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1. Ilesi ocBOeHUsI AUCHHUTIIMHBI

ApXvBOBeJIeHE — KOMIUIEKCHas HayyHas JAMCLUMIUIMHA, 3aHUMAoIlascs W3yYeHHUEM |
pa3paboTKON TEOPETUYECKUX, MPABOBBIX M METOAWYECKHX BOIPOCOB, CBSI3aHHBIX C OpraHU3alUel
XpaHEHUs apXUBHBIX JOKYMEHTOB U Pa0OTON apXUBHBIX YUPEKIACHUM.

OOBeKTOM U3yuYeHHs apXUBOBEJCHHS SBISAIOTCS HCTOPUUYECKH CIIOXKHBIIUECS KOMIUIEKCHI
JOKYMEHTAJIbHON PETPOCIEKTUBHOW HH(POpPMAINH, SBISIONIMECS HEOThEMJIEMOM YacTbio KyJIbTYpHO-
HCTOPUYECKOr0 HaClleMs Halled CTpaHbl M MCTOYHUKOBOM 0a30i HMCTOPUYECKOW HAYKH, MO3TOMY
apXUBOBEJCHNE 3aHMMAET Ba)KHOE MECTO B ITOArOTOBKE Oy IyIIEro HCTOPHKA.

JlaHHasi NOUCUMIUIMHA 3HAKOMMUT CTYJEHTOB C OCHOBHBIMHM HAIIPABJICHUSIMU JEATEIBHOCTH
apXUBHBIX YUYPEXKJEHUI, COCTaBOM M cojepxaHueM (OHJIOB TOCYJapPCTBEHHBIX, MYHHUIIMIIAJIbHBIX,
BEIOMCTBEHHBIX M YAaCTHBIX apXHUBOB, JAa€T UM DJIEMEHTApHBIE CBEJIEHUS O CUCTEME CIIPABOYHO-
MTOMCKOBBIX CPEICTB apXUBOB U O METOJIMKE PabOThI C ApXUBHBIMU JOKYMEHTaMH.

Iesan kypcea:

- (opmHpoBaHUE Yy CTYIEHTOB IpEACTaBICHUH 00 MCTOPUYECKOM Pa3BUTHUU apXUBHOTO Jieia U
COBPEMEHHOM COCTOSIHUHM apXUBOB Poccun 1 3a py6exoM, 00 apXuBe Kak XpaHUJIHIIE PETPOCTIEKTUBHON
JOKYMEHTHOM MH(OpMAallMK U UICTOYHUKOBOM 6a3e paboThl HCTOPUKA,

- O3HAaKOMJIEHHE CTYAEHTOB C TeOpueill M MpPaKTUKOH pabOThl roCyAapCTBEHHBIX apXHBOB, KaK
OCHOBHBIX XpaHWIUI] PETPOCIEKTUBHOM TOKyMEHTHON HHPOPMAIIIH.

3agaun u3ydeHust AMCUMUIIMHBI:

- U3y4YEHHE CUCTEMBI U (PYHKIUH apXUBHBIX YUPEKACHUM.

- O3HAaKOMJIGHHE C METOAMKOH oTOOpa, yuera, XpaHCHHs M HCIOJIb30BAaHHUS apXHBHBIX
JIOKYMEHTOB.

- YCBOCHHME HAaBBIKOB pabOThl CO CHpPAaBOYHHUKAMH O COCTaBe WU COJAEPKAHUHM apXHBHBIX
JIOKYMEHTOB, 00X MPUHIUIIOB PabOThl UCTOPHKA C ApXUBHBIMU JOKYMEHTAMH.

2. MecTo aucuuniiuebl B cTpykrype OIT

Hucyunauna omnocumces Kk yacmu, hopmupyemou y4acmuukamu 00pazoeamenbHbix OMHOUEHUL 6
cmpykmype OI1.

HepaspreiBHO cBsi3aHa C KypCOM OTEUECTBEHHOW UCTOPUH, TaK KaK MEPUOAU3AIINSI STAIIOB PA3BUTUS
apXWBHOTO JieJla CBs3aHa C OCHOBHBIMH HCTOPHYECKHMH DIOXaMH, TPHUHIWN HWCTOpH3MA U
KIaCCU(UKAIMOHHBIE TPU3HAKU «3HAYCHUE COOBITUS», «BPEMs CO3JaHHS JTOKyMEHTa» SIBISIFOTCS
OCHOBOIIOJIATAIONIMMHU B apXWBOBEICHUH. TakKe apXWBOBEICHUE CBS3aHO C Tajeorpadueid, ApyruMu
BCIIOMOTATEeNbHBIMHA UCTOPUIECKUMU TUCIUTUTMHAMU.

Yenewnoe oceoenue Ooammnoti oucyuniunsl 6yoem cnocob6cmeosams TOTOBHOCTH CTYACHTOB K
HAyYHO-HCCIIEIOBATEIbCKON JEATeIbHOCTH, U PaboTe Ha cClelceMUHape, MOJATOTOBKE W HAMUCAHHIO
BKP.

CTyeHT, IPUCTYMAIONMUN K U3YUYCHUIO TUCITUTUTNHBI, TOTHKCH:

o0anate 0a30BBIMU 3HAHUSIMH 110 OT€YECTBEHHON MCTOPHH, CTPYKTYPE TOCYAAPCTBEHHOM BIIACTH
Y Ha3BaHUsS OPTAaHOB yMPABIEHUS B POCCHIICKOM TOCYAapCTBE, 3HAKOM ¢ OCHOBaMU Tayieorpaduu.

YMETh YUTATh W MOHUMATh UCTOPUICCKHE TEKCTHI,

UMETh HaBBIK PaOOTHI C UICTOPHUECKUMHU UCTOUYHUKAMU, UX KIACCU(PUKAIUH.

3. [IlnanupyemMble pe3yJbTaThl 00y4YeHHs MO0 JUCHUIINHE

3.1. Komnerenuuu, GopMHUPOBAHUIO KOTOPbIX CIIOCOOCTBYET AMCIUIIINHA

[Ipu ocBoeHMU TUCHMILIMHBI (YOPMUPYIOTCS CIIEAYIONIME KOMIIETeHIIMU B cooTBeTcTBUM ¢ PI'OC
BO no naHHOMY HanpaBJIEHUIO IOJATOTOBKHU:

npodeccuonanbusie (I1K):
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[IK-8. Cnocoben k paboTe B apxuBax, My3esix M OHOIMOTEKax, BiajgeeT HaBbIKAMM IOMCKa
HeoOxoauMoi MH(GOPMAllMM U COCTaBJIEHHUS 0030pOB, aHHOTAUUN, pedepaToB U OuOIMOrpaduu Mo
TEeMaTUKE MPOBOJUMBIX UCCIICTOBAaHUM.

[1K-9. CnocobeH mnpoBOIUTH Hay4yHbIE MCCIEAOBAaHUS B CBOEW O0JIAaCTH CHEIHalu3alldd T0J]
PYKOBOJICTBOM CHELMATHUCTOB 00Jiee BHICOKOM KBATU(HUKAIMH.

[IK-11. Cnocobern paTh 3aKirO4eHHE 00 WCTOPUKO-KYJIBTYPHOM 3HAYCHUH KYJIbTYPHBIX
LIEHHOCTEMN.

[1K-12. CnocoGeH ocymiecTBIsATh WHOOPMAITMOHHYIO TOJIEPIKKY M COMPOBOXKICHUE HUCTOPUKO-
KYJIbTYPHBIX U KPaeBEIUECKUX MEPOIPUATHH.

3.2. [lepeyeHb NIUIAHUPYEMBIX Pe3yJbTATOB O00y4YeHHs] MO AUCHHUILINHE, COOTHECEHHBIX C
UHAUKATOPAMH JOCTUKeHUsI (opMHUPYyeMBbIX KOMIeTeH Mt
B pe3ynbraTe 0cBOCHUS IUCHUILUIMHBI 00YYaOUIUICS TOJIKEH:

3HaTh:

AITOPHUTM M COJIEp>KaHUE JIEATETLHOCTH 0 cOopy U o0padboTke napopmanuu (ITK-8.1.1);

croco0bl 00pabOTKH, MEYaTHOTO U IEKTPOHHOTO Mpe/CTaBlIeHUs] HH(OPMAIMH, TOTYYeHHO! B
pesynbrate ee noucka (I1K-9.1.1);

OCHOBHbIE 0a3bl JaHHBIX (TOCYAAPCTBEHHBIN peecTp) Mo oObekTaM KynbTypHOro Haciueaus (I1K-
11.1.1)

NPUHIUNBL  XpaHEHUs, OOHOBIEHHMS HH(POpPMAIMKM IO OTCYECTBEHHOH, B TOM YHCIE
pEeruoHaNIbHOM, HCTOpUH U KyJbType U uckycctBy (I1K-12.1.1.).

Ymersb:

CaMOCTOSITENIbHO paboTaTh € pa3IUYHBIMM HCTOUYHUKAMH HWH(POPMALUHU, CO CHEIHAIbHON
mutepatypoit (I1K-8.2.1);

pemlaTh  3aJauyd  MOMCKa MH(pOpMAlMM, HEOOXOOUMOM Uil  yuyeOHOM M HaydHO-
uccnenoBarenbekoit nesrenbHocta (I11K-9.2.1.).;

oOHapy>KuBaThb HCTOYHUKM HH(POPMALMU O KOHKPETHBIX OOBEKTaX KyJIbTypHOTO Hacleaus,
IPaMOTHO UCHOJb3Yys GOHJIBI My3€eeB, apXuBOB, Onbnnotek, cetu Mutepuer (11K-12.2.1.).

TOTOBUTh TEMAaTHYECKHE MOJOOPKH JHUTEpaTypbl U MaTEpUAIIOB IO HCTOPHUM  KOHKPETHBIX
MaMsATHUKOB KynbTypHOro Hacineaus (I1K-11.2.1.).;

TOTOBUTH CIPAaBKH IO UCTOPUU CO3LAHMS M UCIOIb30BaHUS NaMATHUKOB KyJIbTYPHOIO HacJIeaus
(IIK-12.2.1.).

Hmetsb nmpakTudeckuid onbIT/MIMeTh HaBbIKU:

oopMIIeHHUST pe3yJIbTATOB MOMCKA WH()OPMAITUK U COCTABIIATh UCTOpUOTpaduIecKue 0030pHI MO
3aganHoii Teme (ITK-8.3.1.);

HaBbIKAMHU CaMOCTOSATEIbHON paboOThl C IUTEPATypOH, pa3TUUYHbBIMU UCTOYHUKAMU MH(GOpMauu
(I1IK-9.3.1.);

crocobaMy cucteMaTH3aluid U O0OpabOTKM MEPBUYHBIX JIaHHBIX, MOJYYEHHBIX B pe3yJIbTaTe
paboThl ¢ ucrounukamu u aureparypoit (ITK-11.3.1);

HaBbIKaMU MOKCKa HH(OpMaIIKH, CBA3aHHOM ¢ uctopueit KynpTypsl (I1K-12.3.1.);

OIIBITOM COCTAaBJIEHUS IPOrPaMM, IIPOEKTOB KYJIbTYPHBIX MEPOIIPUITHMN, BEICTABOK, IPE3EHTALNM
(ITIK-12.3.2.).

4. O0beM U copep:KkaHMe JTUCUMILITHHBI
O0BbeM TUCHMIUIMHBI COCTABIIACT 3 3aueTHbIX eauHull (108 akageMUyecKnx 4acoB):
npaktudeckas noaroroska (I1I1) — 4 akanemuyeckux yaca B O4HOM popme.
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4.1. Conep:xxaHue JAUCHUIIHHBI

OO0beM MHOM KOHTAKTHOM pa6OTLI U CaMOCTOSTEIbHOM pa6OTLI O6y‘-IElIOH.I€FOC$I o JUCIHMIIIIMHE

no pasgenam (Temam),
TPYA0€MKOCTHI0O 3aHATHI JIEKIMOHHO-CEMUHAPCKOr0 THIIA

yKa3aH B y4eOHOM IuTaHe 00pa30BaTEILHON MPOTPaMMBI.

COOTHECEHHOC¢ ¢ BHIAMH H

Ne Bunpl 3ansartuii, ux DopMBbI TEKYLIETO
/i Paznernsr (TeMbr) = 00BeM (B ak.gacax, 1o KOHTPOJISl YCIIEBAEMOCTH (110
JUCIUATUIAHBI 3 o4HOI1 popme 00yUeHus) 04HOH popMme 0OyueHHs)
E 3aHaTus 3aHaTus
© JEKIHOH- CeMMHap- @DopMBbI IPOMEXKYTOUHOMN
HOr'o TuIa CKOro tumna aTTeCTalluu
[IpenMer u 3a7a4n apXUBOBEICHMSL.
Opranusanust apXuBHBIX
1. < . 3 1 KOHTPOJIb 32 MOCEHIEHUEM
yupexaenuil Poccuiickoi
denepanu.
HUcropus apxuBHOro nena B Poccun.
OpraHusaiys 1 COBpeMEHHOE
2. | mpaBOBOE IMOJIOKEHUE 3 1 KOHTPOJIb 32 TIOCEIIEHNEM
roCyIapCTBEHHOTO apXHUBHOTO (poHIa
PO
CoBpemMeHnHas ceTb apxuBoB PO.
3. | ®enepanbHble TOCYIaPCTBECHHBIC 3 1 KOHTPOJIb 32 MOCEIICHUEM
apxuBbl PO.
DKcrepTu3a NeHHOCTH JTOKyMEHTOB KOHTPOIT 32 TIOCEIIEHUEM
4. | U KOMIIJIEKTOBaHHE 3 1 2 BBICTYILICHUE
rOCyIapCTBEHHBIX apXHBOB. Ha CEMHMHAPCKOM 3aHSATUH
KOHTPOITh 3 TIOCEIIEHUEM
Knaccudukanust ToOKkyMeHTOB P L
5. 3 2 2 BBICTYTUICHHE
ApxusHoro (ponma PO.
Ha CEMHHAPCKOM 3aHATHU
OpraHusanys XxpaHeHus J0KyMEHTOB KOHTPOIIb 3 HOCCIICHHEM
6. Y 3 2 2 BBICTYTUICHHE
B rOCy/IapCTBEHHBIX apXHBaXx.
Ha CEMHUHAPCKOM 3aHITHH
KOHTPOJIb 32 TOCEIIEHUEM
CripaBOYHO-TIONCKOBBIE CPECTBA K
7. 3 2 2 BBICTYIUIEHUE
ApXUBHBIM JOKYMEHTaM apXHBOB.
Ha CEMHUHAPCKOM 3aHSITHH
KOHTPOJITb 3 TIOCEIIEHUEM
Hcnons3oBaHme JOKYMEHTOB
8. 3 2 2 BBICTYIUICHUE
apxuBHOro (oHaa PO.
Ha CEMMHAPCKOM 3aHSATUH
KOHTPOJIB 32 TIOCEIIEHUEM
Pabora uccnemoBaTens ¢ apXUBHBIMH
9. 3 2 2 BBICTYIUIEHUE
JIOKYMEHTaMH.
Ha CEMMHAPCKOM 3aHSATUH
CoBpeMeHHas OpraHu3anys u
KOHTPOJIb 32 TOCEIIEHUEM
OCHOBHBIE TEHICHIINH Pa3BUTHA
10. 3 2 2 BBICTYILJICHUE
apXUBHOTO JeNla B 3apyOeKHBIX
Ha CEMHHAPCKOM 3aHSATHH
CTpaHax
Htoro o nucuuIuinge: 16 14 3a4eTr

Tema 1. Ilpeamet u 3agaun apxuBoBeAeHusi. OpraHu3anus apXUuBHbIX YUPeKIeHUI
Poccuiickoit @enepaumu.

1. IloHSATHA TOKYMEHT, apXHB.

2. [IpenmMer u 3a1auu apXUBOBEICHUS.
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3. 3HaueHue apXUBOBEIEHUS AJIS OJATOTOBKU UCTOPHKA.

4. ApXvBOBEJICHHE B KPYTy APYTUX 00sacTeil 3HaHM.

5. Cucrema u pyHKIIMM apXUBHBIX yupexxaeHuit Poccuiickoit deneparyu.

OcCHOBOM 11 HMCTOPUYECKUX MCCIECIOBAHWN SIBIISIETCS PETPOCHEKTHBHAs JOKYMEHTHas
uHpopmanus. Jlekuus AaeT mMpeacTaBieHHE O BUAAX JOKYMEHTHOM HMH(MOpMAlMM W apXMBax Kak
BAXHOM 3BE€HE COBPEMEHHOH cHCTeMbl WH(GOPMAlMOHHOTO o00chykuBaHusa obOmectBa. CTyaeHTam
PACKpBIBAIOTCS IOHATHS «IOKYMEHT», «apXUBHBIA JOKYMEHT», «apXWB», NAIOTCS UX OIPEACIICHUS.
ApXHMBHOE J€JI0 — 3TO OTpacib TOCYAAPCTBEHHOW JEATEIBHOCTH, KOTOpas OXBAThIBACT HAy4HEIE,
MIPaBOBbIC, MPAKTUYECKHE BOMPOCHI OpPraHU3AIlMHM apXMBHBIX JOKYMEHTOB. M3yueHuem, pa3paboTkon
TEOPETHYECKUX, METOJAMYECKUX U OPraHU3allMOHHBIX OCHOB APXUBHOTO JI€JIa 3aHUMAETCSI KOMIUIEKCHAs
Hay4yHas JUCIMIUIMHA — apxuBoBeleHHe. Vcxoas u3 ompeneneHus: GOpMHUPYIOTCS OOBEKT U 3a]auu
apxuBoBeicHHA. OOBEKTOM U3yUeHHUs AapXUBOBEACHUS SBISAIOTCSA HCTOPHUYECKH  CIIOXKUBLIMECS
KOMIIJIEKCHI PETPOCIIEKTUBHOM JOKYMEHTHOW MH(pOpManuu. 3agadyaMu MpeaMeTa SBISIOTCS U3y4YeHHe
cUCTeMbI U (YHKIMI apXUBHBIX YUPEKIACHUN, 3HAKOMCTBO C CUCTEMON HAy4YHO-CIPABOYHOIO arrmapara
K apXUBHBIM JOKYMEHTaM, YCBOGHHE OOIIMX TNPUHIMIIOB pPabOThl HCTOPUKA C apXUBHBIMU
JNOKyMeHTaMHu. Bce 3T HaBbIKM MOTYT OBITH MCIIOJIB30BaHBI KaK B MCCIIEAOBATENbCKOW MpPaKTHUKE
HCTOPUKA, TaK U B PabOTE IIKOJBHOTO YYUTENs, B YACTHOCTH NPH OpraHU3allMu BHEKJIACCOBOM pabote
(xpaeBenyecKkue Kpy>KKH, IIKOJIbHbIE My3€U, TOUCKOBBIE OTPSABI U JIp.). B cBsI3u ¢ 3TUM apXuUBOBeCHHE
3aHUMAaeT Ba)KHOE MECTO B MOATOTOBKE OyAyIero HCTOPUKA-UCCIEe0BATENS U HICTOPUKA-TIeIarora.

ApXMBOBEJICHUE — KOMIUIEKCHAsl HaydHas JUCHUIUIMHA U €€ COCTaBIIOIIMMH KOMIIOHEHTAMH
SABJISIIOTCA: TEOPUS M METOAUKA AapXUBHOIO JieJa, HUCTOpUS M OpraHu3alus AapXuBHOIO Jena,
apxeorpadusi, apXxuBHOE MPaBO, apXUBOBEAUECKOE TEPMHHOBEJCHHE, aBTOMAaTU3UPOBAHHbBIE apXHUBHbIE
TEXHOJIOTHUH, JKOHOMHUKA ApXUBHBIX YUPEKICHUH, ApXUBHAs CTATUCTHUKA, APXUBHBIA MEHEKMECHT,
apXMBHAas 3BPUCTHKA U JP.

ApXHUBOBEJIEHUE HE CYLIECTBYET N30JIMPOBAHO U, PELIasi CBOM 3a7jaul, TECHO B3aUMOJIEHCTBYET C
JPYTMMH HAayKaMH W HAy4YHbIMU IUCLUUIUIMHAMHU, OHO B OIIPENEJIEHHON CTEIEHH OCHOBBIBAECTCS Ha
3HAHMM Kypca OTEYECTBEHHOM HCTOPUM, TECHO CBS3aHO C  HCTOYHMKOBEICHUEM, HUCTOpUEH
TFOCYJAapCTBEHHBIX  YUPEKICHUH, C JOKYMEHTOBEJCHHMEM, BCIIOMOTaTEIbHBIMU HCTOPUYECKUMU
IMCcUUIUIMHAMK (Taneorpadusi, XpOHOJIOTHS, METPOJIOTHs, cparucTuka, repajibiuka, UCTOpUUYECKas
reorpadus) U LEIbIN PO APYTUX HAYK U HAYYHBIX JAUCHUIUIMH, IIUPOKO UCHOIb3YET UX JOCTHKEHUS U
caMo CIOCOOCTBYET Pa3BUTHUIO COOTBETCTBYIOIMX OTpacieil HayK.

B nmanHOW JeKUIUM CTYAEHTHI 3HAKOMSTCS C CHUCTEMOM M (DyHKUMSMHU apXUBHBIX YUPEKJIECHUI
Poccun. Cucrema apxuBHBIX yupexaeHuii PO npencraBieHa opraHaMu ynpaBlIEHUS! apXUBHBIM JIENIOM,
roCyJapCTBEHHBIMHM apXUBAMH M HAYYHO-HCCIIEA0BATEIIbCKUMHU YUPEKICHUIMU.

B Hacrosmee Bpems BO IJlaB€ apXMBHOM OTpAciad CTpaHbl CTOUT PDenepanbHOE ApXUBHOE
areaTcTBo (PocapxuB), Haxopsmieecs B BeneHun MuHucTtepcTBa KyiabTypbl PD. T'ocymapcTtBenHOe
YIPABJIICHUE apXUBHBIM JEJIOM B PETHOHAX OCYILECTBISAIOT YIIOJHOMOUYEHHBIE OPIaHbl UCIIOJHUTEIBHON
BlacTH cyobekToB Poccuiickoit @enepanuu B 00JacTH apXUBHOTO Jieia (yIpaBJIEHUS U KOMHUTETHI 110
JieJlaM apXWBOB, ApXUBHBIE OTHENIbI U T.[.). YTNpPaBICHHE AapXUBHBIM JEJIOM B MYHUIUNAIbHBIX
00pa30BaHMIX OCYLIECTBIISIOT OpraHbl MECTHOT'O CaMOYITIPAaBJICHUS.

B kateropuo rocyJapCTBEHHBIX apXHUBOB BXOJAT (eliepajbHble apXUBBl U apXUBbI CyOHEKTOB
Poccuiickoit @enepanuu. ['ocygapCTBEHHBIMU ABJISIOTCS TAKXKE ropoJickue apxuBbl B MockBe u CaHKT-
[TetepOypre. MyHuIMnaabHbIe apXUBBl B KAaTETOPUIO T'OCYAAPCTBEHHBIX HE BXOMASAT, XOTS HMOCTOSHHO
XpaHAT JOKYMEHTBI, BXOJsIIKe B cocTaB ApxuBHoro ®@onja PO.

Ilocnennee yupexaeHue B cucteMe apxuBHbIX yupexaeHuil ato BHUMJIA L — Beepoccuiickuit
Hay4HO-HCCJIEI0BATEIbCKUI HHCTUTYT TOKYMEHTOBEACHHUS U apXUBHOIO JIENa.
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OCHOBHBIMU ~ (YHKLHMSAMH YUPEXKJCHUH apXUBHOW CIIy>)KObl SIBISIOTCS KOMIUIEKTOBAaHMUE,
XpaHeHue A0KyMeHToB ApxuBHoro ¢onna Poccuiickoit denepannu, UX TOCYJIAapCTBEHHBIM yuyeT U
HCIIOJIb30BaHUE.

Camast MHOTOYMCIIEHHAsl KaTErOpUsl apXUBOB — 3TO BEJOMCTBEHHBIE APXUBBI, OHU HE OTHOCATCS K
rOCyJapCTBEHHBIM apXMBAaM U, B OCHOBHOM OCYILECTBISIOT BPEMEHHOE XPaHEHUE TOKYMEHTOB CBOETO
YUPEKIACHUS WM YUPEKIACHUN JaHHOW BEJOMCTBEHHON CHUCTEMBI, XOTS B HEKOTOPBIX BEIIOMCTBEHHBIX
apxuBax (My3esx, OmOmmoTeKkax, yupexaeHusx Poccuiickoit AkagemMun Hayk) JOKyMeHTHl AD PO
XPAHATCS IOCTOSIHHO B COOTBETCTBUU C JOTOBOPOM ¢ PocapxuBom.

Tema 2. UcTtopusi apxuBHOro aesna B Poccun. Opranusanms rocyiapcTBeHHOI0 apXHBHOI0
(¢ponna PO.

1. Wcropust apxMBHOIO JieJia B 1OPEBOIIOIIMOHHON Poccun.

2. Jlexpet «O peopraHus3aliii U LEHTPAIU3aLUU apXUBHOTO nena» 1 ntons 1918 r. u ucropus
apxuBHoro nena B CCCP 1 B MOCTCOBETCKUI NTEPUO.

3. CoBpemeHHOe MpaBoBoe MoJoxkeHne ApxuBHoro ¢onaa PO. Genepanbhblit 3akoH «O0
apxuBHOM Jienie B Poccutickoit deaeparum.

Hcropusi apXMBHOIO Jiena TIO3BOJISIET MPOCIEANUTh IPOLECC HAKOIUIEHWS HCTOPHUYECKHUX
HUCTOYHUKOB IO MCTOPUM TOCyJapcTBa M HapoAa, IOHATh NPUYUHBI yTpaTbl M IepeMelleHus
JNOKYMEHTOB. II0CKOJIBKY MCTOpHUSI CTAaHOBJIEHMSI apXMBOB TECHO CBsA3aHAa C MCTOPUYECKOM HAYKOW, TO
NepUoAN3alsl apXUBHOTO Jiella TepeceKkaeTcs C dTanaMu CTaHOBJIEHHS W pa3BuTHus Poccuiickoro
rocy/1apcTBa.

[losiBnenne apxuBoB B JlpeBHepycckom rocynapcrBe. ApxuBbl Kuesckoit Pycu, apxuBbl
VYaeneHoii Pycnm m MockoBckoro rocyaapctBa. ApxuBbl Ipuka3zoB. llapckuit apxusB (16 B.).
Peopranmuszanus apxuBHoro nena B Poccunm B Hawanme XVIII B. Pedopmbr Ilerpa I. I'enepanbHbiii
Pernament 10mapta 1720 1. - nmepBbiii B Poccun o61merocy1apcTBeHHbIH TPaBOBOM aKT, ONpPEIeTUBIINI
OCHOBBI OpraHM3allMM CHCTEMbl apXWMBHOTO Jena B cTpaHe. (Co3laHHMe MCTOPUYECKUX apXHUBOB.
YXyameHue coCTossHUS apXUBHOro fena B crpade BO II mos. XIX B. M MONBITKH €ro peopraHu3aluu.
HestenpHocTh ['yOEpHCKHMX yUY€HBIX apXUBHBIX KOMHUCCHM M WX 3HaueHue. BausHue peBomouuii u |
MHUPOBOM BOMHBI HA COCTOSIHUE apXUBOB

@dyHIaMeHT COBPEMEHHOM opraHu3anuu apxuBHoro nena B Poccun 6b11 3anoxken exper CHK
PC®OCP or 1 ntons 1918 r. «O peopranuszanuu U LEHTpaIU3alMu apXUBHOTO jena». CTyIeHT T0JKEH
3HaTh COJIEp’KaHUE ITOr0 JEKpeTa, ero OCHOBHBIC MPHUHIIMIIBI, YSICHUTH 3HAY€HHE B Jejie CO3JaHUs
rOCYJapCTBEHHON apXUBHON ciyxObl cTpaHbl. Heo0XxoauMo 3HaTh Takke OCHOBHBIE BEXH apXHUBHOTO
ctpoutensctBa B PCOCP, CCCP. JlekpeTsl 0 TyOepHCKUX apXUBaxX, 00 OTMEHE YaCTHOW COOCTBEHHOCTH
Ha apXWBbl yMEpPUIMX AEATENEH KyJIbTYphbl, O XpaHEHWM M YHHUYTOKEHUHM apxuBHBIX ne1 (1919),
[Tonoxenus o Llentpapxuse PCOCP (1922) u np. Bo3HUKHOBEHHE HOBBIX TOCYJJapCTBEHHBIX apXUBOB.
Ilepenaua apxuBHbIX Yyupexaenuii B Beaenue HKBJ[ CCCP (1938). ApxuBel B roasl BOB.
[TocneBoeHHBIN TIEpHO 1 JaJIbHEHIIIEEe pa3BUTHE apXUBHOTO jaena. OOpa3oBaHue [ TaBHOTO apXHUBHOTO
ynpasnenus (AY) npu CM CCCP (1960). I[Tonoxenne o I'ocynapcteennom ApxuBaHoM ¢onae CCCP
(1980).

ITpoBenenue apxuBHOM pedopmer B 1991-2004 rr. HoBoe B opraHuzanuu yHpaBiIeHUS
apXUBHBIM JIeJIOM Ha MecTax. MI3MeHeHre B3aMMOOTHOIICHUH MEX /1y LICHTPOM U MECTHBIMU apXUBHBIMU
opranamu. PocapxuB, ero ¢yHkuumu u 3amadu. Ykasbl Ilpesupenta «O HalMOHATU3alMM apXHUBOB
KIICC», «O mnepemaue B rocapxuBbl mokyMeHTOB KI'b» (1991), «OcHOBBI 3aKOHOJATETHCTBA
Poccuiickoit ®enepaunu o6 ApxuBHoMm Qouae Poccuiickoit deneparumu u  apxuBax» (1993).
Baxwneiimme npuHuunsl OCHOB 3aKOHOJIATENBCTBA - OTCYTCTBUE Haeanoruzanuu, aeneane AD PO na
roCy/IapCTBEHHYIO U HETOCYIapCTBEHHYIO YaCTH.



OcHoBHas mpoeccroHanbHast 00pa3zoBaTebHas IporpaMMa
46.03.01 Ucropus
(Ucropust)

Ocoboe BHUMaHME CTYJIEHTY HEOOXOAMMO OOpaTUTh Ha COBpEMEHHYIO opraHuzanuio AD PO.
Ero mpaBoBoe nosnoxxkenue onpezensercs deaepanbHbM 3akoHOM «O0 apxuBHOM jene B Poccuiickoii
Oeneparrm» o1 22.10.2004 r. (cm. mpunoxenne Ne 1 k MeToaudecknm ykazaHusiM). TekcT 3akona
HEO0OXOUMO BHUMATENIbHO H3Y4YHTh, TaK KaK OOJIBIIMHCTBO Y4Y€OHBIX MOCOOMH MO apXUBOBEACHUIO
BBIIUIA JIO €r0 M3AaHusi, KpOME TOro, B 3aKOHE CPOPMYJIHUPOBAHBI BCE OCHOBHBIC MOHATHS, TEPMUHBI
apXUBOBEACHUA, QYHKIIMH U 3a/1a4l apXUBHBIX YUpeKIAeHUN U T.4. BaxkHo yscHMTb, uTO B coctaB AD
P® BXonAT apXuBHBIE JOKYMEHTHI, OTHOCSIIHECS K TOCYJapCTBEHHOW COOCTBEHHOCTH ((enepanbHON
COOCTBEHHOCTH M COOCTBEHHOCTH cyObekra Poccuiickoit ®enepaiuu), apXuBHbIE JOKYMEHTHI,
OTHOCAIIMECS K MYHUIIUNAIBLHONM COOCTBEHHOCTH M apXUBHBIC JOKYMEHTHI, OTHOCSIIHECS K YacCTHOH
COOCTBEHHOCTH.

I'oBOpsi 0 COBpPEMEHHOM IPABOBOM TMOJOXKEHUU APXWBHOW CIY>KOBI HeNb3sl 3a0bIBaTh, YTO B
KakIoM cyObekre ~ Denepanuu Hameld CTpaHbl JIEWCTBYET CBOE apXMBHOE 3aKOHOJIATEILCTBO,
pa3paboTaHHOE Ha OCHOBE OOIIMX IMOJOXKEHUH, ¢ yuyeToM cBoed creruduku. B MBanoBckoil obnactu
3akoH 00 apxuBHOM aese npuHAT B 2006 roay (cm. npunoxenue Ne 2). Kpome Toro B apxuBHO# chepe
JIeUCTBYIOT M OOIEroCylapCTBEHHbIE 3aKOHBL:  YTojoBHbIM komekc P®, Kogexkc PO 00
aJIMMHUCTPATUBHBIX  IpaBoHapymieHusX. Kaxapli  apXuMBHUCT  JODKEH  COONIOAATH  HOPMBI
Me:x1yHapOoIHOTO 3TUYECKOTO KOJIeKca apXUBUCTOB (1996).

Tema 3. CoBpemenHasi ceTb apxuBoB P®D.

1. ®denepanbHble rocygapcTBEHHBIE apXUBbl P, cocTaB u coaepkaHne

XPAHSIIUXCSA B HUX JOKYMEHTOB.

2. l'ocynapcTBeHHbIE apXUBBI CYOBEKTOB (heJiepallny, COCTaB U COAEepKaHUE XPAHAIIUXCS B HUX
JOKYMEHTOB.

3. MyHununaibHble apXUBBI.

4. ApXWBBI OPraHM3ALNNA, UMEIOLINE NTPABO TOCTOSHHOTO XPAHEHUS apXUBHBIX JOKYMEHTOB.

B cootBercTBUM ¢ mpuHIMIAMH Kilaccu(UKalMM JTOKYMEHTOB Ha ypoBHe A®D Bce apXHBbI
NEeNATCS Ha HMCTOPUYECKHE M KOMIUIEKTyrouiuecs. KpoMme TOro, CymiecTBYIOT apXWBBI, XpPaHSIIUE
JOKYMEHTBI 00III€HAIIMOHAILHOTO M MECTHOTO 3HaueHUsl J{J1sl XpaHeHUs! JOKYMEHTOB Ha CIEIIHOCUTENAX
cymectBytoT apxuBbl HTZI, KOD/] u 3/1. [Ipodmiib apxMBOB MHOT/AA ONpEAEISIeTCs MPUHAAICKHOCTHIO
JIOKYMEHTOB K OTpAaciisiM rOCy1apCTBEHHON U OOIIECTBEHHOU 1€ TEIbHOCTH.

Bosnbiioe 3HadeHue i OynyluX MCTOPUKOB MMEET 3HAKOMCTBO C COCTOSSHHEM COBPEMEHHOMN
CETH TOCYAApCTBEHHBIX apXHMBOB, 3HAHWE COCTaBa OCHOBHBIX KOMIUIEKCOB XPaHSALIUXCS JOKYMEHTOB.
Heo6xoauMo 3HaTh U MIOMHHTH, Ha 0a3e KaKUX COBETCKHX apXMBOB CO3/IaH TOT WM MHOM COBPEMEHHBIH
apxuB, TaKk KaK B CIPaBOYHMKaxX W MOHOTpadusx, u3gaHHbIX A0 1991 ronma, ccbUIKM JaroTcs Ha
HECYIIECTBYIOIINE HBIHE APXUBBI WIIM JECUCTBYIOIINE apXUBBI, HA3BAHUS KOTOPBIX U3MEHUIUCH. M3ydas
3TOT BOIPOC, CTYJIEHTY HEOOXOAMMO IIOMHHUTb, 4YTO BCS CETh TIOCYJapCTBEHHBIX apXuBoB PO
noJpasiensercs: Ha QenepaibHble apXHUBbI, ApXUBbI CYOBEKTOB (e/iepallui, MyHHUIMIIATbHbIE aAPXUBBI.
Bce 3tu apxuBel xpaHAT 10KyMeHTHl AD P® nocTosHHO.

K ¢enepanbubiM apxuBam P® otHOcsTCs 15 POcCCHiiCKMX TOCYJapCTBEHHBIX apXHUBOB (CM.
npunoxkeHue Ne 3). CryaeHTy HEoOXOJUMO 3HATh 3TU apXMBBI, UMETh MPEJCTaBICHUE O COCTAaBE U
COJIEpKAHUU XPAHALIUXCS B HUX JOKYMEHTOB.

[Ipu wm3ydyenun Bompoca 00 apxuBax cyObekToB Denepanuu (pecrmyOJUKaHCKHUX, KpPaeBbIX,
00JIaCTHBIX) HA/JI0 IOMHUTb, YTO UX CETh CTPOUTHCS Ha OCHOBE aIMHHUCTPATUBHO-TEPPUTOPHATIHLHOTO
ycTpoiictBa P®, pemienne o0 KOJMYECTBE pETHOHAJIBHBIX apXuBOoB B cyOwbektax denepanuu
NPUHUMAETC WMHAMBHIYaJdbHO. B KaXOM peruoHe NeicTBYeT rocyAapCTBEHHBIH apXuB CyOBEeKTa
Qenepan, a TakXkKe TOCYJApCTBEHHBIM apXWB COIMAIBLHO-TIOIMTUYECKOM HcTOpUn (Ipyrue
HAalMEHOBAHUS - IIGHTP JOKYMEHTAllMM HOBEHIIEH HCTOpUH, TOCYNapCTBEHHBIH  OOIIECTBEHHO-
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MOJIUTUYECKUI apXHB, TOCYAAPCTBEHHBI apXMUB OOIIECTBEHHBIX M MOJIMTUYECKUX OOBEIMHEHHHA. DTH
apXuBbI cO3/aHbl Ha 06a3e mapTuitHbIX apxuBoB 00koMoB KIICC.

K kareropum MECTHBIX apXMBOB OTHOCSATCS MYHMIIMIIAIbHBIE APXUBBI, T.€. ApXUBBI TOPOJOB (3a
uckioueHre Mocksbl U [letepOypra), paiioHoB cyObekToB Depepanuu, aIMUHUCTPATUBHBIX OKPYTOB U
npedexTyp.

CryneHT HOJKEH 3HaTh, 4TO B cocTaB ApxuBHOro ®@onga PP BXOOAT Takke IJOKYMEHTHI,
XpaHsmuecss B My3edax U OubimuoTekax, opraHu3auusx Poccuiickoil akajgeMuu HayK, HUMETb
npejcTaBieHue 00 OTpacieBbIX (OHIaX, KOTOpPbIE MPEICTaBISIOT COOONW HMCTOPUYECKUE AaApPXMBBHI,
CIIOKMBIIMECS TPU BEJOMCTBAX U HMEIOIIUME IMIPaBO BPEMEHHOIO XpaHEHHsI JOKYMEHTOB
rocygapctBeHHOM dvacth A® PO. Ilpm 3TOM CpOKM XpaHEHUM JIOKYMEHTOB 3aKpEIUISIOTCS
CIELMAIBHBIMU COIVIALIEHUSIMU Mexy PocapxuBoM u BegoMcTBOM. IIpuMepoM oTpacieBbIX apXUBHBIX
¢onnoB moryt Ob1Th Apxus [Ipesunenra PO (AIIP®), LlenTpanbHblil apxuB MuHucTepcTBa 0O0OPOHHI,
Apxusl MunucrepctBa MHocTpanusix aei, ['ochunsmodona u np.

Tema 4. JxkcnepTu3a HEHHOCTH JOKYMEHTOB M KOMIUIEKTOBAHHE FOCYAapCTBEHHBIX
apXMBOB.

1. OcHOBHBIE IPUHLMIIBI M KPUTEPUH IKCIIEPTU3BI LIEHHOCTH JJOKYMEHTOB.

2. Cucrema 3KCnepTHU3bl IEHHOCTH JOKYMEHTOB.

3. KommnekroBaHHue rocyaapcTBEHHbIX apXuBOB PO.

AKTyallbHOCTh JTaHHOM TEMBI JUIsl CTYJIEHTa-UCTOPUKA CBsI3aHA C HEOOXOIUMOCTHIO TMOHSTHS
TOr0, Kakue JOKYMEHTBl OTKJIAIbIBAIOTCS B apXMBOXPAaHWIMIAX M SIBJIAIOTCS IMOTEHIMAIbHBIMU
HMCTOYHUKAMU [0 Pa3IMYHBIM MpoOiieMaM OTeuecTBEHHOW wucTtopuu. HeoOXoaumocTe MpoBeaeHUs
9KCHEPTHU3bl OOBSICHACTCSI HEPABHO3HAYHOCTBIO IOKYMEHTOB KaK MCTOUHMKOB MH(OpMAIMH, AIeKO He
BCE CO3JAIOIIMECS B JIEATEIIBHOCTH YUPEKICHUM, OpraHu3aluid U MPEAIpUsATHI, a TaKXKe OTACIbHBIX
IpaXx<1aH JOKYMEHTBI IMEIOT HAyYHOE U IPAKTHUUECKOE 3HAUECHHUE.

CryneHTy HEoOXOAMMO 3HATh OINpeAeTeHHE IKCHEPTU3bl LIEHHOCTH, OCHOBHBIC MPUHLUIIBI €&
IIPOBEJIEHUS - MCTOPU3M, KOMILJIEKCHOCTb M BCECTOPOHHOCTh. JIOrMYECKMM pa3BUTHEM NpHUHLMIA
KOMIUIEKCHOW OLIEHKH JOKYMEHTa MOXKET CIYy’)KUTh CHCTEMHBIM monaxon kK skcrepTtuze. C yueTrom
Ha3BaHHBIX NPUHIMIIOB B apXMBOBEIACHUHU pa3pabOTaHbl KPUTEPUH OLIEHKU JTIOKYMEHTOB: a) 3HaYCHHE
coJiep’KaHusl IOKyMEHTOB, 0) 3HaueHHe yupexaeHus — poHmooOpazoBarens (Wi GoHI0AEpKATENS), B)
3HAYEeHUE COOBITHS, BPEMEHH, MECTa CO3JaHHs JOKYMEHTOB, TI') IMOBTOPSIEMOCTh HH(OpMAIUH, )
aBTOpCKas MPHUHAUIEKHOCTh JIOKYMEHTOB, €) Majeorpauueckue, sI3bIKOBbIE, XYJ0KECTBEHHBIE U
Jpyrue 0COOCHHOCTH JOKYMEHTOB, K) IOpUAMYEcKas Cuila JOKYMEHTOB. Bce KpuTepuu HCHOIb3yIOTCS
HE TOJIbKO IPH OIpEETICHUH COCTaBa JOKYMEHTOB, IPUHUMAEMBbIX Ha XpaHEHUE, HO U MPU MPOBEICHUU
LEJIOr0 psAga pabdoT ¢ yXe XpaHAMIMMHUCS JOKYMEHTaMH Ha NpPEAMET BBIABICHUS 0CO00 LEHHBIX,
YHUKaJIbHBIX JIOKYMEHTOB.

Pabora mo OIIJ] mpoxoaut psin stamoB. Ha 1 sTame mpoBOAUTCS M3Y4YEHHE KOMILIEKCA
JOKYMEHTOB B Ka)XJJOM KOHKPETHOM YupexaeHuU. Pe3ynbTaTsl 3TOW pabOThl HAXOIAT OTPaXKEHHE B
HOMEHKIatype nen. Ha 2-M sTame B COOTBETCTBUM C YKa3aHHBIMHM CpPOKaMHM II0O HOMEHKIAType
MIPOBOAUTCS OTOOP TOKYMEHTOB JJIsl Iepeaun B rocapxus. Ha 3 stamne usyuaeTcst cocTaB U cofiepaHue
JOKYMEHTOB HECKOJBKUX YUYPEXKJIECHHH OJHOTO BEJOMCTBA B IIENAX HM30€kKaHUS MEXKBEIOMCTBEHHOU
nyOJeTHOCTH JOKyMEHTOB. B pesynbTare 3TOil paboThl apXUB COCTABISET CIHCOK YUPEXKICHUH —
HCTOYHUKOB KOMIUIEKTOBaHUSI.

HayuHo-mMeTonnyeckoe pyKOBOACTBO 3KCIEPTH30M LEHHOCTU JTOKYMEHTOB M OpraHu3aius eé
nmpoBeJieHUsT Bo3iaraeTcs Ha dkcneptHeie (OK), meHTpanphbie dSkcrmepTHble kKomuccuu (1[9K),
sKkcrepTHO-ipoBepouHble  komuccuu (OIIK), 1eHTpanbHyl0  3KCHEPTHO-NMPOBEPOUYHYIO KOMHUCCHIO
(IDIIK). CtyaeHT nOKeH 3HaTh X OCHOBHbIE (DYHKIIMHU U POJIb B MPOBEJCHUU SKCIIEPTU3bl IEHHOCTH
JIOKYMEHTOB, a TaK)Ke 3HaU€HHUeE U1 MPOBEACHUS SKCIIEPTU3bl HOMEHKIATYP U NEpeyHeil TOKyMEHTOB.
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KommiektoBaHnue rocapXMBOB — 3TO CHUCTEMAaTHYECKOE TMIOMOJHEHHE X JIOKYMEHTaM B
COOTBETCTBUH C TPOQWIEM apXuBa, MOJ KOTOPHIM CIEAyeT MOHWUMAaTh YCTAHOBJICHHBIM JJISI apXuBa
coCTaB JOKyMEHTOB. PaboTa 1Mo KOMIIJIEKTOBAaHHIO COCTOUT M3 HECKOJBKUX ITArOB: a) YCTAHOBJICHHE
npodwisi apxuBa, 0) ompeneneHrue HMCTOYHUKOB KOMILIEKTOBAHMS, T.€. YUPEKICHUW WM JIUII,
HEIMOCPEICTBEHHO IMepeAarolue JOKYMEHTBl B apXuBbl, B) OIpPEACIICHHUS] COCTaBa JOKYMEHTOB,
MOJIeKAINX XPAHEHHUIO, T) OpPTraHU3aIliU HEMOCPEICTBEHHOT0 KOMILIEKTOBAHMS, T.C. MPUEM JeNl Ha
rocygapctBeHHoe xpaHeHwe. CTyIeHT JOJDKEH 3HaTh MpaBWia M MOPSAOK KOMIUIEKTOBAHHE
TrOCYJIapCTBEHHBIX apXHBOB, KPUTEPHUH OIPEACIICHUS] HICTOYHUKOB KOMIUICKTOBAHUS, (DOPMBI B METOIBI
paboThl apXuBa C yUPEKIECHUSMHU, OCHOBHBbIC (DYHKIIMHM BEIOMCTBEHHBIX apXUB, MPEICIbHBIE CPOKU
XpaHEHHUs YIPaBICHUYECKOM, HAYYHO-TEXHHUYECKOM W ayJIHOBU3YaJIbHOW JOKYMEHTAIMU MOCTOSHHOIO
XpaHEHUs B OPraHU3alMsIX, YCTAHOBJIEHHBIE 3aKOHOJATEIBCTBOM.

Tema 5. Knaccudukanus 10kyMeHTOB ApXuBHOIo ponna PD.

1. OcHoBHbIE IpU3HAKH Ki1accupukanu 10KkyMeHToB AD PO.

2. Knaccudukanus nokymentoB AD® PO B nienom, B mpeenax apxuBa, apXuBHOTO GOHTA.

[Ipobnema kmaccudukanuu qokymeHTOB AD P®D 3aHMMaeT Ba)KHOE MECTO B apXWBOBEICHUMU.
3HaHUE CHCTEMBbl KJIACCU(PUKALUU MOMOXKET CTYACHTY-UCTOPUKY OBICTPO M IIEJICHAINPABICHHO BECTH
MMOUCK HEOOXOIMUMBIX apPXUBHBIX JOKYMEHTOB.

CTyneHT I0JDKeH 3HaTh omnpenenenue ApxuHoro ¢ponnaa Poccuiickoit @enepannu, 1 NOHUMATH,
9yTO MoJ Kiaccudukanuei 1okyMeHToB AD P® moHmMMaeTcss UX Hay4Hasl TPYNIUPOBKA MO HanOoJsiee
CYILIECTBEHHBIM MPU3HAKAM C LIEJIbI0 MPABWIBHOW OpraHu3allii XpaHEeHUs U UCMHOoJab30BaHus. CTyaeHT
JOJKEH YETKO MPEICTaBIATh BCe 3 ypOBHS Kiaccu(PUKAIMK TOKYMEHTOB:

1. Knaccudpukamus nokymenro A® PO B menoM, B pe3yibTaTe KOTOPOIl ompenensercs ceTh
roCyJapCTBEHHBIX apXHUBOB.

2. Knaccudukanus noxkymeHtoB AD® P®D B mpenenax apXxuBOB, OMpEACNSONIas XpaHEHUE
JIOKYMEHTOB 110 apXUBHBIM (POHIaM.

3. Knaccudukarnuss gokymeHToB AD® PO® B mpemenax apXuBHOTO (OHIA, 3aKpEIISIONIas
MOPSIIOK PACITOJIONKEHUS EUHULl XPAHECHHUS.

[Ipu wm3ydeHun knaccuukanuy Ha TMEPBOM YPOBHE CTYIEHT JOJDKEH BBISICHUTH OCHOBHBIC
MpU3HAKU KJIacCU(UKALMU: a) IPUHAAIEKHOCTh JOKYMEHTOB K OIpEIeICHHBIM UCTOPUYECKUM SII0XaM,
0) MNPHUHAIIEKHOCTh JIOKYMEHTOB K YUpEXACHUSM (elepallbHOT0O M MECTHOIO 3HA4YCHHs, B)
MIPUHALJIEKHOCTh JIOKyMEHTOB K ONpEJEICHHBIM A IMAHUCTPATUBHO-TEPPUTOPHUAIBHBIM
eAUHUIAM, T) MPUHAICKHOCTh JIOKYMEHTOB K OIPEJCICHHBIM OTpaciisiM TOCYJAapCTBEHHOW H
0OIIIECTBEHHOM JEATEIHHOCTH, 1) CIIOCO0 M TEXHUKA CO3/IaHUS IOKYMEHTA.

N3ygast mopsaok kinaccupukaluyd JOKYMEHTOB Ha BTOPOM dTare, CTYISHT JOJHKEH MOHHUMATh,
YTO OCHOBHOW KJIACCHU(UKAIMOHHOW €IMHUIICH Ha ATOM JTame SBISETCS apXWUBHBIA (OHJ, ITOJDKEH
3HATh OMpEJEICHHe apXUBHOTO (POHIA, a TAKIKE €T0 PAa3HOBUIHOCTH: a) apXUBHBIN (POHI yUpEKICHUS,
0) apxuBHBIM (OHA JTUYHOTO NPOUCXOXKIEHUS, B) OOBEAMHEHHBIM apXWBHBIA (QOHI, T') apXHUBHas
KOJUJICKIUS.

PaccmaTpuBast Bonmpoc o kiaccu(uKalud JOKYMEHTOB Ha TPETbEM JTare, CleJyeT MOMHUTh
OCHOBHBIE KJIacCHU(PHUKAIIMOHHBIE €IMHUIIBI B apXMBOBEICHUU — JENI0, €AMHUIIA XPAHECHUS, 3HATh WX
oTpesieNieHus], TOHUMAaTh, YTO Takoe (JOHAUPOBAHME, OMHMCAHUE U CUCTEMATH3allUs €IUHUI] XpPaHEHHS B
npenenax QouaoB. Pacnpenenenue nen BHYyTpH (OHIA MPOU3BOJMUTCSA IO OIpPEICIEHHON cXeme, MO
BHUJAM apXUBHBIX JOKYMEHTOB (yIpaBlIeHYEeCKas, HAay4YHO-TEXHHUYECKas JOKyMEHTAlMsl, JOKYMEHTBI
JUYHOTO TPOMCXOXKIEHUS, TOKYMEHThI Ha CIEIHOCUTENAX) U C yUYeTOM psija KiIacCU(DUKAIIMOHHBIX
MPU3HAKOB (CTPYKTYpHOTO, XPOHOJIOTMYECKOTO, OTPaciieBOro, HOMMHAJIBHOTO, Treorpaduueckoro,
aBTOPCKOT'0, TEMaTUYECKOT0).
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Takum o0Opa3om, W3ydHB BCE 3Tambl KIACCU(DUKALUU JTOKYMEHTOB CTYAEHT JOJDKEH MOJIYyYUTh
npecTaBieHre 000 Bcell cucTeMe Kiaccu(UKalMM apXUBHBIX JTIOKYMEHTOB, HAYUHAs OT €JUHUYHOTO
JOKyMEHTa 1 KoHYasi ApxuBHbBIM (poH0M PD B 1emom.

Tema 6. Opranusanusi XxpaHeHusi JOKYMEHTOB B roCyJapCTBEHHbIX apPXHBaX

1. OGecnieueHne COXpaHHOCTH JOKYMEHTOB — BaykHeHas (yHKIUS apXUBOB.

2. YcnoBus XpaHEHUs! apXUBHBIX MaTepUaJIOB.

3. [Mopsaok pa3mMenieHust ¥ COoCOOBI XpaHEHUS JOKYMEHTOB

4. Y4er apXUBHBIX JOKYMEHTOB. OCHOBHBIE YUETHbIE JOKYMEHTHI apXHBa.

[Ipo6nema coxpanHoctu JokyMeHTOB AD P® nmeer orpoMHoe rocyaapcTBeHHOe 3HaueHue. Ot
NIPAaBUJIBHOTO €€ pelIeHHsI 3aBUCUT CY1b0a U JOITOBEYHOCTh LIEHHBIX JIOKYMEHTOB, SBJISIOIIMXCS 0a30i
HCTOPUYECKON HAYKH, UCIOJIB3YIOIIUXCS B HAyYHBIX M MPaKTUYECKUX LeNsX. B Hacrosmiee Bpems moj
o0ecreyeHneM COXPaHHOCTU JIOKYMEHTOB MOHMUMAETCsl 0OJIbIlasi KOMIUIEKCHAs 3a/1a4a, BKIIOYAIOIas B
cebs 4 BaXKHEHIIMX HampaBiIeHHs pPAOOTHI APXMBHBIX YUPEKIEHHH, KaXXIO0€ M3 KOTOPHIX B CBOIO
ouepesb, NpeANoyiaraeT BBIMOJHEHHE KOHKPETHBIX BUIOB paboT. IlepBoe HampaBiieHHE - cO37aHUE
ONTUMAaJbHBIX YCIOBUN XpaHEHHUS JOKYMEHTOB, BTOpoe - olecredeHue (PU3NYecKOl COXPAHHOCTH
JOKYMEHTOB, TpPEThe — CO3JJaHHe CTPaxoBoro (oHnxa u GoHaa Moib30BaHMUs JOKYMEHTOB, YETBEPTOE —
CTPOTHH M MOJHBIN yueT T0OKyMeHTOB AD POD.

bymara, kapToH, 4YepHWIa U APYTUe dJIEMEHTHI, U3 KOTOPBIX COCTOSIT apXUBHBIE J1€J1a, HE BEUHBI,
MIO/IBEPKEHBI CBETOBOMY, TEMHOBOMY, OHOJIOTHYECKOMY, (PU3UKO-MEXaHMUYECKOMY CTapeHHUIO.
HauOosnee BepHbIil MyTh NMpenyNpekICHUs CTapEHUs TOKYMEHTOB CO3JaHNUEe ONTUMANIBHBIX YCIOBHH MX
XpaHeHusi. B apxuBax JomkHa CcOOMIOAATHCS COBOKYIMHOCTh PEXHUMOB XpaHEHUS JOKYMEHTOB:
TEMIIEPATypPHO-BJIAXXHOCTHBINM, CAHUTAPHO-TUTMEHUYECKUI, OXPAHHBIM, CBETOBOM, MPOTUBOIIOKAPHBIM.
[looToMy mpu CTpOUTENbCTBE 3AaHUNH apXWBOB M OOOPYJIOBAaHUM apXUBOXPAHWJIUIL JIOJKEH
coOuoaTbes psisi TpeOOBaHUM.

CymecTByeT LeNbli psia MpaBUil U TPeOOBaHUN K pa3MEUICHHIO JOKYMEHTOB B XpaHMIMIIAX,
OIpeJieNIeHHbIE CIIOCOOBI XpaHEHUs! TOKYMEHTOB Ha pa3HbIX MaTepUalIbHBIX HOCHTENIX. Pa3memienue
JOKYMEHTOB IIPOHU3BOAMTCS B COOTBETCTBUM CO CXEMOW pa3MEIICHHs, B OCHOBE KOTOPOM JIEKHT
KJaccu(uKalus apXUBHBIX JOKYMEHTOB BHYTPHM apXuBa M BHYTpH apxuBHoro (onma. Hexoropsie
KaTeropuu JIOKyMEHTOB TNoJUIekaT 00o0coOsieHHOMY XpaHeHHio. TomorpadupoBaHHe TOKYMEHTOB,
BeJIeHHE TO(OHIOBBIX U MOCTEIUIAXKHBIX TOMOTPahUIECKUX yKa3aTeleu.

VYyer nokymeHTOB A® — 3T0 OnpeeseHNe UX KOJIMYECTBA B YCTAHOBJICHHBIX €IMHUIAX y4eTa U
O0TOOpaXEHHE JTOr0 KOJIMYECTBA B YUYETHBIX JOKyMeHTaX. [IpaBMIBHO OpraHM30BaHHBIM ydeT
o0ecreurBaeT OpraHu3alldi0 OXpPaHbl JOKYMEHTOB, KOHTPOJIb 3a HX HAJIUYHEM U COCTOSHUEM,
BBISIBJICHHE U HCIIOJIb30BAHNE JIOKYMEHTOB, UMEIOIIMX HAYyYHOE M NPAKTUYECKOE 3HAYEHME, CO3/IaHUE
HCA, mnmnanomepHoe komIuiekToBaHHe apxuBa. OCHOBHbIE TNPUHIUNBI yuyeTa (LEHTpalu3aius,
IIPEEMCTBEHHOCTb, €UHOE METOJUYECKOE PYKOBOJCTBO, TUHAMHYHOCTH), €AMHHULBI ydera. CTylaeHT
JIOJKEH 3HAaTh OCHOBHBIE yU€THBIE JOKYMEHTHI apXuBa (CIHUCOK (OHIIOB, KHMra y4yeTa MOCTYIUICHUH,
et (poHJa, KapTouka (poH/a, apXHUBHAS OIMKUCH, MACTIOPT apXHBa, CBEACHUS 00 U3MEHEHHSIX B COCTAaBE U
o0beme (HOH/IOB, TUCT yueTa U ONMUCAHMS YHUKAIbHBIX JOKYMEHTOB, PEECTp OINucel), UX Ha3HAuYeHUE U
POJIb B CUCTEME rOCYAAPCTBEHHOIO y4eTa. K nmepBUYHBIM yUETHBIM JOKYMEHTaM OTHOCSTCSI BHYTPEHHHE
OMMCU M JINCTHI-3aBEpUTENM B Jenax. B apXxmBax MOryT BECTHCh M BCIIOMOTATENIbHBIEC YYETHBIE
JOKYMEHTBhl apxuBa (KHUTU yd4eTa JABWXKEHHMA (OHIOB, ONMUCeH W Jen, macmnopTa (HOHIIOB, KHUTHU
nepenaHHbIX (GoHIOB U Ap.). [lopsiiok 1 mpaBuiia BeAeHUS YYETHBIX TOKYMEHTOB, yueTa OCTYIUICHUS U
BBIOBITUSL TOKYMEHTOB. YUeT JOKYMEHTOB Ha crneunHocutensax. Jleno ¢onna. @oHm0BBIE KaTanioru
apxuBHBIX opranoB. LI®OK, ero 3anaun, pynkunu. I'ocyjapcTBEHHBIH peecTp YHUKAIbHBIX JOKYMEHTOB.
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Tema 7 CnpaBo4YHO-IOUCKOBBIE CPEICTBA K JOKYMeHTaM ApXuBHOro ¢pounna PO

1.Cucrema (cipaBOYHO-TIOMCKOBBIX CPEJICTB) HAYYHO-CIPABOYHOI'0O anmapaTta rocy1apCTBEHHBIX
apXUBOB.

2.OCHOBHBIE THIIBI CIPABOYHUKOB O COCTaBE U COJIEPKAHUU JOKYMEHTOB.

Jlns obecriedeHuss JOCTyNa K apXUBHBIM JIOKyMEHTaM apXuB MPEOCTABIISET MOJIb30BATEIIO
CIPaBOYHO-TIOUCKOBBIE CpPEJCTBAa K HUM (Jpyroe Ha3BaHHE - Hay4dHO-crpaBouHblil ammapat (HCA)
apXuBa) - COBOKYIHOCTb 3JIEMEHTOB OIMCAHUS ApXUBHBIX TOKYMEHTOB, IIPEACTABICHHBIX B apXUBHBIX
CIpaBOYHMKAX M 0a3ax JaHHBIX, MpPEJHA3HAUYEHHBIX [UIsI TIOMCKAa AapXUBHBIX JOKYMEHTOB U
cojepxamieiics B HuX uHpopmanuu. KoMIUIeKC B3aMMOCBSI3aHHBIX W B3aUMOJIONOJIHSAEMBIX,
CO37]aBa€MbIX Ha €IMHOW HAy4YHO-METOJMYECKOW OCHOBE ApPXMBHBIX CIIPABOYHMKOB O COCTABE H
COJIep’KaHUU AapXMBHBIX JIOKYMEHTOB (cucTeMa Hay4Ho-cripaBoyHoro ammapata (HCA) apxuBa)
BKJIIOUAET 00s3aTeNibHble JUIsl BEJACHHUS B apXUBE AapXHUBHbIE CIPABOYHUKU U JOIMOJHUTEIbHbIE
apXMBHBIC CIIPABOYHMKH, CO3/1aBaCMble Ha €OUHOM HAay4YHO-METOAMYECKOM OCHOBE M1 IIOMCKa
JOKYMEHTOB M JOKYMEHTHOM nH(popmanuu B ueisix 3¢p(HeKTHBHOTO UCTIOIb30BaHUS.

[ToHsATHS «epBUYHAS TOKYMEHTHas MH(OpMaIs» U «BTOPUYHAS TOKYMEHTHas MH(OpMAaIus».
ApXUBHBIE JOKYMEHTBI, HECYIIME TIEPBUYHYIO TOKYMEHTHYIO HH(DOPMAILIHIO, U apXUBHBIEC CIIPABOYHUKH,
coJiepKalie BTOPUYHYIO JOKYMEHTHYIO HH(GOpPMAIMIO, B COBOKYITHOCTH COCTaBJISIOT ApXUBHYIO
HH()OPMAITMOHHYIO CPEIy.

OcHoBHbIMU TNpUHIMNAMKU NocTpoeHuss cucteMbl HCA sBiAIOTCS: pacnpoCcTpaHEHHE Ha BCHO
COBOKYITHOCTh JIOKyMeHTOB ApxuBHoro ¢onna P®; B3auMocBsS3b UM  B3aMMOOIOJIHIEMOCTb
MHPOPMALIUU PA3TUYHBIX CIPABOYHHKOB, ONMUCHIBAIONINX MEPBUYHYIO JOKYMEHTHYIO MH(OpMAIMIO Ha
pa3HbIX YpPOBHSAX; HEMNOBTOPSIEMOCTh U HEAyOIMPOBAHHOCTh HMH(OpPMALMKM PpaA3IUYHBIX BHUJIOB
CIpaBOYHMKOB; mpeeMcTBeHHOCTh HCA, co3maBaeMoro B JEIONPOM3BOJACTBE  BEIOMCTBA,
rOCyJapCTBEHHOTO W MYHUIMIAIBHOIO apXWBOB; €IWHCTBO TEOPETUYECKHX M METOANYECKHUX
IIPUHIINIIOB.

ITo cBoum ¢yHkusam crpaBouyHuky cucteMbl HCA mojpasnenstoTess Ha CIpaBOYHUKHU MO YUeTy
U CIPAaBOYHHUKM II0 PACKPBITHUIO COCTaBa U COJAEP)KaHUSA NOKyMeHTOB. CIIpaBOUYHUKM IO COCTaBy M
COJIEP’)KaHUIO JIOKYMEHTOB MOTYT OBbITh MEXAapXHBHbIC, BHYTPUAPXHWBHBIMH WIH MEX(YOHIOBBIMH,
BHYTPHU(OHIOBBIMH.

OCHOBHBIMM BHUJAaMH apXUBHBIX CIPABOYHHKOB SBJISIOTCA ONHCH J€l  (JIOKyMEHTOB),
IIyTEBOJUTENb, CUCTEMAaTH4YeCKUi KaTanor. CTyIEeHT JOJDKEH 3HaTh MX ONPENENICHHUS, BUABI U THIIHI,
Ha3HA4YeHHe, MpaBwia co3naHud. Omuch Jell — apXMBHBIM  CHPAaBOYHUK, MPEIHA3HAYECHHBIN JUIS
PAaCKpBITHS COCTaBa U COACPKAHUA CIMHUII XPAHEHUs, €AUHUL yUETa, 3aKPEIJICHUS UX CUCTEMaTU3aluu
BHYyTpU (oHAa u ux ydera. [lyTeBoauTenb — 3TO apXUBHBIM CIIPaBOYHUK, COJEPXKALIUI CBEACHUS O
JOKyMeHTaxX W/uinu (poHnax apxuba (apXMBOB) B CUCTEMAaTU3UPOBAHHOM BHJE U MpeIHA3HAUCHHBIN s
O3HAaKOMJIEHHE C HMX COCTaBOM M COJEpKaHHEM. APXHUBHBIM KaTajlor — MeK(OHIOBBIN apXUBHBIN
CIPaBOYHHK, B KOTOpPOM HHGOpMalUs O COACPKAHMM JIOKYMEHTOB apxHuBa CrpyNIHpOBaHa I10
npeaMeram (Temam, OTpacisiM), pacrlojOKEHHBIM B COOTBETCTBMM C MPUHATON ISl JAHHOTO Karajiora
cXeMoM Kiaccu(uKaui JOKYMEHTHOM HH(pOpMAIHH.

JIOTIOJIHUTENIBHBIMU  apXUBHBIMU CIIPAaBOYHHMKAMH SIBIISIFOTCSL  yKa3aTelb, 0030p, pa3inyHbIe
KataJoru U Kaptoreku. O030p apXUBHBIX JOKYMEHTOB — 3TO apXMBHBIM CHPAaBOYHUK, BKIFOUAIOLIMNA
CUCTEMATU3HPOBAHHBIE CBEICHHS O COCTABE M COJEPKAHUU OTAEIBHBIX KOMIUIEKCOB apXUBHBIX
JOKYMEHTOB, JIOIIOJIHEHHBI HWCTOYHHUKOBEAYECKUM aHAJIM30M JTHUX JOKYMEHTOB. YKa3zarelb —
ApXWBHBIA  CHPABOYHUK, TMPEACTABIAIONIMN Cc000W al(aBUTHBIM CHCTEMATU3UPOBAHHBIA WA
COCTABJICHHBIN 110 KaKOMY-TO IpPYroMy MPHUHLMILY I[I€pEYEHb HA3BAHUU NPEIMETOB, YIIOMUHACMBIX B
apXMBHBIX JOKYMEHTAX, C YKa3aHHEM MX ITOMCKOBBIX JIaHHBIX.

B Hacrosmee BpeMs IIUPOKOE  pacHpOCTpaHEHUE IONY4YalOT aBTOMAaTU3MPOBAHHBIE
MH(OPMALIMOHHO-TIOUCKOBBIE CHUCTEMBl K apXHUBHBIM JIOKyMEHTaM, npescTaBistonmme coboit
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COBOKYITHOCTb OIMMCaHUMN AOKYMCHTOB, IMOMCIIICHHBIX B 0a3bl JAaHHBIX, aBTOMATU3UPOBAHHLIX CPCIACTB
IIOHCKa, I/IH(i)OpMaHI/II/I " OpCACTaBJICHUA PE3YJIbTATOB IMMOUCKA. PaSHOBI/I}IHOCTI)IO ABTOMATU3HWPOBAHHBIX
UIIC sBIsrOTCS MOJHOTEKCTOBBIC 0a3bl JaHHBIX, COJACPIKAIIUC TCKCTbl AJOKYMCHTOB, HX I_II/I(prBLIe
KOITHH.

Tema 8. Ucnosib30BaHue JOKYMEHTOB apXuBHOI0 ¢ponna PD.

1. Ucnionb30Banue — O1HA U3 BaKHEHIINX (DYHKIMIA apXHBOB.

2. OcHOBHbBIE HaNPaBJIEHUS U LIETTU UCTIOIb30BAHUS TOKYMEHTOB.

3.®P0opMBI UCITIOJIB30BAHUS.

Opnolt W3 BaxHeWIuX GQYHKIOUE apXuBHBIX YyupexaeHud PO sBasercs ucnonb3oBaHHe
apXUBHBIX JOKYMEHTOB. lcmonb3oBaHMe — 3TO NMPUMEHEHHE IOJI30BATEISIMU M apXMBOM ApXHBHBIX
JOKYMEHTOB W/WIM MH(OPMALIMHU, B HUX COJEpIKAILEics, B LEIIX yIOBIETBOPEHUS MH(GOPMALMOHHBIX
noTpeGHOCTeH rpaXkaaH, o0IIecTBa U rocyiapcTsa. B mporecce UCNoab30BaHUsl apXUBHBIX IOKYMEHTOB
y4acTBYIOT 2 cTOopoHbl. C 0JIHOM CTOpOHBI — apxuB ((eaepanbHbIN, perHOHATbHBINA, MyHUIIUIIATbHBIH,
BEJIOMCTBEHHBIN U Jp.), XpaHILUi HHGOpMAIHIO, ¢ APYToi — MOJIb30BATENH (OpraHbl roCy1apCTBEHHON
BJIACTH M YIPABIICHUS, PA3JIMYHBIC YUPEXKJEHUS, OPraHU3alUU, MPENNpHUsITHS, a TaKKe OTIeIbHbIE
rpaxkJiaHe), KOTOPbIM 3Ta HHPOpPMALIUS HyXKHA.

B oTeuecTBEeHHOM apXHMBOBEIEHHM pa3NyalOT HANpPaBIICHUS, IeTU U (OpPMBbI UCHOIH30BAHUS.
OCHOBHBIMM HaIIPABJICHUSIMU HCIIOJI30BAHUSA JIOKYMEHTOB SIBJISIOTCS: YKPEIUIEHHE POCCUHCKOMN
rOCyJJapCTBEHHOCTH, YIOBJIETBOPEHHE WH(GOPMAIIMOHHBIX TOTPEOHOCTEH 00IecTBa, OOECTICUCHHE
3aKOHHBIX IIPaB U HMHTEPECOB IpaxxaaH. llenn ucnonb3oBaHMs apXMBHBIX JOKYMEHTOB CIEAYIOLIUE:
yOpaBlieHYEeCKHe,  IMOJIMTUYECKHE, HOKOHOMHUYECKHE, Hay4Hble, KYJIbTYPHO-IIPOCBETUTEIHCKUE,
coluanbHO-1IpaBoBble. CTYIeHTY HEOOXOIUMO 3HATh BCE ATU LIEJIH U MIPUBOAUTH KOHKPETHBIC TPUMEPHI
MCIIOJIb30BaHUS JOKYMEHTOB JUUIsl TOM WJIM MHOW LEJH.

JIpyTUM acleKTOM paccMaTpUBAaeMOM TeMbl SBJSIETCS BONPOC 00 OpraHU3alMOHHBIX (opmax
UCIIOJIb30BAaHUSl ApPXMBHBIX JTOKYMEHTOB, CPEIU KOTOPBIX MOXXHO BBIJENIUThH: HCIOJHEHHE 3alpOCOB
OpraHu3alyii U rpaxaaH, MHUIMATUBHOE MH()OPMUPOBAHHUE YUPEKICHUH W OpraHu3anui, myOauKamnus
JIOKyMEHTOB, TPOBEJACHUE HH(POPMAIMOHHBIX MEPOTNPUITHHA, HCIOJb30BaHHE AOKyMeHTOB B CMU,
MIOArOTOBKA JOKYMEHTAJIbHBIX BBICTABOK, IIPEJOCTABICHUE JIOKYMEHTOB IIOJIb30BATEISAM IS
HCCIIEIOBATENbCKOM paldoThl, BbIJIaya MOJIMHHBIX JOKYMEHTOB BO BpeMEHHOe moib3oBaHue. Ocoboe
BHUMaHME CTYJIEHTY cjelyeT oOpaTUTh Ha Te (OPMbI OpPraHU3aIMH HCIIOJIb30BAaHUS JOKYMEHTOB,
KOTOpble HEOOXOAMMBbI OyAyIleMy Ienarory, MOryT ObITb HCHOJb30BaHbl B YYEOHBIX IIENX, IMpPH
NIPOBEICHUN BHEKJIACCHOM paboThl B IIKoJie, B paboTe KpaeBeIUEeCKUX KpPY>KKOB (OpraHu3anus
TEMaTHYECKUX U OO30pHBIX JKCKYPCHH B apXWB, MPOBEJIEHUE MIKOJbHBIX YPOKOB C MPUBICYECHHUEM
MO/UIMHHBIX JOKYMEHTOB IO HUCTOpPHM pojaHoro kpas). CTyneHTy — Oynaymiemy meaarory — cienyer
MIOMHHUTb, YTO MOJOOHBIE OpraHM3alMOHHBbIE (OpPMBI yueOHONW M BHEKIACCOBOM pPaOOTHI BBHI3BIBAIOT
3aUHTEPECOBAHHOCTh Y IIKOJBHUKOB K OTEUECTBEHHOM HCTOpPHUH, K MCCIEI0BATENbCKON paboTe,
BOCHUTHIBAIOT y MOAPACTAIOIIETO MOKOJICHUS YYBCTBO IATPUOTHU3MA.

Tema 9. PaGora uccienoBareisi ¢ apXMBHBIMH JOKYMEHTAMH

1. Opranuzanus paboThl YUTAIBHBIX 3aJI0B apXMBOB KaK OHA U3 ()OPM UCIIOIB30BAHUS
JOKYMCHTOB.

2. [IpaBuia paboThI MOJIB30BaTENCH B YUTAIBHBIX 3aJIaX apXUBOB.

3. OcHOBHBIE METO/IbI U TIPUEMBI paOOTHI C APXUBHBIMH JJOKYMEHTaMHU.

OnHoit U3 GpopM HCHIOTB30BAHUS APXUBHBIX JJOKYMEHTOB SIBJISIETCS PEAOCTABICHHE TOKYMEHTOB
M0JIb30BATENSIM Yepe3 YUTAJbHBIEC 3alIbl JJI UCCIe0BaTeNIbcKOi paboThl. g OyIyliuX UCTOPUKOB U
Iperno/iaBaTeNei-uCTOPUKOB JaHHas (hopMa MCIIONB30BaHUS MUMEET 0cO000e 3HaueHHEe, TaK Kak 3HaHUS,
MPUOOpETEHHbIE B XO/JI€ U3YUYECHUS JaHHOW TeMbl OyAyT MPUMEHEHbI MU JIMYHO B YUEOHBIX LENAX MPU
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MOJrOTOBKE KYpCOBBIX M JHUIUIOMHBIX paboT, a B OyaymemM  MOryT OBbITh HCIOJIb30BaHbl B
HCCIIEIOBATENbCKON JIEATEIbHOCTH M TpPH IPOBEIEHUU BHEKIACCHON paboThl B IIKOJE, B padoTe
KpaeBeqUYECKUX KPY’KKOB U TIOUCKOBBIX OTPSOB.

B rocynapcTBeHHBIX apXuBax JUIsl MPEIOCTABIICHUS ApXUBHBIX JOKYMEHTOB I0JIb30BATEISIM
COo3JlaeTcs CleUalbHOe CTPYKTYPHOE MOJpa3JiesIeHHe - YNTAIbHBINA 3ajl, OCHAIEHHBIH HEO0O0X0IUMBIM
o0opyI0BaHUEM ISl IPOCMOTPA TOKYMEHTOB U MUKPODUIBEMOB, a Takxke HeoOxoaumbiM HCA.

B 1998 rogy PocapxuB ytBepamn «lIpaBmiia pa®oTbl Mosib30BaTeNel B UYMTAIBHBIX 3ajax
roCyJIapCTBEHHBIX apXuBOB Poccuiickonn deaepanum», C COACPHKAHUEM KOTOPBIX CTYJICHT JOJKEH
03HaKOMUTbCA. CTYZEHT JIOJKEH UMETh MpEe/ICTaBlIeHHe O Mopsake opopMIICHUs UcclieaoBaTeneil s
paboThl B 4YMTANbHBIX 3ajaX apXWBOB, O MpaBuUjax pabOThl U TPeOOBAHUAX K IOJIH30BATENIO IO
00€CTIeYeHNIO0 COXPAHHOCTH MCIIONb3yEeMbIX JOKYMEHTOB.

I'oBopst 00 OCHOBHBIX METOAAX U MpUeMax pabdOThl C APXUBHBIMH JOKYMEHTaMH, apXUBUCTbI
HCIOJIB3YIOT TEPMHUH «apXUBHas IBPUCTUKA». ApXUBHas IBPUCTUKA — HAlpPaBICHUE apXUBOBEIEHUS,
M3y4Yarolllee METOAUKY MOUCKA PETPOCIEKTUBHONW TOKyMEHTHON MHGOpMaluu B LEIAX 3PPEKTUBHOTO
WCTIOJIb30BAaHUS IOKYMEHTAJIBHBIX OOraTCTB apXMBOB B MHTEpECaxX 00IIecTBAa M HCTOPHUYECKON HAYKH.

OcHOBHOM 3a7jauell apXUBHOM SBPUCTHUKH SIBJISIETCS MOUCK JOKYMEHTHON MHGOpPMAaIMU KakK JUIs
YUpEXACHUH, OpraHu3aluil U NpeanpusThii, TaK U JJIs UCCIIE0BATENbCKOM paboThl CIEHUAIUCTOB 10
BBISIBJICHHIO B apXHBaX, OMOIMOTEKaX U My3€esX UCTOUHUKOB 10 TeMe.  J{J1s BBINOJHEHHUs 3TOU 3a7auu
HE00X0IUMO:

- HaJIMYUe Hay4HbIX NpUHUUINOB opraHu3auud AD® PO u GopmupoBaHus XpaHsmuxcs B
apXuBax JJOKyMEHTaJIbHBIX KOMILJIEKCOB,

- opranmzanusi A® P® kak LETOCTHONM CHUCTEMBI T'OCYIAapCTBEHHBIX M BEIOMCTBEHHBIX
XpaHWIY;

- CYILIECTBOBAHUE CHUCTEMbI YYETHOTO M HAyYHO-CIIPABOYHOTO ammnaparta rocyJapCTBEHHBIX
apXUBOB.

Kaxnomy, kT0 pabotaer B apxuBe HEOOXOIUMO 3HAHWE METOJIUKH MOUCKAa WH(OPMAITIH.
[lonrotoBka Kk paboTe B apxvBe HAUMHAETCA C U3yYEHHUs OIyOJUMKOBAHHBIX paboT Mo TeMme
HCCIIETOBaHMsI, apXUBOBEIYECKOM U CIIPaBOYHOMN JINTEPATYPhI, KaTaJIOrOB OMyOJIMKOBAHHBIX COOPHUKOB
JOKYMEHTOB, MPEABAPUTEIHHOMY O3HAKOMJICHHIO C OIyOJMKOBAHHBIMHU ITyTEBOAUTENIIMU U 0030paMu
¢donnoB. Heo6xoauMblIi 3Tal NOJArOTOBKU K paboTe B apXMBE - 3HAHUE UCTOPUU TOCYUPEKICHUH.

OCHOBHBIMU 3TallaMu NOUCKA JOKYMEHTOB SIBJISIFOTCS:

1) VYcranomnenwe ¢ormooOpazoBareneid, B ACITCIBHOCTH KOTOPBIX MOTJIM BO3HHKHYTh
MaTepHalbl, CoAepIKallie HHTEPECYIONIYIO Uccie1oBaTeNst HH(OpMAIHIO;

2) MOUCK HAa MEXKapXWBHOM YpOBHE C 1EJbI0 YCTAHOBUTh HAa3BaHUS apXHUBOB, MY3€EB,
OuOINOTEK, B KOTOPBIX XpaHATCS MaTepuaibl MO TeMe HCCIeNOoBaHUs (UIg 3TOr0 HEoOXOIUMO
BCIIOMHUTD MPUHIIUIIBI KJacCU(PHUKAIIMHN T0KyMEHTOB Ha ypoBHEe AD PD);

3) mouck Ha YpOBHE apXuBa, KOT/Ia B apXUBE yCTAHABIMBAIOTCS WM YTOUHSIOTCS HAa3BaHUS WIIH
HOMepa (OH/IOB, B KOTOPBIX OTJIOKUINCH HYXHbIE JOKYMEHTHI (ISl 3TOT0 HEOOXOAMMO BCIIOMHHTH
CUCTEMY Hay4YHO-CIIPABOYHOTO ammnapara Kk JokyMeHTam A PD);

4) mouwck Ha ypoBHe (oHAa, Korja TpeOyeTcs YCTaHOBHTH HOMEpa JeN, TOJJIeKAIInX
MIOJINCTHOMY IIPOCMOTPY,

5) mouck Ha ypoBHE JieNa, JOKYMEHTa.

I'maBHOE B MOMCKE — TOYHO YCTAaHOBUTH ApXMBHBIM IMHU(pP, T.€. COBOKYNHOCTh MOMCKOBBIX
JAHHBIX, MO3BOJISIIOIINX OE30LIMO0YHO Pa3bICKUBATh HYXHBIM JOKYMEHT B apXuBoxpaHuiaumax. [Ipu
o(opMIIeHNN BBIMUCOK U3 apXUBHBIX JIe] HEOOXOJMMO MPAaBUIBHO UX OGOPMHTH, COONIONAs MOPSI0K
CCBIJIOK Ha UCIOJIb30BaHHBIE apXUBHBIE TOKYMEHTHI M1 HayYHO-CIIPABOYHBIN anmapar K HUM.
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Tema 10 CoBpemeHnHasi opranu3anusi 1 OCHOBHbIC TeHACHIIMHA Pa3BHUTHUSI APXMBHOIO /1e/1a B
3apy0e:KHBIX CTPaHaXx.

1. CoBpeMeHHOE MPaBOBOE MOJIOKEHHE, CHCcTeMa U (DYHKIIMU apXUBHBIX YUPEKICHUH
3apyOCKHBIX CTPaH.

2. OcoOeHHOCTH KOMITJIEKTOBAHUS, XPaHEHUSI U UCIIOJIb30BaHUS JJOKYMEHTOB B 3apyOeKHBIX
CTpaHax.

JlaHHass mocnenHsAs JIEKOUSA Kypca SBIAETCA  JONOJIHEHHEM K KypCy OTE€YECTBEHHOIO
apXUBOBEACHUS C LENbI0 PACHIMPUTh UX 3HaHMUS 00 apxuBax B LejoM. JIEKIMS OCBELIaeT MpPaBOBOE
MOJIOKEHHUE, CUCTeMy U (YHKIMHM AapXHMBHBIX YUPEXKACHUH 3apyOeKHBIX CTpaH, OCOOEHHOCTH
KOMIUTIEKTOBAHMS, XPAHEHWS M HMCIHOJIb30BAaHUS JIOKYMEHTOB B KaXJOW CTpaHe. B kaxaoW cTpaHe
apXUBHOE JIEJI0 UMEET CBOU OTJIMYUTENBHBIE UEPTHI, Pa3BUBAETCSA IO CBOMM 3aKoHaM. ClOXUBIIAsCS
CTPYKTypa apXHBHOW CETH 3aIlaJHBIX CTpaH B KOPHE OTJIMYAETCS OT IPUBBIYHOM HAM CETH YUPEKICHUN
apxuBHOH ciyx0b1 Poccuiickoit @enepanunu. [IpaBuia yuera, KOMIUIEKTOBaHUS, UCIIOIb30BaHUS TaKKe
HE BCErJla COOTBETCTBYIOT MNpUHATHIM B P®. A BoT TpeOoBaHuS K 00ECHNEUYEHHIO COXPAHHOCTH
JOKYMEHTOB, 32 HEOOJIBIIIMM HCKIIFOUCHUEM, HICHTUYHBI C POCCHICKUMU. B nekiun pacckassiBaeTcst 00
apxuBHoMm gene B CIIA, ®panuuu, 'epmanun, Hunepnanmax, Asctpum, Kutae. IlpocmymanHusrii
MaTepual JaeT CTYIEeHTaM BO3MOXHOCTb IIOBTOPUTH KypC OTE€YECTBEHHOI'O APXUBOBEIECHUS, CPABHUTH
€ro OCHOBHbBIE MO3MIMM C 3apyO€KHBIM apXUBOBEJCHHEM. A CBEJEHUS O OOJBIIUX JOCTHKEHHSIX B
00JIaCTH COBEPILIEHCTBOBAHUS W TEXHUYECKOTO OCHAILCHMS 3apyOeXHbBIX apXHBOB, BHEJIPEHUH B
MPAKTUKY PaOOTHI MEPCOHANBHBIX KOMIBIOTEPOB, HOBEHIINX CUCTEM XpPaHEHHsI JOKYMEHTOB IMO3BOJISAT
NPEJCTaBUTh U HeAaJIeKoe OyayIiee OTeUeCTBEHHbBIX apXHBOB.

5. O6pa3oBaTe/ibHbI€ TEXHOJIOTHHU

Hcnonb3yemble 00pa3oBaTelNbHBIC TEXHOJIOTHH: JIGKIIMU, MPAKTUYCCKUE 3aHSTHS, CEMHHAPCKHE
3aHATHS, CAMOCTOSATENIbHAS paboTa CTYICHTOB.

[lpn mpoBeeHWW 3aHATHH PEKOMEHAYETCS WCIOIb30BAaHUE TPATUIIMOHHBIX, AKTHUBHBIX H
MHTEPAKTUBHBIX (popM 3aHATHH (pa300p KOHKPETHBIX CUTyalMil M Jpyrue (GopMbl) B COUETAHUU C
BHEayIUTOpHOM paboToil. B paMkax ydeOHOro mpoiiecca npeaycMOTpeHbl 3aHaTus B nomemienun OI'Y
«["ocynapcTBeHHbI apxuB MIBaHOBCKOI 0051aCTH», MOCEHIEHUE TEMAaTHUECKUX U 0030pHBIX 3KCKYpCHU
M0 apXUBY, IKCTIOHUPYEMBIX BBICTABOK aPXUBHBIX TOKYMEHTOB.

AynuTtopHsle:

Jlektmy WH()OPMAITMOHHOTO THIIA C WCIIOJIF30BAaHUEM HATIISIHBIX TOCOOMH, JIEKIIMU-TUCKYCCHH,
MPaKTUYEeCKHe 3aHATHS (B TOM 4YMcie, Ha 0a3e TOCyZapCTBEHHOTO apXWBa), CEMMHAPCKHE 3aHATHS —
BBICTYTUICHHS, TUCKYCCHH, OOCYKIICHHS.

BueayautopHsie:

PaGora B rnoGanbHOi cetn (Mcnosib3oBaHue MHTepHET-TEXHONOTHI), paboTta B OHOIMOTEKaX,
MOUCK MH(pOPMALIUH.

6. YueOHO-MeTOAMYECKOE 00ecIIeYeHHe CAMOCTOSITeIbHOI PadoThl 00y4arouXCs

TeMbl 17151 CAMOCTOSITEILHOTO U3yYEHHUSI:

Tema 2. CoBpeMEHHOE apXHUBHOE 3aKOHOJATENIBCTBO:

VYcnoBus noctyna K apXuBHBIM JOoKyMeHTaM. OrpaHuyeHus Ha JOIYCK.

Pernonanbhslit 3akoH «O0 apxuBHOM Jene B MiBaHoBckoi obmacti» 2006 r.

Tema 4. DxcriepTH3a HEHHOCTH JOKYMEHTOB

O3nakomJieHHE U paboTa ¢ HOMEHKJIATYpaMHU U MEPEYHSIMH TOKYMEHTOB.

Tema 8 Vcnonb3oBaHue JOKyMEHTOB apXxUBHOTO (poHaa PD.

PabGora c¢ okypHamamu «McTopuueckuil apXuB», OINpeJeNeHHEe BUAOB JIOKYMEHTAJIbHBIX
myOuKanui.
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Tema 9 PaGota uccnemoBatess ¢ apXUBHBIMHU JOKYMEHTaMHU.

3nakomcTBO ¢ [IpaBumamu paGoThI MOJIH30BATENCH B YMTATBHBIX 3aJI1aX apXHUBOB

[lomHOCTBIO BECh METOJIMYECKUH MaTepual MO OOECIEUYEHUI0 CaMOCTOSTENbHON paldoThI
CTyJ1eHTOB npuBoauTcs B IIpunoxenun 1 k PII.

7. XapaKTepl/lCTl/lKa OLCHOYHBIX CpPEACTB JId TEKYHIEro KOHTPOJA YCIIEBACMOCTH M
NMPOMEKYTOUYHOIH ATTeCTAMH 00yYAIOIIHUXCS MO TUCIUILINHE

3adet B popme OJIAHKOBOTO TECTHPOBAHUS

CrTyneHT monydaeT 3a4eT, OTBETHB MPaBUIBHO Ha 18 BOmpocoB u3 24 MOCTABIEHHBIX B TECTE.
Takum 00pa3oM, Kypc CUMTAETCS OCBOCHHBIM, €CIIM CTYJCHT OTpa0OTal BCE 3aHATHS, BBICTYIHI Ha
CEMHUHAPCKUX 3aHATHUSX, TPABIIIBHO OTBETHIJI Ha UTOTOBBIN TECT.

8. YueOHO-MeTOoAMYecKOe M HH(POPMALMOHHOE 00eceUyeHue TUCIUIIMHBI

OcHoBHast iuTepaTypa.

1. llynsruna, M.B. ApxuBoBenenue : yue6Hoe nocodue / M.B. lllynbpruna ; - ApXaHrenbek :
NI CADY, 2014. - 233 c. : tabn., w1 - ISBN 978-5-261-00937-5 ; To ke [DnekTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=312311

2.TenpuapoB, A.Jl. ApxuBoBenenue : ydebOHoe mocobue / MockBa : M3marenbcko-Topropas
koprnopanus «/amkoB u K°», 2017. - 184 c. : Tabi. - (YueOHble n3nanus ajs 0akanaBpoB). - bubmmorp.
B KH. - ISBN  978-5-394-02697-3 ; To  xe [DneKTpoHHBI  pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=450785

JdonmosiHnTeILHAS JIMTEPATYPa

1. BcnomorarenbHble HCTOPUYECKHE NUCHUIUIMHBI : Y4eOHO-METOAMYECKUN KOMIUIEKC / -
KemepoBo : KemI'VKU, 2014. - 208 c. : Tabn. ; To ke [DaexkTpoHHBIA pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=275538

2. FOmamesa, FO.10. Uadopmatuzamnus apxusHoro nena B Poccuiickoit deneparuu (1991-2015
IT.): HAy4YHBIC HUCCIIEIOBAaHUS B OONACTH MpUMEHEHUS WH(GOPMAIMOHHBIX TEXHOJOTUH : MOHOTrpadus /
10.10. FOmameBa. - Mocksa ; bepnun : Jlupekr-Menua, 2016. - 355 c. : wi. - bubnuorp. B k1. - ISBN
078-5-4475-7708-7 ; To xe [DOnekrponnsiii pecypc]. - URL: http:/biblioclub.ru/index.php?
page=book&id=438643

Pecypcbl HHpOPMALMOHHO-TEIeKOMMYHUKAIIHOHHOM ceTH «AHTepHeT»:

CuctemMa »dJEKTPOHHOM TMOJJIEPKKH 0OpazoBaTeIbHOrO mpouecca «Moil  yHUBEpPCHUTET»
https://uni.ivanovo.ac.ru

ITpodeccronanbHble 0a3bl JaHHBIX U MH()OPMAIIMOHHO-CIIPABOYHBIE CUCTEMBI:

OBbC «YHuBepcurerckast Oubnnoreka onnaitn» www.biblioclub.ru

OnexrponHas oubnuoreka MBI'Y http://lib.ivanovo.ac.ru

OnextponHsiid kataior Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

IIporpammHoe oGecneueHue: omepanuoHHas cuctemMa Microsoft Windows, maker oguCHBIX
nporpamMm Microsoft Office u(umm) LibreOffice, untepuer-6paysep Microsoft Edge u(umm) Yandex
Browser.

9. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHre JUCHMILTUHBI
Y4eOHble ayAUTOPUU:
- JUIS TIPOBENICHUS 3aHATUM JICKITMOHHOTO THIA C KOMIUIEKTOM CHEIUATN3UPOBAHHON ydeOHOM


http://biblioclub.ru/index.php?page=book_red&id=312311
http://lib.ivanovo.ac.ru/index.php/ek
http://www.biblioclub.ru/
https://uni.ivanovo.ac.ru/
https://uni.ivanovo.ac.ru/
http://biblioclub.ru/index.php?page=book&id=438643
http://biblioclub.ru/index.php?page=book&id=438643
http://biblioclub.ru/index.php?page=book_red&id=275538
http://biblioclub.ru/index.php?page=book_red&id=450785
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MeOen M TEXHHUYECKUMH CpEICTBAaMHM OOyYeHUs, CIyXallUMH [UIs [pPeJOCTaBlIeHUs Yy4eOHOH
uH(popMaluu O60JbIION ayAUTOPUH;

- NN TpPOBEACHUS 3aHATUH CEMHUHAPCKOTO THIA, KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIA H
MIPOMEKYTOYHOW aTTECTAIlMH ¢ KOMIUIEKTOM CHEIHATH3UPOBAHHON YUYeOHOH MeOenn U TeXHHYECKUMH
CpeAcTBaMH O00Yy4EHUS;

[TomenieHue Al CaMOCTOSITENLHOW pabOTHI, OCHAIEHHOE KOMILICKTOM CIEIHaTH3UPOBAHHON
yueOHO MeOenu, KOMIbIOTEPHONH TEXHUKOW C BO3MOXKHOCTBIO TMOJKIIOYEHUS K ceTu «MHTepHeT» u
obecnieuennem noctyma B JUOC.

JleMOHCTpalMoOHHOE O0OPYJOBaHUE U y4eOHO-HATJISAHBIE TMOCOOMS AJISl 3aHATHH JIGKIIMOHHOTO
TUTA, 00ECTICYNBAIOIINE TEMATHUECKUE HILTIOCTPAITUH:
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ABTOp padoueil nporpamMmbl JucumInHbl: Cemenenko A.M.., nupextop I'”ANO.

[Iporpamma paccMoTpeHa U yTBep:K/ieHa Ha 3aceiaHuu kadeapsl uctopun Poccun

«31» aBrycra 2021r., npotokoi Ne 1

[Tporpamma oOHOBIIEHA
HPOTOKOJI 3aceaHust Kadeapbr Ne

OT « » 20 r.

CornacosaHo:
PyxoBonurens Ol

(moanuce)

[Tporpamma oOHOBIIEHA
HPOTOKOJI 3aceaHust Kadeapbr Ne

N.A. Komuccaposa

OT « » 20 .

CornacosaHo:
PyxoBonurens Ol

(moanuce)

[Tporpamma oOHOBIIEHA
HPOTOKOJI 3aceaHust Kadeapbl Ne

N.A. Komuccaposa

OT « » 20 r.

CornacosaHo:
PyxoBonurens Ol

(moanuce)

N.A. Komuccaposa
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