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OcHoBHas npodeccuoHanbHas 00pa3oBaTesbHast Mporpamma
39.03.02 CoumansHas pabora
(CormnanpHas paboTa ¢ pa3IMUHBIMU TPYIIIIAMUA HACETICHHU)

1. e ocBOEHHS THCHHMIIIMHBI

Kypc paszpaboran B coorBeTcTBHU ¢ DenepaibHBIM rOCyIapCTBEHHBIM 00pa30BaTeIbHBIM CTaH-
mapToMm 1o HampasieHuto noarotoBku 39.03.02 ComumansHas pabdora. Kype B coorBerctBum ¢ ®I'OC
HAuYMHAET FOTOBUTH CTy/eHTa-0akagaBpa K CIEAYIOIINM BHUIAaM MPO(ECCHOHAIBHON NESTEIbHOCTH: CO-
[I1AJIbHO-TEXHOJIOTUYECKasl, ~OpPraHU3allMOHHO-YIIPABICHYECKAs,, MCCIIEA0BATENIbCKAs, COIHMAIbHO-
MIPOEKTHAs.

Henb ocBoeHMs qucHUIUIMHBL «ONBIT OpraHU3alMOHHO-aAIMUHUCTPATUBHON padOThI». 03HAKOM-
JICHUC CTYACHTOB COBPECMCHHBIMU U TCOPETUYCCKUMU U IMMPAKTHUYCCKUMU IMPCACTABICHUAMU 00 OopraHu-
3alIMOHHBIX aCTEKTaX COLMAIbLHONU PabOoTHI.

2. MecTo nucuMiuinHbl B cTpykrype OIl
VYyebnas aucturuinHa «OTBIT OpraHU3alMOHHO-aIMUHUCTPATUBHON pabOThI» BXOIUT B 0a3o-
BYIO 4acThb 00pa30BaTEIbHOW MPOTrpamMMbl, U MPENOAAETCS Ha YETBEPTOM Kypce B CEIbMOM CEMECTpe
OO0 u na nsitoM kypee O30.
Oco0eHHOCTBIO Kypca SBIISIETCS TO, UTO OH «IOTPyKaeT» CTyAEeHTa B crenuuky ero Oyayuieit
PO ECCHOHAIBHON JIESITEIbHOCTH, MTO3BOJISIS MOHATh OCOOCHHOCTH CYOBEKTHO-OOBEKTHOTO XapaKTepa
JeSITEIbHOCTH B 00JIACTH OPTaHU3alUY COLIMATIbHONW PaboTHI.
Jlorudecku Kypc CBs3aH CO CIEAYIOUUMH TUCIUILUIMHAMU, KOTOpPbIE MPEAIIECTBYIOT €ro u3yue-
HUIO: «YTIpaBJeHUE B COIUANBbHONU paboTe», «HPOpMaMOHHBIE TEXHOJOTUH B COLUAIBLHON cdeper,
«IIpaBoBO€ obecrieueHne COMATBLHON paboThl», « IKOHOMHUYECKHNE OCHOBBI COLIMANIBHON paboThD», «Co-
UaTbHbIE THHOBALIUN.
JI71st OCBOCHHMSI TAaHHOW TUCITUTUTMHBI 00YUYaIONIUNICS TOJDKEH:
3HaTh: OCHOBBI COIIMAILHOTO SKOHOMMKH U YIIpaBieHus chepoi colnanbHON 3alIUThl, IPaBoO CO-
UaibHOro obecrnevyeHus, nH(HOPMalOHHbIE TEXHOJIOTHH.
YMeTh: HaXoauTh HH(GOPMAITHIO O ICITEIBHOCTH YUPEXKICHUN COMATBHON Chephl.
Brnazgers: ynpaBiieH4ecKUMHU 1 HHPOPMAIIMOHHBIMU TEXHOJIOTHSIMU B c(pepe colnaabHON 3alUTh.
Jucuumnuua «OnbIT OpraHu3alliOHHO-aIMUHUCTPATUBHON pabOTh» SBISETCS MPEALIECCTBYIOMIEH
i cneayromux gucuuiuinH:  «llcuxonorust mpodorbopay», «PermonanpHas cucteMa COIUAIBHBIX
CITY’>K0», BBIITYCKHOW KBATM(UKAIIMOHHON PaOOTHI.

3. [Inanupyemble pe3yJbTaThl 00y4eHHs M0 JUCHHUILINHE
3.1. KomnereHunu, GopMUPOBAHNIO KOTOPBIX CIOCOOCTBYET TMCUMILIAHA

[Ipu ocBOCHUYU JUCITUIUTHHBI (DOPMUPYIOTCS CIIEIYIONINE KOMIIETEHIIUN B cOO0TBeTCTBUU ¢ PI'OC
BO 1o nanHoMy HanpaBlIeHUIO TOITOTOBKU:

0) npodeccuonanpubie (I1K):

[TK-7 — criocoGHOCTH K peanu3alii MeKBEIOMCTBEHHOTO B3aUMOCHCTBYS M KOOPAUHAIIUY Jes-
TEJIHHOCTU CIELHATNCTOB, OpPraHu3aluil COIUAIBHOTO OOCIY)KMBaHMS, OOIIECTBEHHBIX OpraHU3aIuil
W/WIM MHIUBUAYATbHBIX MPEANPUHUMATENCH, OCYIIECTBISIONUX COIMalbHOE O0CTYKUBaHUE U UHbBIC
Mepbl COLIMATTLHON 3alUThl HACENICHUS;

[TK-8 — cnocoOHOCTh K OpraHu3aluOHHO-YIPABICHUECKON padoTe B MoApa3AeNieHUusIX OpraHu3a-
LUN, peaIu3yOUIUX MEPbI COLIMAIBHOM 3alIUThI TPaX/1aH;

ITK-10 — crmocoOGHOCTh K OCYIIECTBICHUIO MEPOIPUITUIA MO MPHUBJICYECHUIO PECYpCOB OpTraHU3a-
11, OOIIECTBEHHBIX OOBbETUHEHUI M YAaCTHBIX JIMII K pealu3alliid Mep MO COIMAIBHON 3allluTe Tpax-
JaH.

3.2. IlepeyeHp NJIAHUPYEMBIX Pe3yJbTATOB O0Yy4YeHHs] MO JAUCUMILIMHE, COOTHECEHHBIX €
(popMupyeMbIMHM KOMIIETEHIUSIMHU
B pesynbrare ocBO€HUS AUCHUIIIHNHBI 00YUYaAIOITUICS TOJKEH:
3HaTh:
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OCHOBHBIE KATE€TOPHH M TOHSTUS COIHAIBHOIO YIIPABICHUS M COLMAIBLHOTO OOCITY)KWBaHUS,
KJIFOUCBBIC MOHATHUS OPraHU3ALMOHHON 1 aaiMUHKHCTpaTuBHOU padotsl (ITK-7, ITK-8, [1K-10);

HOpPMaTHBHO-TIPABOBbIE aKThI (heAepabHOT0, PErHOHATLHOTO M MECTHOTO YPOBHS IO BOIIPOCaM
OpraHM3alMOHHO-aIMUHUCTPATUBHON paboThl B cucteMe connanbHbix ciryx0 (ITK-7, TIK-8, ITK-10);

coJiep)KaHne PKOHOMHUYECKHX IMPOIECCOB, MPOTEKAIOMNX B chepe COUMAITBHOTO 00CITyKHBAHUS
nacenenus (I1K-7, ITK-8, I[1K-10);

MpeJCTaBIeHHE 00 OIBITE KaJPOBOTO OOECHEUEHHsI OpraHW3alMOHHO-aJMHUHUCTPATUBHON Jes-
tenpHOCTH (TTK-7, TIK-8, TTK-10);

YMers:

HCI0JIb30BATh METO/Ibl MIPUHLIUIBI U (YHKIUHU COLMAILHOTO YIIpaBJIEHUs B cepe COLUAIBLHOTO
oocnyxuBanus (ITK-7, ITK-8, I1K-10);

WCTIOJIB30BAaTh TPAJUIIMOHHBIE W MHHOBAIIMOHHBIC TEXHOJOTMH B TPAKTUKE OPraHU3allMOHHO-
aIMUHUCTPATUBHON pabOoThI 1O colaibHOMy oOcmykuBanuto Hacenenus (ITK-7, TIK-8, ITK-10);

ynpaisaTh BpemeHeM (ITK-7, TIK-8, TTK-10);

Bmaners:

MIPaBOBBIMH HOPMaMH OCYILECTBJIECHUS OPraHMW3allMOHHO-aJJMUHUCTPATUBHOM NESTENbHOCTH B
obnactu conmanbHoi 3amuThl Hacenenus ([TIK-7, ITK-8, I1K-10);

croco0aMu caMOCTOSTEIBLHOM PaboThl ¢ MH(pOpMaIueld 00 OpraHU3alMOHHO-aIMUHUCTPATUBHOMN
JEATeILHOCTH B 00J1acTH connanibHOM 3anmthl Hacenenus (I1K-7, ITK-8, ITK-10).

4. O0beM M coep:KaHue UCHUTIHHBI

OO0BbeM TUCHMITIMHBI COCTaBIseT 3 3aueTHhIX eanuuil (108 akageMuyeckux 4acos).

4.1. Cogep:xanue JUCHUILUIMHBI MO pa3aeiaM (TeMaMm), COOTHECEHHOE ¢ BHIAMH H TPYJA0eM-
KOCTBHI0 3aHSITHI JTeKIIHOHHO-CEMHUHAPCKOI0 THIA

O0beM MHOW KOHTAaKTHOW PabOTBhI M CAMOCTOSATEIBHON PpabOTHl 00ydYaromerocs mo AUCIUILUIMHE
yKa3aH B y4eOHOM I1aHe 00pa30BaTeIbHOMN MPOrPAMMBI.

Ne Bunp! 3ansaTrii, nx 00b- DOpMBI TEKYILIETO
n/n Paznensr (TeMb) e  eM (B ax.uacax, o 04Hoil KOHTPOJIA yCIIEBAEMOCTH
TACHUTUIMHBI 3 bopme 00yueHs) (mo ouHoit hopme 0OyUeH:s)
=
8 3ansTus 3ansaTus
JIEKIMOHHOTO | CEeMHHAPCKO- Dopmst
U ro THIA MIPOMEKYTOUHOM arTecTauuu
1. | Tema 1. 7 1 2 BxonHoit koHTpoIb (Oecena)

OpraHu3aioHHO-aIMUHUCTPATHBHASI
JeSTENLHOCTh: CYIHOCTb, TPOSIBIICHHUE B
COITMAIBHOHN paboTe

2. Tewa 2. 7 1 2 KouTpons mo pesynbraraM BBINOTHE-
HUs IJIaHa TOJATOTOBKM K CEMHHAp-
CKOMY 3aHATHUIO

ITucemenHbIe paboTHI

HopwmatuBHo-mipaBoBast 6a3a opraHusa-
[IMOHHO-aIMUHUCTPATUBHOM JesATeNb-
HOCTH

3. Tema 3. 7 2 4 Kontpons no pe3ynsraTtam BBIIOTIHE-
HUS IUIaHA TOATOTOBKH K CEMHHAp-
CKOMY 3aHSTHIO

OrneHka JOKIa0B

OpFaHI/ISaI_H/IOHHO-a,I[MI/IHI/ICTpaTI/IBHaSI
pa60Ta B CUCTEMC COHHaHLHOf/'I 3alllUThI
HaCCJICHUA

4. Tema 4. 7 2 2 KonTtpons no pe3ynsratam BBITIOTHE-
HUS IUIAHA TOATOTOBKH K CEMHHAp-
CKOMY 3aHSTHIO

O1ieHKa JOKJIaI0B

CopnepxaHue 1 METOIMKA OpraHu3aIu-
OHHO-3/IMUHHCTPAaTUBHOH pabOTHI B Op-
raHax u YYpeKIeHHUsIX 00pa3oBaHus

5. | Tema 5. 7 1 2 KOHTpOJIb 110 pe3yiibTaTtaM BBITIOJIHE-
HUS TUTaHa TIOATOTOBKH K CEMHHAp-

Co;lepmaHHe 1 MCTOAWKA OpraHu3aIim-
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OHHO-aIMUHUCTPATHBHON padOThI B Op- CKOMY 3aHSTHIO
raHax M yYpeJICHUsX 3paBOOXpaHe- Ouenia foinazos
HUS
6 Tema 6. 7 1 2 Koutponb 1no pesynsraram BbINOIHE-
CopepikaHue ¥ METOJIMKA OpraHU3aIlH- HUs TUTaHa TIOATOTOBKM K- CEMUHAp-
N i 036 CKOMY 3aHATHIO
OHHO-aIMUHUCTPATUBHOU PaOOTEI B IIe- OleHKa JOKIAI0B
HUTCHIIMAPHBIX YYPEKIACHUIX
7. Tema 7. 7 2 4 Kourponb 1o pesynsraram BbINOIHE-
OMBIT AEeSITENEHOCTH YUPEKACHUHA CO- HWA TTafa TOArOTOBKM K CCMUHAp-
BeIVK - CKOMY 3aHATHIO
I[AAIBHOr0 OOCIIYKUBaHUS I'PaXJaH OleHKa TOKIAI0B
ITOXXHWJIOT'O BO3pacTa U MHBAJIM/IOB
8. Tema 8. 7 2 4 KonTpons o pesynbraram BbINOJIHE-
OIBIT OPraHU3ALIOHHO- HUS TUIAaHA TOATOTOBKM K CEMHHAp-
i 0ab CKOMY 3aHATHIO
aIMHUHHUCTPATUBHOMN PA0OTHI B CUCTEME OlLeHKa I0K/IAI0B
COIUAITBHOTO 00CITYKHBaHUS CEMbH U
JIeTen
9 Tema 9. 7 2 4 KonTpons o pesynpraram BbINOJIHE-
Crenuguka opraHu3anyy COlUaIbHOTO HUS TUIaHa TO/IrOTOBKH K CCMUHAp-
6 o CKOMY 3aHATHIO
00CITYyKMBAaHUA B CEJIbCKON MECTHOCTHU OlleHKa IOKTA/I0B
10. | Tema 10. 7 1 2 KonTpons mo pesynbraram BbINOJIHE-
CopepikaHre ¥ METOJIMKA OpraHU3allk- HU IaHa MOJrOTOBKK K CEMHHAp-
5 036 CKOMY 3aHATHIO
OHHO a,[Il\:IPIHPICTpaTPIBHOPI PpaooTEI B 3T- OlleHKa IOKTA/I0B
HHUYCCKOHU CpEac
11. | Tema 11. 7 1 2 Kontpons no pesynasratam BBIIIOIHE-
CozepIKaHne 1 METOMKA OPraHH3aL1- HHS TUIaHA TIOATOTOBKM K CEMHHAp-
~ % a6o c CKOMY 3aHATHIO
OHHO-aIMHUHHUCTPATUBHOU pE‘l’ Thl B CH OleHKa JOK/IAZI0B
cTeMe KyJIbTYPHO-I0CYTOBOM JesATEb-
HOCTHU
12. | Tema 12. 7 2 2 Kontponp no pesynsratam BBIIOJIHE-
KanpoBoe obecrieuenne oprann3aiioH- HWA T1ata TMOJAroTOBKM K CCMHHAP-
N CKOMY 3aHATHIO
HO aI[MI/IHI/ICTpaTI/IBHvOI/I JCATCIIBHOCTU B OlleHKa IOKTA/I0B
CHUCTEMC COILIMAJIBHOM 3aIlIUThI HACCIIC-
HUA
Htoro mo aucuuIInHe: 18 32 3auer
Ne Bune! 3ansaTuil, ux 00b- DOopMBI TEKYILETO
/i Paznensr (Tembr) €M (B ak.uacax, 10 3204HOif KOHTPOJISA yCIIEBAEMOCTH
JUCIUATUINHBL é (hopme 00yueHus) (110 3a04HoOit hopme 0OyueHuUsT)
4 3aHATUs 3anHsTus
JIEKIHOHHOTO | CEMHUHAPCKO- Dopmbl
TUna ro THIA MIPOMEKYTOUHOM arTecTauuu
1. Tema 1. 4 2 BxoaHoit konTpons (6ecena)
OpFaHI/IBa]_H/IOHHO-aI[MI/IHI/ICTpaTI/IBHaSI
ACATCIBHOCTL: CYIITHOCTD, IPOSIBJIICHNUC B
colMaIbHOM padoTe
2. Tema 2. 4 KonTtpons 1o pe3ynsratam BBIIOJIHE-
HopmarusHo-mipaBoBasi 6a3a opraHusa- H“g 3a/laHu Ul CaMOCTOATEIBLHON
o a00TbI
MUOHHO-aIMUHUCTPATHUBHOU ACATCIIb- p
HOCTHU
3. Tema 3. 4 2 2 KonTtpons no pe3ynsrataM BBITIOTHE-
OpraHu3aiOHHO-a/IMUHUCTPATHBHAS HIGL TL1aka TIOATOTOBKM K CCMIHAp-
CKOMY 3aHSITHIO
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paboTa B CUCTEME COIMATBHON 3alUThHI Koutponb 10 pesysbTaraM BbIIOTHE-
HaCeICHHAA HUS 33JaHUH YIS CaMOCTOATEILHOM
paboTEI
4. | Tema 4. KOHTpOIIb 110 pe3ysibTaTaM BBINOJIHE-
CoJleprkaHue 1 METOAMKA OPraHU3al- HUs 33aHUH 11 CaMOCTOATENBHOM
OHHO-aIMUHUCTPATHBHON padOThI B Op- paGorel
raHax ¥ yUpexKJIeHHUs X 00pa3oBaHus
5. | Tema 5.
CozeprkaHue 1 METO/IMKA OPraHH3ALIH- KOHTpOIIb 10 Pe3yJIbTaraM BBITOJHE-
OHHO-3IMUHUCTPATHBHON PabOThI B Op- HUS 33JaHUH U1 CaMOCTOATENLHOM
raHax M y4pexJIeHUsX 31paBOOXpaHe- paGoTE!
HUS
6 | Tema 6. KoHTpoIb 110 pe3ysibTaTaM BBINOJIHE-
CojlepiKanie 1 METOMKA OpraHu3aIlH- HUS 33JaHUH YIS CaMOCTOATEILHOM
OHHO-aIMUHUCTPATHUBHON pabOTHI B Tie- paGoTe!
HUTEHIIMAPHBIX YUPEXKJICHUIX
7. Tema 7. KonTpons o pesynbraram BbINOJIHE-
OIBIT ASSITEILHOCTH YUPEKICHUH CO- HITL TL1aHa TIOATOTOBKH K CCMIHAp-
CKOMY 3aHATHIO
UHATLHOTO O0CIY)KUBAHHS TPAKIAH KoHTpoIIb 110 pe3ysibTaTaM BBINOJIHE-
MOKUJIOTO BO3pacTa U MHBAJIMI0B HUS 3a/IaHAH JUT1 CaMOCTOSITENBHOM
paboThI
8. | Tema 8. KoHTpoIIb 110 pe3ysibTaTaM BBINOJIHE-
ONBIT OPraHU3aLHOHHO- HUS TUIAHA MOJTOTOBKK K CEMHHAp-
. ckomy 3anstuio Kontpons mo pe-
aJIMUHMCTPATHBHOM pabOTHI B CHCTEME 3y 5TaTAM BHIMOHERNA SaTaHMH 1A
COIHATTBHOTO 00CTYKMBAaHHUS CEMBH U CaMOCTOSTENBHOI PaboThi
neren
9 | Tema 9. KoHTpons 1o pesynasraTaM BBITOIHE-
Crienuka OpraHU3aLHIH COLUATBHOTO HUS 3a[aHUH Ui CAMOCTOSITENLHOM
00CITy)KHBaHMS B CEIBCKOM MECTHOCTH padorst
10. | Tema 10. KOHTpOJIb 110 pe3yabTaTaM BBINOIHE-
ConepmaHHe ¥ MCTO/IMKA OPraHM3aIH- HHMS 3aJaHHH JUIT CaMOCTOSTEIbHOM
OHHO-aJIMUHMCTPAaTHBHON pabOTHI B 3T- padotl
HHUYECKOH cpejie
11. | Tema 11. KoHTpoJIb 10 pe3yiibraraM BBIIIOJIHE-
CozepiKaHue 1 METO/MKA OPraHN3aLlH- HUS TUIAHA MOJTOTOBKK K CEMHHAp-
. ckoMy 3ansaTtuio KoHTponp mo pe-
OHHO-aIMHHHUCTPATHBHON p%&)n’l B Cn- 3yNIbTATaM BBITIONHEHUS 3aIaHUH JUIst
CTCMCE KyJIBTYpPHO-I0OCYTOBOM NCATCIIb- CaMOCTOSATENLHON PaboThI
HOCTHU
12. | Tema 12. KOHTpOIIb 110 Pe3y/IbTaTaM BhINOJIHE-
KanpoBoe obecrieueHne opraHu3aiioH- :;‘gof;ﬂa‘mﬁ JULsL CaMOCTOATENbHOI
HO-aAMUHUCTPATHBHON ACATCIBHOCTU B
CUCTEMC COHHaHLHOﬁ 3allIUTHI HACCIIC-
HUs
Htoro o gucnuIummHe: 3auer

4.2. Pa3pepHyToOe onMcaHHe COAeP KaHUA TUCHMILIMHBI 10 pa3aenaM (TeMam)

Tema 1. OpraHn3anMoOHHO-aAMMHUCTPATHBHAS JACATEJbHOCTH: CYIIHOCTb, NMPOSIBJICHHE B
couuaabHOM padore

Opranu3annonHas paboTa M e€ KI0YeBbICe MOHATHS: MpoIecc TpyJla, HOpMAa U HOPMATHBBI, MH-
CTPYKIIMH, OIIEHKa U OIUIaTa TpyJa, GYHKIHU JTODKHOCTHBIX JIMI. AJIMUHHMCTpaTUBHas pabora u e€ oc-
HOBHBIE ITOHATUSA: YCIOBUS TPYJa, MOTUBALMA Tpyaa nepcoHana. CTUIb U METOMBI JESITEIbHOCTH PyKO-
BOAMTETIS.



OcHoBHas npodeccuoHanbHas 00pa3oBaTesbHast Mporpamma
39.03.02 CoumansHas pabora
(CormnanpHas paboTa ¢ pa3IMUHBIMU TPYIIIIAMUA HACETICHHU)

[Tonsatue u crierduka cornuaabHOi padoTel. OCHOBHBIC MPUHIMITEI U (DYHKIIMKA OPTaHU3AIMOHHO-
aJMUHHUCTpaTUBHON paboThl. OOlIas cucrema ynpaBiIeHUS COLMAIBHOW PabOTON Kak COBOKYIHOCTb
Pa3NMYHBIX OPraHU3AMOHHBIX (OPM Ha OOLIETOCYNAPCTBEHHOM, PErHMOHAIBLHOM U TEPPUTOPHATIBHOM
YpOBHSX. 3aKOHOATENbHAsl HOPMAaTUBHO-TIPaBOBas 0a3a aJMHHUCTPATHBHO-OPTaHU3AIIMOHHON pabOTHI.
@enepanpHble 3aKOHBI, YKa3bl M pacnopsbkeHus lIpesunenta P®, IlocTtaHOBIEHMS M pacIOpsSKEHUSA
[IpaBuTenscrBa Poccuiickoit denepannu, NpaBoOBbIE aKThl PETMOHATIBHOTO YPOBHS, PACIOPSKEHUS TEP-
PUTOPHAIBHBIX OPraHOB.

Tema 2. HopmaTuBHO-IpaBoBas 06a3a OpraHu3alliOHHO-aIMUHUCTPATUBHOMN AeATEJbHOCTH

XapakTepucTuka HOPMaTUBHO-TIPABOBOM 0a3bl OPraHU3allMOHHO-aJMUHUCTPATUBHON JEsTEeNbHO-
CTH.

@denepanpHbIe 3aKOHBI, yKa3bl U pacnopsbkeHus llpesuaenra PO, nocranosienus [IpaBurenscrea
Poccuiickoit @enepanuu.

HopMmaTtuBHO-TIpaBOBbIE aKThl pErMOHATIBHOIO YPOBHS U TEPPUTOPUATIBHBIX OPTaHOB.

Tema 3. OpraHu3zanMOHHO-aAMUHHMCTPATHBHAsA padoTa B CHCTeMe COLMAJbHOW 3alIMTHI
HaceJeHHs

MexaHn3M colMaIbHON 3alUThl HACEJIEHUS B YCIOBUAX IepexoHoro nepuojaa. Cucrema opraHoB
U yUpexXJeHUN COIMabHOM 3amuThl HaceneHuss. OCHOBHbBIE HAINpaBJICHUs COLUATbHOIO 00CTyKUBaHUS
HaceneHus. OYHKIMY yIpaBlIeHUs: OCHOBHBIE (00I1I1€) U cTielnalbHble (KOHKPETHBIE).

[IpuHIMIBI OpraHU3aluK, METObl YIPABIEHUS U CTPYKTypa YIPABJIEHUS COBOKYIHOCTHIO yupe-
XKACHUN COLIMAILHOTO 00CTYKUBAHNUS.

[TomHOMOYMST OpraHOB TOCYJAPCTBEHHOM BiacTH cyObekToB P®. HarmoHanpHBINA CTaHAAPT COIM-
anbHOrO 00cHmykuBaHus HaceneHUs. CTpyKTypa M yHpaBlieHUE AESITEIbHOCTHIO IEHTPa COLUAIBHOU
MTOMOIIU CEMbE U AETAM, EHTPa COLIUAIBLHOI0 00CTYKUBAaHUS HAaCeICHUS

Tema 4. Cogep:xanve 1 MeTOAMKA OPTraHNU3ANMOHHO-aIMUHUCTPATUBHOM PadOThHI B OpraHax
U yYpe:KIeHusIX 00pa3oBaHusA

Mecto conmanbHON pabOThI B cucTeMe 00pa3oBaHusa. OcoOCHHOCTH, (DOPMBI U METOABI COIHATb-
HOI paboThl B mikoine. CouuanbHas padora ¢ poautensmMu. ConuanbHblil paOOTHUK U COLMANBHBIN Te-
JIaror: BOIPOCHI MPo(ecCHOHATbHOMN UIEHTUYHOCTH.

Oco0eHHOCTH OpraHU3alMOHHO-3JIMUHUCTPATUBHON pabOThl B OpraHax M yUpekJIeHHUsIX 00pa3o-
BaHUA. YIpaBlIEHUE COLUATbHBIMU CIIy>)k0aMu, IEHCTBYIOUIUMH B cucteMe oOpa3oBaHus. OTedecTBeH-
HBIM U PETUOHAJIbHBIN OIBIT.

Tema 5. Cogep:xanve 1 MeTOAMKA OPraHNU3ANMOHHO-aIMUHUCTPATUBHOM PadOThHI B OpraHax
U YUYPeXKICHUAX 3IPaBOOXPAHCHUS

[IpaBoBBIE OCHOBBI ~MEIHKO-COIIMATILHOTO O00ECMEYEeHHUs] OTHCNbHBIX TPYII  HACeICHHUS.
Oco0eHHOCTH OpraHM3allMOHHO-aIMUHUCTPATUBHON pabOThl B OpraHax, YUpeKICHHUSIX U OpraHu3alusIx
3npaBooxpaHeHusi. Opranuzanus paboOT TepuaTpuuecKux yupexaeHuil. OpraHuzanus MeIuKo-
COLIMAJILHOM MOMOIIM B YUPEXKACHUAX COLUATBHOrO 00cnykuBaHusa. OcOOEHHOCTH OKa3aHHsI MEIUKO-
COLIMAJIbHOM ITOMOIIM JIETSIM, OKa3aHUE MEIUKO-COLIMAIIbHON ITOMOIIIM HACEJIEHUIO CTAPLINX BO3PACTHBIX
rpynmn. Hauvonaneneiil ctanaapt Poccuiickoit @enepanuu 0 BUaX COLMAIBHO-MEIULIUHCKUX YCIYT B
CHCTEME COLMATIBLHOI0 00CTYKUBaHHsL. AHAJIN3 OTEUECTBEHHOTO U PErMOHAILHOTO OIIBITA.

Tema 6. Copep:kaHne U MeTOAMKA OPraHM3ALMOHHO-A/IMHUHUCTPATHBHOH padoOTHI B NEHHU-
TEeHIMAPHBIX Y4YPEKICHUAX

[IpaBoBbIE OCHOBBI COIMATILHON pabOTHl B MEHUTEHIIMAPHBIX YUPEKACHUAX. XapaKTEPUCTHKA CO-
BPEMEHHOM NEeHUTeHIMapHOH cucteMbl. ColManbHas padoTa Kak HHCTPYMEHT COXPaHEHHUsS M Pa3BUTHS
COLIMAJIBHO TMOJIE3HBIX CBSA3€H OCYKIEHHBIX. TE€XHOIOTUU COIMAIbHON paboThl, HalpaBJIeHHbIE HA BOC-
CTaHOBJIEHHUE, MOJJICP’)KAHUE U Pa3BUTHE COLIMAIBHO IOJIE3HBIX CBs3el. OTEUECTBEHHBIN U PErHMOHAIIb-
HBII OIBIT.
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Tema 7. OnbIT 1eSITeILHOCTH YUPeKAeHHI CONMAJIBLHOI0 00C/Iy:;KMBAHUS TPaKAaH MOKHI0-
ro BO3pacTa U HHBAJIN/I0B

OCHOBBI TOCYJITapCTBEHHOHN COLMAIbHOM MOJUTUKU B OTHOLIEHUH MOKUJIBIX JIIOJEH U MHBAJINUJIOB.
I'ocynapcTBeHHO-IPaBOBOM MEXaHU3M COLIMAJIBHOW 3alIUThl MOXKWIBIX W MHBaIUI0B. CHcTeMa COLu-
QJIBHBIX CIIYXO U YUPEXJECHUN MO OKa3aHUIO IOMOILU U MOAJIEPKKU MNOKMWIBIM. OCOOEHHOCTH OpraHu-
3allMOHHO-aIMUHUCTPATUBHON paboThl. Criennduka, CTpyKTypa, TEXHOJIOIMH COLIUAIbHO-OBITOBOM, Me-
JTMKO-COLIMAJIBHOM U NCHXOJOTUYECKON MOMOIIU B YUPEKICHHUSIX CTallMOHAPHOTO M HECTAI[MOHAPHOI'O
o0CTy>)KMBaHUS MOXKWIBIX U MHBAIMIOB. OmieIT Poccun u BaHOBCKOM 001acTH.

Tema 8. OnbIT OpraHM3alMOHHO-aIMUHNCTPATUBHON pPadoThl B cHCTeMe COLHAJIBHOrO 00-
CJIy:KMBAHUS CEMbH U JieTeil

[IpaBoBBIE OCHOBBI COLMANILHOTO O0CTYKUBaHUs ceMbU U AeTell. ConepxaHue colnaabHOU pado-
ThbI ¢ ceMbeil. @YHKIIMHN U JAOJKHOCTHBIE 00513aHHOCTH COLMAIbHOTO PabOTHHUKA B PEIIEHUH CEMEMHBIX
npobnem. [IpuHIUIIBI coluanbHOM paboThl ¢ ceMbel. MHOrooOpasne U pa3HOBHIHOCTH COIIMAIBHBIX
yCIIyT ceMbe U JieTsM. TepputopuaibHble LIEHTPHI TOMOIIHN CEMbE U JIETIM, UX MOJU(YHKINOHATILHOCTh
u MHoromnpoduiasHoCcTh. CHcTeMa ciy>k0 oMol cembe U eTsaM B MBanoBckoil obnactu. Cneunduxka,
CTPYKTYypa, TpaJAULMOHHbIE U WHHOBAIIMOHHBIE TEXHOJIOTMH COLIMAJIbHONW pabOThl C CEMbEH U JIETbMH.
AHanu3 0TeYeCTBEHHOI'0 M PErMOHAIBHOIO OTIbITA.

Tema 9. Cneunduka opraHn3anuu COUAILHOr0 00CIy;KMBAHUS B CeJIbCKOH MECTHOCTH

Oco0eHHOoCTH OpraHn3alvoOHHO-aAMUHUCTPATUBHON pabOThl B OpraHax, yupekJIeHHUsIX, OpraHu3a-
LUSAX, HAXOJSIIUXCS B CEIbCKOM MecTHOcTH. Crnennduka X CTPYKTYphl. YTNpaBieHHE COLMAIbHBIMU
ciyx0aMu, TeHCTBYIOIMIMMH B yCIoBHUSX cena. OnbIT paboThl KOMIUIEKCHBIX LIEHTPOB COLIMAIBLHOTO 00-
CIIy’)KMBaHUSl HAcEJEHUS B CEJIbCKOM MECTHOCTH PEerhoHa, WHHOBAIIMOHHBIE (POPMBI COLMATBHOIO 00-
CITy>KHBaHUSL.

Tema 10. Conep:kanue ¥ METOAUKA OPraHU3AMUOHHO-AIMUHUCTPATHBHON PadOThHI B ITHU-
yecKou cpeje

[ToHsATHE STHUYECKOMN Cpelbl, STHUUECKOW OOmMHbI, auactnopsl. Crenuduka conuanbHOU pado-
TBl B OTHUYECKOHN cpeie. YPOBHHU €€ OCYIIeCTBICHUs: (eaepalbHblii, periHOHaAIbHBIN, MeCTHBIN. [Ipo-
THO3UPOBAHUE PA3BUTUS MEKITHUYECKUX OTHOLIEHUH. CyHIHOCTh U coep KaHue MPO(UIAKTUKUA MEX-
THUYECKUX KOH(IUKTOB: 00BEKT, CYyOBEKT, 11eJIb, 3a/1a4, MepOonpusaTHs. Poib 00IIeCTBEHHBIX TeppH-
TOPUATILHBIX 00bETUHEHUI.

Tema 11. Cogep:xanne ¥ MeTOAMKA OPraHU3AIMOHHO-AJIMHHUCTPATUBHOH pPadoOTHI B CHU-
cTeMe KyJbTYPHO-10CYTOBOIi e TeJIbHOCTH

MecTo KyJIbTypHO-IOCYTOBOM JI€ATEIbHOCTH B COBPEMEHHOW MPAaKTUKE COIMAIbHOM pPabOTHI.
[ToHsiTHE «COLMANBHO-AOCYTOBAs IEATEIBHOCThY, €r0 KOMILJIEKCHBIM XapaKTep U CBS3U C MOHATHIMH U
UICSIMU TaKUX HAyK, Kak (UI0CcO(Us, COLUOIOTHS, UCTOPHUS, MEJaroruka, MCUXoIorus, 3JKOHOMUKA U
Ap.

XapakTepHble YepThl COLMATLHO-KYIbTYPHOU IEATEILHOCTH: OCYILECTBISETCS B CBOOOAHOE (J10-
CYrOoBO€) BpeMs; OTJIMYaeTcsi CBOOOJON BHIOOpA, TOOPOBOIBLHOCTHIO, AKTUBHOCTHIO, HHUIIMATUBON KaK
OJIHOTO YeNIOBEKa, TaK M Pa3MYHBIX COLHUAIBHBIX TPYII; O0YCIOBIIEHA HAIMOHATBHO-3THUYECKUMH,
pPErnoHaIbHBIMU OCOOCHHOCTSMH U TPAAMLIUSAMU; XapaKTepU3yeTcsi MHOrooOpa3ueM BUIOB Ha 6a3e pas-
JIMYHBIX UHTEPECOB B3POCIBIX, MOJIOJECKHU U JAeTell; oTinuyaercs riyO0oKoi JTMYHOCTHOM HarpaBlIeHHO-
CThIO; HOCUT T'YMaHUCTUYECKUMW, KyJIbTYpOJOTHUYECKUA U pa3BUBAIOIIMKI Xapaktep. [IpuHiuner conu-
aJIbHO-KYJIETYPHON JEATEIbHOCTU: MPUOPUTETa OOIIEYEIOBEUECKMX MHTEPECOB B IMPOLIECCE OCBOEHUS
IYXOBHBIX M HPAaBCTBEHHBIX IIEHHOCTEH; BCEOOIIEro MaccoBOro KyJbTYpPOTBOPUECTBA, CAMOOPTaHU3a-
1M1, CAMOYTBEP)KIEHHS JTMYHOCTH KaK JTOMUHHUPYIOIIETO NIPU3HAKA; TyMaHNU3AalUN COAECPKAHUSI U BCETO
BOCIUTATENBHOIO MOTEHIMAaNa, UX BCEOOBEMIIIONIEr0 MOJUMHEHHUs] MHTEpecaM, MOTpeOHOCTSIM, ycTa-
HOBKaM JIMYHOCTHU; AUAJIEKTUYECKOIO €UHCTBA U MPEEMCTBEHHOCTH KYJIbTYPHO-UCTOPUYECKOTO, COLU-
aJIbHO-TIEIATOTMYECKOT0 U HAIlMOHAJIBLHO-3THUYECKOTO OMbITa, TPAJUIMHA, MHHOBAIMNA; OOIIECTBEHHO-
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roCy/1IapCTBEHHOI'0 COYIIPaBJICHUS COLMAIBHO-KYJIbTYPHON JESITEIbHOCThIO, 00ECTIEUEHUS IeEeHTpalu-
3allMU U CYBEPEHHOCTH PETHOHAIBHOHN MOJUTHKH B COLMAIBHO-IOCYTOBON cepe. YPOBHH COIMAILHO-
JIOCYTOBOM JIE€ATEIIBHOCTU: TBOPYECKUH, PENIPOAYKTUBHO-TBOPYECKHM, PENIPOyKTUBHBIN.

[Tonsatue «cBoOOIHOE BpeMs». THUTIOBBIE yCIOBHSI CBOOOTHOTO BPEMEHH M MOJIUTHKA CBOOOIHOTO
BpemeHu. Llenn conuanbHON MONMUTUKM CBOOOAHOro BpemeHH. CozepikaHHE IMOJUTUKU CBOOOJHOIO
BpemeHu. [IporpaMma conmaabHO-KYJIBTYPHOTO Pa3BHTHSI PETMOHA/ MyHHITUIIAIUTETOB. JleSTeTbHOCTD
COIIMAIIBHBIX CITYXKO M0 OPraHU3aIuy KyJIbTypHOU M HHOOPMAIIMOHHOH e TEIbHOCTH.

Tema 12. KagpoBoe olecrnieyeHne OpraHu3aluOHHO-aIMUHUCTPATUBHON /J€ATEJIbHOCTH B
cucTeMe COLMATbHOM 3aIMThHI HaceJIeHUs

[Ipobnema kaapoBOoro odecredeHus: coruanbHOi pabotsl B Poccum u 3a pybexom. Obmas cu-
CTeMa yIpaBJIEHUs IEPCOHAJIOM B OpPraHax U yUpEeKJICHHUSIX COLMAIbHOMN 3aIllUThl HACETICHHUSL.

ITonGop u paccraHoBka kaJpoB B VMIBaHOBCKOI oOnacTu/apyrom pernone. MoTtuBaius coTpyaHu-
KOB.

JIMYHOCTHBIE KauecTBa CIElHaUCcTa Mo colranbHoi padore. OOyueHre U MOBbIIEHNE KBATU(]U-
karuu. CTUIL U METOJIBI pabOTHl PYKOBOIUTEIIS.

5. O0pa3oBaTebHbIE TEXHOJIOTUH

Texnonorust npobaeMHOro 00yUYeHUsI, TEXHOJIOTUM UHTEPAKTUBHOTO O0yUYEHUS: TUCKYCCUU, TPYTI-
nmoBas pabota, mapHas padoTa; pe(IeKCUBHbIE TEXHOJIOTHHU (CaMOOIICHKA, B3aUMOOIIEHKA), TEXHOJIOTHS
Pa3BUTHSI KPUTUYECKOT'O MBIIIIJICHUS, KEHC-TEXHOIOTUSl.

NudopmaninoHHble TEXHOJOTUU: TEXHOJIOTHSI CMEILIAHHOTO 00yUYeHUs, MyJIbTUMEINa TEXHOJIOTHH:
WCIIOIb30BAHUS TIPE3CHTAIMMA, BUIICOPOIMKOB, HH(porpaduku. OOs3aTenbHO wucnoiabzoBanne DMOC
«Moil yHUBEPCHUTET»: CTYACHTHI MPUKPEIUISIIOT OTYETHI O BBINOJHEHHBIX 3aAaHusx B DMOC, npenoaa-
BaTejb OLEHUBAET, POPMUPYET BEIOMOCTh OLICHKH.

6. YueOHO-MeTOAMUYECKOE O0eclieueHHe CAMOCTOATEIbHOMH PadoThl 00yYaAOIIMXCS

CamocrosiTenbHass paboTa CTYJACHTOB HallpaBlIeHA Ha YIUIyOJEHHOE CaMOCTOSITEIIbHOE H3yueHUe
OTJIIENIbHBIX Pa3AesioB U TeM paboueil mporpaMMmbl. B pamkax Kypca UCHONB3YIOTCS clieayonue Gopmbl
CaMOCTOSITENIbHOM padOThl yUalUXCS:

U3Yy4YeHHE TEOPETUYECKOro MaTepuaia (JeKUnuid, peKOMEHJOBAaHHON JTUTepaTyphl, MAaTEPHAIIOB, I10-
Jy4YEHHBIX IIyTEM CaMOCTOSITENIbHOTO IMOUCKA B TNI00ANIbHOMN CETH);

MOATOTOBKA K CEMUHAPCKHUM 3aHIATHUSIM (UTEHHE PEKOMEHJIO0BAaHHOM IUTepaTyphl, paboTa ¢ UCTOY-
HUKaMHM, TOJrOTOBKA K JWCKYCCHSIM MOJTrOTOBKAa COOOIICHWH K MPAKTUYECKUM 3aHATHUSAM, HANHMCaHUE
pedepaToB).

KonTponb camocTosITensHOM paboThl CTYJEHTOB B MPOLIECCE N3YUSHHSI AUCHUTUIMHBI OCYIIECTBIIS-
€TCsl Ha OCHOBE OIICHKH 3HAHHM, yMEHUN M HABBIKOB IO OCHOBHBIM pa3jieliaM Kypca B COOTBETCTBHH C
rpaduKOM KOHTPOIBHBIX MEPOTIPUSTHIA.

MeTtoauueckue yka3aHusl 0 CaMOCTOSITENIbHOM paboTe CTYJACHTOB MPUBEICHBI B MIPUIIOKEHUN Ne
1 k paboueii mporpamme.

7. XapaKTepHCTHKA OLEHOYHBIX CPEICTB I TeKylero KOHTPOJIs yCleBaeMOCTH M MpoMe-

KYTOUHOMH aTTecTALMH 00YYAIOLIUXCS 10 JHCHHUIIIMHE

Cuctema KOHTPOJIS MO KypCy BKJIIOYAeT BXOJHOM KOHTpOib (Oecena), TEKyIUil KOHTpOIb (T10-
CellleHHE CEMHMHAPOB M MPAKTUYECKUX 3aHATUH, MMChbMEHHbIE 3aJ[aHus, OIleHKa pedepaToB, YCTHbIE OT-
BETHI); MPOMEXYTOUYHBIN KOHTPOJIb MO KypCy — 3ayeT.

1. Bxoonou koHmponv

[IpoBomuTCs B Havayie Kypca JJIsi ONpeNeNeHUs] CTapTOBOrO0 YPOBHS CTYAEHTOB. BXonHON KOH-
TPOJIb TIPOBOJAUTCS B BHJIE COOECEIOBAaHUS IO BOIPOCAM, M3YYEHHBIX B JUCIMIUIMHAX. YTpaBJieHHE B
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couuanbHON padborey, «MH(popMalmoOHHbIE TEXHOJIOTUU B colMaibHOM cdepen, «IIpaBoBoe obecneue-
HUE COLMAJIbHOW padoTh», « IKOHOMHUECKHUE OCHOBBI COLMAIBbHON paboTh», «ColuaabHble MHHOBA-
10170708

2. Texywuii KoHmponw

Ilocewenue ceMUHApCKUX 3aHSITUH W MOJArOTOBKA JOMAIIHMX PA0OT sABISETCS 00S3aTEIbHBIM.
be3 yBaxuTenbHON NPUYMHBI CTYAEHT MOXET IMPOMYCTUTh OJHO 3aHsATHE. [IpomyleHHble JeKIUI0 WK
CEeMHHAp CTYJEHT oTpabaThiBaeT B (popMe MHIUBUIYaTHLHOTO COOECEIOBAaHUS WU pedhepama MO COOT-
BeTcTByIoIe TeMe. OcyliecTBiseTcs B CIEAYIOMUX (opMax: YCTHBIM ONpPOC, MUCbMEHHbIE PabOTHI,
OIIEHKA JIOKJIAJIOB, MPOBEPKA BHINOJIHEHUS 3aJaHUM JJISI CEMUHAPCKUX 3aHATHI U CAMOCTOATEIBHOUN pa-
OOTHI.

3. Ilpomesicymounwiii KOHMPOb

N3yyenne qUCUMIIIMHBI 3aBEPIIAECTCS 3a4ETOM, KOTOPBIM MPOBOAUTCS B (hOpMe YCTHOTO Ompoca
0 JIBYM BOIpPOCaM.

Kputepuu orieHku oTBETa CTYJCHTOB:

[TocnenoBarenbHOCTh, JIOTUKA H3JI0KEHUS. YMEHHE IMOATBEP)K/IaTh OCHOBHBIE TEOPETUYECKHE
MOJIOKEHUSI TMPAKTUYECKUMHU MpHUMepaMu. YMEHHE YyCTaHaBJIMBAaTh MEXKIIpeAMETHbIe cBsi3u. Hamnuue
COOCTBEHHOM TOYKM 3pEHMsI Ha M3JIaraeMylo mpobieMy. YMeHHe aHalIu3upoBaTh MaTepuan, 00001maTh
€ro, CaMOCTOSATENbHO AeNaTh BBIBOABI. OpHeHTalus B coAep)KaHUM MaTepuasa, TOYHble OTBETHI Ha J0-
MIOJIHUTENIbHBIE BOMPOCHL. [ paMOTHOCTh 1 BBIPA3UTENBHOCTh PEYH.

«3auTeHo» - TiIyOOKUH, OCMBICICHHBIN U IMOJIHBIM MO COJAEpXKaHUIO OTBET, HE TpeOyromuil 1o0-
MOJHEHUN W yTOuHEeHHH. OTBET XapaKTepHU3yeTCs IMOCIEI0BATEIbHOCTHIO, JIOTUKOW H3JI0KEHUS;, yMe-
HUEM CTyJIeHTa MOJTBEPXkJaTh OCHOBHBIE TEOPETUYECKHUE IOJOXKEHHMS MPAKTUYECKUMHU IpUMEpamHy,
yCTaHaBJIMBATh MEXKIIPEIMETHBIE CBSI3U; HAJIMYMEM COOCTBEHHOM TOYKH 3pEHMsI Ha M3JIaraeMylo Mpo-
o6nemy. CTyIeHT JOJKEH MPOJEMOHCTPUPOBATh YMEHUE aHAJIM3UPOBaTh Marepuan, o0o0Imare ero, ca-
MOCTOSITEIBHO /I€1aTh BbIBOABL. EMY HEOOX0IMMO XOpOIIO OPUEHTUPOBATHLCS B COAEPKAHUM MaTepHaia,
OBICTPO U TOYHO OTBEYATh Ha JJONOJHUTEIbHbBIE BOIPOCHL. Peub cTyaeHTa 10/1kHa ObITh TPaMOTHOM, 10-
CTaTOYHO BBIPA3UTEIILHOM.

«He 3auTeHO» - CTYJEHT HE MOXET U3JIOKHUTh COJIepKaHUe MaTepuala, He BJIaJeeT OHATHHHBIM
anmnapaTroM JUCLMIIIMHBI, HE OTBEYAET Ha JIONOJIHUTENbHbIE U HABOASALIME BOIIPOCHI IIPENOAAaBATEIS.

8. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecneyeHue JUCIUTIMHBI
OcHosnas numepamypa:

XonocroBa, E.M. Counanbhas pabora: yueOHuk s 6akanaBpos / E.. XomocroBa. - Mocksa :
JamkoB u Ko, 2015. - 612 c. - (YueOnble u3nanus miusa OakamaBpoB). - ISBN 978-5-394-01904-3;
[DnexTponHsIii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=114139

Tpanesuukona, 1.C. AnMuHucTpupoBaHue B colMaibHOi padorte: yuebHoe nocodue / 1.C. Tpa-
ne3HukoBa. - Mocka; bepnun: {upexr-Menua, 2016. - 63 c.: win. - bubauorp.: ¢. 52-53 - ISBN 978-5-
4475-6383-7; [Dnektponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=429712

[IpaBoBoe obecnieueHne counanbHOM padoThl: yueonuk / moa pea. O.I'. IIpoxopoBoii. - Mocksa:
Wz narenscko-Toprosas kopropanus «/amkoB u K%, 2018. - 253 c.: un. - (YuebHble uzganus s 6a-
KanaBpoB). - bubmmorp. B kH. - ISBN 978-5-394-02027-8; [Onextponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=496154

Lonornumenvnasn aumepamypa:

VYnpasieHnue B conuanbHoi padore: yueOHuK Jutst 6akanaspoB / pen. E.W. Xonoctosa, O.I'. IIpo-
xopoBa, E.M. Komapos. - MockBa: lamkoB u Ko, 2014. - 300 c. - («YueOHble u3naHus s Oakanas-
POB»). - ISBN 978-5-394-02028-5; [QnexkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=135062
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Uuraesa, B.}O. JlesTenbHOCTh HErOCYJapCTBEHHBIX OPraHU3ALMNA U YUYPEKICHUM B COIMATBHOM
pabore : yue6HOe mocodue / B.}IO. Uuraesa. - KemepoBo : KemepoBCcKuii TocyJapCTBEHHBIH YHUBEPCH-
ter, 2012. - 320 ¢ - ISBN 978-5-8353-1541-3; [Omekrponnbsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=232330

KpeicoBa, E.B. ConmansHas pabora ¢ murpantamu: ydebnoe mocobue / E.B. KpsicoBa, B.II.
Illanaes; ITOBOMKCKHII TOCYNAPCTBEHHbIH TEXHONOIMYECKHil yHMBepcuTer. - Momkap-Oma: IIITY,
2016. - 104 c.: Tabn. - bubauorp.: c. 96-98 - ISBN 978-5-8158-1671-8 ; [DnekTponnsiii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=459490

Tropuna, 2.W. TexHomoruu cOMOKYIbTYpPHON pabOTHI ¢ cembel : yueOHoe mocodue / 3.U. Tro-
puHa. - Cankr-IlerepOypr: Cankr-IlerepOyprckuii rocy1apcTBEHHbI MHCTUTYT MCUXOJOTMHM U COLU-
abHOU paboTel, 2012. - 164 c.: un. - bubmmorp.: ¢. 152-154 - ISBN 978-5-98238-030-2 ; [DnekTpoH-
HBIH pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=277350

ConmanwsHas cepa: cioBapb-cripaBOYHUK / aBT.-cocT. B. W. TonbiitaukoB [u ap.]; mox pen. JI.
I1. KypakoBa.— M. : By3 u mixomna, 2004 .— 328 ¢ .— (IIpe3uaeHTcKas mporpamMma moJroTOBKH ympas-
neHveckux kaapos) .— ISBN 5-94378-080-7.

ConuanpHas noluTHKa pernoHa: yueOHoe nocooue / A. b. bepenneesa ; MBan. roc. yH-T; Hay4.
pen. b. 1. babaes .— MBanoso : UB['Y, 2006 .— 182 ¢ .— ISBN 5-7807-0541-0.

Cdepa coumanbHbIX yCIyT B perHoHe: oleHKU 3((HEKTUBHOCTH, MECTO B ITOCYJapCTBEHHBIX MPO-
rpamMMax [OnekTpoHHbIl pecype] / A. b. bepenneesa, E. E. Hukonaesa, O. C. bepenneesa ; UBan. roc.
yH-T .— HMBanoBo : UB['Y, 2018 .— 159 c.

Teopust opranuzamnuu: yueOHuk / Muno6pazoBanus P®; nox pen. B. I'. AnueBa .— 3-e u3g.,
crepeotunt .— M. : DkoHomuka, 2005. — 431 c.

OTedyecTBEHHBI KypHAJl  COIMAIBHOM  pabOTBHI: HAYYHO-TCOPETUUYCCKUA W  HAY4YHO-
METOJIMYECKUI KypHaJ.

ConnanpsHas padota: HayuyHo-monyisipHbIN KypHal.

CoumanbHas 3amuTa: [IpocBeTUTENbCKUI )KypHAJ IO COI[MATIBLHBIM BOIPOCAM.

CommanbHoe oO0cCiIyXHBaHUE: TPOGECCHOHATBHBIA HAYyUYHO-NPAKTUYECKUNH U METOJUYECKHI
KypHaI.

PaboTHuk conmanbHOU ciyx0b1: [IpodeccnoHanbHBIN HAYYHO - TPAKTUICCKUNA M METOAMYCCKHUI
KypHaI.

Pecypcor unghopmayuonno-menekommyrnukayuonnou cemu « Mumepremy:

CucremMa »DSIEKTPOHHOH MOIICPKKH 00pa3oBaTelbHOrO Tporecca «MoOH  yHHBEPCHTET»
https://uni.ivanovo.ac.ru

MUHHCTEPCTBO TPYAA U COIMaIbHOM 3amuThl PO https://rosmintrud.ru

JlemapTaMeHT COIMAIbHOM 3aIIuThl HaceaeHus MBaHoBcko# obmactu http://szn.ivanovoobl.ru

MunwucTepcTBO 3apaBooxpanenus Poccuiickoit @enepartuu http://www.roszdrav.ru

Poccuiickas Hay4Has Oubmmorexka WWw.nlr.ru

Poccuiickas rocyaapcTBeHHas Oubimorexka WWW.rsl.ru

bubnmoteka akajgeMuu Hayk WWW.Neva.ru

OnektponHas oubnmoreka ['ymep www.goommer.ru/

IIpogheccuonanvhvie 6azvl OGHHBIX U UHGOPMAYUOHHO-CRPABOYHBLE CUCNEMbL!

OBC «YHuBepcuTeTcKas OnbImoTeka onaaitHy Www.biblioclub.ru

DnexrponHas oubnmuorexa MBI'Y http://lib.ivanovo.ac.ru

Onexrponnsiid katajgor Hb UBI'Y http:/lib.ivanovo.ac.ru/index.php/ek

CIIC «Koncynbrant» http://www.consultant.ru/

HudopmanmonHo-npaBoBoii moptain http://www.garant.ru/



http://biblioclub.ru/index.php?page=book&id=232330
http://biblioclub.ru/index.php?page=book&id=459490
http://biblioclub.ru/index.php?page=book&id=277350
https://uni.ivanovo.ac.ru/
https://uni.ivanovo.ac.ru/
https://rosmintrud.ru/
http://szn.ivanovoobl.ru/
http://www.roszdrav.ru/
http://www.nlr.ru/
http://www.rsl.ru/
http://www.neva.ru/
http://www.goommer.ru/
http://www.biblioclub.ru/
http://lib.ivanovo.ac.ru/index.php/ek
http://www.consultant.ru/
http://www.garant.ru/

OcHoBHas npodeccuoHanbHas 00pa3oBaTesbHast Mporpamma
39.03.02 CoumansHas pabora
(CormnanpHas paboTa ¢ pa3IMUHBIMU TPYIIIIAMUA HACETICHHU)

Ipoecpammnoe obecneuenue: oneparpiontas cucrema Microsoft Windows (XP, 7. 8, 8.1,10), na-
ket oducHbix mporpamm Open Office u LibreOffice, mporpamma miist co3ganus U MpOCMOTpPA IEKTPOH-
HeIx myoOnukarnuid B popmare PDF Adobe Acrobat, mporpamma 1 HCIIOJIb30BaHKsI TPOCMOTpa (hIrerin-
konreHrta Flash Player.

9. MaTepuajbHO-TEXHHYECKOE o0ecnevyeHne TUCHUIITUHBI

VY4eOHble ayAUTOPUH:

- 17151 IPOBEJICHUS 3aHATUHN JEKIIMOHHOIO TUIA C KOMIUIEKTOM CHEUaIM3UPOBAHHON yueOHOW Me-
0enu U TEeXHUYECKHMMH CPEJCTBaAaMH OOYyYEHHUs, CIyXKaIllMMU JJIs MPeJoCcTaBieHus yueOHol uHpopma-
11U OOJBIION ayAUTOPUN;

- 17151 IPOBEJICHUS 3aHATUNH CEMHUHAPCKOr0 THUIA, KOHCYJbTAIUI, TEKYLIEro KOHTPOJISI U IPOMEXY-
TOYHOM aTTECTAllMM C KOMIUIEKTOM CIIEHUAIN3UPOBAaHHON yueOHON MeOenu U TeXHUYECKUMU CPesICTBa-
MU 00y4YEeHUSI.

[Tomemienne [Isi caMOCTOSITENIBHOM paOOThI, OCHAIIEHHOE KOMIUIEKTOM CIHEeUaIN3UpOBAHHON
y4eOHON MeOenr, KOMITbIOTEPHOM TEXHUKOW C BO3MOXHOCTBIO TMOAKIIOUEHUsT K ceTu «uTepHeT» n
obecrieuenueM nocrymna B SUOC.

JleMOHCTpallMOHHOE O0OpYy/IOBaHUE U Y4YEOHO-HATJISIIHbIE MOCOOMS Ul 3aHATUN JIEKIHOHHOTO
THMA, 00ecleynBarole TeMaTHYeCKue WUTIOCTPAIMK: JIEMOHCTpAlMOHHOE 000pyHoBaHUE (JIEMOHCTpa-
[IMOHHBIC YCTPOMCTBA); AIIEKTPOHHBIE TTOCOOMs (MPE3CHTAIINH), ayAn0-BU3yallbHbIE TTOCOOMS (ayauo3amnu-
CH, BUZICOMATEPUAIIBI).
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ABTOp(BI) padoueil NPOrpaMMbl M CHMIIJIMHBI
JOLEHT Kadeaphl cormanbHoi padotsl MBIY,

KaHJ. conuol. Hayk I nywkosea Enena Braoumuposna
KaHJl. COLUOJI. HAYK 3adopoowcnukoea Enena bopucosna

IIporpamma paccMOTpeHa U YTBEPKIEHA Ha 3aceaHUHU KadeIphl COUANBHOM PaGoThl
«_ A8 » o8 2076 r., ipotoxon Ne £

ITporpamMma o6HOBNIEHA

IPOTOKOJ 3acemnanus kapenpsl No £ otr« 3 » 0F 20@ T,
CornacoBaHo: i
PyxoBogutens OI1 / } (’l’/ (U~ B.H. [Tymmna

(qunucs‘)

[Tporpamma o6HOBIIEHA

TpOTOKOI 3acenanus Kapexps: Ne /.3 or« /4 » 0J 20/_/ F.
CornacoBaHo: /f
PykoBoautens OIT $ 'CKC,/ . B.H. ITymmna

(gonmucs)

[Tporpamma oGHOBIEHA

nmpoToKoI 3acenanus kadenpet N/ or« Y » 0F 20/ r.
CormnacoBano: /
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