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1. Ieu ocBOEHMS TUCHMIIJIMHBI

Llenbro OCBOEHUS AMCLUIUIMHEI SBIIAETCS (GOPMHUPOBAHUE Y O0yUArOIINXCSl COBPEMEHHBIX 3HAHUM,
NPAaKTUYECKUX HAaBBIKOB M YMEHHH, crmocoOCTByOmMX 3((EeKTUBHOMY NPUMEHEHHUIO CIPABOYHBIX
IIPAaBOBBIX CUCTEM IIPU PELICHUHU IIOBCEAHEBHBIX 3a/1a4 IPO(PECCUOHAIBHON IEATEIbHOCTH OPUCTA.

LlenssMu OCBOEHUS TUCIUTUTUHBI SBIISIOTCS:

- oOydeHue mpuemMaM IoHMCcKa MH(OpManuy ¢ HaMMEHbIIUMH 3aTpaTaMu CWJI U BPEMEHHU Ui
pelIeHUsT BO3HUKIIETO BOMpOCa C IIeNbI0 BbIOOpa Hambolee PalMOHAIBHOTO alropuTMa JeHCTBUH,
HaBBIKaM CO3JIaHMsl y100HOro pabouero NpocTpaHCTBa,

- mpuoOpeTeHre HaBBIKOB MPABHJILHOTO MPUMEHEHUS HallieHHOW HH(popMauu (0TIH4aTh HOPMY
OT pa3bsCHEHHH, HE IPHMEHSATh YCTAPEBUIYIO HH()OPMAIHIO U T.11.);

- 9(h(peKTUBHO OPHEHTHPOBATHCS B MOIYYEHHONH MH(POPMALIUHU, CTPYKTYPUPOBATh €€ U HAXOIUTh B
HEll 0TBET Ha CBOIl BOIPOC;

- 0oTpabOTKa MPAKTHYECKHX HABBIKOB OOpaOOTKM M A(PQPEKTHBHOrO NPUMEHEHHS HalJICHHON
UH(POPMALIMU: ONEPATUBHOE UCIOJIb30BAHUE PE3YJIbTATOB MPEABIAYIINX 3allpOCOB, YMEHHUE BBITPYKATh
MH(OpPMALIMIO U3 CUCTEMBI U TIP.;

- OCYLIECTBJICHME MPAKTHUECKOW TIOATOTOBKM OOYYaroIIUXCsl TMOCPEACTBOM  BBIIOJIHEHHS
OTIpEeNIeICHHBIX BHJIOB paboT, CBS3aHHBIX ¢ Oyaymedl mnpodeccCHOHANBHOW JesTeIbHOCTRIO U
HalpaBJIEHHBIX HAa (OPMUPOBAHUE, 3aKPEIJICHNUE, Pa3BUTHE NIPAKTUYECKUX HABBIKOB U KOMIIETEHIIUH 110
npod o 00pa3oBaTeIbLHON MPOrPAMMBI.

2. MecTo mucuuinHbl B cTpykType OIl

Jucuummna «MHopMamoHHble TEXHOJIOTUU B IOPUIMUYECKON JEATEILHOCTHY UMEET CBA3b CO
BCEMH HU3y4aeMbIMH IPABOBBIMHU JTUCIUIUIMHAMHU, IMOCKOJBKY JaeT, Mpexae Bcero, 3¢(eKTHUBHBIN
UHCTPYMEHTAPHI 1 HaBBIKK pabOTHI C JII000H MpaBoBOM MHPOpMAaLIUEH.

OcBoeHMe TaHHOHN JUCHMILIMHBI O3BOJISET 00ydaroIeMycsi MAaKCHMaIbHO MOJIHO UHTETPUPOBATh
HOJy4EeHHBIE B X0/1¢ 00yUeHHSI 110 IPOPHILHBIM [IPEIMETaM 3HaHUS B YCIOBUS ObICTpOpa3BUBAIOIIEHCS
KOMIIBIOTEpPHU3aIIH.

B xone m3yueHMs AaHHOW TUCHMILIMHBI CTyA€HTaMHM OyIyT IMOJIy4eHbl T€ HAaBBIKM U yMEHWUS,
KOTOpBIE IOMOTYT MM pAcCIIMPUTh CBOM 3HAaHUSA B IOPUCHPYACHIMHM 3a CYET MCIOIb30BaHUS
COBPEMEHHBIX KOMIIBIOTEPHBIX IPOTrpamMM, CIIPAaBOYHO-NIPABOBBIX CHCTEM IPUMEHSEMBIX BO BpeMs
yueObl U pabOTHI MO IOPUANYECKOI CTIeNaIbHOCTH.

J51st 0CBOGHHUS JAHHOM JMCUUIUINHBI 00yYarOIUICs TOIDKEH:

3HaTh:

- cynebnyto cucrtemy PO,

- YCIIOBUS U MOPSAOK BCTYIUIEHUS B CHITY (pe/iepaibHbIX HOPMATUBHBIX aKTOB;

- OCHOBBI FOPUINYECKON TEXHUKH;

- IOHATHE U CTPYKTYPY NMPaBOBOM HH(DOPMALIHH.

Ymern:

- pemiath C HCIOJb30BAaHUEM KOMIIBIOTEPHBIX TEXHOJIOTMH pa3iMyHble NpoQecCHOHANIbHbIE
3a1aud, paboTaTh B KOMIIBIOTEPHBIX CETSX, MPOBOJUTH MPOIECC CAMOOOYYEHHS C HCHOJIb30BAHUEM
KOMIIBIOTEPHBIX TEXHOJIOTHUH;

- TPUMEHATH METOJbl TNPOBEACHMS NPUKIAAHBIX HAYYHBIX MCCIEJOBAHUM C IIOMOILBIO
WH()OPMAITMOHHBIX TEXHOJOTUH B chepe IPHUCTIPYACHITUH;

- aHaIM3UPOBaTh U 00paboTaTh pe3yabTaThl MPUKIATHBIX HAYYHBIX HCCIICAOBAHHMI. HaBbIKAMH
IPOBEIECHUS TMPHUKIAIHBIX HAYYHBIX HCCIEIOBAHUI C IMOMOIIBIO MH(MOPMALMOHHBIX TEXHOJOIMHA B
IOPUCTIPYAECHLINN;
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HmeTh npakTHYeCKHe HABBIKH:
- cbopa u 00paboTKM MH(POPMAIIMU, UMEIOIICH 3HAYCHUE Ui peaju3allid MPABOBBIX HOPM B
COOTBETCTBYIOIIUX cepax mpodeCCHOHATBHON AeITeIHLHOCTH;
- TOJITOTOBKH IOPUINYECKUX IOKYMEHTOB;
- paboTath ¢ nH(popMaIKei B T100aTHHBIX KOMITBIOTEPHBIX CETSIX.

3. [InanupyemMsle pe3yJbTaThl 00yUeHHs MO TUCHUILINHE

3.1. KomnereHunu, GopMHPOBAHHIO KOTOPBIX CIIOCOOCTBYET TMCIMILIINHA

[Tpr OCBOCHMYU AUCHIUTLIMHBI (POPMUPYIOTCS CISAYIONNE KOMIIETEHIIMU B cooTBeTCcTBUU ¢ DI'OC
BO 1o nanHoMy HampaBiIeHHUIO TOATOTOBKU:

- obmenpodeccuonansubie (OITK):

OIIK-7 - cnocobeH mpUMEHATh HHPOPMAIIMOHHBIE TEXHOJIOTUU U HCIOIb30BaTh IPABOBHIE Oa3bI
JAHHBIX JUJIS  pelleHus 3aJad  NpOoQEecCHOHATBHON  NEATENBHOCTH C Y4eTOM TpeOOoBaHUI
nH(pOpMaIMOHHOM 0€30MMacCHOCTH.

3.2. [lepeyeHb MIAHUPYEMBIX Pe3yJbTATOB O00y4YeHHS] MO AUCHUILUINHE, COOTHECEHHBIX ¢
HHIMKATOPAMH J0CTUKEeHHs (POPMUPYeMBIX KOMIIeTeHIU i

B pesynbrare 0cCBOCHUS TUCIUILTUHBI 00YJaIOLIHIACS JOIDKEH:

3HaTh:

- Mmecto u poinb CIIC B coBpemMeHHOM WH(OPMAMOHHOM OOIIECTBE JUIS PEIICHUS
npodecCHOHANBHBIX 3aa4;

- OCHOBHbIE cBoiicTBa U napametpsl CIIC;

- OBJIQJIETh TEOPETHUYECKUMH 3HAHUSMHU O MPHUHIMMAX PaOOThl CIPABOYHBIX MPABOBHIX CHCTEM,
OCHOBax KJacCH(DHKAIIMM M CUCTEMATH3AI[UH WHPOPMAITMOHHBIX MAaTEPHAJIOB M HOPMATUBHBIX aKTOB B
HUX.

- BHJIBI [IEJICBBIX MPOQHIIeH, TOHUMATh UX pa3jIndue;

- CTPYKTypy HH(POPMAIMOHHOTO MacCHUBa CHUCTEMBI (pa3fenbl, HHGOPMAIMOHHBIE OaHKH,
[TyreBogutenn);

- OCHOBHBIE CpPE/ICTBA MMOMCKA U TIOHUMATh JIOTUKY X PaboTHl,

- 0 BO3MOXHOCTSX PabOTHl U COXpaHEHHS WH(POpMAIUH (CrpaBKa, OTJIABJICHUE, PEIAKIIUN; H HX
cpaBHEHHE, 0030p U3MEHEHU I TOKYMEHTA),

- 00 OCHOBHBIX BO3MOKHOCTSIX pabOTHI C TEKCTOM JIOKYMEHTA: 3aKJIaJKH, TTallKH, TOCTAaHOBKA Ha
KOHTPOJb.

Ymern:

- OCYIIECTBIISITh ONTUMAIBHBIN TOUCK IOPHINYECKOW MH(DOpMAIMK IS PelIeHHs] KOHKPETHOTO
BOIIpOCA,

- 3¢ (peKTUBHO OPUEHTUPOBATHLCS B IOMyUYEHHOU HH(DOPMALINH;

- BBIJICIIATH TJIABHBIC ITO3HUIINY B UCTOYHHUKE: HOPMATHUBHBIX JJOKYMEHTAX, CYJACOHOHN MpaKTHKE.

- CpaBHMBaTh, KJIacCH(UIUPOBATh, AaHAIM3UPOBATh MaTepUaN, MOAOUPATh  HYXKHBIC
JI0Ka3aTenbCcTBa M 0OOCHOBAHMS TSI PEIIAEMOTO BOIIPOCaA;

- JIeNaTh BBIBOJBI U 3aKIIIOUEHUsS Uil 3(PPEKTUBHOTO MCMOIH30BAHUIO HAlJICHHON MHGOpMAIUu
10 PEHICHHIO MTPOGECCHOHATFHBIX BOIPOCOB,

- IEPEXOANTDH OT OOIIEro K YaCTHOMY U HAa0OOPOT ISl CHUIKEHUS PUCKOB;

- BBITPYXaTh HH()OPMAITHIO U3 CUCTEMBI (KOTTMPOBAHUE, TIeYaTh, OTIIPABKa IO MOYTE);

- ONpenensiTh, NEHCTBYET T JaHHBIH JOKYMEHT/HOpMA, KAaKOBbI OCOOCHHOCTH NPUMEHEHHS
JAHHOTO JOKYMEHTA,

- OPUCHTHPOBATHCS B TEKCTE TIOKYMEHTA, HAXOJIUTh HY)KHbIE ()parMEHTHI TOKYMEHTA, IEPEXOANTh
0 CChUTKAM;

-IIPUMEHUTH MPUMEYAHUS HA TIPABOI MAHEH U JOTIOTHUTEIbHYIO HHPOPMAIIHIO, YMHBIE CCHLIKH;
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- CTaBUTh 3aKJIAJIKA B JJOKYMEHTE, CTABUTh JJOKYMEHT WUJIU ero parMeHT Ha KOHTPOJIb; CO31aBaTh
MK,

- co371aTh y100HOE pabouee MPOCTPaHCTBO;

- OBJIAJIETh UIMPOKMM MHCTPYMEHTapueM TIMoucka HWHGOpMalMd B CIPABOYHBIX IPABOBBIX
CUCTeMax /I HaXOXJICHUsS JOKYMEHTOB IIPAaBOBOIO XapakTepa IO HW3BECTHBIM (TIOJHBIM HIIU
HEIOJIHBIM) PEKBU3UTAM, €T0 COACPKAHHUIO WM IPUHAJICKHOCTH K IIPaBOBOM IpodiieMe.

HNmeTth npakTHYecKHe HABBIKH:

- paboTHI CO CIPaBOYHBIMH IPABOBBIMU CHCTEMaMU MPU PEHICHUH aKTyaJTbHBIX HOPUIAYECKHX
3azady;

- COCTaBIICHHUS PA3IMYHBIX BUIOB JOTOBOPOB MOJ] KOHKPETHYIO CUTYAIHIO;

- KOMIIBIOTEpHOH 00paboTku wuHMopMamuu, padoTel ¢ WHOOPMANMMOHHO-TIOUCKOBBIMH |
WH(OPMALIMOHHO-CIIPABOYHBIMU ~ CUCTEMaMH M 0a3aMu, UCHOJB3YeMBIX B MNpodecCHOHATBHON
IOPUIMYECKOH IeITeILHOCTH,

- a”anu3a W OOpabOTKM pEe3yabTaTOB MPUKIAJAHBIX HAYYHBIX HMCCIEIOBAaHUN C IOMOIIBIO
WH(OPMAIIMOHHBIX TEXHOJIOTHI B 00JIACTH IOPUCTIPYICHITUH.

4. O0beM U coiepKaHKe TN CHUTITIHHBI

OO0beM JUCHMIUIUHBI COCTABIISICT 2 3aUeTHBIC SANHUIIBI (72 aKaJleMUYECKHX YacoB), B T.4 B T.U.

npaktudeckas noxaroroska (I1II) — 9 akamemuueckux yaca B oyHOH (opme (5 akageMHYECKHX
4acoB B 3a04HOM (hopme).

4.1. Conep:kaHue AUCHUIUVIMHBI 1O pa3genam (TeMaMm), COOTHECEHHOe C BHJIAMU U
TPYAOEMKOCTBIO 3aHATHI JEKIIHOHHO-CEMHHAPCKOI0 THIIA

O0beM MHOW KOHTAKTHOM pabOThl M CaMOCTOSITENbHON pabOThl 0Oy4aroulerocs 1o JUCHUIUINHE
yKa3aH B yueOHOM IJ1aHe 00pa30BaTeIbHOM MPOrpaMMBl.

Ne Buapl 3anatuid, ux @DOpMBI TEKYILETO
/1 Paznenst (TeMsr) = 00BeM (B ak.uacax, Mo KOHTPOJISI yCIIEBAEMOCTH (1o
JIUCLUIUIAHBI 3 ouHO# popme 00ydIeHus) ouHOH popMe 0OyUdeHN)
GE) 3ansaTus 3ansaTus
© JIEKITHOH- ceMuHap- @opMbl NPOMEKYTOUHOM
HOT'O THUIIa CKOI'0 THUMa arTecTraluu
1. | Pasgen 1 HNupopmanuonHo- - 1 BitaHKOBBIE TECTHI
NpaBOBbIe TeXHOJIOTHH
2. | Tema 1. HNndopmannonnsie 1 - 0,25
TeXHOJOTHH
3. | Tema 2. IIpaBoBass undopmanusi: 1 - 0,25
TOHSATHE, BUJbl, HCTOUHUKH
4. | Tema 3. IIpaBoBoe peryJupoBaHue 1 - 0,5

HH(OPMANMOHHBIX TEXHOJOTHH H
HH(pOPMALHOHHAA 0€30NACHOCTD.

5. Pasnea 2. CIIC B - 2 Bra"KkoBbIE TECTBI
WHGOPMAUOHHBIX  TEXHOJOTHAX
JJIS1 IOPUIMYECKOT eI TeTbHOCTH

6. | Tema 4. Mecto u poar CIIC B 1 - 1
COBpeMEHHOM HH(OPMANHOHHOM
o0ecTBe
7. | Tema 5. JloKxyMeHTBI B 1 - 1
CIPABOYHBIX MPABOBBIX CHCTEMAX
8. | Pazmen 3. CIIC - 9 (IIIT) briaHKOBOE M KOMIIBIOTEPHOE
«KouncyabTantlliaoc» TECTUPOBAHUE W 3aJaHUS JJIs

9. Tema 6. IlpuHnumel padoTHI C 1 - 1 peireHuss npod 3amauy ¢
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CIIC «KoncyabTantllaioc»

ucnonbs3oBanueM CIIC

10. | Tema 7. Cpeacra nmoucka B CIIC 1 - 2
«Koncyabranrlliawc»
11. | Tema 8. CHHCOK JAOKYMEHTOB B 1 - 2
CIIC «KoncyabTantllaioc»
12. | Tema 9. TekcTbl JOKYMEHTOB B 1 - 2
CIIC «KoncyabTautlliaoc»
13. | Tema 10. Co3xanue ya00HOTO 1 - 2
pabouero mpocrpanctea B CIIC
«Koncyabrantlliaoc»
14. | Paznen 4. CIIC «I"'apant» 1 - 4 BnaHkoBble TeCThI M 3aJaHUS
15. | Tema 11. IlpuHoUNBI padoTHl ¢ 1 - 1 UL pelieHusl mpod 3amad c
CIIC «I"'apanT» ucnons3zoBanueM CIIC
16. | Tema 12. Buasl noucka B CIIC 1 - 1
«apanm»
17. | Tema 13. PaGora co cnuckoMm H 1 - 1
TekctoM JaokymentoB B CIIC
«["apanT»
18. | Tema 14. Coxpanenue 1 - 1
uHpopmanuu B CIIC «I"apanT»
Hroro 3a cemecTp: - 16 3auer
HTOro mno JUCHUILINHE: - 16 3auer
Ne Buaer 3ansaThii, ux @DOpMBI TEKYILETO
/1 Paznenst (TeMsr) 00BEM (B ak.uacax, Mo KOHTPOJISL yCIIEBAEMOCTH (1o
JIACIATUTHBI é 3a04HOU GopMe 00yUeHHUs) 3204HOU opmMe 0OyUeHMs)
£ 3aHATHA 3aHATHSA
JEKIIAOH- ceMuHap- ®opMBbI IPOMEXKYTOUHOMN
HOTO TUIIA CKOI'O THUIIa aTTecralnuu
1. Pa3nen 1 Nudopmanuonno- - 1 Bxoanass nuarHocTHka: TECT C
NMPaBOBbI€ TEXHOJIOTHH NOCIIEAYIOIIMM 00CYKACHHUEM
2. | Tema 1. HNndopmannonnsie 1 - 0,25 pe3yJIbTaTOB.
TeXHOJOTHHU
3. | Tema 2. IIpaBoBass undopmanusi: 1 - 0,25
MOHSITHE, BUbl, HCTOUHUKH
4. | Tema 3. IIpaBoBoe peryJimpoBaHue 1 - 0,5
UH(OPMALMOHHBIX TEXHOJOTHH H
HH(popMaLMOHHas §€30MACHOCTb.
5. Pa3nen 2. CIIC B - 1 biankoBble TECTHI
HH(POPMALNHOHHBIX  TEXHOJOTHSAX
JJISl IOPUIMYecKOii 1esiTeJIbHOCTH
HToro YcranoBouHasi JJeKI M - 2
6. | Tema 4. Mectro u poanr CIIC B 1 - 0,5
COBpeMeHHOM HH(OPMAIIHOHHOM
o01IecTBe
7. | Tema 5. JloKyMeHTBI B 1 - 0,5
CIPAaBOYHBIX MPABOBBIX CHCTEMAX
8. | Pazmen 3. CIIC - 5 (ITIDH Kontponbnas padota 1
«Koncyabranrlliawc» biiaHKOBOE M KOMIIBIOTEPHOE
9. Tema 6. IlpuHuuMnbl padoThl ¢ 1 - 1 TECTUPOBAaHUE W 3aJaHus IJs
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CIIC «KoncyabTantllaioc» pemwenuss mpod 3amad  C
10. | Tema 7. Cpencra moucka B CIIC 1 - 1 ncrnons3oBanuem CIIC
«Koncyabranrlliawc»
11. | Tema 8. CHHCOK JAOKYMEHTOB B 1 - 1
CIIC «KoncyabTantllaioc»
12. | Tema 9. TekcTbl JOKYMEHTOB B 1 - 1
CIIC «KoncyabTautlliaoc»
HTtoro 3a cemectp: 4 -
13. | Tema 10. Co3aanue ya06HOro 1 - 1
paGouero mpoctpanctBa B CIIC
«Koncyabrantlliaoc»
14. | Pasnen 4. CIIC «I"apaHT» 1 - 3 biankoBele TeCcTBHI W 3agaHusI
15. | Tema 11. IlpuHOUNBI padoThl ¢ 1 - 0,5 UL pelieHusl mpod 3amad c
CIIC «I"apanT» ucnosbzoBanuem CIT
16. | Tema 12. Buanli moucka B CIIC 1 - 1 KonTponbHas pabora 2
«apanm»
17. | Tema 13. PaGora co cnuckoMm H 1 - 0
TekctoM JaokymentoB B CIIC
«apanm»
18. | Tema 14. Coxpanenue 1 - 1
uHpopmanuu B CIIC «I"apanT»
Hroro 3a cemecTp: - 4 3auer
HTOro mno JUCHUILINHE: - 10 3auer

4.2. Pa3BepHyTOe ONIMCAHUE COAEPKAHMSA AUCHMILUIMHBI 110 pa3jenaM (TeMam)

Pazgen 1 UndopmMaunoHHO-IPAaBOBbIE TEXHOJIOTHH

Tema 1. UndgopMannoHHbIE TEXHOJIOTHH

WNHupopMalinoHHbIE TEXHOJIOTMM: MOHATUE M MX POJb Ul ropuaudeckoid Hayku. MHpopmanus,
UH(POPMAaLMOHHBIE TPOLIECCHl U MHPOPMAILIMOHHBIE CUCTEMBbI KaK O0BEKThI U3yUEHHUS.

Tema 2. [IpaBoBasi nHgopManMs: NOHATHE, BUAbl, HCTOYHHUKH.

[TonsiTHEe M BUBI IPAaBOBOM MH(OPMALIUH, €€ CTPYKTYpa, 0COOEHHOCTH Ucmoib30BaHus. [lopsiok
BCTYIUIEHUS B CHJIy HOPMATHUBHBIX IPABOBBIX akToB. [loHSATHE ¥ BHIBI HMCTOYHHMKOB IPaBOBOMU
uHpopmanuu. Mcnoab30BaHHEe HCTOUHUKOB NPaBOBOM HH(OPMAIMH B IOPHINYECKOH EATETbHOCTH.

Tema 3. IIpaBoBoe peryjupoBaHne MH(POPMALMOHHBIX TEXHOJOTHIl W WHGOPMANMOHHAS
0e301aCHOCTD.

Oco0eHHOCTH MPAaBOBOTO pEryaupoBaHus HWHPOPMAIMOHHBIX TexHonoruii B P®d. Poms cern
WuTtepHeT B ropuandeckoi aesrenbHocTd. MHpopMamonHas 6€30nacHOCTh uepe3 MpU3My HOpM Ipasa.
WHupopmalinoHHbIE TEXHOJIOTUH, KaK PE3yJIbTaT TBOPUECKOU JEeSITENbHOCTH.

Paznes 2. CIIC B nHGOPMALMOHHBIX TEXHOJIOTUSX JJIsl OPUANYECKOH e TeJbHOCTH

Tema 4. Mecto u poab CIIC B coBpeMeHHOM MHGOPMALTHOHHOM

ITpaBoBbIE acCHEKTHl HMCIOJIb30BAaHUS CIIPABOYHO-IIPABOBBIX CUCTEM. lIpeanochbulkM NOSIBIEHUS
CIIPABOYHBIX TMPABOBBIX cuCTeM. [loHATHE cCHpaBOYHOW NPaBOBOM CHUCTEMbl. BHUIbBI CIPaBOYHBIX
IIPABOBBIX CHCTEM, UX BO3MOXHOCTH. POIb CHpaBOYHBIX CHCTEM B IOPUIAMYECKON IESITEIBHOCTH.
ComnocraBneHue cnpaBO4YHbIX NpaBoBbIX cucteM «KoHcynprantllmocy m «l'apaHT» Mo KpUTEpHUsIM:
cTpykTypa uHpopmanuu, xpansuieiics B CIIC; ocobennoctu ocymectsienue norcka B CIIC; padora co
CIIUCKaMHU U TEKCTOM JIOKYMEHTOB; ITaIlK! MOJIb30BATEIS.

Tema 5. JIoKyMeHTBI B CIPABOYHBIX IPABOBBIX CHCTEMAX
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[TpyHLIMIIBI CHCTEMATU3ALUN JJOKYMEHTOB B CIIPABOYHBIX IIPABOBBIX CUCTEMax. Buabl JOKYMEHTOB
B CIIPABOYHBIX IPABOBBIX CHUCTEMaxX. PEKBU3UTBI TOKYMEHTOB, UCIIOJIb3YEMBIE B CIIPABOYHBIX IIPABOBBIX
CUCTEMAX.

Paszgea 3. CIIC «KoncyabrantIliroc»

Tema 6. Ilpunuunsl padotsl ¢ CIIC «KoncyabrantILiocy

O6mme ceenenus o CIIC «Koncynprantlmroc». CTpykTypa HHPOPMAIIMOHHBIX 0AHKOB CUCTEMBI.
OcymiecTBieHne MMOMCKa CIPAaBOYHON M IpaBoBoi nHpopMaruu B cucteme. CraproBas crpanuna CIIC
«Koncynprantlntocy», OHIIaH CEPBUCHL: BUIEOCEMHUHAPBI, KAIBbKYJIATOPBI, KOHCTPYKTOPBI, CIEL IIOUCK
1o cyeOHO MPaKTHUKE, apXHBbI. [laHeb HHCTPYMEHTOB: CripaBoYHast HH(GOpMAIHsi, 0030pHI.

Tema 7. Cpeacra noucka B CIIC «Koncyastantlliroc»

OCHOBHBIEC TIOUCKOBBIE MHCTPYMEHTHI: OBICTPBIN MOUCK, KapTOUKa MOUCKA, IIPAaBOBOM HABHUTATOP.
OnTuMu3anus MOUCKa: «II0 PEKBU3UTAM JOKYMEHTOBY, 110 «T€MAaTHYECKOMY KacCu(UKATOPY», MOUCK
TepMUHOB 10 cioBapro. Jlorndyeckue omepauuu: N (&); NN (|); KPOME (!). HcTopus mouckoBBIX
3allpOCOB: 3HAYEHUE U UCII0JIb30BaHUE.

Tema 8. Cniucox nokymenToB B CIIC «KoncyabTantIliroc»

Pabota co criuckoMm JOKyMeHTOB. DYHKLIUHU MPOCMOTpa U PEJaKTUPOBAHUS CIHMCKAa JOKYMEHTOB.
CoptupoBka croucka JOKYMEHTOB. YTouHeHHe 3ampoca. Omepanusi komumpoBanuss B MS Word.
Onepanust coxpaneHus B (aiin. OyHKIUS neyaTy CIUCcKa JOKYMEHTOB.

Tema 9. Texcersl 1okymenToB B CIIC «KoncyabTantIliaroc»

Bo3moxHocTi pabotel B okHe «Tekct nokymeHTa». OmepanuM C TEKCTOM JIOKYMEHTa
(xomMpoBaHHe, COXpaHeHue, neyars). OyHkuus «/JoxkymeHTbl Ha KOHTposie». OyHKIUA «CBs3U MEXTy
JIOKYMEHTaMMU».

Tema 10. Co3nanme ynooHoro padodero mpocrpanctBa B CIIC «KoncyabrantIliaroc»
Co3nanue namnok nomas3oBarens B CIIC «Koncynprantllntocy. Ocobennoctu ctpykrypsl namnok B CIIC
(«'pynnbr manok» u «llanku noxymeHToB»). Omnepauuu ¢ nankamu (0ObeAMHEHHE, INEepeceueHue,
BBIUMTAHUE). 3aKJIAaJKU B TeKcTe NOKyMmMeHTa. CTpykrypa 3aknanok. KomMmeHTapuu mnosib3oBaTels B
TEKCTEe JOKYMEHTa, IOMETKH MapKepoM, IOCTaHOBKA JIOKYMEHTa Ha KOHTPOJIb.

Paznea 4. CIIC «I"apanT»

Tema 11. lIpunuunst paéorsl ¢ CIIC «I"apanT»

OOmas xapakTepucTuka 1 ocHoBHbIe Bo3MOkHOCTU CIIC «I"apanTt». UHTepdeiic 1 ocobeHHOoCTH
pabotsl ¢ cuctemoit. ['maBHoe okHO CIIC «I"apanT».

Tema 12. Buabl nmoucka B CIIC «I"apant» Ilonck nokymentoB ¢ nmomoiubto CIIC «I"apanT»
(«bazoBbiit mouck», «llonck mo pexBusutam», «llowck mo curyanum», «lloMck MO HUCTOYHUKY
onyOnukoBaHus», MOUCK 1o «lIpaBoBOMy HaBuratopy», NOUCK 10 «TOJIKOBOMY CIOBapio»).
Hcnons3oBanne nornueckux onepanuii: 1; NJIN; KPOME. Ucroprs mOMCKOBBIX 3alIpOCOB: 3HAYEHHUE U
MCIIOJIb30BaHUE.

Tema 13. PagoTa co cniuckom u TekcroM AokymeHToB B CIIC «I"apaHT

Pabora co criuckom okyMeHTOB. DyHKIIMKM MPOCMOTPA M PEaKTUPOBAHMS CITUCKA JIOKYMEHTOB.
CnocoObl COPTUPOBKHM CHHCKAa JOKYMEHTOB. YTOYHEHHE 3alpoca C IMOMOIIBI0 «0a30BOr0 MOMCKa.
Onepanuu konuposanusi B MS Word, coxpanenus B ¢aiin. Cpeactsa paboThl ¢ TEKCTOM JOKYMEHTA B
CIIC «l"apanT». Onepanuu ¢ TEKCTOM JIOKyMEHTa (KONMpPOBaHUE, COXpaHeHue, mneyaTh). DyHkuus
«/loxymeHThI Ha KOHTpOosey. DyHkuusa «MamuHa BpeMeHn». OyHkiusa «CpaBHEHNE PEJAKLIAN».

Tema 14. Coxpanenune unpopmauuu B CIIC «I"apanT»

Coznanne nanok mnosb3oBarenss B CIIC «["apant». Omnepanum co cnuckamu (JOIOJIHEHUE,
nepeceueHe, BbIUMTaHME). 3aKiagku B Tekcre AokymeHta. CTpykTypa 3aknagok. KommeHntapuu
I10JIb30BATENS B TEKCTE JOKYMEHTA.

5. O6pa3oBare/ibHbIE TEXHOJIOTHHI
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B xome wu3ydeHus JUCHHMIUIMHBI B Y4eOHOM TMpOIECCE UCIONB3YIOTCS aKTUBHBIE W
UHTEPaKTHBHBIC (OPMBI IPOBEICHUS 3aHATHH (pa300pa KOHKPETHBIX CUTYAIlHd, TPEHHHIH) B COUYCTAHUU
C BHEAyJUTOPHOW paboToOil C 1enblo (OPMUPOBAHUS W PA3BUTHS NPOPECCHOHATHHBIX HABBHIKOB
oOyJaronuxcs.

AxTHBHas Gopma M3ydeHUS IUCIUIUIMHEI MPEANOIAracT TaKoe B3aUMOACHCTBHE 00yJatomuXxCst
U TIpEToiaBaTelie, B pe3ylibTaTe KOTOPOTO OHHM COTPYAHHUYAIOT APYT C APYrOM B XOJI€ 3aHSATHS HE KaK
MACCUBHBIC CIIYIIATEIH,  aKTUBHBIC YIACTHHUKH.

AKTUBHOE OCBOCHHE TUCIMIUIMHBI HAPABICHO HAa Pa3BUTHE Yy O00YYaeMBIX CaMOCTOSITEIHHOTO
MBIIUICHASI ¥ CIIOCOOHOCTH KBATH(DHIIMPOBAHHO pEIIaTh HECTAHIAPTHBIC MpodecCHOHANBLHBIC 3aa4u.
Llenb 00y4YeHHs — pa3BUBATh MBIIUICHUE 00YYaeMbIX, BOBJICUCHHUE UX B PEIICHUE MPOOJIEM, pacIIUpEeHUE
U yriayOJeHWe 3HAHWW W OJHOBPEMEHHOE Pa3BUTHE IMPAKTUYCCKUX HABBIKOB U YMEHHUS MBICIHTH,
Pa3MBIILISTh, OCMBICIHBATh CBOH JICHCTBUSI.

[lepeuenr  WHDOPMANMOHHBIX  TEXHOJIOTHH,  HWCIOJB3YEeMBIX  MPU  OCYIIECTBICHUU
00pa30BaTeNILHOTO IMpoIecca MO TUCIMIUIMHE: TEXHOJIOTUU CMEHIAaHHOTO OOYYEHHUs, CIPAaBOYHO-
MIPaBOBBIC CHCTEMbI, MOOHMJIbHBIC TEXHOJIOTHH; WED-KBECTHI.

6. YueOHO-MeTOIMYECKOE ODecrieyeHre CaMOCTOSITeIbHOM PadoThl 00y4YaIOLIUXCS

CamocTosTenbHas paboTa sIBISIETCS OJHOM U3 BaKHEHIIHNX (OPM MX TBOPUYECKOU AESTENbHOCTH
0 MPEOOPA30BAHMIO ITOTYICHHON HHPOPMAITUH B 3HAHUS.

B crpykTypy camocrosTensHOl pabOoThl BXOAWUT: paboTa CTYIEHTOB HA 3aHATHIX WU TpU
MOATOTOBKE K MPAKTUYECKUM 3aHATUSIM U 3a4eTy (Moa0op JUTepaTyphl K ONpeaelieHHON mpolieme,
paboTa HaJ UICTOYHHKAMH, COCTaBlIeHHE pedepaTUBHOTO COOOIICHUS U TOKIaIa U Tp.).

PaGora Ha mnpakTUYECKUMX 3aHATHUSIX, pEUIEHHE KOHKPETHBIX MPAKTUYECKUX CUTyalui
OpPUEHTHUPYET CTYACHTOB Ha TBOPYECKHI MOUCK ONTUMAIBHOTO PEIIeHHUs MPOOJIeMbI, pa3BUBAET HABBIKU
CaMOCTOATCIIbHOI'O MBIIIJICHUA U YMCHUS Y6€HI/IT€J'II>HOI7I aAprymMecHTaluun COOCTBEHHON IIO3UIIUN.

CaMocTtosiTenbHasi paboTa CTYIEHTOB — A3TO HHIWBUAYyaldbHas WM KOJUIEKTHBHas ydeOHas
NeSITeIbHOCTh, ~ OCYIIEeCTBIIsieMass ~ 0e3  HEMOCPEJACTBEHHOIO  PYKOBOJACTBA  IpernojaBaTes.
CamocTtosaTenbHas paboTa ecTb 0c000 OPraHM30BAHHBINA BUJ Y4€OHOU AESITETHbHOCTU, MPOBOJUMBINA C
CJIbIO ITIOBBIIIICHUA 3(1)(1)6KTI/IBHOCTI/I IIOATOTOBKHN CTYACHTOB K nociacaAyromum 3aHATUAM,
dbopMUPOBaHUS Yy HUX HAaBBIKOB CAMOCTOSITEIBHON OTpaOOTKHM y4eOHBIX 3aJaHHi, a TaKXKe OBIIAJCHUS
METOMKOH TUTAHUPOBAHUS U OPTAHU3AIIMN CBOETO CAMOCTOSITEIBHOTO TPY/Ia B IIEJIOM.

SABnsisick HEOOXOAMMBIM DIIEMEHTOM JUIAKTUYECKOW CBS3M Pa3UYHBIX METOJ0B OOy4eHUS
MEXIy CO00M, caMOoCTOsITeIbHAs paboTa CTYICHTOB MPHU3BaHa 00ECIEUnTh O0siee TITyO0KOe, TBOPUECKOE
YCBOGHHE TOHATUMHOTO ammapara JUCHHUIUIMHBL «HbOopMaIllMOHHBIE TEXHOJIOTUU B IOPHIANYECKON
JESTEIIbHOCTH.

Opranu3zaiiys caMOCTOSATEIbHONU paObOThI CTYACHTOB JOJKHA CTPOUTHCS IO CUCTEME MOATAIMHOTO
OCBOCHH MaTcpuraia, KOTOpBIfI BKJIIOYAET B ceOs OpeABaPUTCIIBHYIO MMOATOTOBKY, HEIMOCPCACTBCHHOC
W3YYEHHE TEOPETHUECKOTO COJIEPKaHUsI UCTOYHUKA, 000OIICHNE MTOTYyUeHHBIX 3HAHUH.

[IpeaBapuTenbpHas MOATOTOBKA BKJIIOYAECT B CeOsl YACHEHHUE IIEIM M3YUCHHs MaTepuasia, OIleHKa
HIAPOTHl MH(POPMAIIMOHHOM 0a3bl AHATTU3UPYEMOTO BOIIPOCA, BBISICHEHUE €r0 HAYYHON M MPaKTHUECKOM
AKTYaJIbHOCTH.

I/IsyquHe TCOPCTUYCCKOT0 COACPKaHUA 3aKIIIOYACTCAd B BBIACICHUU U YSACHCHHU KIIHOYCBBIX
MOHSTHUI U TIOJIO’KEHUH, BBISIBICHUU UX B3aMMOCBS3H U CUCTEMAaTHU3AIUH.

OO6oOmuieHne TMONyYEHHBIX 3HAHUK IOPa3yMEBAeT INHUPOKOE OCMBICICHHE TEOPETUYECKHX
MOJIOKEHUH Yepe3 OMpeleleHHe HMX MecTa B OOmeld CTPYKType H3ydyaeMOW AUCIUIUIMHBI U HX
3HAYUMOCTHU IJIA HpaKTH‘{CCKOﬁ ACATCIIBHOCTHU.

OpFaHI/I3aI_II/ISI CaMOCTOSITSIILHOU pa6OTI>I CTYACHTOB JOJI’KHA CTPOUTHCA IO CUCTEME ITO3TAIIHOT'O
OCBOEHHUS MaTepuana. MeToJ Mo3TanHoOro U3y4eHus BKIIOYAET B ce0sl MPeaBApUTEIbHYIO MOATOTOBKY,
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HETMOCPE/ICTBEHHOE H3yYeHUE TEOPETUYECKOT0 COJACPKAHUS HCTOYHUKA, OOOOIICHHME MMOYYeHHBIX
3HaHWM.

[IpenBapuTenbHas MOATOTOBKA BKJIIOYAET B CeOsl YsACHEHUE IIeNIM U3YYCHUS MaTepHalia, OIICHKA
HIMPOTHl UHPOPMALIMOHHOM 6a3bl aHATM3UPYEMOTO BOIIPOCA, BBIICHEHUE €r0 HAyYHOW M MPaKTUYECKOU
aKTyaJIbHOCTU. M3y4yeHHEe TEOPETHYECKOIO0 COJEPkKAHUS 3aKJIK0YaeTCsl B BBIACICHUU U YSICHEHUU
KJIFOUEBBIX MTOHATUHI U MOJOKEHUM, BBIBICHUH UX B3aUMOCBSI3H U CUCTEMAaTU3aLIUH.

OO0o01IeHre TMOMYYCHHBIX 3HAHUW MOApPa3yMEBaeT MIUPOKOE OCMBICICHHE TEOPETUYCCKUX
MOJIOKEHUH uepe3 ompeiesieHue WX MecTa B OOmHIed CTpyKType H3y4aeMoW IHUCUUIUIMHBI U HX
3HAYMMOCTH JIJIs1 IPAKTUYECKOM €SI TENbHOCTH.

[TonmHOCTBIO BECh METOAMYECKUIN MaTepUal [0 0OECIIEUSHUIO CaMOCTOSITENIbHON paboThI
ctynenToB npuBoautcs B [Ipunoxkenun 1 x PII.

7. XapaKkTepUCTHKAa OLICHOYHBIX CPeJACTB J/UIA TeKYLIero KOHTPOJIsl YCIeBAeMOCTH H
NPOMEKYTOYHOM aTTecTAMU 00yYAIOIMXCS N0 U CHHUILJIMHE

KoHTpo.1b 3HaHMI CTYIeHTOB BKJIIOYaeT (OPMbI TEKYILEr0 U HTOTOBOIO KOHTPOJIS B (hopMme:

-T€CTOB TEKYIIEro KOHTPOJIA (110 KayKJ01 TeMeE);

-T€CTOB PYOEKHOI'0 KOHTPOJIS [0 UTOTaM U3YyYEHUs pa3fielioB;

-T€CTOB MPOTPaMMHUPOBAHHOTO KOHTPOJIS JJIsl IPOMEKYTOUHON aTTECTALINY;

-TE€CTOB JJIsl CAMOKOHTPOJISI [IPU MOJTOTOBKE CTYAECHTOB K IPOMEKYTOUYHOI aTTecTaluy;

-T€CTOB JIJIsl IOJITOTOBKHU K 3a4eTy;

-BOIIPOCHI JIJIsl OLIEHKH KaueCTBA OCBOEHUS NUCLIUIIIINHBL;

-Ha0Op TUNHMYHBIX MPAKTUYECKUX 3a]a4 JUIsl CAMOCTOSATEIbHON PabOTHI.

Texymuil KOHTPOJIb OCYIIECTBIISAETCS B BUAE TECTOBBIX 3aJaHUM.

WTOroBelli KOHTPOJIb OCYHIECTBISETCS B BHJE CMELIAHHOIO 3a4era, B XOJI€ KOTOpPOro
HEOOXO/IMMO PpEIIUTh COCTaBJICHHYIO NPAKTUYECKYI0 CUTYaI[MI0 C MHCIOJb30BaHHEM CIIPABOYHO-
paBoBOM cucTeMbl. Ha HTOroByr0 OIIEHKY BIIMSIET OCEUICHUE 3aHATUI U aKTUBHOE Y4acTHE B HUX.

HTorosas OLEHKA: «3a4TEHO», «HE 3aYTEHOY.

TunoBble BapuaHTBl TECTOBOW pabOThl NPEACTaBIE€Hbl B (OHJE OIEHOYHBIX CpPEICTB
(ITpunoxenwue 2).

8. YueOHO-MeTOAMUYECKOE U HH(POPMALIMOHHOE 00ecneyeHne TUCIHIIHHbI

OcHOBHas nuTeparypa:

1.MadopMaIinoHHbIe TEXHOJOTHH B IOPUAUYECKON AeATeIbHOCTH: y4eOHUK s By3oB / I1. V.
Kysnuernos [u ap.]; mox obmiei penakmueii I1. Y. Ky3nenosa. — 3-e u3j., mepepad. u gon. — MockBa:
WznatensctBo Opaiit, 2022. — 325 c¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-02598-9. —
Texcr:  amektponnsli //  OOpazoBarenvHas  tuiatrgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/488769

2. Beenenne B mpaBoByro uH(popMaTuky. CripaBodyHble mpaBoBbie cucteMbl. Koncymprantllntoc:
VYueOnuk ans By3oB/ [lox o6mr. pen. J1.b. Hosukosa, B.JI. Kambianna — M.: 3A0 «KoncynbTant [Lmroc
— Hossie Texnomoruuny, 2019. — 256 c.: nin.ISBN 978-5-903288-03-8

3 Koncynprantllnioc: yunmces Ha mpumepax. Y4eOHO-METOAMYECKOe MOCOOUE i CTYACHTOB,
obyuaromuxcs mo HanpasieHuio «HOpucnpyaennus» / B.JI. Kameiaun, H.b. Huuenopyk, C.JI. 3ybapes,
MLII. ITiennunos, Mocksa, 2022. — 91 c.

JlononuurenpHas IuTeparypa:

Pecypchbl nHpOpMAIIOHHO-TETICKOMMYHUKAIIMOHHOW ceTH « HTepHeT»:

Cuctema D3JIGKTPOHHOM TOMJEPKKHA 00pa3oBaTeNbHOrO mporecca «MoM  YHUBEPCHUTET)
https://uni.ivanovo.ac.ru

[Tpodeccuonanbabie 6a3bl JAHHBIX U HHHOPMAITHOHHO-CITPABOYHBIC CHCTEMBI.
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ObC «YHuBepcuterckas Oubanoreka onnaitny Www.biblioclub.ru

Dnexkrponnas 6ubnuoreka MBI'Y _http:/lib.ivanovo.ac.ru

Onextponnsiii katanor Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek

Kak uCTOYHUKM [OMOJHUTENBHOM HHGPOPMAIMM HEOOXOJUMBIX JUISI OCBOEHUS TUCIUILUIMHBI
«H(popMaliMOHHBIE TEXHOJIOTUU B IOPUANYECKON JIEATETBHOCTIY 00YyJaromumMcst o0ecreueH J0CTyI K
COBPEMEHHBIM MPOQEeCCHOHANBHBIM 0a3aM JaHHBIX, WH(GOPMAIMOHHBIM CHPABOYHBIM M IOHUCKOBBIM
cucremaMm: — CrnpaBouHo-nipaBoBasi cuctema «Koncynprantllmrocy: [Onextponnsiii pecypc] URL:
www.consultant.ru — CnpaBouHo-nipaBoBast cucrtema «[apanT»: [Dnektponubiii pecypc] URL:
www.garant.ru

[Tporpammuoe oOecriedeHne: ormeparonHas cucreMa Microsoft Windows, makeT oQUCHBIX
nporpamMm Microsoft Office u(mnu) LibreOffice, untepuer-Opayzep Microsoft Edge u(unu) Yandex
Browser.

9. MatepunajbHO-TeXHHYeCKOe o0ecneyeHue T CIUTITHHBI

VYyeOHble ayAUTOPUU:

- JUId TPOBEICHUS 3aHATHH CEMUHApCKOrO THMA, KOHCYJIbTAllMM, TEKYLIEro KOHTPOJS M
IPOMEKYTOUHON aTTECTAllMM ¢ KOMIUIEKTOM CHELMaIM3UPOBAHHON yueOHOW MeOean U TeXHUYECKHMHU
CpeAcTBaMu O0yYECHHS.

JlaGopatopusi, ocHallleHHas Ja0OpaTOPHBIM 000PYA0BAaHHEM, KOMILJIEKTOM CIIELUAIN3UPOBAHHON
yueOHOM MeOeNn U TEXHUYECKUMHU CPEeICTBAMU 00YUEHHUS.

[ToMemienue A caMOCTOATENbHOM pabOThI, OCHAIIEHHOE KOMIUIEKTOM CIEeHUAIN3UPOBAHHON
ydueOHOM MeOenu, KOMITBIOTEPHOW TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTH «MHTepHeT» u
obecnieuenueM nocryna B SUOC.
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ABTOp paboueil NpOorpaMMbl JUCUHMILIMHBIL: 00YeHm, K.3.H., Buinonckosa Enena Hukonaesna.

[TporpaMmma paccMOTpeHa U yTBEpKJICHA HA 3aceaHUU Kadeaphl CPABHUTEIHLHOTO MTPABOBEICHUS
U TIPaBOTBOpPYECTBA
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