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1. Ilesin ocBOEHUSsI AN CUMIIIMHBI

Ilenbro OCBOEHMS TUCLMILIMHBI ABJIsIETC (popMuUpoBaHUEe Y 00ydaroIuXcsi COBPEMEHHbBIX 3HAHUH,
NPAaKTUYECKUX HABBIKOB M YMEHHi, CHOCOOCTBYIOIMX 3((EKTUBHOMY NPUMEHEHHUIO CHPAaBOYHBIX
IIPAaBOBBIX CUCTEM IIPU PELICHUHU TIOBCEIHEBHBIX 3a/]1a4 NPo(ecCHOoHaIbHOMN 1eATEIbHOCTU IOPUCTA.

[ensiMu OCBOEHUS TUCLUIIIINHBI SBIISIOTCS:

- oOyueHue npueMaM [OHMCKa MH(GOpPMALUU C HAMMEHBIIMMHU 3aTpaTaMHM CHJI U BPEMEHH IS
pelIeHnsT BO3HUKIIETO BOIMPOCa C IIeNbI0 BbIOOpa Hanboiee paluOHAIbHOTO alroOpuTMa ACHCTBUM,
HaBBIKaM CO3/aHUs yIOOHOro pabovero NpoCcTPaHCTBa;

- IpuoOpeTeHNe HABBIKOB MPABMIILHOTO TPUMEHEHUSI HAWJCHHOW MH(pOpMaluu (0OTIHYaTh HOPMY
OT Pa3bsICHEHUH, He IPUMEHATh YCTapeBLIYI0 HHPOPMALIUIO U T.1.);

- 9(ppekTHBHO OpHEHTHPOBATHCS B MOITYYEHHOUW MH(OpMAINU, CTPYKTYPHUPOBATh €€ M HaXOAWTH B
HEl OTBET Ha CBOM BOIIPOC;

- 0oTpaboTKa MPAKTHYECKUX HABBIKOB OOpaOOTKM M A(PPEKTHBHOrO NPUMEHEHHUS HalJICHHON
UH(OPMaIUK: ONEPATUBHOE HUCIOJIb30BAHUE PE3YJIBTATOB MPEBIAYIINX 3alPOCOB, YMEHUE BBHITPY’KaTb
MH(OPMAIUIO U3 CUCTEMBI U TIP.;

- OCYILECTBJIEHHE MPAKTUYECKOH IOArOTOBKM OOYYaroIUXCs IOCPEACTBOM  BBINOJIHEHHS
OTIpEeNIeICHHBIX BHJIOB paboT, CBA3aHHBIX C Oyaymed mnpodeccnoHaabHON AEATENbHOCTBIO U
HalpaBJIeHHBIX Ha (OPMUPOBaHUE, 3aKPEIUICHUE, Pa3BUTHE NIPAKTUYECKUX HABBIKOB U KOMIETEHLUH 1O
npod o0 00pa3oBaTEIbHOM MPOTPAMMBI.

2. MecTo tucuunjuHbl B cTpykType OIT

Huctunnuna «HbOpMaIIMOHHBIE TEXHOJOTUU B HOPUIUYECKON NEATEIHHOCTH» OTHOCUTCA K
00s13aTeNIbHON YacTH B CTPYKTYpe 00pa30BaTelIbHOM IMPOrpaMMbl, UMEET CBA3b CO BCEMM H3y4aeMbIMU
MIPABOBBIMU TUCIUIUITMHAMHU, TTOCKOJIBKY JaeT, Mpex/ie BCero, 3h(HEeKTUBHBIN HHCTPYMEHTAPHI U HABBIKU
paboThI ¢ 11000 MpaBoBOi HH(GOpMaLUEH.

OcBoeHne JaHHOW JAUCHUIUIMHBI MO3BOJISIET 00yYaroneMycsi MaKCUMAallbHO MOJTHO HHTETPUPOBATH
MOJTyYEHHBIE B X0J1e 00yUeHUs 10 MPO(PUIBHBIM MPEAMETaM 3HAHUS B YCIOBHSI OBICTpOpa3BUBAIOLIEICS
KOMITBIOTEpPHU3aLIUH.

B xone w3yueHus NaHHOW MMCHMIUIMHBI CTYIEHTaMH OyIyT MOJy4Y€HBl T€ HaBBIKM M YMEHUS,
KOTOpPbIE TMOMOTYT MM pacIIMpUTh CBOM 3HAHUS B IOPUCIPYICHIMM 3a CYET HCIOJIb30BaHUS
COBPEMEHHBIX KOMITBIOTEPHBIX TPOrpPaMM, CIPABOYHO-TIPABOBBIX CHCTEM IPUMEHSIEMBIX BO BpPEMs
y4eObl ¥ pabOoTHI MO FOPUINYECKON CHEIIMATIBbHOCTH.

st ocBOCHMS TAaHHOM TUCITUTIIUHBI O0YJIArOITUICS JOMKEH:

3HaTh:

- cynebnyro cucremy PO,

- YCIIOBUS ¥ TIOPSIOK BCTYIIJICHUS B CHITY (pefiepalibHbIX HOPMATHBHBIX aKTOB;

- OCHOBBI IOPUINYECKON TEXHUKH;

- IOHATHE U CTPYKTYPY MPABOBOI MHPOPMALIUH.

Ymersn:

- pelaTh ¢ UCIMOJIb30BaHUEM KOMIBIOTEPHBIX TEXHOJIOTHIA pa3indHble MpodeccuoHanbHbIe 3a1a4H,
paboTarb B KOMIBIOTEPHBIX CETSIX, IPOBOJUTH NPOLECC CamMOOOy4yeHUss C HCIOIb30BaAaHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH;

- TPUMEHATH METONIbl MPOBEACHMS] NPHUKIATHBIX HAY4YHBIX HCCIEJOBAHUNA C TOMOILBIO
MH(POPMAITMOHHBIX TEXHOJIOTHH B cepe I0pUCIPYICHIINY;

- aHaJIM3UpoBaThb U 00palboTaTh pPe3yNbTaThbl NMPUKIAAHBIX HAYYHBIX HCCIIEIOBAHUI. HaBBIKAMU
MPOBEACHHSI MPUKIAJAHBIX HAYYHBIX HCCICIOBAHUA C TMOMOIIBI0 HH(POPMAIMOHHBIX TEXHOJOTHH B
IOPUCTIPYACHIINY;
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HmMeTh npakTHYeCKHE HABBIKH:
- coopa u 00paboTku WHGOpPMAIMK, UMEIONICH 3HAYCHWE IS peasiu3allMd NPABOBHIX HOPM B
COOTBETCTBYIOIINX chepax MpodhecCHoHaTbHOM NeITeIbHOCTH,
- IOATOTOBKH IOPUANYCCKUX NOKYMCHTOB;
- paboTath ¢ uHMOpMAaIHel B III00ATbHBIX KOMITBIOTEPHBIX CETSIX.

3. [Inanupyemble pe3yJbTaTbl 00yUeHHs 0 TUCHUILINHE

3.1. Komnerenuuu, popMHPOBAHHIO KOTOPBIX CIIOCOOCTBYET THCIUIIIMHA

[Tpu ocBOEHMM TUCIUILIMHBI (POPMHUPYIOTCS CIEIYIOIINE KOMIIeTeHIIMU B cooTBeTCcTBUU ¢ PI'OC
BO no nanHOMy HanpaBiI€HUIO TOATOTOBKHU:

- obmenpodeccuonanbusie (OIK):

OIIK-7 - crmocobeH MpUMEHATh HH()OPMAIIMOHHBIE TEXHOJIOTUN U MCIIOIB30BaTh MPABOBBIEC 0a3bl
MaHHBIX A7 pemeHus 3afad  NpoPecCHOHATbHOM  NEATENBHOCTH C  y4eToM TpeOOBaHHIA
MH(}OPMAIIMOHHON 0€30I1aCHOCTH.

3.2. IlepeyeHb NJIAHUPYEMBbIX pe3yJbTAaTOB O0y4YeHHs] IO JAUCHHUILINHE, COOTHECEHHBIX ¢
HH/IMKATOPAMHM J10CTHKeHUs! opMupyeMbIX KOMIIEeTEeHIIUH

B pe3ynbrare 0cBOSHUS NUCHUIUIMHBI O0YYaIOIIUNACS JOKEH:

3HaTh:

- mecto u poinb CIIC B coBpeMEHHOM HWH(POPMALMOHHOM OOLIECTBE JJs PELICHHS
npodecCHoHaTBHBIX 3a/1a4;

- 0cHOBHBIE cBo¥icTBa U napameTpsl CIIC;

- OBJIAJIeTh TEOPETUUYECKUMHU 3HAHUSMU O MPUHIUNAX pabOThl CIPaBOYHBIX MPABOBBIX CUCTEM,
OCHOBax KJacCH(PHUKAIMN M CHCTeMaTH3aluu WHPOPMAIIMOHHBIX MaTepuagoB U HOPMATUBHBIX aKTOB B
HUX.

- BUJIBI LIEJIEBBIX Mpoduiield, TOHUMaTh UX Pa3IndKe;

- CTPYKTYpy HWH(}OpPMAIIMOHHOTO MacCHMBa CHCTEeMBbI (paszenbl, WH(OPMAIMOHHBIE OaHKH,
[lyreBonuTenn);

- OCHOBHBIE CPE/ICTBA [TOMCKA U MOHUMATh JIOTUKY UX pabOThI,

- 0 BO3MOXHOCTSX pabOThl U coxpaHeHHUs WH(popMaIuu (CIpaBKa, OIVIaBICHUE, PENaKINM; U UX
CpaBHEHHE, 0030p U3MEHEHU JOKYMEHTA),

- 00 OCHOBHBIX BO3MOXKHOCTSIX pabOTHI C TEKCTOM JIOKYMEHTA: 3aKJIQJKH, MANKH, OCTAHOBKA Ha
KOHTPOJIb.

Ymersn:

- OCYILECTBISATh ONTUMAJbHBIM MOUCK IOPUIMYECKON HMHpOpMalMK Uil PElIeHHUsS KOHKPETHOTO
BOIIPOCA;

- 3¢)(heKTUBHO OPUEHTHPOBATHCA B MOJyYeHHOM HH(pOpMaInu;

- BBIJICIIATH TVIaBHBIC TIO3UIIMH B HCTOYHUKE: HOPMAaTUBHBIX JOKYMEHTAaX, CyAeOHOM MpaKTUKe.

- CpaBHUBATh, KJIacCU(UIIMPOBATh, AHAJTU3UPOBATH MaTepHall, MoAOUPaTh HYKHbIE JOKAa3aTeIbCTBA
¥ 000CHOBaHUS JIJIs pEIIaeMOro BOMPOCa;

- JIeJIaTh BBIBO/BI U 3aKJIIOUEHUS A1 3(PPEKTUBHOTO UCIIOJIb30BAaHUIO HallICHHON HHPOPMALIUHU 11O
peeHnIo Mpo(hecCHOHATBHBIX BOIIPOCOB,

- IEPEXOAUTH OT OOILEro K YaCTHOMY M HA00OPOT /JIsi CHMXKEHUST PUCKOB;

- BBITPYXaTb WH(OPMAIHIO U3 CUCTEMBI (KOTIMPOBAaHUE, TIeYaTh, OTIIPABKa IO MOYTE);

- OIpenensaTh, JACUCTBYEeT 1M JAaHHBIM JOKYMEHT/HOpPMAa, KAaKOBbI OCOOEHHOCTH MPHUMEHEHUS
JAHHOTO JOKYMEHTA;

- OPUEHTUPOBATHCS B TEKCTE JOKYMEHTA, HAXOIUTh HY)XHbIE (DparMeHThI TOKyMEHTA, MEePEXOIUTh
IO CChUIKaM;
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-IIPUMEHUTH MPUMEUAHUs Ha MPABOW MMaHEIH U JIOMOJIHUTEIbHYIO HH(POPMAITUIO, YMHBIC CCBUIKU;

- CTaBHTh 3aKJIaJKU B JOKYMEHTE, CTABUThH JIOKYMEHT MU €ro (hparMeHT Ha KOHTPOIIb; CO3/1aBaTh
TIATIKH;

- co3larhb ynooHoe pabouee MpOCTPAHCTBO;

- OBJIAJICTh IIUPOKUM HHCTPYMEHTApHUEM MTOMCKa HH(POPMAIINH B CIIPABOYHBIX MPABOBBIX CHCTEMaX
JUIE HAXOXJICHHWS JIOKYMEHTOB IIPAaBOBOTO XapakTepa I10 HM3BECTHBIM (ITOJHBIM WM HETOJIHBIM)
PEKBHU3HUTaM, €r0 COACPKAHUIO WITM TPUHAJICKHOCTH K IPABOBOM MpobdIeme.

HNmeTh npakTHYeCKHe HABBIKU:

- paboTHI CO CNPAaBOYHBIMH MPABOBBEIMH CHCTEMAaMU IMPU PEIICHUH aKTyaJbHBIX FOPUITICCKUX
3ajad;

- COCTABJICHHSI Pa3JIMYHBIX BUOB JIOTOBOPOB ITOJT KOHKPETHYIO CUTYAIIHIO;

- KOMIBIOTEpHOH 00paboTku wuHbOpmamuu, padoThl ¢ WHOOPMAIMOHHO-TIONCKOBBIMH M
WH(OPMAITMOHHO-CIIPABOYHBIMA ~ CHCTEMaMu H  0a3aMH, UCHOIb3yeMbIX B MpodeccHoHaTbHON
IOPHINYECKON JCSITEIIbHOCTH;

- aHanu3a W OOpabOTKH pe3yJbTaTOB MPHUKIAIHBIX HAYYHBIX KCCICJOBAHUN C IOMOIIBIO
UH(POPMAITMOHHBIX TEXHOJIOTHI B 00JIACTH FOPUCTIPYICHIIHH.

4. O0beM U cofep:KaHue JUCHUINIMHBI

O0beM AUCHUILTUHBI COCTABIIACT 2 3a4eTHBIE €AUHUIIBI (72 aKkaJeMUYECKHUX YacoB), B T.4 B T.4U.

npaktuueckas noxaroroska (III1) — 9 akanemmueckux yaca B oyHOW (opme (5 akageMHUYeCKHUX
4acoB B 3a04HOM opme).

4.1. Conep:kanue IMCUMILIMHBI MO pa3iejamM (TeMaM), COOTHECEHHOe ¢ BHIAMHM H
TPYI0EMKOCTBIO 3aHATHH JEKIIHOHHO-CEMHHAPCKOI0 THIIA

O0beM MHOW KOHTAaKTHOM pabOTHI M CaMOCTOSITEILHOM pabOThl 0OYYArOMIETOCs M0 JUCIUTIIINHE
yKa3aH B yueOHOM IJIaHe 00Pa30BaTEIbHON MPOTPaMMBI.

Ne Bunsl 3anATHIA, HX DOpMBI TEKYLLETO
/1 Paznensr (Tembr) e 00BeM (B ak.uacax, mo KOHTPOJISI YCIIEBAEMOCTH (1o
JIUCLIUIIINHBI 3 04HOI hopme oOyueHMs) 04HOI1 (hopme oOyueHNs)
0_2) 3aHATHA 3aHaTus
© JIEKIHOH- cemuHap- DopMbI IPOMEKYTOUHOMN
HOTO TUIa CKOTO THIa aTTecTaluu
1. | Pasnmen 1 HNudopmannonno- - 1 bnankoBbIe TeCTHI
NMpaBoOBbIe TEXHOJIOTHH
2. | Tema 1. HNudopmanuoHnbie 1 - 0,25
TeXHOJOTMH
3. | Tema 2. IlpaBoBasi uH(opManms: 1 - 0,25
MOHSITHE, BUbI, HICTOYHUKH
4. | Tema 3. [IpaBoBoe peryJmpoBaHue 1 - 0,5

WH(OPMALMOHHBIX TEXHOJOTHH M
HH(popManHOHHAs 0e30MTACHOCTb.

5. Pasnea 2. CIIC B - 2 BnaHKoBBIE TECTHI
HHPOPMALMOHHBIX  TEXHOJOTHAX
IS IOPUIHYECKOH 1eATeTbHOCTH

6. | Tema 4. Mecto u poap CIIC B 1 - 1
COBpeMeHHOM HHG(OPMAIIMOHHOM
o01ecTBe
7. | Tema 5. JoKyMeHTBI B 1 - 1
CIPABOYHBIX MPABOBBIX CHCTEMAX
8. | Pasnen 3. CIIC - 9 (IIIT) biiaHkOBOE M KOMIIBIOTEPHOE

«KOHcy.IIBTaHTHJIlOC» TCCTUPOBAHUC W 3aJaHUA JJIA
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9. | Tema 6. IlpuHuunbl paGoThI C 1 - 1 pemienus npod  3amay ¢
CIHC «KoncyapranTlliaioc» ncnons3oBanneM CIIC
10. | Tema 7. CpeacrBa moucka B CIIC 1 - 2
«KoncyabranTlliroc»
11. | Tema 8. CHoucok JOKYMEHTOB B 1 - 2
CIHC «KoncyapranTlliaioc»
12. | Tema 9. TekcTbl JOKYMEHTOB B 1 - 2
CIIC «KoncyabTanTlLiroc»
13. | Tema 10. Co3nanue y100HOr0 1 - 2
pabouero mnpocrpancrea B CIIC
«KoncyabrantIlaoc»
14. | Pasnea 4. CIIC «'apant» 1 - 4 BiankoBele TECTBI W 3amaHUsI
15. | Tema 11. Ilpunounel padoThl ¢ 1 - 1 JUTsL pemieHust Tpod 3amad
CIIC «I"apanT» ucnoas3oBanueM CIIC
16. | Tema 12. Buasl moucka B CIIC 1 - 1
«lapanm»
17. | Tema 13. PaGora co cmuCKOM H 1 - 1
TekcTtoM JaokymeHToB B CIIC
«lapanm»
18. | Tema 14. CoxpaHenue 1 - 1
uddopmanuu B CIIC «["apanT»
Htoro 3a cemectp: - 16 3auer
HTOro 1o AUCLUILINHE: - 16 3ayer
Ne Bunpl 3anartuit, ux DopMbI TEKYILIETO
/1 Paznensr (Tembr) 00beM (B ax.uacax, Mo KOHTPOJISI YCIIEBAEMOCTH (110
JIUCLIUTUINHBI a 3209HOM hopMe oOyueHwMs) 3204HOM hopme oOyueHwMs)
b? 3aHATHA 3aHATHSA
JEKLUOH- cemuHap- DopMbI IPOMEKYTOUHOU
HOTO THIa CKOTO THIa arrecTraluuu
1. | Pasnen 1 HNudopmannonno- - 1 BxonHas nuarHocTHKa: TeCT ¢
MPaBOBbIE TEXHOJIOTUH MOCTIEYIOIMM  O0CYKICHHUEM
2. | Tema 1. HNudopmannonnsie 1 - 0,25 PE3YNBTATOB.
TEXHOJ 0T
3. | Tema 2. TlpaBoBasi uH(opManms: 1 - 0,25
TMOHSATHE, BUbl, HCTOUHHKH
4. | Tema 3. I[IpaBoBoe peryinpoBaHue 1 - 0,5
HHGOPMALMOHHBIX TEXHOJIOTHHA M
uHGOpPMALHOHHAS §€30MACHOCTbD.
5. Pasznen 2. CIIC B - 1 bnankoBBIe TECTHI
HH(OPMAIMOHHBIX  TEXHOJIOTHAX
JJIS IOPUIHYECKON eATeTbHOCTH
HToro YcranoBouHasi JieKuus - 2
6. | Tema 4. Mecto u poap CIIC B 1 - 0,5
COBpPEeMEeHHOM MH(pOPMALMOHHOM
o01ecTBe
7. | Tema 5. JoKyMeHTBI B 1 - 0,5
CMPABOYHBIX MPABOBBIX CHCTEMAX
8. | Pasnen 3. CIIC - 5 (ITIT) KontpomnpHas pabdora 1

«Koncyabrantlliiocy

biiankoBoe M KOMIBIOTEPHOE
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9. | Tema 6. Ilpunmunsr paGoTsl C 1 - 1 TECTHUPOBAaHUE W 3aJaHusl IS
CIHC «KoncyapranTlliaioc» pemennss mpod 3amad ¢
10. | Tema 7. CpeacrBa moucka B CIIC 1 - 1 ucnoas3oBanueM CIIC
«KoncyabranTlliroc»
11. | Tema 8. CHoucok JOKYMEHTOB B 1 - 1
CIHC «KoncyapranTlliaioc»
12. | Tema 9. TekcTbl JOKYMEHTOB B 1 - 1
CIIC «KoncyabTanTlLaroc»
Uroro 3a cemectp: 4 -
13. | Tema 10. Co3nanue ymr06HOTO 1 - 1
pabouero mnpocrpancrea B CIIC
«KoncyabrantIlaioc»
14. | Pasnea 4. CIIC «'apant» 1 - 3 BiankoBele TECTBI W 3amaHUI
15. | Tema 11. IlpuHuunbl paGoThl ¢ 1 - 0,5 Uid pemieHus npod 3amad
CIIC «I'apaHT» ucnons3zoBanueM CII
16. | Tema 12. Buasr moucka B CIIC 1 - 1 KonuTponsHas pabota 2
«lapanm»
17. | Tema 13. PaGora co cmuCKOM u 1 - 0
TekctoM JokymMeHToB B CIIC
«lapanm»
18. | Tema 14. CoxpaHeHne 1 - 1
uHpopmanum B CIIC «I'apanT»
HToro 3a cemecTp: - 4 3auer
Hroro no qucuumivye: - 10 3auer

4.2. Pa3BepHyTOe ONIUCAHUE COlePKAHUS JMCIUIIMHBI 110 pa3esnaM (TeMam)

Pasznesn 1 UudopManiuoHHO-NIPaBOBbIE TEXHOJIOTHH

Tema 1. UndopManmoHHbIC TEXHOJIOTHH

WNHupopManinoHHbIE TEXHOJOTUHU: MOHATHE U UX POJIb IS topuauueckol Hayku. MHpopmarus,
UH(POPMAILIMOHHBIE TIPOLIECCHl U MHPOPMAIIMOHHBIE CUCTEMBI KaK OObEKThI U3yUEeHHUS.

Tema 2. I[IpaBoBasi nH(pOpMALUA: IOHATHE, BUbI, HCTOYHUKH.

[TonsTHEe M BUBI IPABOBOM MH(OPMAIINH, €€ CTPYKTYpa, 0COOEHHOCTH McMonb3oBaHus. [lopsiiok
BCTYIUICHUSI B CHJIy HOpPMAaTUBHBIX IPaBOBBIX akToB. [loHsATHE W BHJB HMCTOYHUKOB IPABOBOU
uHpopmaruu. Vcronp3oBaHle HCTOUHUKOB IPAaBOBOM MH(OPMAIMK B IOPUINYECKON AEATEIbHOCTH.

Tema 3. IIpaBoBoe peryjupoBaHue HH(POPMALUMOHHBIX TEXHOJOIMH W HH(OPMALUOHHAS
0e30MacHOCTh.

OCO0OEHHOCTH TIPABOBOTO pETyIUpOBaHHs WH(OpMaMOHHBIX TexHomornii B P®d. Poms cern
WuTtepHeT B ropuanyeckoil aestensHoctu. MHpOpMaronHas 6e30macHOCTb yepe3 NpU3My HOPM IpaBa.
WupopMainoHHbIE TEXHOIOTHH, KaK pe3y/IbTaT TBOPUECKOM e TEIbHOCTH.

Pazgen 2. CIIC B nHGOPMALIHOHHBIX TEXHOJIOTHSAX VIS OPHAHYECKOI 1esITeIbHOCTH

Tema 4. Mecto u poas CIIC B coBpeMeHHOM HH(OpPMALIMOHHOM

ITpaBoBbIE acCHEKThl HCIOJIb30BaHMUS CIPAaBOYHO-IIPABOBBIX CHUCTEM. lIpeamochulKM MOSIBIECHUS
CIIPABOYHBIX TMPABOBBIX cHUCTEM. [loHATHE CHIpaBOYHOM MPABOBOM CHUCTEMBbl. BHIBI CHpaBOYHBIX
IIPABOBBIX CHUCTEM, UX BO3MOXKHOCTH. POJb CHpPaBOYHBIX CHUCTEM B IOPUIMYECKON AEATEIBHOCTH.
ComnocTaBiieHHe CIpaBOYHBIX MpaBoBbIX cucteM «KoHcymbranTllmoc» u «l'apaHT» MO KpPUTEPUSIM:
cTpykrypa uadopmaruu, xpausimeiics B CIIC; ocobennoctu ocymectsinenue norcka B CIIC; pabora co
CIIUCKAMM M TEKCTOM JOKYMEHTOB; IAIIKH I10JIb30BaTEII.

Tema S. /lokyMeHTBI B CIPABOYHBIX MPABOBBIX CHCTEMAaX
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[TpyHLIMIIBI CUCTEMATU3allMU JOKYMEHTOB B CIPABOUHBIX [IPaBOBBIX CUCTEMax. Buabl TOKyMEHTOB
B CIIPAaBOYHBIX MPABOBBIX CUCTEMax. PEKBU3UTHI JOKYMEHTOB, UCIOIb3YEMbIC B CIIPABOYHBIX MPABOBBIX
CUCTEMaX.

Pazjnea 3. CIIC «Koncyabrantlliaroc»

Tema 6. Ilpunnunsl padorsl ¢ CIIC «Koncyabrantlliroc»

O6mme ceenenust o CIIC «Koncymprantllmocy. CTpykTypa HHGOPMAIMOHHBIX OAaHKOB CHCTEMBI.
Ocy1iecTBieHne MOMCKa CIPaBOYHON U MpaBoBoil nHpopmanuu B cucreme. Craprosas crpanuna CIIC
«Koncynbrantllntocy, oHIaliH CepBUCHI: BUJICOCEMUHAPHI, KaJIbKYIATOPbl, KOHCTPYKTOPHI, CIELl OUCK
1o CyeOHOM MpaKTHKe, apXuBbl. [laHeTh HHCTPYMEHTOB: CIIpaBOYHAs HHPOPMAIUs, 0030DHI.

Tema 7. Cpencra noucka B CIIC «KoncyasranTlliaoc»

OCHOBHBIE TTOMCKOBBIE MHCTPYMEHTHI: OBICTPBIN MOMCK, KAPTOUKA MOMCKA, IPABOBOM HABUTATOD.
OnTuMu3anus IOUCKA: «I10 PEKBU3UTAM JIOKYMEHTOBY», IO «T€MaTUYECKOMY KiacCu(UKaTopy», IOUCK
TEpMUHOB 10 cioBapto. Jlormueckue omnepauuu: N (&); WIN (]); KPOME (!). Mcropusi mOMCKOBBIX
3aIIPOCOB: 3HaUYEHHUE U UCII0JIb30BaHHUE.

Tema 8. Cnucok nokymenToB B CIIC «Koncyabrantlliroc»

Pabota co cnuckoM JOKyMeHTOB. DYHKIMU MPOCMOTpA M PEAAKTUPOBAHMS CIIUCKA JTOKYMEHTOB.
CopTupoBKa CriECKa TOKyMEHTOB. Y TouHeHHe 3anpoca. Onepanus kormpoanust B MS Word. Oneparust
coxpaHeHus B ¢aitn. DyHKIMA NeyaTu CIUCKa JOKYMEHTOB.

Tema 9. Texcrsl nokymenToB B CIIC «KoncyasrantIliatoc»

BosmoxHocT pabotel B okHe «Tekct mokymeHTa». Omnepamuu ¢ TEKCTOM JOKyMEHTa
(xonmupoBaHue, coxpaHeHue, nedars). OyHkus «JlokyMeHThl Ha KOHTposey. OyHkuus «CBsi3u MEXIy
JOKYMEHTaMM.

Tema 10. Co3nanue ynoonHoro padodero mnpocrpancrtBa B CIIC «Koncyasrantlliaoc»
Co3nanue nanok nomab3osatens B CIIC «Koucynprantllmoc». Ocobennoctu cTpykrypsl nanok B CIIC
(«I'pynnbl manok» u «Ilamku gokymeHTOB»). Omnepauuu ¢ nankamu (0ObeIWHEHUE, IepeceueHue,
BbIUMTAHKE). 3aKJIaJKH B TeKcTe JokyMmeHTa. CTpykTypa 3akianok. KomMmeHTapuu mnonb3oBaress B
TEKCTE IOKyMEHTa, IOMETKH MapKepoM, IOCTAHOBKA JJOKYMEHTa Ha KOHTPOJIb.

Paznen 4. CIIC «I'apanm»

Tema 11. Ilpunnunst padorsl ¢ CIIC «apanm»

Oomas xapakreprctuka u ocHoBHble Bo3MokHOCTU CIIC «I"apant». UHTepdeiic u ocobeHHoCcTH
pabotsl ¢ cuctemoit. [maBHoe okHO CIIC «I"apaHTy.

Tema 12. Buabl noucka B CIIC «I'apan» Ilouck nokymentos ¢ nomombto CIIC «I"apanT»
(«bazoBbrii mouck», «llonck mo pekBuzutam», «llouck mo curyauum», «llouck MO HCTOUYHUKY
onyOnukoBaHus», mnouck 1o «l[IpaBoBoMy HaBuraropy», mOucK 10 «TonKOBOMY CIOBapro»).
Hcnonb3oBanue nornyeckux onepanuii: U; MJIM; KPOME. McTopust MOMCKOBBIX 3alpOCOB: 3HAYEHHE U
UCIIOJIb30BaHMUE.

Tema 13. PaGora co cnuckom u TekcToM 10kyMeHTOB B CIIC «l'apanT

Pabora co cnuckoM nokyMeHTOB. PYHKIIMM MPOCMOTPA U PEJAKTUPOBAHUS CIHMCKA JOKYMEHTOB.
CnocoObl COPTHPOBKM CIHUCKA JOKYMEHTOB. YTOYHEHME 3ampoca C IMOMOIIbI0 «0a30BOr0 MOMCKay.
Onepanuu konupoBanust B MS Word, coxpanenust B ¢aiin. CpenctBa paboThl C TEKCTOM JIOKYMEHTa B
CIIC «lapanT». Omepanuu ¢ TEKCTOM JOKyMEHTa (KONHMpOBAaHHE, COXpaHEHHue, mnedarh). DyHKuus
«/loxyMeHThI Ha KOHTposey. Dynkuusa «MamuHa BpeMeHn». OyHkius «CpaBHEHUE peaaKLUuiiy.

Tema 14. Coxpanenue uagopmanuu B CIIC «'apanm»

Coznanne nanok nosbe3oBarens B CIIC «l'apant». Onepauuu co cnuckamu (JOINOJIHEHHE,
nepeceyeHne, BBIUMTAHUE). 3aKJIaiKd B TeKcTe AoKyMeHTa. CTpykTypa 3akiaanok. KoMmeHTapuu
II0JIb30BATENS B TEKCTE TOKYMEHTA.

5. O6pa3zoBarebHbIEe TEXHOJOTHHI
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B xome w3ydYeHHMs JOUCHUIUIMHBI B y4eOHOM TIPOIECCE HCIONB3YIOTCS AaKTHUBHBIC U
WHTEPAKTUBHBIC ()OPMBI POBEICHUS 3aHATHI (pa300pa KOHKPETHBIX CUTYAllUi, TPCHUHTH) B COYETAHUN
C BHEayguTOpHOW paboTol C Ienbl0 (QOPMHUPOBAHUS UM Pa3BUTHS MNPOPECCHOHATHHBIX HABBIKOB
00yYaroIIMXxcsl.

AxTuBHasI popma M3ydeHUS AUCHUTLUIMHBI MPEINOIaraeT Takoe B3aUMOICHCTBHE O0yJarOIIUXCs
W TIperoaBarelieii, B pe3ylibTare KOTOPOro OHH COTPYIHHYAIOT APYT C APYrOM B XOJ€ 3aHATHS HE Kak
MACCUBHBIC CIIYIIATENIH, & AKTUBHBIC YUACTHUKHU.

AKTHBHOE OCBOCHHE JIMCIUIUIMHBI HAIIPABJICHO HA Pa3BUTHE y 00y4aeMBIX CaMOCTOSTEIHHOIO
MBIIUICHASI ¥ CIIOCOOHOCTH KBaJU(UIIMPOBAHHO peNIaTh HECTaHJAPTHBIE MPOo(eCcCHOHATBHBIC 3a/Ia4H.
Llenb 00y4eHuUs1 — pa3BUBATh MBIIUICHUE 00y4aeMbIX, BOBICUCHHE UX B PEIICHUE MPOOIIEM, pacIIUpEeHUE
U yDIyOJeHUEe 3HAHWKA W OJHOBPEMCHHOE PAa3BUTHE IMPAKTHYCCKMX HABBIKOB M YMCHHS MBICIHUTH,
Pa3MBIIUISATh, OCMBICHUBATh CBOH JICHCTBUA.

[TepedcHp WH(OPMAITMOHHBIX TEXHOJIOTHH, HCIIOJTb3YEeMBIX npu OCYIICCTBIICHUN
00pa3oBarebHOIO TpoIecca IO JUCHUILUIMHE: TEXHOJIOTMH CMEIIAaHHOTO OOYyYeHHs, CIpaBOYHO-
IPaBOBBIC CHCTEMbI, MOOMJIbHBIC TEXHOJIOTHH; WED-KBECTHI.

6. YueOHO-MeTOANYECKOE 00ecieueHe CAMOCTOSITeJIbHOH PadoThl 00ydaroImMXcs

CamocTtosiTenbHas paboTa sIBISETCS OJHOM M3 BaOXHEHIINX (OPM MX TBOPUECKOH J1EATEIbHOCTH
0 MPEOOPA30BAHUIO MTOTyYESHHOW HH(POPMAIINY B 3HAHUS.

B cTpykTypy camocTosTenbHON paboThl BXOAUT: paboTa CTYICHTOB Ha 3aHATUSAX W TpU
MOJIFOTOBKE K TMPAKTHUUYECKUM 3aHATHUAM U 3a4eTy (moadop JMTeparypbl K OIpEAesIeHHON Mpodieme,
paboTa HaJ UICTOUHHUKAMU, COCTaBIeHHE peepaTuBHOrO COOOIIEHUS WU TOKIaAa U TIp.).

PaGora Ha NpPaKTUYECKHUX 3aHATHUSAX, pEIIEHUE KOHKPETHBIX MPAKTUYECKUX CUTyalui
OpPUEHTHUPYET CTYACHTOB Ha TBOPUECKHUI MOMCK ONTHUMAILHOTO PEIIeHUs MpoOIeMbl, pa3BUBAaET HABBIKU
CaMOCTOATCIIbHOTO MBIIIIJICHUA U YMCHUA Y6CI[HTCHBHOﬁ AprymMCHTalun COOCTBEHHOM IIO3HUIINHU.

CaMocTosiTenbHass paboTa CTYACHTOB — O3TO HHJWBHUIyaJdbHas WIM KOJJIEKTHBHas YydeOHas
NeSTeIbHOCTh,  OCYyIIecTBisieMass  0e3  HENmOCpPEACTBEHHOIO  pPYKOBOJACTBAa  IpemnojaBareds.
CamocrosTenbHast paboTa ecTb 0c000 OpraHM30BAaHHBIA BUJ YU4€OHOW AESITETbHOCTH, MPOBOIUMBINA C
CJIbIO ITIOBBIIIICHUA Bq)q)eKTI/IBHOCTI/I IIOATOTOBKU CTYACHTOB K MmocCacaAyromum 3aHATUAM,
dbopMUpPOBaHUS Y HUX HABBIKOB CAMOCTOSITENIFHOM OTPAaOOTKM Y4eOHBIX 3a/JaHUN, a TaKXKe OBJaJICHUS
METOJIMKOM TUTAHUPOBAHUS U OPTaHU3AIMH CBOETO CAMOCTOSATEILHOTO TPYy/a B IIETIOM.

SABnsisice HEOOXOMUMBIM 3JIEMEHTOM JHJAKTUYECKOW CBSI3U Pa3IUYHBIX METOAOB OOYYECHHS
MEXIy co00#, caMOCTOsITeNIbHAs paboTa CTYIEHTOB MPU3BaHA 00ECTIEUUTh OojIee TITyOOKOe, TBOPUECKOE
YCBOCHHE TMOHATHIHOTO amnmapara JUCHUILUIUHBI «HpOpMalMOHHbIE TEXHOJOTHH B IOPHIANYECKON
JESITEIIbHOCTH.

Opranu3zaiiys caMOCTOATEIbHOM pabOThI CTYICHTOB JOKHA CTPOUTHCS TI0 CHCTEME IMOATAITHOTO
OCBOEHHUS MaTepuayia, KOTOPHIM BKJIIOYACT B CeOsl MPEIBAPUTEIBHYIO TOJATOTOBKY, HEMOCPEICTBEHHOE
M3yUeHHE TEOPETUUECKOTO COJIEPKAHUS HCTOUHUKA, 00OOIICHUE MONTy4YeHHBIX 3HAHUH.

[IpenBapurenbHasi MOATOTOBKA BKJIIOYAET B ce0sl YSICHEHHE eI M3yYCHUs] Marepuaia, OleHKa
HIUPOTHl MHPOPMALIMOHHON 0a3bl aHAIM3HPYEMOTO BOIPOCA, BBIICHEHHE €T0 HAYYHOW M MPaKTHYECKOU
AKTYaJIbHOCTH.

I/I3y‘{€HI/Ie TCOPCTUUCCKOI'O0 COACPIKAHUA 3aKJIIOYAaCTCAd B BBIACJICHHUU W YACHCHHUHU KIIFOUCBBIX
MOHSTUN U TIOJIOKEHUM, BBISIBIICHUU UX B3aUMOCBSI3U M CHUCTEMaTHU3alluH.

OO6o01IeHne TOMYYCHHBIX 3HAHUW TOAPa3yMEBAeT IIMPOKOE OCMBICICHHUE TEOPETHUECKHUX
MOJIOKCHWI dYepe3 OMNpeAesieHHe WX MecTa B OOIIeld CTPYKType H3y4aeMOW ITUCHUIUIMHBI U HX
3HAYUMOCTHU OJIA Hp&KTH‘-IGCKOfI ACATCIIbHOCTU.

OpFaHI/I3aI_II/IH CaMOCTOSITCIILHOU pa6OTbI CTYACHTOB JOJIZKHA CTPOUTHCA IO CUCTEMC IMO3TAITHOT'O
OCBOCHHMSI Marepuaiia. MeTosn MoATamHoro M3y4yeHusl BKIIOYAeT B ceOsl MpeaBapUTEIbHYIO MOATOTOBKY,
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HEMOCPEJACTBEHHOE W3yYEHUE TEOPETHUECKOTO CONEPIKaHUsS HCTOYHUKA, OOOOIICHHE IOY4eHHBIX
3HaHWM.

[IpenBapurenbHasi MOArOTOBKA BKJIIOYAET B Ce0sl YSICHEHHUE II€JIM M3YyUYEHUsI Marepuala, OlleHKa
HIMPOTHI MHPOPMALIMOHHON 0a3bl aHAIM3UPYEMOTO BOIIPOCA, BBISICHEHHE €r0 HaAyYHOW U MPaKTUYECKOU
aKTyaJbHOCTH. M3yyeHHe TEOPETUYECKOTO COAEP/KAHUS 3aKJIFOYAaeTC B BBIIACICHUUM U YSICHEHUU
KJIFOUEBBIX MOHATUN U MOJIOXKEHH, BBISIBICHUH UX B3aUMOCBS3M U CUCTEMATU3aLUU.

OO0o01IeHre TOMYYCHHBIX 3HAHUW TIOAPa3yMEBACT IIMPOKOE OCMBICIICHHE TEOPETHICCKIX
MOJIOKEHUM dYepe3 OlpeleieHre UX MecTa B oOmiell CTPYKType H3ydaeMoil IUCHHUIUIMHBI U UX
3HAYMMOCTH JJISl TPAKTUYECKON AEATEIbHOCTH.

[TonmHOCTBIO BECh METOAUYECKUI MaTepHUal M0 00ECIEYEHUIO CaMOCTOSITENTEHOM paboOThI
ctynentoB npuBoautcs B [Ipunoxenun 1 x PII.

7. XapakTepHCTHKAa OLICHOYHBIX CPeICTB /ISl TeKyllero KOHTPOJISI YCIeBAeMOCTH H
NPOMEKYTOYHOM aTTecTaluu 00y4alouXcs 10 JUCHHUIINHE

KonTposb 3HaHM# CTYIeHTOB BKJIIO4YaeT (OPMBbI TEKYILETO U UTOIOBOTO KOHTPOJIS B opMe:

-T€CTOB TEKYIIETro KOHTPOJIA (110 KaKI0H TeMe);

-T€CTOB PYOE€KHOT0 KOHTPOJIS [I0 UTOr'aM U3y4YEHHS PA3/IEIIOB;

-T€CTOB IIPOrPaMMHUPOBAHHOTO KOHTPOJIS AJIs IPOMEXKYTOUHOM aTTeCcTaluy;

-TECTOB JIJI1 CAMOKOHTPOJISI IIPH ITOATOTOBKE CTYACHTOB K IIPOMEKYTOYHOM aTTeCTaluu;

-T€CTOB JUJIsl IOATOTOBKH K 3a4eTy;

-BOIIPOCHI JIJIsI OLICHKH Ka4yeCTBAa OCBOCHHUSI TUCIUILINHBI;

-Ha0Op TUIMYHBIX MPAKTUYECKUX 3aJ]1ad JUIs CAMOCTOSATEIbHOW PaboOTHI.

Texymuii KOHTPOJIb OCYLIECTBIISETCS B BUJIE TECTOBBIX 3aJaHUM.

HTOroBbIi KOHTPOJIB OCYILIECTBIISAETCS B BUJIE€ CMEUIAHHOTO 3a4€Ta, B X0J1e KOTOPOTro HE0OX0AUMO
PELIUTh COCTABJICHHYIO NMPAKTHYECKYI0 CUTYAl[MIO0 C MCIOJIb30BAHUEM CIIPAaBOYHO-TIPABOBON CUCTEMBI.
Ha uToroByro OLIEHKY BIUSET ITOCEUICHUE 3aHATUI U AKTUBHOE y4acTUE B HUX.

HTorosas OLCHKA: «3a4TCHO», «HE 3a4TCHOY.

TunoBsle BapuaHTBl TECTOBOW pabOThl MpeACTaBiIeHbl B (OHAE OIEHOUHBIX CpPEACTB
(ITpunoxenue 2).

8. YueOHO-MeTOqHYecKOe H MHPOPMAIIMOHHOE o0ecTiedeHne THCITUTITHHBI

OcHoBHas nuTeparypa:

1.MudopmaninoHHble TEXHOJIOTHH B IOPUIUYECKON NesATeNbHOCTH: yueOHUK nais By3oB / II. V.
Kysnenos [u np.]; mon obmiei penakuueii [1. V. Ky3nenoa. — 3-e uzn., mepepab. u pon. — Mocksa:
WznarensctBo FOpaiit, 2022. — 325 ¢. — (Bsicmee obpazoBanue). — ISBN 978-5-534-02598-9. —
Texct:  onexkTpoHHblii  //  OOpa3zoBarenbHas  1iatrgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/488769

2. BBenenue B npaBoByto MH(popmaruky. CrpaBouHble MpaBoBble cucTeMbl. Koncynsrantllmtoc:
VYuebnuk s By3oB/ [lox o6m. pen. [.b. HoBuxosa, B.JI. Kambianna — M.: 3AO «Koncynerant [Imroc —
Hosrie Texunomxorumy», 2019. — 256 c.: min.ISBN 978-5-903288-03-8

3 Koncynsrantllmoc: yunMcss Ha mpumepax. Yd4eOHO-METOAWYECKOE MOCOOHE /sl CTYIEHTOB,
oOyuaronuxcst no Hampasienuto «tfOpucnpynenuus» / B.JI. Kambeinun, H.b. Huuenopyk, C.JI. 3ybapes,
ML.II. ITmennanoB, Mockaa, 2022. — 91 c.

JlononHUTENbHAS IUTEpaTypa:

Pecypcbl HHPOPMALIHMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «MHTEepHeT»:
Cuctema DIEKTPOHHON TIONJEPKKH 00pa3oBarelbHOro rmporecca «Moil  yHHUBEPCUTET
https://uni.ivanovo.ac.ru
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[Tpodeccuonanbubie 6a3bl TaHHBIX U HH()OPMAITMOHHO-CIIPABOYHbBIE CUCTEMBI:

ObC «YHuBepcureTckas 6nOIMoTeKa oHIain» WWW.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka

Onexrponnas oudanoreka MBI'Y _http://lib.ivanovo.ac.ru/index.php/polnotekstovye-
resursy/elibnew

Onexrponnsiii kKaragor Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

CnpaBouno-nipaBoBasi ~ cuctrema  «Koncynprantllmoc»:  goctym K =~ HEKOMMEpPYECKOM
Bepcuu: https://www.consultant.ru/online/ moctym K KOMMEPYECKOW BEPCHH OCYIIECTBISAETCS B
KoMIbIOTepHbIX Kiaccax WBI'Y Ha ocHoBaHum 3axmodeHHoro jgorosopa ¢ OOO @Pupma «HTIL]
Koncynbrant» CipaBouHo-nipaBoBasi cucteMa «l'apant»: [DQnektponssiii pecypc] URL: www.garant.ru

[TporpamMuoe obecrieueHue: ormnepaiponHas cuctema Microsoft Windows, maker oducHbBIX
nporpamMm Microsoft Office u(umu) LibreOffice, unrepuer-Opaysep Microsoft Edge u(umm) Yandex
Browser.

9. MaTepuaJibHO-TeXHHYECKOE o0ecriedyeHHne TN CIUTITHHBI

Y4eOHble ayTUTOpUN:

- JUIA TPOBENCHHs 3aHATUH CEMHUHAPCKOTO THWIIA, KOHCYIBTAIMH, TEKYIIErO0 KOHTPOJS WU
MIPOMEXYTOYHOM aTTeCTalliy ¢ KOMIUIEKTOM CHEIHaI3MpOBAHHONW Y4eOHON MeOenu W TeXHUYeCKHUMU
CpeAcTBaMH 00yUYeHHS.

JlaGoparopusi, ocHaileHHasi 1ab0opaTOpHBIM 00OPYIOBAaHUEM, KOMIUIEKTOM CIEIHATN3UPOBAHHOM
yueOHOI MeOenn U TEXHUUECKUMH CpeJICTBAMU 00yUYeHHUS.

[Tomemenne ausi caMOCTOSTENBHON pPa0OTHI, OCHALICHHOE KOMIUIEKTOM CIEIHATN3UPOBAHHOM
yueOHOM MeOenH, KOMIBIOTEPHON TEXHUKOW C BO3MOXHOCTBIO MOJKIIOUEHUS K ceTu «MHTepHeT» u
obecnieuenuem noctymna B OUOC.
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ABTOp padoueil NpOrpaMmMbl AMCHHILIMHBI: JoyeHnm, K.3.H., Buinonckosa Enena Huxonaeena.

[lporpaMmma paccMOTpeHa W YTIBepKICHAa Ha 3aceJaHuM Kadexpbl dYacTHOIO IIpaBa.
CPaBHHTEIILHOTO ITPABOBEACHUS U IIPABOTBOPYECTBA
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