAX, MpHU
IPOBEICHUN BHEKJIACCHOM paboThl B IIKOJIe, B paboTe KpaeBeI4eCKHX KpPY)KKOB (OpraHu3arus
TEMaTHYECKUX U OO30pHBIX AKCKYPCHHM B apXuB, IMPOBEJICHHE IIKOJIBbHBIX YPOKOB C INPUBJICUYEHHUEM
HOJUIMHHBIX JOKYMEHTOB IO MCTOPHHM pOAHOro Kpas). CTyneHTy — OyaylieMmy Henarory — cienyer
MOMHMTb, YTO MOJOOHBIE OpPraHU3allMOHHBIE (OpPMBI y4yeOHOW W BHEKJIACCOBOW pPabOThI BHI3BIBAIOT
3aMHTEPECOBAHHOCTh Yy INKOJBHUKOB K OTEYECTBEHHOH MCTOpPHM, K HCCIEelI0BaTeIbCKONH paboTe,
BOCIHTHIBAIOT y MOAPACTAIOIIETO TOKOJIEHUS YyBCTBO aTPUOTHU3MA.

Tema 9. PadoTa ucciienoBareisi ¢ apXuBHBIMH JOKYMEHTAMHU

1. Opranuzanus paboThl YUTATBHBIX 3I0B APXUBOB KakK 0JHA U3 (DOPM HCIIOIb30BAHUS
JIOKYMEHTOB.

2. [IpaBuna paboTHI OIB30BATENCH B YUTAIBHBIX 3a71aX apXUBOB.

3. OCHOBHBIE METOJIBI U TIPUEMBI pAOOTHI C APXUBHBIMU JTOKYMEHTAMHU.

Opnnoit U3 GpopM UCTIOIH30BAHUS APXUBHBIX JOKYMEHTOB SIBJISIETCS MPEAOCTABICHUE TOKYMEHTOB
MOJIH30BATEIISIM YePe3 YUTATBHBIC 3aJIbl JJI1 UCCIEA0BATEIbCKON paboThl. [t Oyaymmx UCTOPUKOB U
npenoaaBaTeneii-ucTOPUKOB TaHHas (opMa UCIOJB30BAHUS UMEET 0c000e 3HA4YeHHE, TaK KaK 3HaHUS,
pUOOpETEHHBIE B XO/I€ U3YUYECHUS JaHHOM TeMbl OYAyT MPUMEHEHbl UMU JINYHO B YUEOHBIX LESIX MPU
MOJTOTOBKE KYPCOBBIX M JUIUIOMHBIX paboT, a B Oyaymem  MOryT OBITh HCIOJNB30BaHBl B
HCCJIEIOBATENILCKOM JIeATEeIbHOCTH M TPU TPOBEICHWH BHEKJIACCHOMW paboThl B MIKOJIe, B pabore
KpaeBeIUeCKNX KPYKKOB U IMMOUCKOBBIX OTPSIOB.

B roCyJapCTBCHHBIX apXHBax IJId MPEAOCTABJICHHUA APXWBHBIX JOKYMCHTOB I10JIb30BATCIISAM
CO3/aeTcs CIelUaIbHOe CTPYKTYPHOE MOAPA3ICICHUE - YUTAIbHBIA 3aJI, OCHAIIEHHBI HEO0OXOIMMBIM
000opyI0BaHKEM ISl IPOCMOTpPA TOKYMEHTOB U MUKpO(DUIEMOB, a Takke HeooxoaumbiM HCA.
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B 1998 rony PocapxuB yrtBepaun «llpaBuna paboThl MOib30BaTeNied B YHTAIBHBIX 3ajax
rocyJapCcTBeHHbIX apxuBoB Poccuiickoil Penepauuu», € COAECPKAHUEM KOTOPBIX CTYAEHT IOJDKEH
03HaKOMUThCSI. CTYIEHT OJKEH UMETh MPEACTaBIEHUE O MOpsake 0GOpMIIEHUS UCCIeoBaTeNel s
paboThl B UYMTAIBHBIX 3aJIaX APXHMBOB, O MpaBWIaxX PadOTBI U TPeOOBAHUSAX K IOJIB30BATEINIO IO
00€CIEeYeHHNIO COXPAHHOCTH MCII0JIb3YEMbIX JOKYMEHTOB.

I'oBopst 00 OCHOBHBIX METOAAaX M IpHUeMax pabOThl C APXHUBHBIMU JOKYMEHTaMH, apXUBUCTBI
UCIOJIB3YIOT TEPMUH «APXUBHAs 3BPUCTHKA». ApXUBHas 3BPUCTHKA — HAIIPABJICHUE apXWBOBEICHMS,
U3y4aroliee METOAMKY MOMCKAa PETPOCIIEKTUBHON JOKYMEHTHOW MH(pOpMau B 1eNsX 3((HEeKTUBHOTO
UCIIOJIb30BaHUs IOKyMEHTAJIbHBIX OOraTCTB apXMBOB B MHTEpECaX 00IIeCTBAa M UCTOPHUUECKON HAYKH.

OcHOBHOM 3a7ayeil apXUBHOW IBPUCTHKH SIBIISICTCS MOMCK JOKYMEHTHOW MH(pOpMAIMU KaK JJis
YUPEKACHUHN, OpraHu3aluil ¥ NpeanpuaTuii, Tak U A UCCIEI0BATENbCKON pabOThl CIELUATIHUCTOB 110
BBISIBJICHUIO B apXHUBaX, OMOIMOTEKAaX U My3€iX UCTOYHHMKOB 110 TeMe.  JlJis BBINOJIHEHUs 3TOW 3ajauu
HE00XO0aUMO:

- HAJIMYME HAyYHBIX NPUHIUNOB opranm3anuu AP PD u GopmupoBaHus XpaHSMIUXCS B
apXuBax JIOKyMEHTaJIbHBIX KOMILIEKCOB,

- opranuszaiusi A® P® kak 11eJIOCTHOM CHCTEMbI IOCYJIAPCTBEHHBIX M BEJOMCTBEHHBIX
XPaHUIIY;

- CYILIECTBOBAaHHE CUCTEMBI YUETHOI'O M Hay4YHO-CIIPABOYHOI'O amrapaTa rocy1apCTBEHHBIX
apXUBOB.

Kaxxnomy, kTo paboTaer B apXxuBe HEOOXOIMMO 3HAHUE METOJUKH TMONCKA HHPOPMAITHH.
[TonrotoBka Kk paboTe B apxvBe HAUMHAETCA C H3YyYEHHs] OIYOJMKOBAHHBIX paboT IO Teme
UCCIIC/IOBaHMS, aPXUBOBEIYECKON M CIIPABOYHOM JIUTEPATYPhI, KaTaJOrOB OMyOJIMKOBAaHHBIX COOPHHKOB
JIOKYMEHTOB, IPEABAPUTEILHOMY O3HAKOMJIEHUIO C OMYOJMKOBAaHHBIMH IyTEBOAUTEISIMU U 0030pamMu
¢donnoB. Heo6xoauMpblIii 3Tam NOoAroTOBKU K paboTe B apXUBE - 3HAHWE UCTOPUH TOCYUPEKICHUH.

OCHOBHBIMU 3TallaMy OUCKA JOKYMEHTOB SIBJISIOTCS:

1) VYcranoBnenue ¢oHmo00pa3oBaTeneil, B JAEATEIBHOCTH KOTOPBIX MOTJIH BO3HUKHYTH
MaTepHalbl, CoAepIKalle HHTEPECYIOIIYIO HcCie10BaTeNs HH(POpMaIHIO;

2) MOUCK Ha MEXKapXUBHOM YpPOBHE C 1I€JbI0 YCTAaHOBUTb HAa3BaHUS apXHUBOB, MY3€EEB,
OMOIMOTEK, B KOTOPBIX XpaHATCA MaTepuanbl MO TeMe HCClaeloBaHMs (JUIsl 3TOT0 HEOO0XOAUMO
BCIIOMHUTb ITPUHIIUIIBI KJIacCU(PUKAIIUN TOKYMEHTOB Ha ypoBHE AD PD);

3) mouck Ha ypOBHE apXMBa, KOTJa B apXMBE YCTAHABJIMBAIOTCS MM YTOUHSIOTCS HA3BaHUS WIH
HOoMepa (OH/IOB, B KOTOPBIX OTJIOKHWIIMCH HYKHBIE TOKYMEHTHI (JIJIs1 3TOr0 HEOOXOJMMO BCIHOMHHTH
CHCTEMY Hay4HO-CIIPaBOYHOTIO anmnapara K jokymeHtam A® PD);

4) mouck Ha ypoBHe (oHma, Korga TpedyeTcs YCTAaHOBUTh HOMEpa Jeld, MOJJIekKAIINX
MOJIMCTHOMY IIPOCMOTDY,

5) mouck Ha ypoBHeE Jiena, JOKYMEHTa.

I'maBHOE B MOHMCKE — TOYHO YCTAHOBUTH APXUBHBIA MIM(pP, T.€. COBOKYMHOCTh MOMCKOBBIX
JAHHBIX, MO3BOJISIONINX O€30IIMO0YHO pa3bICKUBaTh HYXHBIH JOKYMEHT B apxuBoxpaHuiuumiax. [lpu
o(opMIICHUH BBIMMCOK M3 apXMBHBIX JeJ HEOOXOIUMO MPAaBUIBHO WX O(OPMHUTH, COOIIOAAs MOPSAIOK
CCBIJIOK Ha HCIOJIb30BAHHbIE apXUBHbBIE TOKYMEHTBI 1 Hay4YHO-CIIPABOYHBIN anmapaT K HUM.

Tema 10 COBpeMeHHaH opranu3anvs 1 OCHOBHBbIC TCHIACHIUU Pa3BUTHUA aPpXUBHOIO0 A€¢J1a B
3apy0eKHBbIX CTPaHaX.

1. CoBpemMeHHOE IPaBOBOE MOJIOKEHUE, CUCTEMA U (PYHKIIMU apXUBHBIX YUPEKICHUI
3apyOeKHBIX CTPaH.

2. Oco0eHHOCTH KOMITJIEKTOBAHMSI, XpaHEHUS U HCIIOJIb30BaHUSI JOKYMEHTOB B 3apyO€KHBIX
CTpaHax.
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JlanHass mocnenHsAs JIeKUUsA Kypca SBIIAETCS  JOMNOJHEHHEM K KypCy OTE€YECTBEHHOIO
apXMBOBEACHMSI C LIEIbI0 PACIIMPUTH HUX 3HAHUS 00 apxuBax B LenoM. Jlekuus ocBeliaer mpaBoBOE
MOJIO)KEHHE, CHUCTEMY U (YHKLIMM apXUBHBIX YUpEXKICHUNH 3apyOeKHBIX CTpaH, OCOOCHHOCTH
KOMIUIEKTOBAHUSI, XpPaHEHHUs M HUCIOJb30BaHUS JOKYMEHTOB B KaxJOH cTpaHe. B kaxnoil crpaHe
apXMBHOE JI€JI0 UMEET CBOM OTIMYMUTENIbHBIE YEPThI, Pa3BUBAETCA MO CBOMM 3akoHaM. CiokuBIIasicA
CTPYKTypa apXHUBHOH CETH 3alla/IHbIX CTPAaH B KOPHE OTIMYAETCS OT MPUBBIUHOM HAM CETU YUpEKIECHUN
apXuBHOU cy»kObl Poccuiickoit @enepannu. [IpaBuna ydeta, KOMIUIEKTOBAHMS, UCIIOJIb30BAHMS TAK)KE
HE BCErJa COOTBETCTBYIOT MNPHUHATHIM B P®. A BOT TpeOoBaHHS K OOECHEUCHUIO COXPAaHHOCTH
JIOKYMEHTOB, 32 HEOOJIBIIIUM HCKIIIOUEHUEM, HJIEHTUYHBI C pOCCUUCKUMHU. B jekiuu pacckaspiBaercs 00
apxuBHoMm gene B CIIA, ®pannuu, I'epmanuu, Hunepnannax, Asctpuu, Kurae. I[IpociaymanHbiit
Marepuan JaeT CTYJEeHTaM BO3MOXHOCTh MOBTOPUTH KypC OT€YECTBEHHOI'O apXHMBOBEACHMS, CPABHUTH
€ro OCHOBHBIC TIO3HIIMHU C 3apYOEKHBIM apXHMBOBEIECHUEM. A CBEICHHS O OOJBIIUX JIOCTHKCHUSAX B
00JacTH COBEPUICHCTBOBAHMUS W TEXHUYECKOTO OCHAIIEHUS 3apyOeKHBIX apXUBOB, BHEIPEHUU B
IIPAKTUKY pabOThl NEPCOHAIBHBIX KOMIIBIOTEPOB, HOBEUILINX CUCTEM XpPaHEHHS JOKYMEHTOB MO3BOJIAT
MPEJICTaBUTh U HeJaneKkoe Oyayliee OTeUeCTBEHHBIX apXUBOB.

5. O6pa3oBare/ibHbIE TEXHOJIOTHHU

Hcnonb3yembie 00pa3oBaTeIbHBIE TEXHOJOTHH: JICKIIMU, MPAKTHYECKHE 3aHATHS, CEMHUHApPCKUE
3aHATHS, CAMOCTOSATENIbHAS paboTa CTYJCHTOB.

[lpy mpoBeAeHWM 3aHATHH PEKOMEHIYETCSl HCIIOJIb30BAaHUE TPAJAWIHOHHBIX, AKTUBHBIX U
MHTEPaKTUBHBIX (popM 3aHATUH (pa300p KOHKPETHBIX CUTyaluil M Apyrue (GopMbl) B COUYETAaHHM C
BHEAyJIMTOpHOM paboToii. B pamkax yueOHOro rnpoiiecca npeaycMoTpeHsl 3aHatus B nomenienuu OI'Y
«["ocynapcTBenHblil apxuB VIBaHOBCKOM 00J1acTH», MOCELIEHUE TEMATUYECKUX M 0030PHBIX IKCKYpPCH
10 apPXUBY, SKCIIOHUPYEMBIX BBICTABOK aPXUBHBIX TOKYMEHTOB.

AynuTOpHBIE:

Jlex MHQMOPMAITMOHHOTO THIIA C MCIIOJB30BaHUEM HATJISITHBIX MOCOOWH, JTEKIMU-THCKYCCHH,
NpaKTUYEeCKHe 3aHATHS (B TOM 4YHcie, Ha 0a3e rocyJapCTBEHHOIO apXHBa), CEMUHApCKUE 3aHATHUSA —
BBICTYIIJICHUS, TUCKYCCHUHU, O0CYKICHHUS.

BHueayauropHsie:

Pabora B rnobGanpHON ceTn (ucmosib3oBaHue MHTepHeT-TexHosoruii), pabora B OuOIMOTEKaX,
MOUCK MH(pOPMALIUH.

6. YueOHO-MeTOAMYeCKOe 00ecreYeHne CaMOCTOSITeIbHOM padoThl 00y4aloLIUXCst

TeMbl /151 CAMOCTOSITEILHOIO0 U3YYCHHS:

Tema 2. CoBpeMeHHOE apXHUBHOE 3aKOHOIATENIBCTBO:

VYcnoBus noctyna K apXUBHBIM JOKyMeHTaM. OrpaHuyeHus Ha JOIYCK.

PernonaneHbiit 3akoH «O0 apxuBHOM Jiene B MiBaHoBckoit o0iactu» 2006 r.

Tema 4. DxcriepTu3a HEHHOCTH JOKYMEHTOB

O3HakomiieHHE U paboTa ¢ HOMEHKJIATypaMHU U MEPeYHsIMH TOKYMEHTOB.

Tema 8 Vcnonb3oBaHue JOKyMEeHTOB apxuBHOTO (ponga PO.

PabGora c¢ xypHamamu «lcropuueckuil apxuB», OINpPENEICHUE BHJOB JOKYMEHTAIbHBIX
myOTuKaIuii.

Tema 9 PaGoTta uccnenoBaTens ¢ apXUBHBIMU JIOKYMEHTaMH.

3nakoMcTBO ¢ [IpaBunamu paboThI MOIB30BaTENIEH B YMTAIBHBIX 3aJ1aX apXUBOB

[TonHOCTBIO BECh METOJIMYECKUH Marepuan MO OOECIEeYeHUI0 CaMOCTOSTEIbHONH paboThI
cTyneHToB npuBoautcs B Ilpunoxenun 1 kx PII.
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7. XapakTepHCTHKA OLEHOYHBIX CPeICTB /IS TeKyllero KOHTPOJIsI YCIeBAeMOCTH H
NMPOMEKYTOYHOM aTTeCTAlHM 00yYAIOUINXCS M0 IUCHUILIHHE

3aueT B popme OJIaHKOBOTO TECTUPOBAHUS

CryaeHT moJiy4aet 3a4eT, OTBETHB IpaBUJIbLHO Ha 18 BOMpocoB W3 24 MOCTABJICHHBIX B TECTE.
TakuM 00pa3zom, Kypc CUMTAeTCS OCBOCHHBIM, €CJIM CTYACHT OTpal0oTaj BCE 3aHSITHS, BBICTYNHI Ha
CEMHUHAPCKUX 3aHATHUSAX, IPABUJIBHO OTBETHIJI HA UTOTOBBIN TECT.

8. YueOHO-MeTOIMUYECKOEe M HH(POPMALIMOHHOE 00ecnedeHne TUCITUITHHBI

OcHoBHas JInTEpaTypa.

1. lllyneruna, M.B. ApxuBoBenenue : yueoHoe nocodue / M.B. lllynbruna ; - ApxaHreibck :
N CADY, 2014. - 233 c. : Tabmn., un. - ISBN 978-5-261-00937-5 ; To xe [DnekrpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=312311

2.TenpuapoB, A.Jl. ApxuBoBeneHue : ydeOHoe mocobme / MockBa : M3maTenbcko-ToproBast
kopnopanus «JlamkoB u K°», 2017. - 184 c. : Ta6:x1. - (YueOHble u3gaHus st 6akanaBpoB). - bubmuorp.
B KH. - ISBN 978-5-394-02697-3 ; To  xe [OnexTpoHHBIA  pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=450785

JonoHUTeILHAS JTUTEpPaTypa

1. BcmomorarenbHble HCTOPUYECKHE UCIMIUIMHBI @ Y4eOHO-METOIMYECKUH KOMIUIEKC / -
KemepoBo : KemI'VKH, 2014. - 208 c. : Tabn. ; To xe [DnexkTpoHHbI pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=275538

2. FOmameBa, FO.1O. Mndopmaruzamnus apxusHoro aena B Poccuiickoit @enepanuu (1991-2015
IT.): HAy4YHbIE UCCIIEOBAaHUS B 00JIaCTU MPUMEHEHUS MH()OPMAIMOHHBIX TEXHOJIOTHM : MOHOTpadus /
10.10. FOmameBa. - Mocksa ; bepnun : lupekr-Meaua, 2016. - 355 c. : un. - bubauorp. B kH. - ISBN
978-5-4475-7708-7 ; To xKe [DmexTpoHHBII pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=438643

Pecypcel nH(OpMannOHHO-TETEKOMMYHUKAITMOHHON ceT «IHTepHEeT»:

Cucrema »5JIEKTPOHHOM MOJAEpPKKM oOpa3oBarenbHOro rmnpouecca «Moil yHUBepcUTET»
https://uni.ivanovo.ac.ru

ITpodeccuonanbHbie 6a3bl JTaHHBIX U MHPOPMAIIMIOHHO-CIIPABOYHBIE CUCTEMBI:

OBC «YHuBepcuteTckas OnOnMMoTeKa onaaitn» Www.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka

DnekrponHas oubarorexa MBI'Y _http://lib.ivanovo.ac.ru/index.php/polnotekstovye-
resursy/elibnew

Onexrponnsiii katagor Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

IIporpammHoe obecneuenue: omnepaimoHHas cuctema Microsoft Windows, maker oducHBIX
nporpamm Microsoft Office u(wmm) LibreOffice, uarepuer-O6pay3zep Microsoft Edge m(mmm) Yandex
Browser.

9. MatepunajibHO-TeXHHYeCKoe o0ecnedeHue T CIHUTIIHHBI

VY4eOHble ayIUTOpUH:

- JUIA TIPOBEJICHUS 3aHATUH JIEKIIMOHHOTO THUIIA C KOMILJIEKTOM CIElHaIU3UPOBAHHONW yueOHOM
MeOenn W TEXHUYECKHMH CpEICTBAMH OOYYCHHs, CIYXAIUMH JUIsI TIPEIOCTABICHUS Y4eOHOM
uHpopMaluu O0JIBIION ayIUTOPHH;

- 7S TPOBEACHUS 3aHATHH CEMHHAPCKOTO THIIA, KOHCYJNBTAI[MH, TEKYIIEro KOHTPONSI H
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MIPOMEKYTOUHOM aTTeCTallMU C KOMIUIEKTOM CIEIHATM3UpPOBAHHON yuyeOHOU MeOeld U TeXHUYECKUMU
CpeAcTBaMu O0yYEHHS;

[Tomemenue mJis caMOCTOSITENILHOM pPabOThI, OCHALIEHHOE KOMILJIEKTOM CHEIHMaTU3UpPOBAHHON
yueOHOI MeOenH, KOMITBIOTEPHOW TEXHHKOW ¢ BO3MOXHOCTBIO MOAKITIOYEHHUs K cetu «HTepHeT» u
obecnieuenuem noctymna B SUOC.

JleMOHCTpaniMOHHOE 00OpYy/IOBAaHUE U YYCOHO-HATIISIIHBIE MOCOOMS JUIsl 3aHATUN JIEKIIMOHHOTO
THUIIA, 00ECTIeYNBAIOILIUE TEMAaTHYECKUE WIUTFOCTPALIUU:
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ABTOp padoyeii nporpammbl ucuumnHbl: Cemenenko A.M.., nupektop 'ANO.

[Tporpamma paccMoTpeHa U yTBep:KeHa Ha 3acenanuu kadenpsl uctopun Poccun

«31» aBrycra 2023 r., mporokon Ne 1

[Tporpamma oGHOBIICHA
MIPOTOKOJI 3aceanus Kadeapnr Ne

OT « »

CornacoBaHo:
PykoBonutens OI1

N.A. Komuccapona

(moamnuce)

[Tporpamma oGHOBIICHA
MIPOTOKOJI 3aceanus Kadeapnr Ne

OT « »

CornacoBaHo:
PykoBonutens OI1

N.A. Komuccapona

(moamnuce)

[Tporpamma oOHOBIIEHA
MPOTOKOJ 3acenanus kadeapst Ne

OT « »

20 T
20 T
20 T

CormnacoBano:
PykoBonutens OI1

N.A. Komuccapona

(moamnuce)



