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1. Heau ocBOeHMS AUCHUNIIHMHBI (MOIYJISA)

Iesnpto JaHHOTrO Kypca sIBJIS€TCSl M3y4YEHHE, CHUCTEeMaTH3alus U 3aKpeljieHue 3HaHUM
TEOPETUYECKUX U METOJUYECKUX OCHOB IPUHSATHSA PEHICHUH B O0JIACTH JEIONPOM3BOJCTBA U
pa3sBUTHs HAaBBIKOB PabOTHI ¢ JAoKyMeHTamu. OCHOBHas 3ajaya — pa3BUTHE Yy MarucTpaHTOB
HaBBIKOB Pa0OTBl C THCHMEHHBIMH JIOKYMEHTaMH; pa3BUTHE CHOCOOHOCTH YMEIJIOTO
UCIOJIb30BAaHUSl CTYACHTAMM IOJIyYE€HHBIX 3HAHMHA INPU NPAKTUUYECKOM INPUMEHEHUH OCHOB
OyXrajaTrepckoro JejJonpou3BOACTBA U JOKYMEHTO000POTA.

VYuyeOHble 3a7aud JUCLMIUIMHBI BKIIOYAIOT B ce0s OCBOEHHE 3HaHUM, yMEHHH U
HaBBIKOB, CITIOCOOCTBYIOIINX (DOPMUPOBAHHIO CIIETYIOIIUX KOMIIETEHIIHIA:

— TOTOBHOCTb K OCBOCHHIO OOLIENPO()ECCHOHAIBHBIX M CIEUUAIBHBIX JUCLUILIUH
npoduis HOArOTOBKH;

— CIIOCOOHOCTB K paboTe ¢ OyXranTepcKoi JOKyMEHTalUew;

- B PpE3yidabTaTC HU3YUYCHUA IAUCHUIINIMHBI MArvuCTpaHT MOOJIDKCH 3HATb HOPMATHUBHBIC
JOKYMCHTHI, PETYJIHNPYIOIUEC ACIIOITPOU3BOJACTBO B POCCI/II/I;

- B PE3YyJIbTAaTC MUIYUCHUA AUCHUILUIMHBI CTYACHT JOJDKCH YMCTh CaMOCTOSATCIBHO
3aIlOJIHATE THIIOBBIC YHI/I(bI/II_[I/IpOBaHHBIe q)OpMBI 6YXFaHTepCKOﬁ AOKYMCHTAIlUHU, a4 TaKXKC
COCTaBJIATH I/IH@OpMaHHOHHO-CHpaBOLIHI)Ie AOKYMCHTEIL.

2. Mecto aucuuminnsbl B ctpykrype OIl marucrparypsl

JucnumimHa «/lenonpous3BoacTBO U JOKYMEHTOOOOPOT B OyXrajaTepuu» OTHOCHUTCS
BapHaTUBHON YacTH 00pa30BaTENbHOM MIPOrpaMMBl, ABJISETCS AMCUUIUIMHON IO BBIOOPY.

VYcnemHoe O0OCBOGHHE JAHHOM JTUCHUIUIMHBI OyJIeT crnocoOCTBOBaTh T'OTOBHOCTH
CTYAECHTOB K OCBOCHMIO IMCLUIUIMH: Byxrantepckuil yrpaBieHUecKuil ydeT (IpOABHHYTHIH
Kypc), lc: byxranrepus (JlaboparopHblii npakTHKyMm), AyauT (NIPOJBHUHYTBIH KYpC),
byxranrepckue 1 HaJOroBbIE aCIIEKTHI X035 MCTBEHHBIX IOTOBOPOB.

CryneHT, NpUCTYNAOIUNA K M3YYEHHIO AMCLUMIUIMHBI, JOJDKEH o0JanaTh 3HAHUSAMU,
YMEHMSIMM, HaBbIKAMM, MOJTYYEHHBIMU PaHEE B XOJ€ M3YYEHHs NUCHUUIUIMH: byxranrepckuit
(¢uHaHCOBBIN y4eT (IpOABUHYTHIN Kypc), «HPOpMaIMOHHO-CIIPAaBOYHBIE CHCTEMBDY.

3HAHMS M HABBIKH, MOJIyYEHHBIE B XOJI€ M3Y4YEHMS JUCLUILINHBI «JleIonpon3BOACTBO U
JIOKYMEHTOOOOPOT B OyXrajtrepuny», SBISIOTCS 0a30i JUIsi OpraHU3alMK W BEACHHUS YydeTa
OPENPUATHIX U Y UHIUBUAYAIBHBIX TpeANpUHUMATENEeH, a TaKkKe Ui JalbHenIel padoThl ¢
OyXxraiaTepckoi 1 HaJIOTOBOW JOKYMEHTAIUE U OTYETHOCTHIO.

Jlst ocBOeHUS TaHHOW JUCHMILTUHBI (MOIYJISl) CTYACHT JOJKEH:

3HaTh:  cucmemy  HOPMAMUBHO2O  De2YIUPOBAHUsL denonpouzeoocmea U
00KyMeHmoobopoma 6 Oyxearmepuu, meopemuyecKue OCHO8bl CMAHOAPMU3AYUU NPU
paspabomike OOKYMeHMAYUU, CcOCmas, O0COOEHHOCMU U NpABUId O@OPMIeHUs OCHOBHLIX
OOKYMEHMO8 6 COOMEEMCmeuU ¢ mpeboSaHUAMU CMAHOAPMA; OCHOBbl OpP2AHU3AYUU
00KYyMeHmoobopoma u 8edenusi UHDOPMAYUOHHOU 06a3bl, HANPABIEHUS, Memoovl U Gopmbl
asmomamuzayuu npoyeccos pabomsl ¢ OOKYMEeHMAaMu.

YMetb: onpedenamev KoMnaekmayuio OOKYMEHMO8 NO HANpAIeHuro, UCHOIb308amb
T'OCT P 7.0.97-2016 u cmanoapmul Ha a8MOMAmMu3uUpOBaHHvle CUCmeMbl U UHDOPMAYUOHHbIE
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mexHoI02UU Npu paspabomre OOKyMeHmayuu, UCHOAb308AMb NPOZPAMMHbBIE NPOOYKMbL NPU
paspabomke OOKYMEeHMOo8, 8e0eHUU 0OKYMEeHMOo000pOma u 2J1eKmpOoOHHO20 ApXusd, bINOJIHEeHUU
UHGOPMAYUOHHO20 NOUCKA.

Bruanete: wasvikamu  paspabomku  OCHOBHBIX — OYXealimMepcKux  OOKYMEHMO8 8
COOMBEMCMBUU CO CIMAHOAPMOM, HABBIKAMU UCNOIb308AHUSL RPOSPAMMHBIX CPEOCme pabomol
¢ OOKYyMeHmamu.

3. [InanupyeMsble pe3yJbTaThl 00yUeHHs MO TUCIUTLINHE
3.1. Komnerenuuu, popMHUPOBAHNIO KOTOPBIX CIIOCOOCTBYET JUCIHUILINHA
[Tpu ocBOCHWMY TUCIUTUTHHBI (POPMUPYIOTCS CICAYIONINE KOMIIETCHIIMHA B COOTBETCTBUU C
®I'OC BO no jaHHOMY HanpaBJIEHUIO TOJATOTOBKHU:
e OIIK-3 cnocoGHOCTh MPUHUMATH OPTraHU3AIMOHHO-YIIPABICHYECKHE PEIICHHS

e JIK-9 cmocobHOCTE AHAJIM3UPOBATL W  HMCIIOJB30BATh  PA3JIMYHLBIC HWCTOYHUKHU

I/IH(l)OpMaLII/II/I IJId IPOBCACHUA SKOHOMUYCCKHUX PACUCTOB

3.2. IlepeyeHb  NIAHUPYeMBbIX  Ppe3yJabTATOB  OO0y4YeHHS] 1O JHCHHILINHE,
COOTHECEHHBIX ¢ (POPMHUPYEMBIMH KOMIIETEHIUAMHU
B pe3ynbraTe 0CBOGHUS TUCIMITIIMHBI 00YyYatOUIHics JOIKEH:

e 3HAaTh: JOKYMEHTOBEIYECKYIO TEPMHHOJIOTHIO; CUCTEMY HOPMATUBHOTO PETYJINPOBAHUS
JIeJTOTIPOU3BOICTBA M JOKYMEHTO000pOTa B OyXTalTepHH; TEXHOJIOTHH M HOPMATHUBHBIC
OCHOBBI Pa0OThI C JIEKTPOHHBIMU JIOKYMEHTAMH; TEXHOJOTHH 3JIEKTPOHHON MOAINUCH;
TpeOoBaHUS K O(OPMIIGHWIO PEKBU3UTOB JIOKYMEHTOB; OCHOBHBIC ITPUHIIMITBI
OpraHu3aluH AIIEKTPOHHOTO TOKyMeHTooOopoTa B Oyxrantepun (OITK-3, TIK-9).

e VYMeTb: OpraHu3oBaTh JOKYMEHTOOOOPOT B COOTBETCTBUHM C OTE€YECTBEHHBIMHU
HOpPMaTHBaMH, C Y4YE€TOM CIIOXKMBIIEHCS MPaKTUKU JIEJIONPOM3BOJICTBA;. PEATU30BaATh
COBPEMEHHBIN AJIEKTPOHHBIN JTOKYMEHTOOOOPOT ¢ COXPAaHEHUEM IMPOIIECCOB 00pabOTKH
OyMa)XHBIX JOKYMEHTOB; NpeoOpa30BbIBaTh OyMaXKHbIE JIOKYMEHTBI B 3JEKTPOHHYIO
dopMy, BBOIUTH WX B DJEKTPOHHBIM apXWB, OPraHW30BBIBATH ATPUOYTHBHBIN |
COJIepKATEeNbHbIM TMOUCK JOKYMEHTOB U ()OPMHUPOBATh OTYETHI O paboOTe CHUCTEMBI;
OpPTraHW30BBIBaTh KOJUIGKTUBHYIO pabOTy ¢ JOKyMEHTaMH H IiepelaBaTb WX Ha
UCIIOJIHEHHUE TI0 3JIEKTPOHHOM 10YTe WM MO JOKAJIbHON CeTH; MIIaHUPOBATH MAPLIPYThHI
NEepeABIKEHNS] TOKYMEHTOB M KOHTPOJIMPOBATh WX HCIOJHEHUE; COCTABISATH KapThI
MapIIpyTOB MEPEIBHKEHHS TOKYyMEHTOB M OM3HEC-TIPOIIECCOB M KOHTPOJIMPOBATH MX
UCTIOTHEHUE, OPTaHW30BaTh W BECTH 3JICKTPOHHBIH JOKYMEHTOOOOPOT B OyXralTepuu
Ha npeanpuatusx u yupexaenusx (OIIK-3, [1K-9).

e Braners: HaBbIKAMU 3aIIOJHEHUS PEKBU3UTOB OyXTalITEPCKUX JOKYMEHTOB; HaBBIKAMHU
COCTaBJICHUS MA0JIOHOB JEKTPOHHBIX OYXraNTepCKUX JOKYMEHTOB; HaBBIKAMH pabOThI
C MpaBOBBIMM aKTaMHU; HaBbIKAMHU pPaOOTHl HAa MEPCOHAIBHOM KOMIIbIOTEpE ISt
HOATOTOBKH JIEKTPOHHBIX HoKyMeHTOB (ITK-9).

4. O0beM U copepxaHMe TUCHUILITHHBI
O0beM JUCHUIUTMHBI COCTABIISET 2 3a4eTHBIC eAMHUIIBI (72 akaIeMUYeCKUX Jaca).
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4.1. Conep:xaHue AUCHUILIMHBI MO pa3ienam (TeMaM), COOTHECEHHOEe ¢ BUAAMHM M
TPYAOEMKOCTBHIO 3aHATHI JeKIIMOHHO-CEMHUHAPCKOI0 THIIA
O0beM WHOW KOHTAaKTHOH pabOTBI M CaMOCTOSITENLHON pPabOTHl 00yYaromierocs o
JTUCIUILIMHE YKa3aH B Y4eOHOM I1aHe 00pa30oBaTesbHOI MPOrpaMMBl.

Ne Buger 3amsTmii, ux DopMBbI TEKYIIETO
i/ Pazpgenbl (Tembl) 00beM (B ak.yacax, 10 | KOHTPOJIS YCIIEBAEMOCTH
1| JUCITUTUTUHBI = o4HOH (hopme (o ouHo# popme
3 0o0yueHus) o0y4eHus)
2 | BamsrTus 3aHaTHs
O | nexumon | cemuHapck | POpMBI IPOMEKYTOUHOM
HOTO Oro THIIa aTTecTaluu
TUTIA
1 Tema 1. Cymsocts u mOHSTHE | 3 - 4 TECT C  TOCIEIYIOUUM
JIeIIONPOU3BOICTBA. IpaKT.3aHs | 00CyXKIeHUEM
THE pe3yabTaTOB,
KOHTPOJIbHBIE ~ BOTPOCHI,
3alOJIHEHUE  TIEPBUYHBIX
JIOKYMEHTOB B
AJIEKTPOHHOM popme
2 |Tema 2. HopmMel u mpaBuna |3 - 14 3all0JJHEHHE  TIEPBUYHBIX
oopMIIeHNST JOKYMEHTOB. MPAKT.3aHs | TOKYMEHTOB B
THE JIEKTPOHHOHU (opme
TECT, 3aroJIHEHHE
HEpBUYHBIX  JOKYMEHTOB
B DJICKTPOHHOU (hopme
IpEe3eHTalHH,
KOHTPOJIbHBIE BOIPOCHI
3 | Tema 3. OpranuzannonHo- | 3 - 14 3all0JJHEHHE  TIEPBUYHBIX
pacriopsiguTeNIbHas  JTOKYMEHTAIlHsI. MPAKT.3aHs | TOKYMEHTOB B
WudopmannoHHO-CIIpaBOYHbIE THE JJIEKTPOHHOHU (opme
TOKYMEHTBI. orpoc, MIpe3eHTAIHH,
OTYET IO  3aIlOJHEHHOM
JIOKYMEHTAITUU
4 | Tema 4. Texnomoruss paboTel c |3 - 8 KOHTPOJIbHBIE paboThI,
JTOKYMEHTaMH. MPAKT.3aHsI | YCTHBIA OTPOC
THE KOHTPOJIbHBIE BOIIPOCHI
Wrtoro no nucuumivze: - 36 3a4er
Ne Bunsl 3aHATHI, MX DOopMBI TEKYIIETO
1/ Paznenbr (Tembl) 2| o0beMm (B ak.yacax, o | KOHTPOJIS YCIIEBAEMOCTHU
a MUCIUAIIINHBI Q 3a049HOU (hopme (o ouHoit popme
00yJeHus) 00yJeHMS)
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3ansaTus 3aHATHsA
JEKIIMOH | ceMUHApcK | DopMbI MPOMEKYTOUHON
HOTO Oro THIA aTTecTaluu
TUTIA
1 Tema 1. CymHocts u mOHATHE | 3 - 3 TECT €  IOCIEAYIOLIUM
JIeTIOTIPOU3BO/ICTBA. NpaKT.3aHsi | 00CYKICHUEM
THE pe3yIbTaTOB,
KOHTPOJIbHBIE ~ BOIPOCHI,
3allOJIHEHUE  TIEPBUYHBIX
JIOKYMEHTOB B
AIEKTPOHHOU (hopme
2 Tema 2. Hopmer wu mpaBuna |3 - 3 3al0JIHEHUE  TEPBUYHBIX
oopMIICHHST JOKYMEHTOB. NPaKT.3aHsl | TOKYMEHTOB B
THE INEKTPOHHOU (hopMme
TECT, 3aI0JIHEHHE
HEPBUYHBIX  JIOKYMCHTOB
B DJICKTPOHHOH (popme
Ipe3eHTAIHH,
KOHTPOJIbHBIE BOIIPOCHI
3 Tema 3. Opranu3anuonHo- | 3 - 3 3aIMOTHCHUE  TICPBHYHBIX
pacropsiiuTeIbHass  JIOKyMEHTAIIUsI. NPaKT.3aHsl | TOKYMEHTOB B
NudopmannoHHo-cripaBoyHbIE THE JEKTPOHHOU (hopme
JOKYMEHTBI. orpoc, Ipe3eHTAallNH,
OTYET MO 3alOJIHEHHOU
JOKYMEHTAITNH
4 | Tema 4. Texnomorusi pabotel c |3 - 3 KOHTPOJIbHBIE paboThl,
JTOKYMEHTaMH. IPaKT.3aHsl | YCTHBIA OMPOC
THE KOHTPOJIbHBIE BOIPOCHI
HToro no auciyrmimHe: - 12 3a4er

4.2. Pa3BepHyTO€e ONMUCAHHE COAEPKAHMS JAUCIHUIIHUHBI 110

(Temam)

pas3jaenam

CyIIHOCTh Y OHSITHE JIETOTPOU3BOJICTBA!

- TOKYMEHT U €ro (PYHKIINH;

- BUJbl JICJIOBBIX JOKYMCHTOB B OpraHU3aAlUIX.

- IOHATHUC «ACTIOMPOU3BOACTBO» U €I'0 BO3BHUKHOBCHUC,

- HOpMaTUBHO-TIpaBoOBasi 6a3a JeNONPOU3BOJICTBA;
- YHUUKALKA U CHeHaTu3alus B JeI0NPOU3BOCTBE;

Hopwms! 1 nmpaBuia opopmiieHHst JOKyMEHTOB:
- OJIaHKU JIOKyMEHTOB;

- NOPAJOK COCTABJICHUSA JOKYMCHTOB.

- oopMIIEHHE PEKBU3UTOB JOKYMEHTOB U X COCTaB;

- [lonoxeHne o Oyxranrepuu;

Opranu3alvoOHHO-PACTIOPSIUTENbHAS JOKYMEHTAIU:
- OPraHU3alUOHHO-PACTIOPSIAUTENIbHBIEC JJOKYMEHTHI;
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- JIOJKHOCTHBIE MHCTPYKLIMY,

- OpraHu3anus paboThl C JOKYMEHTaMH B OyXTajTepuy;
- IPUKa3bl 110 TUYHOMY COCTaBY;

- TpeOOBaHuUs K 0)OPMIIEHUIO IPOTOKOJIOB.

NudopmannnoHHO-CIIPaBOYHBIE TOKYMEHTHI:

- MMOHATUE HH(POPMAIIMOHHO-CITPABOYHBIX JIOKYMEHTOB;

- Pa3HOBUHOCTHU AKTOB B OyXTaJITEPHUH U TIOPSAIOK X 0POPMIICHUS;

- Pa3HOBUIHOCTH ITHCEM;

-TeJerpaMMBbl, (PaKChl, CIIPABKH;

- IOKJIaJTHas 3aIHCKa,

- 00BSICHUTEIbHAS 3aIIMCKA,

- TPY/IOBBIC JIOTOBOPHI U COTJIAIICHHSI,

- YHUPUIIUPOBAHHBIC (DOPMBI TICPBUYHOM YIETHOW JOKYMEHTAIIUH TI0 YUETYy TPYAa U €ro
OILJIATHI.

TexHosnorus paboTsl ¢ TOKyMEHTaMHU:

- XpaHEHHE JOKYMEHTOB.

-BOCCTAHOBJICHHE MIEPBUYHBIX JOKYMEHTOB;
- rpaduK JOKYMEHTOO00POTa;

- HOMEHKJIaTypa /e,

- popMUpOBaHUE I,

- XapaKTEepUCTUKU JOKYMEHTO0O0pOTA.

HUToroBpiii KOHTPOJIb 1O JUCHUIUIMHE NPOXOAUT B (OpME HK3aMeHa, KOTOpPBIH
BKJIIOYaeT B ce0s OTBET HAa TEOPETHYECKHE BOMPOCHI, CAAaYy KOMIUIEKTa 3alOJIHEHHBIX
MIEPBUYHBIX JOKYMEHTOB.

5. O0pa3oBaTejibHbIe TEXHOJOTUHU
VueOHsbIi nmponoecc 1mo JAUCHUIINIMHE OCHOBAH Ha HUCIOJB30BAHUN  CICAYHOHIUX
00pa30BaTeNbHbIX TEXHOJIOTHUMA:
1. TexHomorus HpO6JIeMHOFO 06y‘IeHI/I$[ — OCHOBHBIC TEMbI KypCa Ha JICKIIMOHHBIX U
MPAKTUYCCKUX  3aHATUAX  PACKPBIBAOTCA UYCPE3 IOCTAHOBKY W  IOCICAYIOMICC
paspernieHue npodIeMbl B 00JIACTH KITFOYEBBIX MOJIOKEHUN M 3aKOHOB OpPTraHU3aIliH.

2. TexHomnorust yueOHOro auaigora B ¢popMe TUCKYCCUU Kak Ha JIEKIMU MpH pa3dope
Haubosee MpoOIEeMHBIX MOMEHTOB, TaK M Ha MPAKTUUYECKUX 3aHATHUSX.
3. TexHONMOrUs TECTOBOTO KOHTPOJS KadecTBa OOpa3oBaHMS — B IPOLECCE U MO

3aBCPIICHHUU TCOPETUUCCKOT'O 06yqu1/15[ BBITIOJIHATOTCA TECThI IO JUCIHHUITIINHE.

4. TexHONOTHH Pa3BUBAIOIIETO OOYUEHHMS, IPEATIOJATAIONINE B3aUMOIEHCTBHE TIEAArora 1
CTYJEHTOB HAa OCHOBE KOJUIEKTHBHO-PACIPENEIUTEIBHON JEATENBHOCTH, IIOMCKE
pasIMYHBIX CIOCOOOB pelleHus Y4eOHBIX 3a/1a4 [TOCPEICTBOM OPraHU3aLUU y4eOHOro
Jajora B UCCIIEA0BATENILCKOM U TOMCKOBOH I€ATEIEHOCTH 00Y4atOIIIXCSl.

B cucteme MHTEpaKTUBHBIX METO0B 00yueHHs 0a30BBIM BBICTYIAET METOJ OUCKYCCUlL,
BKITIOYAOIIUICS B OCTAIBHBIC METOBI KaK HEOOXOAMMAasi COCTABIISIONIAS.

VYueOHble OQucKyccuu TPEACTABISAIOT €000  Takylo (QopMmy IO3HABaTEIbHON
NEATETLHOCTH  OOyYaloIIMXCsl, B KOTOPOM CyOBEKTHI 00pa3oBaTeIbHOTO  Iporiecca
YOopsAAOUYCHHO U LCJICHAIIPABJICHHO OGMCHHBaIOTCSI CBOMMU MHCHUSMHU, UACAMU, CYKACHUAMU
o o0cyxaeMoi yaeOHo# mpodaeme
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6. YueOHO-MeTOAUYeCKOE o0ecTeYeHre CAMOCTOSITeIbHOM PadoThI CTYIEHTOB

CaMocrosiTenbpHast paboTa 3aKITI0YaeTCs:

- B CaMOCTOSITENIHOM MOATOTOBKE OakajlaBpa K JEKIUU — YTEHHE KOHCIEKTa
npeAbIIyIIeH JIGKIMA. JTO MOMOTaeT Jydllle MOHITh MaTepuall HOBOM JICKLIUM, OMUPAsCh Ha
IpeIecTBYIONINE 3HaHUS. B Havase JeKuy MpOBOAUTCS YCTHBIN MIIM MMCbMEHHBIH KCIpecc-
OMPOC CTYACHTOB TIO COACPXAHHWIO MpeabLayliei yekmuu. Pabora ¢ marepmamamu ObC
«Hayunas 6ubnuotexa UB['Y»:

- B TMOATOTOBKE K TMPAKTUYECKUM 3aHATHUAM IO OCHOBHBIM U JIOMOJHHUTEIHHBIM
MCTOYHUKAM JIUTEPATYPhI;

- B IOATOTOBKE pedeparos;

- B CaMOCTOSITEJIbHOM H3Y4YEHHH OTIENIbHBIX TEM WM BOIPOCOB MO yYEOHHMKAM WIIH
y4€OHBIM TTOCOOHUSM.

[Ipn wu3yuenum Kkypca OakanmaBpam TNpeuiaracTcsl pelieHue 3a7auyd IO OICHKE
OPTaHM3AIMOHHON CTPYKTYPHl (DUPMBI C MCIOJIB30BAHUEM ayIUTOPCKHX MPOIEAYpP, KOTOPHIC
obOecnieunBaroT (opmupoBaHHe y OakanaBpa aHAIUTUYECKOTO MBINUICHHS, CHOCOOHOCTH
[[EJIOCTHOTO BOCTIPUATHS, HHTEPIPETAIINH U ornpeneiacHus 3)(GEKTHBHOCTH pa3IUIHBIX CTOPOH
(UHAHCOBO-  XO3MMCTBEHHON  JEATEIbHOCTH. YUeOHO-METOIWYEeCKHEe MaTepuanbl Mo
nucuuruHe pazmenieHsl B OUOC.

7. XapaKkTepHCTHKA OLEHOYHBIX CPeICTB A TeKYIIero KOHTPOJIsl yCIeBaeMOCTH U
NPOMEKYTOYHOH ATTeCTAUM 00y4aKOIIUXCH M0 JUCHUIINHE

7.1 KoMIIeKThI TeCTOBBIX 3aJaHUI 110 TeMaM JMCHUIIMHBI («TUOBbIE BapHaHTHI
TECTOBBIX 33/IaHUl HaxoAsTcs B npuioxkeHuu K PII B paznene «PoHI OLIEHOYHBIX CPEACTBY)

MaructpanTy 3acUMTBIBAIOTCA TECTOBBIE 3aJaHUS IO TEMaM IUCLUIUIMHBI, €CIU OH
IPAaBWJIBHO OTBETWJI MMHMMYM Ha 6 BONpPOCOB KOMILJIEKTa U3 7 BO3MOXHBIX. B ciydae
MEHBILIET0 KOJIMYECTBA NPaBWIbHBIX OTBETOB (0T 0 40 S)MarucTpaHTy MpeaoCTaBisIeTcs
BO3MO>XHOCTh [IOBTOPHOT'O TECTUPOBAHHUS 10 TEME, HO MO IPYTOMY KOMILJIEKTY BOIIPOCOB.

Bpemsi TecTupoBanus 10 MuHyT (Ha 7 BompocoB). MHCTpyKTax, MpeAlecTBYOMNN
TECTUPOBAHUIO, HE BXOJUT B YKa3aHHOE BpeMs.

JlonoJIHUTeIbHBIE MaTepHaJbl. B Xoz1e TecTMpoBaHMS HMCIOIb30BaHHME HOPMATHBHBIX
JIOKYMEHTOB, JIEKIUH, MOOWJIBHBIX YCTPOWCTB CBS3M U APYTUX HCTOUYHUKOB MH(GOpMAILMU HE
Jonyckaercs. B ciydae WCHOIB30BaHUS JIOMOJIHUTENBHBIX MAaTEpHalioB, COBELIAHUS C
COCEIsIMU WJIM CIIMCHIBAHUS MpernojaBaTelb JeJaeT MOMETKY B CBOEM JXypHaie, U pe3yjbTaT
JAHHOTO MarucTpaHTa aHHYJIUPYETCS.

Ounenka pesyabraroB. OOmui TecToBBId Oamul  cooOLIaeTcsi  MarucTpaHTy
IpenoaaBaTeeM B IeHb TECTUPOBAHUS.

7.2 3apaHusi 1O 3aNO0JIHEHMI0 TEPBMYHBIX Y4YeTHBIX AOKYMeHTOB («BapuaHTsl
3aaHuil HaxoAsTcs B mpuiiokeHnu K PII B pasnene «®PoH]I OLIEHOUHBIX CPENICTBY)

[IpenogaBatens OLEHMBAE€T MPaBWJIBHOCTh  3allOJIHEHUS (HOpPM  JTIOKYMEHTOB B
COOTBETCTBUM C JCHCTBYIOIIMMHU HOpPMaMH 3aKOHOJAaTelbcTBa. HEeKOppekTHO odopMIiIeHHbIE
JIOKYMEHThI HE MPUHUMAIOTCS MPENOoJaBaTeIeM K PACCMOTPEHHUIO U IOJKHBI ObITh 10pabO0TaHbI
MarucTpaHTOM.

MaructpanT JOJDKEH OTBETUTh HA BOIPOCHI NPENONABATENs, KACAIOIIUECS TEXHOJIOTMH
3all0JIHEHNSI PEKBU3UTOB JOKYMEHTOB. IIpemnonaBaTens OLEHMBAET MPaBUIIBHOCTh OTBETOB C
TOYKH 3PCHMSI TIOHUMAHUSI MaruCTPaHTOM TEXHOJIOTHH 3aIlOJIHEHUS PEKBU3UTOB TOKYMEHTOB B
COOTBETCTBUH C JEHCTBYIOIMMH HOPMAaTUBHBIMU JOKYMEHTaMH.
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Ounenka pe3yibTaToB. B TeueHue 2-X JHEH mNpemnojaBaTeNb IMPOBEPSET OTYET U
cO00IIaeT MaruCTpaHTy O JOMYCKE/HE IOMYCKE K 3allUTe.

Ecnu Ha 3amuTe CTyJEeHT HE OTBEYaeT Ha mMocTaBieHHbIE Bompochl (50% Bompocon),
nperno/iaBaTesib HMEET MPaBO HE JOMYCTUTh €T0 K 3a4eTy.

7.3 Kputepuu mory4eHusi CTYIeHTOM 3a4eTa 1o U CHHUIINHE:

- OIeHKAa «3a4TeH0» BBICTABIICTCS MArHCTPAaHTy, €CJIM OH YCIEIIHO IPOIIes
TECTUPOBAaHUE U OTBETUJ Ha Bompockl (6osee 50%) 1Mo TEXHOJOTHH 3alOTHEHHS TICPBUYHBIX
YUYETHBIX JJOKYMCHTOB;

- OIleHKA «HEe 32aYTEeHO0» BBICTABISICTCS MaruCTPAHTY, €CIIH OH HE MPOIIENl TECTUPOBAHUE
Y HE OTYMTAJICS [0 MUChbMEHHOM pabore.

8. YueOHo-meToamveckoe u  HHPOPMANMOHHOE  olOecredYeHue
AUCHUILTTAHBI
OcHoBHasi JuTepartypa:
1.T'po3ora, O.C. JlenonpousBojactBo : yueOHOoe mocodue / O.C. I'po3oBa ; IToBomkckuit

roCyJapCTBEHHBIN TexHoJoruueckuit ynuepcuter ; nox pen. JI.C. XKypamnesoit. -
Homkap-Ona : IIFTY, 2015. - 124 c. : un. - bu6u. B ku. - ISBN 978-5-8158-1599-5 ; To

xe [DneKkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=439196 .
2. Poroxwn, M.IO. [lenonpou3BOACTBO: Kypc JIeKmWid : ydeOHoe mocobue /

M.IO. Poroxusn. - M. ; bepnun : upekr-Menua, 2014. - 229 c. : 1. - bubauorp.: c.
222-223. - ISBN 978-5-4458-6528-5 ; To xe [Dmexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253702.

JlonoIHUTeIbHAS JJUTepaTypa:

1. Jdemun, FKO.M. [enonpousBogactBo. JIOKyMEHTAIMOHHBIM MEHEHKMEHT : YydeOHoe
noco6ue / FO.M. Jlemun. - M. ; bepnun : dupexkr-Meaua, 2014. - 205 c. : Tabma., cxem. -
bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe [DnexTponHslii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657 .

2. Ko3suna, E.C. [Ienonpoun3BoacTBo : yuyeOHO-MeToandeckoe mocooue / E.C. Ko3una. - M.
: Hupexr-Menua, 2013. - 27 c. - ISBN 978-5-4458-2649-1 ; To xe [DaeKTpOHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=141469.

3. SluxoBuy, I1I.A. Jlenonpou3BoaAcTBO B KaapoBoi ciyx0Oe : yuyeOnuk / III.A. SIukoBuY. -

M. : FOuutu-Jlana, 2015. - 161 c. - bubnuorp.: c. 112. - ISBN 5-238-01076-1 ; To xe
[Onekrponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=119021

Pecypchbl HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «MHTEepHET:

CucreMa d3JEKTPOHHOM TOJAEPKKU 00OpazoBaTenbHOrO mporecca «Moil yHHBEpCUTET»
https://uni.ivanovo.ac.ru

Caiit no xagpoBomMy aenonpousBoacTBy https://www.kadrovik-praktik.ru/

IIpodeccnonanbubie 6a3b1 JAHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBI:

OBC «YHuBepcurerckas Oubinorexa omnnan» Www.biblioclub.ru
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Onektponnas oubnmorexa MBI'Y _http://lib.ivanovo.ac.ru

Dnexrponnsiii kataior Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

Hayunas oanexkrtponnas bubmumoreka eLIBRARY.RU (OO0 «Uutpa-Lientp+»)

https://elibrary.ru

(JIunensuonnoe cornamenue Ne507 ot 23.05.2002)

CIIC «Koncyasrantllmoc» (http://www.consultant.ru/online/ u GecraTtHblii TOCTYII B
KOMIIBIOTEPHBIX KJIACCax)

BCC «Cucrema I'maBOyx» (https://www.1gl.ru/ wu GecruiaTHBINH AOCTYIT B KOMITBIOTEPHBIX
KJIaccax)
becruatHas 6a3a manubix ['OCT https://docplan.ru/  (doctyn cBoGomnblii, Cpok mocrtyma: ¢
01.01.2019 o 31.12.2024)

IIporpammHoe obGecneuenue: ornepanuonnas cucrema Microsoft Windows, Internet
Explorer, Microsoft Defender, Adobe Acrobat Reader, Moodle.

9. MaTepuajibHO-TeXHUYECKOE oDecriedeHne TUCIUNINHBI

YdeOHbIC ayIUTOPHH:

- U TIPOBENICHHS 3aHATUH JIEKIIMOHHOTO THIA C KOMIUIEKTOM CHEIHaIH3UPOBAHHOM
yueOHOIl Me0enn U TeXHHYECKMMHU CPeJICTBAMU OOYUEHUSs, CIy>KAIlUMHU JJIs PEeJOCTaBIECHUS
yaeOHOM nH(popMaIuu OOJBINON ayIUTOPUH;

- 17151 IPOBE/ICHUS 3aHATUH CEMHHAPCKOTO THUIIA, TEKYIIET0 KOHTPOJIS U MPOMEXYTOUHOMN
aTTeCTallid C KOMIUIEKTOM CHEIHAIM3UPOBAHHON yd4eOHOW MeOen M TeXHHUYECKUMHU
CpeACcTBaMu O0y4YEHHS;

- U TIPOBENCHHs TPYIIMOBBIX W HHIMBHUIYaJbHBIX KOHCYJIBTAlMA C KOMIUIEKTOM
CHeMaTU3UPOBAHHON yueOHOM MeOeIH U TEXHUUYECKUMH CpeJICTBAaMU 00yueHHs..

Jlaboparopus, OCHallleHHast  J1abopaTOpPHBIM o0opyioBaHuEM, KOMIUIEKTOM
CHeHaTU3UPOBAHHON yuyeOHOM MeOeIn U TEXHUUECKUMU CpeJICTBAaMU 00yUeHHUsL.
ITomemenne TUIsSt CaMOCTOSTEIIbHOMN paboThl, OCHAIIEHHOE KOMIIJIEKTOM

CIEIMAIM3UPOBAaHHON y4eOHON MeOenu, KOMIBIOTEPHOW TEXHUKOH C BO3MOYXHOCTBIO
noakroueHus k cetu «MuaTepHeT» u obecrneuennem gocrymna B DUOC.

JleMOHCTpallMOHHOE 00OpYIOBaHME U Y4E€OHO-HAINIAIHBIE TOCOOWS JUIS 3aHSATHH
JIEKIIMOHHOTO THUMA, OOECTeUYMBAIONINE TEMATHYECKHUE WILTIOCTPAIlMU: JAEMOHCTPAIIMOHHOE
o0opy/soBaHue, DJIEKTPOHHBIE TOCOOWs  (Mpe3eHTAINH); AayAuO-BU3YyalbHBIE MOCOOMS
(aymmo3arnucu, BHI€OMaTEPHAIIBI U T.11.), HATJIAIHBIE U TIEYaTHBIE TTIOCOOUSI.
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ABTOp pado4eii NPOrpaMMbl AHCUHIIMHDI: JOLEHT Kadeaphl 5)KOHOMHUYECKOTO aHaN3a 1
OyXrajTepekoro yyera, KaHuaaT 5KOHOMHYECKAX Hayk, goueHT Illaxosa Upuna IOpreBna

IIporpamma paccmMoTpeHa M yTBepkaeHa Ha 3aceqaHMM Kademphbl SKOHOMHYECKOTO aHAlu3a H

OyXrajaTepckoro y4yera ,
« 13 » DA 20 ﬁr.,npo*roxon Ne 74

[Tporpamma o6HOBIIEHA
npotokon 3acenanus Kadeapsi N 7 ot « o nCic 52402017 1.

CornacoBaHno: %
PykoBomurtens OIT " gl r/ E.E. Hukonaesa

(nonnn/c:{)

o

[Tporpamma ob6HOBIIEHA
IIPOTOKOJI 3acefanus Kapeapsl No OT « » 20 i
CornacoBaHo:
PykoBoauresns OI1 E.E. Hukonaesa

(noAnucs)
ITporpamma ob6HOBIIECHA
IPOTOKOJ 3aceiaHust Kadeapsr No OT « » 20 L
CornacoBaHo:
PyxoBoautens OI1 E.E. Huxonaesa

(noanuce)
ITporpamma oGHOBIIEHA
IPOTOKOJI 3ace/iaHus Kadepbl No OT « » 20 i

CornacoBaHno:
Pykosonutens OIT E.E. Huxonaepa

(noanuce)




