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1. llesiu 0OCBOEHUSA TUCHUNIUHBI.

Ilenn ocBOeHHMsI IUCHMIUIMHBI 3aKIIOYAIOTCS B (OPMUPOBAHMM y  OOYyYaromuxcs
KOMITIETEHIIMI B 007aCTU BHEAPEHUS U HKCIUTyaTallMl CUCTEM 3JIEKTPOHHOIO JOKYMEHTO000poTa,
YMEHHUsI NPUMEHATh CPEIACTBA 3JEKTPOHHOI'O JOKYMEHTOOOOpPOTa B Pa3iMYHbIX OTPAcisiX U B
pamkax npodeCCHOHATbHOM  NEATENILHOCTH, a Takke oOecredeHuss HH(DOpPMALMOHHON
0€30MaCHOCTH MPU UCTIOJI30BAHUH CUCTEM AJIEKTPOHHOTO JTIOKYyMEHTO000pOTa

2. MecTo aucuunjunsl B crpykrype OIL.

JucuuruimHa OTHOCHUTCS K 00s3aTelIbHONM 4YacTH 00pa3oBaTeIbHOW MPOTPAMMBI MOATOTOBKH
OakanaBpoB mo Hampasienuio 09.03.01 IlpukiagHas wmadopmaruka (IIpukinagnas uHbOpMaTHKa B
1 (pPOBOIT FIKOHOMHKE).

YcnemHoe OcBOGHUE MaHHOW UCHUIUIMHBI OyJIeT CHocOOCTBOBAaTH TOTOBHOCTH CTYACHTOB K
ocBoeHnto aucuuiuimH: LudpoBas skoHomuka, CuctemHas WHTErpanus HH()OPMAITMOHHBIX
TEXHOJIOTHUM.

CryneHT, IpUCTYNAOMUN K W3YUYEHHUIO JUCHUIUIMHBI, JOJDKEH 00JajaTh 3HAHUSIMH, YMEHHSIMH,
HaBbIKAMU, NOJTYyYEHHBIMU paHee B xoje u3ydeHus aucuuruinH: KoprnopartuBHble nH(OpMalroOHHBIE
cucreMsbl, [IpaBoBoe oOecrneyenue mnpodeccuoHaIbHON aesiTenbHOCTH, OCHOBBI HH(OPMAIIMOHHOMN
6e3omacHocTH, CeT U CUCTEMBI Nepeayu HHPOpMaIIH.

Ji1st ocBOCHUS JAHHOM JUCUUIUIMHBI (MOAYJIS) CTYIEHT JTOJDKEH:

3HaTh: OCHOBHBIE TIOHATHS 00 DHJIEKTPOHHOM JOKYMEHTOOOOPOTE, TEOPETUYECKHE OCHOBBI
CTaHJApTU3alMK TPU pa3pabOTKe TOKYMEHTAIMU; COCTaB, OCOOCHHOCTH M TpaBuia OQGOPMIICHUS
OCHOBHBIX JIOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHMSIMH CTaHIApTa; OCHOBBI OpraHU3allUd
JOKYMEHTOO0OpOTa M BEACHHUS HMHPOPMALMOHHON 0a3bl; HampaBiICHUs, METOAbl U  (OPMBI
aBTOMaTH3alMU IPOIECCOB pabOThI ¢ JOKYMEHTaMH.

YMeTh: HCIONb30BaTh aBTOMATH3MPOBAHHBIE CHCTEMBI M WH(POPMAIMOHHBIE TEXHOJOTHU TPH
pa3paboTKe JOKYMEHTAIlMH; HCIOJB30BaTh IMPOrPaMMHBIE MPOAYKTHI MpPH pa3paboTKe JTOKYMEHTOB,
BEJICHUU JIOKyMEHTO000pOTa M 3JIEKTPOHHOTO apXUBA, BBITIOJTHEHUH WH(OPMAIIMOHHOTO ITOMCKA.

ViMeTh HaBBIKH: UCIIOJIb30BAHUS aBTOMATH3UPOBAHHBIX CHCTEM U MH(OPMAIIMOHHBIX TE€XHOJIOTUN
pu pa3zpaboTKe JOKYMEHTAIUH.

3. Illianupyemble pe3yJbTaThl 00yUeHHUsI M0 TUCHHIIHHE.
3.1. Komnerenuuu, popMHPOBAHHIO KOTOPBIX CIOCOOCTBYET AMCHUIIMHA.

[Tpu ocBOEHMH AUCHHUILIMHBI (OPMUPYIOTCS CIEAYIONIHE KOMIIETeHIIMU B cooTBeTCcTBUU ¢ PI'OC
BO 1o naHHOMY HanpaBJIEHUIO TOATOTOBKHU:

— yHuBepcanbhble (YK):

VYK-1 — Cnoco0OeH OCyIIECTBIATh IOUCK, KPUTUYECKHH aHadu3 W CHUHTEe3 HH(OopMaiuy,
MIPUMEHATH CHCTEMHBIN NOIXOJ JUISl PEIIEHUs TIOCTAaBJIEHHBIX 3a/1a4;

— obmenpodeccuonanbubie (OITK):

OIIK-2 — CriocoOeH MoHNMaTh MPUHIUIBI Pa00Thl COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHI
U NPOrpaMMHBIX CPEACTB, B TOM YHUCJIE OTEYECTBEHHOIO IPOU3BOJCTBA, M HCIIOIB30BaTh WX IIpU
pelieHnu 3a1a4 npodeccuoHanIbHON e TEIbHOCTH.

3.2. llepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHS] MO JMCHHUIUIMHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTHKeHUSI (POPMHUPYEMBbIX KOMIIETEHLHIA.
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B pe3ynbrare ocBO€HUS AUCHUIIIMHBI O0yYaIOLIUICS TOJIKEH:

— 3HaTh: OCHOBHBIE NPHUHILMIIBI OpPraHU3alUU  AJIEKTPOHHOTO JOKYMEHTOOOOpOTa Ha
NpEANPUITUH; HOPMATUBHBIE U METOAMYECKUE JIOKYMEHTBI, PErJIAMEHTUPYIOUIUE JIE€ATeIbHOCTh II0
3amuTe nHpopManuu B chepe nmpodeccnoHaTbHOM NesTeNbHOCTH; TEXHOJIOTHH AJIEKTPOHHOMN MOAIUCH;
OCHOBBI COBPEMEHHBIX MPOTPAMMHBIX CPEACTB CHUCTEM JJIEKTPOHHOTO JOKYMEHTOOOOPOTAa, HABBIKU HX
UCIIONIb30BAaHUSl M KOH(PUIYpUPOBaHMSI MJI pEUIeHHs] 3aJad SJIEKTPOHHOIO JIEJOMPOU3BOJICTBA;
COBPEMEHHBIE METOJBl W  CpPEACTBA  3alMTHl WHQPOPMAIMU B  CHCTEMax  AJIEKTPOHHOTO
nokymenroobopora (YK-1, OIIK-2).

- VYMeTh: OCYIICCTBISATH TOWCK, KPUTHYECKUW aHalW3 M CHHTE3 HWH(GOpMAlUU, MNPUMEHSTH
CUCTEeMHBI TMOJXOA [UIS pEIIeHUs TOCTaBJICHHBIX 3a/lad, OCYUIECTBIATH MOA0O0p, H3y4YCHHE U
00001IeHNe HAyYHO-TEXHUYECKON JTUTEPaTyphl, HOPMATHBHBIX U METOAMYECKUX JTOKYMEHTOB B IIEJISIX
penienus 3aaay npopeccuonanpuoi aesteapuocta (YK-1, OIIK-2).

— iMeTh HaBBIKW: IOWCKA, KPUTHYECKOTO aHaiW3a W CHUHTe3a WH(GOpMAalWW, NPUMCHCHUS
CHCTEMHOTO TOJIX0/a JUIs PEHICHHUs 33129 TPOPECCUOHATBLHON JAEATEIbHOCTH, pAaOOTHI C COBPEMEHHBIMHU
UH(GOPMALIMOHHBIMU TEXHOJOTHSIMU W TMPOTPAMMHBIMH CPEJICTBAMH, B TOM YHCJIE€ OTEYECTBEHHOIO
npousBozctia (YK-1, OIIK-2).

4. O0beM U coiepkaHue TN CHUTIITHHBI.
O0BeM AUCIUIUTMHBI COCTABIAET 3 3a4eTHbIe eAMHUITBI (108 akaleMUUecKrX 4acoB).

4.1. Conep:kaHue JUCHUIJIMHBI MO pasaejaM (TeMaM), COOTHECEHHOe ¢ BHIAMH H
TPYA0EMKOCTHI0 3aHATHH JIEKIIMOHHO-CEMHHAPCKOI0 THIIA.
OO0beM MHOI KOHTaKTHOW PabOTHI M CAMOCTOSITENBHON pabOThl 00YyYaroIIerocs Mo JTUCIUILINHE
yKa3aH B yueOHOM TUIaHEe 00pa30BaTEIHLHOM MPOTPAMMEI.

No Buner 3amgaTui, mux DOopMBI TEKYILIETO
/1 Paznensr (Temsn) 00beM (B ak.yacax, 1o KOHTPOJIS yCTIEBAEMOCTH
JIACITATUTHBI % 04HOM popme 00yueHus) (o ouHoM hopme
2 | 3ansrus 3aHsTHs 00yueHnus)
& | nmexmmo | cemuHapcKor
HHOTO O THIA DopMbl IPOMEKYTOUHOU
THIA aTTecTaluu
1 Tema 1. DeKTpOHHBIHA 7 4 4 1a6. anstue | Ompoc, Mpe3eHTAIHH.
JIOKyMEHTOOOOPOT: TEPMUHOJIOTHS U IIpe3enranuu, onpoc
OCHOBHBI€ MTOHSATHS
2 Tema 2. YpaBieHue 31€KTPOHHBIMU 7 4 6 KonTponbHbIE  BOIPOCHI,
JIOKYMEHTaMH nab.3aHATHE | IPE3CHTAINY;

Ormnpoc, npe3eHTaluy;
KonTponsHas pabora

3 Tewma 3. Cucrema ympaBieHHs 7 4 10 Omnpoc, Mpe3eHTalH,
ANEKTPOHHBIMH JOKYMEHTaMU nab.3aHsATHE | 3alOJIHEHHE  MEePBHYHBIX
JIOKYMEHTOB
4 Tema 4. AIMUHUCTPUPOBAHUE CUCTEMBI 7 4 10 Ompoc, MIPE3EHTALINH,
NIEKTPOHHOTO JOKYMEHTO000pOTa nab.3aHsATHE | 3alOJIHEHHE  MEePBHYHBIX
JIOKYMEHTOB,
TECTHPOBaHHE

Hroro mo nucruminHe: 16 30 3auer
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4.2. Pa3BepHyT0e OMMUCAaHUE COACPKAaHUA NTUCHUIIJIMHBI 110 pa3jae/iaM (TeMaM).

Tema 1. D1eKTPOHHBIH JOKYMEHTO000POT: TEPMHUHOJIOTHSI H OCHOBHbIEC IIOHATHS.

1.1. DNeKTpOHHBIH JOKYMEHT: TIOHSATHE, CTPYKTypa, Kiaccudukanus, GopmaTel Qaitios
AJIEKTPOHHBIX IOKYMEHTOB.

1.2. CoBpemeHHast HOpMaTHBHAs 0a3a pabOTHI C AIEKTPOHHBIMU TIOKYMEHTAMHU B OPraHU3aLUsX:
3aKOHBI U NOJ3aKOHHBIE aKThl, POCCUNCKHE U MEKYHAPOIHbIE CTAaHAAPTHI.

1.3. CrpykTypHBbI€ 3JI€MEHTHI IEKTPOHHOIO JOKYMEHTA: PEKBU3UTHAS U COJlepXKaTelbHas 4acTH,
COIpOBOAUTENbHAS HH(OpMAIHSL. DICKTPOHHAS IIUPPOBAst TOIMHUCH.

Tema 2. YnpaBJ/ieHue 3JIEKTPOHHBIMH JOKYMEHTAMHM.

2.1. TunoBble TpeOOBaHUS K YIPABICHHUIO JIEKTPOHHBIMU O(QHIIMATBHBIMUA TOKYMEHTAMU: 00IIHe
tpeboBanus kK CYDO/I, monenu KU3HEHHOTO LIUKJa JOKYMEHTOB, paclpe/ieleHue OTBETCTBEHHOCTU U
MOJIHOMOYMI 10 YIpaBICHUIO JIOKYMEHTaMH U 0€30MacHOCTh, XpaHEHHe, OTOOp U Iepenaua,
UACHTUPUKALMS HH(POPMALIMOHHBIX OOBEKTOB, NMOUCK, U3BJIECUEHHE W NPEICTABICHUE 3IIEKTPOHHBIX
JIOKYMEHTOB.

2.2. TexHuuyeckue BO3MOXHOCTH coBpeMeHHbIXx CDJI: Directum (Directum), DocsVision
(DocsVision), Globus Professional (IIpomuudocucremsr), PayDox (Paybot), 1C:/loxymeHTO060pOT
(1C), bocc - pedepent (BOCC — Pedepent, I'K AiiTu), AEJIO (30C), EBOPAT (Cognitive
Technologies), MOTHUB (Motus).

Tema 3. Cucrema ynpas/ieHHs JJICKTPOHHBIMHU JOKYMEHTaAMHU.

3.1. Cucrtema ynpaBiieHUSI JIEKTPOHHBIMU JOKYMEHTaMH: XapaKT€PUCTUKH, NMPOECKTUPOBAHUE U
BHeApeHue. Buasr CO/I.

3.2. Ilpouecchl ympaBieHus AOKYMEHTaMM: HyMeEpalus, y4eT 10 OpraHU3alMsIM, PErucTpanus
BXOJSIIUX M HMCXOJAIIMX JOKYMEHTOB, paboTa C BHYTPEHHUMH JOKYMEHTaMH, CONPOBOJUTEIbHAS
uH(popMallns, XpaHEeHHE U MpaBa JoCTyla K JOKyMEHTaM, KOJUIEKTHBHAs paboTa ¢ ¢aitinaMu, mpocMoTp,
pPENAaKTUPOBAaHUE U KOHTPOJIb BEPCHUM, CKaHUPOBAHUE JIOKYMEHTOB, aBTOMATHU3MpOBaHHAs 3arpyska
¢aitnoB, aTpUOYTUBHBINA U MOJTHOTEKCTOBBIA MOUCK MHPOpPMAIUH, yUeT paboyero BpeMeH! U KOHTPOJIb
VCIIOJIHEHUS], OTYETHOCTb.

3.3. Ponu mnonp3oBareneld. YBeAOMJIEHHE WCIONHUTENEH. OieKkTpoHHas mnodra. Pabora ¢
pacipeneneHHon UHPOPMALMOHHOM 6a3oi JIaHHBIX. Pabota yepes HNHurepHer.
busnec-npoueccel u 3agaun. BzaumocBs3b J0KyMeHTO0OOpOoTa U OM3Hec-nponeccoB. [lonarue OusHec-
nporiecca. OCHOBHble OHM3HEC-TIpoIlecChl B JOKYMEHT00OopoTe. Pe3ynbTarel OHM3HEC-TIPOLECCOB
JIOKyMEHTO000pOoTa.

3.4. Ilpaktuueckas paboTa 1O MCIOJB30BAaHUIO BO3MOXKHOCTEH CHCTEMBI YIpaBICHHUS
AIIEKTPOHHBIMU JIOKYMEHTaMHU. 3aIlycK U HHTep(denc CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOoTa.

3.5. Peructpanus u nouck I0KyMeHTOB. PenakrupoBanue nokymeHTOB. Co3gaHue MOpPYYEHHI.
Cpoku uCIIOJNIHEHUS TOpy4YeHHid. JleHCTBUS MO MOpy4YeHHUSIM U CHATHE ¢ KoHTpossd. OOMeH
JIOKyMEHTaMH.

Tema 4. AAMUHUCTPUPOBAHUE CUCTEMbI JIEKTPOHHOT0 TOKYMEHT0000pOTA.

4.1. Tlonstue agmunuctpupoBanus COJl u 3amaum agmuHHCTpaTOopoB. CO3MaHUE CTPYKTYPBI
npennpuatus. Peructpanusa nonb3oBateneil. HacTpoiika mnpaB moib30BaTeNel W MpaB JOCTyMa.
Hacrpoiika moTokoB 10KyMeHTOB. HacTpoiika yBeJOMIIEHHE UCIIOTHUTEIIEH.

4.2. Hactpoiika KajleHIaps W cioBapeil. YIpaBiieHUE TpyINIaMH MOJIb30BaTeNIe. YTpaBleHHE
posisiMM. YTIpaBlieHHE CIHCKOM pacChUIKM. YTpaBiieHHe KoH(urypauueid. Hactpoiika mapripyTos.
Hacrpoiikxa OIIII.

5. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.
y‘le6HbII>’I nmponecc nmo AUCHUIIIIMHE OCHOBAH Ha HWCIOJb30BAHUUN CJIICAYIOIIUX O6p3.30BaTeJILHI>IX
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TEXHOJIOTUN:

— TexHonorusa HpO6HCMHOFO O6y‘IeHI/I5[ — OCHOBHEBIE TEMBbI KypCa Ha JICKOHUOHHBIX H
MPAKTUYCCKUX 3aHATUAX PACKPLIBAIOTCA YCPE3 MOCTAHOBKY M IOCICAYIOUICC PA3pPCUICHUC Hp06HCMBI B
001aCTH KJIFOYEBLIX MOJIOKEHNH 1 3aKOHOB OpraHu3aluu.

— Texnonorus yde6HOro amanora B (opMe AMCKYCCHM KaK Ha JIEKIUW TpU pazdope Hamboiee
po0JIEMHBIX MOMEHTOB, TaK U Ha MPAKTUYECKUX 3aHITHSX.

— TexHonorus TECTOBOrO KOHTPOJS KauecTBa OOpa3oBaHUS — B IPOLECCE U IO 3aBEPIICHUU
TEOPETUYECKOT0 O0YUYEHHUs BBIITOJIHSAIOTCS TECTHI 110 JUCLIUIUIMHE.

— TexHONOTMHM pa3BHBAIOIIETO OOYYCHHS, MPEIINOJIATAlOIINe B3aMMOJCHCTBHE Iearora u
CTYJIEHTOB Ha OCHOBE KOJUIEKTUBHO-PACHPEICIUTEIbHON JNEATEIbHOCTH, MMOUCKE PA3IIUYHBIX CIIOCOO0OB
perieHnus y4eOHBIX 3a/lad MOCPEACTBOM OpTaHM3alMH y4eOHOTrO JMajora B HCCIIEIOBATEIBCKOH H
MOMCKOBOM AESITENFHOCTH 00yYaroIuXcsl.

B CUCTCMEC I/IHTepaKTI/IBHBIX MECTOIA0B O6y‘IeHI/I$I 63,30BI)IM BI)ICTYHaeT MCTO/ I[I/ICKyCCI/II/I,
BKJIFOYAIOIIUICSA B OCTaJbHBIE METOBI KaK HEOOXOAUMasl COCTABJISIOLIAS.

Y4eOHbIC JHCKYCCHU TPEACTABISIOT COO00W Takylo (opMy TO3HABATCIBLHON ACSITEILHOCTH
oOy4aromuxcs, B KOTOpoil cyOBEKThI 00pa30BaTeIbHOIO Mpolecca YIOPSA0YSHHO U LeJICHANPaBICHHO
0OMEHHMBAIOTCSI CBOMMH MHEHUSIMH, UIEIMHU, CYKJICHUSIMH TI0 00CY»XIaeMoil yueOHoi npodiieme.

6. YueOHO-MeTOIMUECKOe 00ecnieyeHne CaMOCTOSITeIbHOI padoThl 00y4YarouXCs.

CamocTosTenpHas padoTa 3aKII0YacTCs:

- B CaMOCTOSITENIbHOI MOATOTOBKE OakanaBpa K JIEKIMU — YTEHHE KOHCIEKTa MpeAbLAyIIeH
JICKIIUH. 3TO moMoracrt J'IquHG IIOHSATH MaTepI/IaII HOBOfI JICKIIUH, OHI/IpaSICB Ha HpeHHICCTBYI-OHII/Ie
3HaHMs. B Havanme JeKIUU TPOBOAMUTCA YCTHBIM WM MHUCHBMEHHBIH SKCIPECC-OMPOC CTYIEHTOB IO
COJIepXaHUIO0 Mpeapiayie tekiuu. Padora ¢ matepuanamu IbC «Hayunas 6ubmmorexka UBI'Y »:

- B TOJIFOTOBKE K MPAKTHUYECKUM 3aHSATHSAM TIO OCHOBHBIM U JOMOJTHHUTEIBHBIM HMCTOYHHUKAM
JTUTEPATYPHI;

- B IOATOTOBKE pedepaTos;

- B CaAMOCTOATCIIBHOM I/I?,yLIeHI/H/I OTACJIIBHBIX TEM HJIU BOHpOCOB 10 y‘Ie6HI/IKaM NN yT-Ie6HI)IM
ITOCOOHSIM.

7. XapaKkTepuCTHKAa OLCHOYHBIX CPeACTB /UIA TeKYLero KOHTPOJISI YCHeBaeMOCTH H
NPOMEKYTOYHOH aTTeCTAUM 00y4aKOLIUXCH M0 JUCHUILINHE.

CucremMa KOHTPOJIS BKJIFOUAET: TEKYLIMI KOHTPOJb U UTOTOBBIM KOHTPOJIb 110 AUCLUIIIMHE.

Texymuii KOHTPOJIb OCYILIECTBISETCS B cleAyomuX (opMax: OLEHKA YCTHBIX BBICTYIUICHHH,
OLICHKA BBITIOJTHEHHBIX JOMAIIHUX 3a/1aHUM K IPAKTUYECKUM 3aHITUSAM, TECTHI 10 OTAEIbHBIM TEMAM.

WTOroBBIil KOHTPOJIb 1O JHCIUILUIMHE NPOXOAuT B ¢opme 3auera (7 cemectp) B ¢opme
KOMIIBIOTEPHOI0 TeCTHpOBaHMsl. OKOHUYATENbHAs OLIEHKA OIIPENEISAETCS 110 CAEAYIOLIEN IIKae:

Ko:-Bo HabpaHHBIX Oa1ioB Orenka
30%-100% 3a4TEHO
menee 30% HE3a4TEeHO

8. YueOHO-MeTOAMYecKOe U MH(OPMAITUOHHOE O0ecTeyeHHe TUCIUILUIUHBI (MOYJIf).

OcHoBHas iuTEpaTypa.

1. Be3onacHOCTh JIEKTPOHHOTO IOKYMEHTOO00pOTa : yueOHoe mocodue : [16+] / I1. A. Tumienko,
1O. M. Kazakos, P. A. ®unumnmos [u ap.]. — Mocksa ; bepnun : Jlupekr-Menua, 2021. — 54 ¢. — Pexxum
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noctyna: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=602225 (nata oOpaiieHus:
24.02.2022). — bubnuorp. B kH. — ISBN 978-5-4499-1928-1. — TekCT : 37M€KTPOHHBIN.

2. KonpuneHnmampHoe JeI0npOU3BOJICTBO U 3AIIUIICHHBIN AIEKTPOHHBIN TOKYMEHTOOO0POT :
yuebnuk / A. I'. ®abpuunos, A. C. Ié¢mymkun, T. B. Kornpamosa, H. H. Kynses. — Mocksa : Jloroc, 2011.
— 452 c. — (HoBas yHuBepcuteTckas Ondmmoreka). — Pexxum moctyna: 1mo moamnucke. —

URL.: https://biblioclub.ru/index.php?page=book&id=84996 (nata oopamenus: 24.02.2022). — ISBN 978-5-
98704-541-1. — TekcT : PIMEKTPOHHBIN.

3. OCHOBBI IPOEKTHPOBAHUS CUCTEM 3JIEKTPOHHOTO TOKYMEHTO000POTa: y4eOHOE AIICKTPOHHOE
nznanue : yaeonoe nocoowue : [16+] / M. H. Kpacusuckuii, C. B. Kapnymkun, A. [[. O6yxos [u ap.]. —
Tam60B : TamOoBcKuit rocynapcTBeHHbIH TexHuueckuit yausepceuret (TTTY), 2018. — 81 c. : cxem., ui. —
Pexxum noctymna: no noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=570397 (nata
obpamenusi: 24.02.2022). — bubnuorp. B kH. — ISBN 978-5-8265-1935-6. — TekcT : 37eKTpOHHBIN.

JlonoJIHUTeILHAS JINTEpPaTypa.

1. Kysnernos, 1. H. [lenonpou3sBoactso : yueoHoe mocoodwue : [16+] / U. H. Ky3unenos. — 10-¢ uza. —
Mockaa : JlamkoB u K, 2021. — 406 c. : Tabn. — Pexxum qocTyma: mo mojarnucKe. —

URL.: https://biblioclub.ru/index.php?page=book&id=684221 (nara obpaienus: 24.02.2022). — bubnuorp.:
c. 312-323 — ISBN 978-5-394-04152-5. — TeKcCT : 31eKTPOHHBIH.

2. Bacaxos, M. U. JlokymeHTamoHHOE obecneyeHue yrnpasienus: (J[enonpon3BoacTso) : yueOHHK /
M. U. bacakos. — 2-e u31., ucn. u gon. — Pocros-Ha-/lony : ®enukc, 2013. — 352 c. : un. — (Cpennee
npodeccruoHaibHOe 00pa3oBaHue). — Pesxum nocTymna: o noanucke. —

URL.: https://biblioclub.ru/index.php?page=book&id=271490 (nara obparenus: 24.02.2022). — bubnuorp. B
kH. — ISBN 978-5-222-20053-7. — TeKcT : 2JIEKTPOHHBIMH.

Pecypchbl mHpOPMAaLIMOHHO-TEJIeKOMMYHUKAIMOHHOM ceTn « MHTEepHET»:

Cucrema 5SJIEKTPOHHOM TMOMJCPKKH 00pa3oBaTelbHOTO mporecca «MoW  YHHUBEPCUTET»
https://uni.ivanovo.ac.ru

Caiit mo kaspoBoMy aenonpousBoacTBy https://www.kadrovik-praktik.ru/

CepBuC 2JIEKTPOHHOTO JOKyMeHTOoOoOOpoTa http://edoportal.ru/

Enunblit moptan snekTponHoi moamucu https://iecp.ru/edo/edo-list

IMpodeccuonHanbHbie 6a3bl JAHHBIX M HMHPOPMALIMOHHO-CIIPABOYHbIE CHCTEMbI:
OBC «YHuBepcuteTckas OnbnmoTeka onaaitH» Www.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka
Dnexrponnas oubanorexa MBI'Y _http://lib.ivanovo.ac.ru/index.php/polnotekstovye-
resursy/elibnew
Onextponnsiii katagor Hb UBI'Y  http://lib.ivanovo.ac.ru/index.php/ek
CIIC «Koucynprautllmocy» (http://www.consultant.ru/online/  u OecrutaTHblit  mocTyn B
KOMITBIOTEPHBIX KJIACCaXx )
becruathas 6a3za mamaeix ['OCT https://docplan.ru/  (loctyn cBoGommsiii, Cpok mocTyma: ¢
01.01.2019 o 31.12.2024)
1C: UTC. Hoctyn uepes ceppuc «1C: [Ipennpusitie 8 uepe3 UHTEPHET AJsl yU€OHBIX 3aBEACHUI»
https://edu.1cfresh.com.
Odunnansusiit caitt pupmer 1C: www.1C.ru.
IIporpammuoe obGecneueHue: onepamnroHHas cucrtema Microsoft Windows, Internet Explorer,
Microsoft Defender, Adobe Acrobat Reader, Cepsuc «1C: Ilpeampusitue 8 depe3 HWHTEPHET s
yueOHbIX 3aBefieHui» https://edu.lcfresh.com.

9. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne TUCUUIIMHBI.

VY4eOHble ayAUTOPUH:


https://biblioclub.ru/index.php?page=book&id=602225
https://biblioclub.ru/index.php?page=book&id=84996
https://biblioclub.ru/index.php?page=book&id=570397
https://biblioclub.ru/index.php?page=book&id=684221
https://biblioclub.ru/index.php?page=book&id=271490
https://uni.ivanovo.ac.ru/
https://uni.ivanovo.ac.ru/
https://www.kadrovik-praktik.ru/
http://edoportal.ru/
https://iecp.ru/edo/edo-list
http://www.biblioclub.ru/
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew
http://lib.ivanovo.ac.ru/index.php/ek
http://www.consultant.ru/online/
https://docplan.ru/
https://edu.1cfresh.com/
http://www.1c.ru/
https://edu.1cfresh.com/

OcHoBHas npoeccroHabHas 00pa3zoBareIbHas IporpaMMa
09.03.03 Ipuxmannas napopMaTruka
(ITpuxnagHast uH(pOpMaTHKA B IUPPOBON IKOHOMHUKE)

- JUIA TIPOBEJCHUS 3aHATUH JIGKLIMOHHOTO THMA C KOMIUIEKTOM CIEHHAIN3UPOBAHHONW yueOHOM
MeOenM M TEXHUYECKUMH CpEICTBAaMM OOYYEHHUs, CIyXallUMH JUIsl TPelOCTaBICHUs y4eOHOU
uHpopManuu O0JIBIION ayIUTOPHH;

- Ul TIPOBEIEHUS 3aHATUH CEMMHAPCKOTO THIIA, TEKYLIEr0 KOHTPOIS M IIPOMEKYTOUHOU
aTTeCTallud C KOMIUICKTOM CIIEHUAIM3UPOBAHHONW Y4eOHOH MeOeln M TeXHUYECKUMHU CPEJICTBAMU
00y4eHUS;

- U1 TPOBEIEHHs TIPYNIOBBIX M WHIAMBUAYAJIbHBIX KOHCYJIbTALUd C  KOMIUIEKTOM
CHeLHATU3UPOBAHHON yueOHOM MeOeI U TEXHUYECKUMU CpeJICTBAaMU 00yUeHHs.

JlaGopatopus, ocHaleHHast 1abOpaTOPHBIM 000PYIOBAaHHEM, KOMIJICKTOM CIIEHUAIN3UPOBAHHON
y4eOHOI MeOenu U TEXHUYECKUMU CPEeICTBaMH 00y4eHusl.

[Tomemienue Al CaMOCTOATENBHOM pabOTHI, OCHAIIEHHOE KOMIUIEKTOM CIEIHaTN3upOBAHHON
yueOHOIl MeOenu, KOMIIBIOTEPHOW TEXHUKOH ¢ BO3MOXKHOCTBIO MOJKIHOYEHHUS K ceTh «MHTepHeT» u
obecnieuenuem noctymna B UOC.

JleMoHCTpanoHHOE 000pYJOBaHUE W Y4eOHO-HAIIAJHBIE MOCOOUsS JUIsl 3aHATHH JIEKIIMOHHOTO
TN, O00ECNeYnBaIONINe TEMAaTHYeCKHE WJUIIOCTPALMU:  JeMOHCTPAlMOHHOE  00OpYIOBaHUE,
3JIEKTPOHHBIE IT0cOOUs (Mpe3eHTalNN); ayAH0-BU3YyalbHbIe IOCOOMS (ayIMO03allCH, BUIEOMaTepUabl 1
T.I1.), HATJISAHBIE U TI€YaTHBIE TIOCOOMUSL.

[MporpamMmHuoe obecnieueHue: [Iporpammustii kommieke «1C: Ilpeanpusitue 8».
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ABTOp paboueii nporpaMMbl THCHHUILINHBI:
JoueHT kadenpsl (PUHAHCOB, OYXTaJITEPCKOTO y4eTa U OaHKOBCKOTO Jieya
k.2.H. C.A. Ilnetroxuna

[Iporpamma paccMoOTpeHa U yTBEpXJAeHa Ha 3aceqaHuu Kagenpbsl OHHAHCOB, OyXTalaTepcKoro
yuyeTa 1 GaHKOBCKOTO JieJia

«30» aBrycta 2023 r., mpotokoxn Ne 1

[Tporpamma oGHOBIIEHA

MIPOTOKOI 3aceanus Kadeapnl Ne OT « » 20 r.
CornacoBaHo:
PykoBogurens OI1 Janunosa C. B.

(mozruce)

[Tporpamma oGHOBIICHA

MIPOTOKOI 3aceanus Kadeapnl Ne OT « » 20 T
CornacoBaHo:
PykoBogurens OI1 Janunosa C. B.

(ozryce)

[Tporpamma oGHOBIIEHA

IIPOTOKOJI 3aceianus Kadenpsl Ne OT « » 20 T
CornacoBaHo:

PykoBonutens OI1 Hanunosa C. B.

(moamnuce)




