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OcHoBHas npodeccruoHanbHas 00pazoBaTeabHast IporpaMma
10.03.01 Nudopmanmonnas 6€301MacHOCTh
(be3omacHOCTh KOMIBIOTEPHBIX CUCTEM
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1. [lesiu OCBOEHUSA AU CIUTLIUHBI.

Ilenn oOCBOGHMS AMCHUIUIMHBI 3aKIIOYAIOTCS B (OPMUPOBAHMM Yy OOyYaromIUXCS
KOMITETEHIIMI B 00JIaCTH BHEAPEHUS U SKCILTyaTallud CUCTEM BJIEKTPOHHOIO TIOKYMEHTO000pOoTa,
YMEHHUSI NPUMEHATh CPENCTBA 3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa B Pa3IUYHBIX OTPACIsIX U B
pamMkKax TNpoQecCHOHAIbHOM JEATENIbHOCTH, a Takke obOecrneueHuss HHPOPMAIMOHHOM
0€30MMacCHOCTH MPH UCIIOIB30BAHUU CUCTEM JIEKTPOHHOTO TOKYMEHTO000poTa

2. MecTo AucuumiInHbl B cTpykrype OIL.

JucuumimHa oTHOCUTCS K 00s3aTelbHOM 4YacT 00pa3oBaTeNIbHOM MPOTrpaMMbl MOATOTOBKHU
OakanmaBpoB 1o HampabieHutro 10.03.01 Hudopmanmonnas Oe3omacHocth  (be3omacHocTh
KOMITBIOTEPHBIX CHUCTEM (T10 OTpacyii Wik B cepe npodhecCHOoHAIBHON A TebHOCTH).

YcnenHoe OCBOEGHUE JaHHOW AMCHUIUIMHBI OyAeT CIOCOOCTBOBaTh I'OTOBHOCTH CTYIEHTOB K
OCBOEHHUIO JUCIHUIUIMH: be30macHOCTh KOMIIBIOTEPHBIX CHUCTEM M cered, Pa3paboTka 3aliuThl CETH
npeanpusaTus, Ayaur U UMHGOPMALMOHHO-aHAIMTHUYECKAs JESATEeIbHOCTh IO  O0ECIEeYEeHUI0
UHPOPMALMOHHOM Oe30macHOCTH, JInleH3upoBaHue U cepTH(UKANS B 00JIACTH 3alUTH HH)OPMAIIH .

CryneHT, NpUCTYNaOUMM K H3y4eHUIO AUCLUUIUIMHBI, JOJDKEH o0sajaTh 3HAHUSAMHU, YMEHHUSIMH,
HaBbIKAMH, IIOJyYEHHbIMU paHee B XOJ€ H3Yy4deHMs] AUCUUIUIMH: OpraHu3alluOHHOE U TNPaBOBOE
oOecrieyeHne MHQPOPMALMOHHON Oe3omacHocTH, [IporpammHo-anmapaTHble CpeACTBA  3alllUThI
uHpopmanuu, MeTtonel M cpeacTBa Kpunrorpapuueckoi 3amuTel UHGopmanuu, CeTH M CHUCTEMBI
nepeaay uHGOpMaIHH.

Jl1s ocBOeHUs JaHHOW JUCHMITIUHBI (MOYJIs1) CTYI€HT JOJKEH:

3HaTh: OCHOBHBIE MOHATUS OO0 3JIEKTPOHHOM JOKYMEHTOOOOpPOTE, TEOPETHYECKHUE OCHOBBI
CTaHJapTU3alMKd TIPU Ppa3pabOTKe TOKYMEHTAIlMU; COCTaB, OCOOEHHOCTH W TpaBWiIa O()OPMIICHHS
OCHOBHBIX JIOKYMEHTOB B COOTBETCTBUM C TpeOOBAaHUSAMM CTaHJApTa; OCHOBBI OpraHHU3alluU
JIOKYMEHTOO0OpOTa W BeJACHUS HMHPOPMAIMOHHON 0a3bl; HampaBleHUs, METoAbl U  (OpPMBI
aBTOMaTH3allMK POILECCOB pabOThI ¢ JOKYMEHTaMH.

YMeTh: HCHONB30BaTh ABTOMATH3UPOBAHHBIE CHUCTEMBI W WH(POPMAIMOHHBIE TEXHOJIOTHH IIPH
pa3paboTKe JOKYMEHTAllUM; HCIOJIb30BaTh MPOrpPaMMHbBIE NMPOIYKTHI MpHU pa3paboTKe JOKYMEHTOB,
BEJICHUH JIOKYMEHTOO00pOTa U AJIEKTPOHHOI'O apXMBa, BBIMOIHEHUN HH(OPMAIITMOHHOTO TIOHUCKA.

VMeTh HaBBIKU: UCIOJIb30BAHUS aBTOMATU3UPOBAHHBIX CHCTEM M MH(POPMALMOHHBIX TEXHOJIOTHIM
npu pa3zpaboTKe JOKYMEHTAIUH.

3. [InanupyemMsble pe3yJbTaThl 00yUeHHs MO TUCHUTLINHE.
3.1. Komnerenuuu, GopMHUPOBAHHIO KOTOPBIX CIOCOOCTBYET TUCHUILINHA.

[Tpu ocBOeHUU TUCHUILIMHBI GOPMUPYIOTCS CIeAyIoLUe KoMneTeHIu B cootBeTcTBUU ¢ ®I'OC
BO 1o naHHOMY HanpaBJIEHUIO TOATOTOBKHU:

— obmenpodeccuonanpubie (OI1K):

OIIK-1 — Crnocoben oueHuBaTh posb HHGOpMAMKM, HHOOPMAIIMOHHBIX TEXHOJOTHHA H
nH(pOpMAIMOHHOW OE30MacCHOCTH B COBPEMEHHOM OOMIECTBE, WX 3HAYCHHE JUIA OOecredYeHus
00BEKTHBHBIX TOTPEOHOCTEH JIMYHOCTH, OOIIIECTBA U TOCYapCTBa,

OIIK-5 — Criocob6eH mpuMeHSITh HOPMATHBHBIC TIPABOBBIC aKThl, HOPMATHBHBIC M METOAMYCCKUE
JOKYMEHTBI, pErJaMEeHTUPYIOIIUE JAeSITeIbHOCTD 110 3aluTe nHpopMaluu B cepe npodeccuoHanbHOMI
NeSITENbHOCTH;
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OIIK-6 — Cnocoben mpu pemeHuu MNpOPEeCCHOHANBHBIX 3a/ad OpPraHU30BBIBATH 3ALIUTY
UHPOpPMALIUK OTPAaHMYEHHOT'O JIOCTylla B COOTBETCTBHM C HOPMATUBHBIMU TIPAaBOBBIMU aKTaMH,
HOPMAaTUBHBIMH U METOAMYECKUMHU JoKyMeHTamu dDenepanbHON ciy:k0bl 6e3omacHocTH Poccuiickoii
Oeneparyn, epepanibHON CITYKOBI IO TEXHUIECKOMY H SKCIIOPTHOMY KOHTPOJIIO;

OIIK-8 — CmocoOeH oCymecTBIATh IMOA00P, M3YUYCHHE W OO0OOICHHE HAyYHO-TEXHHUYECKOM
JUTEPATypbl, HOPMATUBHBIX M METOJUYECKUX TOKYMEHTOB B IIEJISIX PEIICHHs 3a/1a4 MPo(ecCHOHANBHOM
NESITENIbHOCTH;

OIIK-1.1 — CnocoOeH pa3pabarbiBaTh M pEAINU30BbIBATh MOJUTHKU YIPABIECHUS JOCTYIIOM B
KOMIIBIOTEPHBIX CUCTEMAX;

OIIK-1.3 — CniocobeHn oOecrieunBarh 3amuTy UHGOpPMaIUU npu padore ¢ 0azamMu JaHHBIX, MPH
nepeaave Mo KOMIbIOTEPHBIM CETSM.

3.2. TlepeyeHb NMIAHUPYEMBIX Pe3yJabTATOB O0Yy4YeHHS MO JUCHUILINHE, COOTHECEHHBIX C
HHIMKATOPAMH J0CTUKEeHHs (POPMHUPYEMbIX KOMIIETEH LIMIA.

B pe3ynbrare ocBOEHUS AUCHUIIIMHBI O0YyYaOLIUICS T0JIKEH:

— 3HaTh: OCHOBHBIE NPUHIMIIBI OpraHU3allMyd SJIEKTPOHHOIO JIOKyMEHTOOOOpoTa Ha
OPEANpUATHM; HOPMAaTHBHbIE M METOJUYECKUE JOKYMEHTHI, PErJIAMEHTHPYIOUIME NEeSATeIbHOCTh I10
3amuTe nHpopMaluu B chepe nmpodeccHoHATEHON AeITeIbHOCTH; TEXHOJIOTHH DJICKTPOHHOH TOJIITUCH;
OCHOBBI COBPEMEHHBIX MPOTPAMMHBIX CPEJICTB CHUCTEM 3JIEKTPOHHOI'O JIOKyMEHTO00OpOTa, HABBIKU MX
UCIIOJIb30BAaHUSl W KOHQUIYpUpPOBaHHUS JJisi pEIIeHUs 3a1ad 3JEKTPOHHOTO JAEJONpPOMU3BOJICTBA;
COBPEMEHHBbIE METO/Abl W  CpeACTBAa 3alIUThl MHQOpPMAMU B  CHUCTEMax  3JIEKTPOHHOIO
nokymentoobopota (OITK-1, OITK-5, OIIK-6, OIIK-1.3).

VYMeTb: OlleHHWBaTh poJib MH(POpPMaLUU, WH(POPMALMOHHBIX TEXHOJOTMH M MH(POPMALMOHHOM
0€30MacHOCTH B COBPEMEHHOM OOIIECTBE, IPUMEHSIThH HOPMATHUBHBIE [TPABOBBIE AKThI, HOPMATUBHbIE U
METOAMYECKHE JTOKYMEHTBI, PErJIAMEHTUPYIOIIME JeATeIbHOCTh MO 3ammre HHpopManuu B cdepe
npoecCHOHANBHOM  JeATENIbHOCTH, OCYIIECTBIATh MOJM00p, H3ydeHHe U 000OIeHHEe Hay4dHO-
TEXHUYECKOH JIMTepaTypbl, HOPMAaTUBHBIX M METOJMYECKHUX JOKYMEHTOB B IIENSAX peIIeHUs 3aaay
npodeccuoHaNbHOM IeATENbHOCTH, 00ECIeUnBaTh 3alUTy HH(OpMaLUK IpHU padboTe ¢ 0a3aMu JaHHBIX,
npH nepeade mo koMmmsioTepabiM cetsim (OITK-1, OITK-5, OTIK-8, OTIK-1.3).

— Hmerp HaBbIKM: 10AOOpa, H3Y4YeHHS M OOOOLIEHUS HAyYHO-TEXHUYECKOH JHUTepaTyphl,
HOPMAaTHUBHBIX M METOJUYECKHX JOKYMEHTOB B IIeNIIX pelleHus 3agad IpodeccrnoHalbHOM
NeSITeIbHOCTH, Pa3pabOTKU M peaau3ali IOJUTHKH YIPABICHUS JOCTYIOM B KOMIIBIOTEPHBIX
cuctemax, oOecredyeHus 3aluThl MHPopMauu Mpu pabore ¢ Oa3amMu JaHHBIX, IPU Iepenade Mo
kommbioTepHbIM ceTsim (OITK-8, OTIK-1.1, OIIK-1.3).

4. O0beM U coaeprkaHue TUCHHUIIHHBI.
O0beM TUCIUIUIMHBI cOCTaBIIsAeT 3 3aueTHbIe erHMIIB (108 akageMudeckux 9acoB), B T.4.
npaktudeckas noarotoska (I1I1) — 2 akagemMuyeckux yaca B 04HOM hopme.

4.1. Conep:kanue IUCUMIUIMHBI MO pa3genaM (TeMaM), COOTHECEHHOe C BHIAMH U
TPYI0EMKOCTbIO 3aHATHH JIEKIIMOHHO-CEMHHAPCKOI0 THIIA.
OO0beM HHON KOHTAaKTHOHM pabOThl U CAaMOCTOSITENILHON PabOThl 00YJarOIIerocs Mo IUCIUTIIHHE
yKa3aH B yueOHOM TUTaHe 00pa30BaTEIHLHON MPOrPaMMBI.
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No Bupnsl 3amATHN, HX @OpMBI TEKYILETO
n/m Paznensl (TeMbr) o0beM (B ak.4yacax, 1o KOHTPOJISl yCIIEBAEMOCTH
TACITATUTIHBI % 04HOM (hopMe 0OyUdeHMS) (1o ounOM hopme
2 | 3ansaTus 3aHsTHsA 00y4eHws1)
& | mexumo | cemmHapckor
HHOTO 0 THITa @opMbI IPOMEXYTOUHON
TUIIA aTTrecranuu
1 Tema 1. ONeKTpOHHBIH | 7 4 5 Ormpoc, mpe3eHTaIuu.
JOKYMEHTOOOOPOT:  TEPMHUHOJIOTHS U [Ipe3enTanuu, ompoc
OCHOBHBIE TIOHSITHS Omnpoc, MOJIrOTOBKA
pesome u
aBrooOuorpadun,
TECTHPOBaHHE
2 Tema 2. VYmpaBneHue 3IEKTPOHHBIMH | 7 4 5 KoHnTponbHble  BONpOCHI,
JOKYMEHTaMH Npe3eHTalnH;
Ornpoc, mpe3eHTaluuu;
KonrponpHas pabora
3 Tema 3. Cucrema  ympasieHus | 7 5 10 Omnpoc, Npe3eHTalnH,
ANEKTPOHHBIMH JOKYMEHTaMH 3allOJTHEHNWE  TEePBUYHBIX
JIOKYMEHTOB
4 Tema 4. AIMUHHCTPUPOBAHUE CHUCTEMBI | 7 5 10 Ormpoc, Mpe3eHTallUH,
3JIEKTPOHHOTO JOKYMEHT0000pOoTa 3allOTHEHHUE  TIEPBUYHBIX
JIOKYMEHTOB,
TECTUPOBaHHE
Hroro no nucrumige: 18 30 3auer

4.2. Pa3BepHyTOe ONIMCAHUE COAEP:KAHUS JMCHUILINHBI 10 pa3jejam (TeMaMm).

Tema 1. DJ1eKTPOHHBII JOKYMEHTO000POT: TEPMHUHOJIOTUSI U OCHOBHBIE MIOHSTHS.

1.1. DnexTpoHHBI JOKYMEHT: IOHATHE, CTPYKTypa, Kiaccuukanus, ¢opmarel ¢ailnos
AIIEKTPOHHBIX JOKYMEHTOB.

1.2. CoBpemeHHast HOpMaTHBHAsA 6a3a pabOTHI ¢ HEKTPOHHBIMHU JOKYMEHTaMHU B OpraHU3alMsIX:
3aKOHBI U TIOI3aKOHHBIC aKThl, POCCUICKUE U MEXTyHAPOIHbBIE CTAHJAPTHI.

1.3. CrpykTypHBI€ 3JIEMEHTHI IEKTPOHHOTO JOKYMEHTA: pEKBU3UTHAs U COJepKaTeNIbHas
YacTH, COMPOBOAUTENbHAS HHPOPMAIUs. DIEKTPOHHAS ITUPPOBAst TOAIUCH.

Tema 2. YnpaBieHue 3JIeKTPOHHBIMHU JOKYMEHTaMH.

2.1. TunoBbie TpeOOBAHUS K YIPABJICHUIO AIEKTPOHHBIMU OQHUIIMATBHBIMHA TOKYMEHTaMU: 00IIHe
tpeboBanus k CYDO/], Mosenu >KM3HEHHOTO IMKJIA IOKyMEHTOB, paclpesiejieHne OTBETCTBEHHOCTH U
MOJTHOMOYHI TIO0 YNpPaBICHHUIO JOKYMEHTAaMH U 0e30MacHOCTh, XpaHEHWEe, OTOOp W Iepenaya,
UCHTUPUKAIMS MHPOPMALMOHHBIX OOBEKTOB, MOUCK, M3BJICUCHHE M IMPEICTABICHHE DJICKTPOHHBIX
JIOKYMEHTOB.

2.2. Texuudeckue BO3MOXKHOCTH coBpeMeHHBIXx COJ[: Directum (Directum), DocsVision
(DocsVision), Globus Professional (ITpomundocucremsr), PayDox (Paybot), 1C:JoxymenTo060pOT
(1C), bocc - pedepent (BOCC — Pedepent, 'K AifTu), JEJIO (30C), EBO®PAT (Cognitive
Technologies), MOTUB (Motus).

Tema 3. Cucrema ynpasJjieHUsl JIEKTPOHHBIMHU IOKYMEHTAMM.

3.1. Cuctema ynpaBieHHs 3JIEKTPOHHBIMH JOKYMEHTAMH: XapaKTEPUCTHKH, IPOEKTUPOBAHUE U
BHeApeHue. Buasl CO/I.
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3.2. Ilpoueccsl ynpaBieHUs JOKYMEHTaMU: HyMepalys, Y4eT 110 OpraHu3alusaM, perucTpanus
BXOJSIIMX MU HCXOAALIMX IOKYMEHTOB, pa0oTa ¢ BHYTPEHHHUMH JOKYMEHTaMH, COIPOBOAUTEIIbHAS
uH(pOpMalKs, XpaHEHUE U IpaBa J0CTyNa K JOKYMEHTaM, KOJUIEKTUBHAs paboTa ¢ ¢ailiamu, IpocMoTp,
pPENAaKTUPOBAaHUE U KOHTPOJIb BEPCHIl, CKAHUPOBAaHUE JOKYMEHTOB, aBTOMATHU3UPOBAaHHAs 3arpyska
¢aiinos, aTpuOyTUBHBIN U MOJIHOTEKCTOBBIN NOUCK MH(OPMAIMU, yueT paboyero BpeMeH! U KOHTPOJIb
UCIIOJIHEHUS], OTYETHOCTb.

3.3. Ponmm monb3oBarenedl. YBEJOMIICHHE HWCIOJIHUTENCH. OJEKTpOHHas mouTta. PaGora ¢
pacnpeneeHHON UHPOPMAITMOHHON 6a3zoit JTAHHBIX. Pabota yepes Hurepner.
busnec-npoueccsl u 3agaun. BzanMocBs3p JoKkyMeHTO000poTa U 6u3Hec-nporieccoB. [lonsTue 6uznec-
nporecca. OcHOBHbIE OW3HEC-TIPOILIECCH B JOKyMeHTOOOOpoTe. Pe3ynbrarsl Ou3HEC-TIPOIIECCOB
JIOKYMEHTO000pOTa.

3.4. Ilpaktmueckass paboTa TO HCHOJIB30BAHUIO BO3MOXKHOCTEH CHCTEMBI YIIPaBIICHUS
3JIEKTPOHHBIMU IOKyMEHTaMHU. 3ayCcK U MHTep(enc cCUCTeMBbl 3JIEKTPOHHOTO JIOKyMEHTO000poTa.

3.5. Perucrpanust u mouck AOKyMeHTOB. PenakTupoBanue nokymeHToB. Co3aHue MOpyYSHHN.
Cpoku ucHoJHEHUss NopydeHuUd. JIeHCTBHS 1O MOpPYYEeHUsIM M CHATHE C KoHTposid. OOMeH
JIOKYMEHTaMH.

Tema 4. AAIMMHUCTPUPOBAHNE CUCTEMbI 3JIEKTPOHHOI0 JOKYMEHTO0000pOTA.

4.1. Ionstue anmuuuctpupoBanuss COJl u 3amaun agmuHHCcTpaTopoB. CoO3AaHHME CTPYKTYpPBI
npennpusatus. Peructpanus nosbp3oBarened. HacTpoilka npaB monb3oBaTenedl M NpaB  JOCTyIA.
Hacrpoiika moTokoB 10KyMeHTOB. HacTpoiika yBeJOMIICHHE HCTIOTHUTENEH.

4.2. Hactpoiika kajleHaaps U cioBapeil. YIpaBlieHUe IpyliaMH I0Jb30BaTeei. YIpaBieHue
posisiMU. YTIpaBJIeHHE CIIMCKOM pacChUIKU. YIpaBieHue kKoH@urypauueil. Hactpoiika mapmipyTos.
Hactpoiika OLII.

5. O0pa3oBaTesibHbIC TEXHOJIOTHH.
YueOHbIi Mporiecc Mo AUCIUIUIMHE OCHOBAH Ha MCIOJb30BaHUU CIICIYIONIUX O00pa30BaTeIbHBIX
TEXHOJIOTHM:

— TexHonoruss mnpoOIeMHOro oOOyYy€HUSI — OCHOBHBIE TEMbl Kypca Ha JIEKIIMOHHBIX H
NPAaKTUYECKUX 3aHATUSAX PACKPBIBAIOTCS Yepe3 MOCTaHOBKY M IMOCIENyIollee pa3pelieHrne npooieMsl B
00J1aCTH KIIFOUEBBIX MOJIOKEHUHN U 3aKOHOB OpraHU3aluy.

— TexHonorus yqe6H0ro Juajiora B (bOpMC JAUCKYCCHUHN KaK Ha JICKOUU IPpU pa360pe HanOoJee
HpO6J’IeMHBIX MOMCHTOB, TaK U Ha IIPAKTUYCCKUX 3aHATUAX.

— TexHolorus TECTOBOTO KOHTPOJIA Ka4YCCTBa O6pa3OBaHI/IH — B IIpoOHECCC U 110 3aBCPUICHHU
TECOPECTUUCCKOT'O O6y‘IeHI/I${ BBITIOJIHAIOTCA TECThI 11O JUCIIMITIIMHE.

— TexHonOrMM pa3BUBAIOUIETO OOYYEHHUs, NpEANoJaralole B3auMOJCHCTBUE TMefarora H
CTYZICHTOB Ha OCHOBE KOJUIEKTUBHO-PACIIPEICIUTENILHON JAEATEIbHOCTH, TOUCKE PAa3IMUHBIX CIIOCOO0B
pemieHuss y4eOHBIX 3a/ad IMOCPEACTBOM OpraHU3alMy y4eOHOro auajora B HCCIEI0BATENbCKOW H
MIOUCKOBOMW JEATEIBHOCTH 00yYarOIUXCS.

B cucreme WHTEpaKTHMBHBIX METOJOB OOy4YeHHss 0a30BBIM BBICTYIIA€T METOJA JHCKYCCHH,
BKJTIOYAIOIIUIICS B OCTAIbHBIE METOBI KaK HEOOXO0IUMast COCTaBIISIOIIAS.

VY4eOHble IUCKYCCHHM TPEACTABIAIOT COOOM Takyio (opMy I03HABATEIbHOU JEsTeNbHOCTH
00yJaromuxcsi, B KOTOpoil CyObeKTbl 00pa30BaTENBLHOIO MPOLECCca YIOPSI0UEHHO U IIeJICHANIPABICHHO
0OMEHHMBAIOTCSI CBOMMH MHEHUSIMH, UIEIMHU, CY)KJICHUSIMH TI0 00CYXIaeMoil yueOHOM mpodiieme.

6. YueOHO-MeTOAHYECKOE 00ecTieYeHne CAMOCTOSATe/IbHOH padoThl 00y4aroImmMXcs.

CamocrosTenbHas padoTa 3aK/II04aeTCs:
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- B CaMOCTOSITEIbHOM IOATOTOBKE OakanaBpa K JIGKIUU — YTEHHE KOHCIEKTa MpeIblayiien
JEKIHUHU. DTO MOMOTAeT Jydlle MOHSATh MaTepual HOBOW JEKLUHUH, OMUPAsICh Ha MPEILIECCTBYIOIIUE
3HaHUA. B Hayanme JNeKIuU MPOBOAUTCSA YCTHBIM WM MUCHBMEHHBIH HKCIPECC-OMPOC CTYACHTOB IIO
CoJIepKaHuIo MpeapayIei Jekiuu. Pabora ¢ matepuanamu DbC «Hayunas oubmuorexa UBI'Y »:

- B MOATOTOBKE K MPAKTHMYECKUM 3aHATHUAM IO OCHOBHBIM U JOIMOJHHUTEIBHBIM HCTOYHHKAM
JTUTEPaTypHl;

- B IOATOTOBKE pedeparos;

- B CaMOCTOSITEJIbHOM HW3YYEHUHU OTIIEJIbHBIX TEM WJIM BOMPOCOB IO y4YeOHHUKAM WM YYCOHBIM
MOCOOHSIM.

7. XapakTepHCTHKA OLEHOYHBIX CPEeICTB /Ui TeKYIIero KOHTPOJIS YCIeBaeMOCTH M
NMPOMEKYTOUYHOM aTTeCTAIIUM 00YyUAIOUIUXCS 10 JUCHUIIHHE.

Cucrema KOHTPOJIS BKIIIOYACT: TEKYLIMH KOHTPOJIb U UTOTOBBIM KOHTPOJIb 110 TUCLHUILIMHE.

Texylmuii KOHTPOJIb OCYHIECTBIISIETCS B CIEAYIOUIMX (DOpMax: OLIEHKA YCTHBIX BBICTYILICHUH,
OLIEHKA BBIIIOJHEHHBIX JOMAIIHUX 3a/1aHUH K IPAKTUUYECKUM 3aHATHAM, TECTHI 10 OT/AEIbHBIM TEMaM.

WTOrOBBI KOHTPOJIb MO AUCIUIUIMHE npoxoauT B ¢dopme 3auera (7 cemectp) B dopme
KOMITbIOTEPHOI 0 TecTUpoBaHus. OKOHYATEIbHAS OLIEHKA OINPEeNIAETCs 10 CIAeyIoIeH mKaie:

Ko:-Bo HabpaHHBIX 6a10B Ornenka
30%-100% 3a4TEHO
menee 30% HE3a4YTEHO

8. YuebHo-MeToanueckoe u nHPpOpMALMOHHOE 0O0ecnieyeHUue TUCHHILIMHBI (MOYJIsl).

OcHoBHasi iuTEepaTypa.

1. be3zomacHOCTh 3JEKTPOHHOIO JIOKYMEHT0000poTa : yueOHoe nmocooue : [16+] / I1. A. Tumienko,

1O. M. Kazakos, P. A. ®ununmnos [u ap.]. — Mocksa ; bepnun : upexkr-Menua, 2021. — 54 c. — Pexxum
noctyna: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=602225 (xata oOparieHus:
24.02.2022). — bubauorp. B kH. — ISBN 978-5-4499-1928-1. — TekcT : 37€KTPOHHBIN.

2. KonpuneHnmaapHoe IeI0MPOU3BOICTBO U 3AIMUICHHBIN 2JIEKTPOHHBIN JOKYMEHTOOOO0POT :
yuebnuk / A. I'. ®abpuunos, A. C. Iémymkun, T. B. Kongpamosa, H. H. Kynses. — Mocksa : Jloroc, 2011.
— 452 c. — (HoBas yauBepcuteTckas Oubmmoreka). — Pexxum moctyna: mo moammcke. —

URL: https://biblioclub.ru/index.php?page=book&id=84996 (nata oopamenus: 24.02.2022). — ISBN 978-5-
98704-541-1. — TekcT : 2NEKTPOHHBIN.

3. OCHOBBI MPOCKTUPOBAHHS CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa: y4eOHOE IJIEKTPOHHOE
nuznanue : yaeonoe nocoowue : [16+] / M. H. Kpacusuckuii, C. B. Kapnymkun, A. [[. O6yxos [u ap.]. —
Tamb6o0B : TamOoBckuil rocyaapcTBeHHbIN TexHuueckuit yausepeutet (TI'TY), 2018. — 81 c. : cxem., ui. —
Pexxum noctyna: mo moamnucke. — URL: https://biblioclub.ru/index.php?page=book&id=570397 (nata
obpamenus: 24.02.2022). — bubnuorp. B kH. — ISBN 978-5-8265-1935-6. — TekcT : 37eKTpOHHBIN.

JlonoJIHUTeIbLHAS JINTEPaTypa.

1. Ky3uenos, U. H. JlenonpousBozactso : yuedHoe nocobue : [16+] / U. H. Ky3unenos. — 10-e uza. —
Mockaa : [lamkos u K°, 2021. — 406 c. : Tabn. — Pexxum gocTyma: 1o moIimmcKke. —

URL: https://biblioclub.ru/index.php?page=book&id=684221 (nara obpaienus: 24.02.2022). — bubnuorp.:
c. 312-323 — ISBN 978-5-394-04152-5. — TekcT : 31eKTPOHHBIH.

2. bacakos, M. 1. JlokyMeHTaIIHOHHOE oOecrieueHue yrnpasieHus: (J1e1onpou3BoaCcTBO) | y4eOHUK /

M. U. bacakoB. — 2-¢ u31., uci. u joi. — PoctoB-Ha-J/{ony : ®enuke, 2013. — 352 c. : wi. — (Cpennee
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npodeccuonanbHOe 00pa3zoBanue). — PesxuM jJoctyna: mo moamnucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=271490 (nara obparuenus: 24.02.2022). — bubauorp.
B KH. — ISBN 978-5-222-20053-7. — TeKcT : 3JIeKTPOHHBIM.

Pecypchbl uHGOPMAIHOHHO-TEIEKOMMYHHUKANMOHHOM ceTH « AHTEepHeT»:

CucremMa 9JIEKTPOHHOM MOJJEPKKKA 0Opa3oBareabHOro Tporecca «MOil  YHHBEPCHTET»
https://uni.ivanovo.ac.ru

Caiit o kagpoBomy aenonpousBoacTy https://www.kadrovik-praktik.ru/

CepBuc 2J1eKTPOHHOTO J0KyMeHTooOopoTa http://edoportal.ru/

Enunerii nopran snektponnoi noanucu https://iecp.ru/edo/edo-list

IIpodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI:

OBbC «YHuBepcuterckas Oubanoreka onnaitay Www.biblioclub.ru

Onekrponnas oudauorexa MBI'Y _http://lib.ivanovo.ac.ru

Onexrponnsiii kataior Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

CIIC «Koucynprantllmocy (http://www.consultant.ru/online/  u OecrmnatHblii  nOCTynm B

KOMIIBIOTEPHBIX KJIACCax )

becruiathas 6a3za manneix ['OCT https://docplan.ru/  (doctyn cBoGomubiii, Cpok gocTyna: ¢
01.01.2019 o 31.12.2024)

1C: UTC. Hoctym uepes cepsuc «1C: I[Ipeanpustue § uepe3 HHTEPHET sl yYCOHBIX 3aBEICHUIN
https://edu.1cfresh.com.

Odunmanbubiit caiit pupmsl 1C: www.1C.ru.

IIporpammHoe obecneueHue: oneparponHas cuctema Microsoft Windows, Internet Explorer,
Microsoft Defender, Adobe Acrobat Reader, Cepsuc «1C: Ilpemnpustie 8 depe3 HUHTEpHET s
y4eOHBIX 3aBeieHui» hitps://edu.1cfresh.com.

9. MarepuajibHO-TeXHUYECKOe o0ecreyeHne TUCHUIINHBI.

Y4eOHble ayAUTOPUU:

- JIUIS. IPOBEICHMS 3aHATHM JIEKIIMOHHOTO THUIA ¢ KOMIUIEKTOM CHEIHATN3UPOBAHHON y4eOHOM
MeOenmu M TEXHUYECKHMMH CpEICTBaMU OOy4YeHHs, CIYKallUMH [UJIsl TPEAOCTaBICHUS Yy4eOHOM
uH(popMaluu O0JBILION ayIUTOPUN;

- 1N TPOBEACHUS 3aHATUNA CEMHHApPCKOTO THUIMA, TEKYIIEro KOHTPOJS M MPOMEKYTOUHOM
aTTecTallid C KOMIUIEKTOM CIEHUaIM3UPOBAHHON yueOHOW MeOenu M TEeXHHUYECKUMHU CpeACTBaMH
o0Oy4eHus;

- I TPOBEIEHUS TPYNIOBBIX W WHAWBHAYAIBHBIX KOHCYJIBTAlMA C  KOMILIEKTOM
CHEIMAIM3UPOBAHHON yueOHON MeOenn 1 TEXHUYECKUMHU CPEeICTBAMHU 00 yUEHHUSI.

JlaGopaTopusi, ocHaieHHas 1ab0paTOPHBIM 000PYI0BaHUEM, KOMITJIEKTOM CHEIUATU3UPOBAHHOMN
yueOHOI MeOeNr U TEXHUIECKHUMH CPEICTBAMU OOYUCHHUS.

[Tomemenue nas CaMOCTOSITENILHOM pabOThl, OCHALIEHHOE KOMIUIEKTOM CHEIUaIN3UPOBAHHON
yueOHOM MeOenr, KOMIBIOTEPHON TEXHHKOW ¢ BO3MOXKHOCTHIO MOJKIIOYEHUS K ceTu «VHTepHeT» u
obecnieuenuem noctymna B SUOC.

JleMoHCTpallMoHHOE 000pYZOBaHME U Y4eOHO-HAIIISIIHbIE MOCOOUs ISl 3aHSATHI JIEKIIMOHHOTO
TUMA, OOECHEeUMBAIOIINE TEMAaTHUYECKUe WJUTIOCTPAIlMU:  JEMOHCTpPAllMOHHOE 00O0pyloBaHue,
3JICKTPOHHBIC TTOCOOUS (MTPE3CHTAIINH ); ayAHNO-BU3YyaIbHBIC TOCOOUS (ayAMO3aITUCH, BUICOMATEPHAIIBI 1
T.11.), HATJISIAHBIC U IEYaTHBIC TIOCOOMSL.

[Iporpammuoe obecnieuenue: [Iporpammusiit kommieke «1C: [peanpusitue 8.
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ABTOp padoyeil NporpaMmbl AMCUUIJINHBI:
HouenT xadenps! hrHAHCOB, OyXranTepckoro ydera u 6ankoBckoro jaena k.3.H. C.A. IlneTioxuHa

[Tporpamma paccMoTpeHa U YTBEp:KeHa Ha 3acelaHuu Kadeapbl

« » 20 r., npoTokos No

[Tporpamma oGHOBIICHA

MIPOTOKOI 3aceanus kadeapnl Ne OT « » 20 T
CornacoBano:
PykoBogutens OIT E.B. MenpHUKOBa

(mozryce)

[Tporpamma oGHOBIICHA

MIPOTOKOI 3aceanus kadeapnl Ne OT « » 20 T
CornacoBano:
PykoBogurens OI1 E.B. MenpHuKOBa

(mozrvce)

[TporpamMmma oOHOBIIEHA

IPOTOKOJI 3aceiaHus Kadenpbl No OT « » 20 T
CornacoBaHo:

PykoBogutens OIT E.B. MensHukoBa

(moanuce)




