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1. Ilesin ocBOEHUsI AUCHUIIMHBI (MOTYJI51)

[lenn oCBOEHUS IUCHUIUIMHBI «DIJIEKTPOHHBIM JOKYMEHTOOOOPOT Ha MPEIIPUSTHID
3aKIIOYaloTCss B (DOPMHUPOBAHMHM Y OOYYaIONIMXCS KOMIETCHIMA B OONACTH BHEIPCHHS H
AKCIUTyaTallil JJIEKTPOHHOTO JOKYMEHTOOOOPOTa, YMEHHsS MPUMEHSTH CpPEACTBA 3JICKTPOHHOTO
JOKYMEHTO000pOTa B paMKax Mpo(ecCHOHAIBHON eI TeIbHOCTH.

OCHOBHBIE 33/1a4H TUCIIUTUTHHBI:

1. ®opmupoBaHue  3HAHUK O  TPOIEAypax W TEXHOJOTHAX  DJICKTPOHHOTO
JTOKYMEHTO0000pOTa;

2. M3y4eHne 0TedecTBEHHOTO U 3apy0eKHOTO ONbITA B 00JIACTH IPUMEHEHUS JICKTPOHHOTO
JTOKYMEHTO000pOTA.

3. ®opMHUpOBAaHUE TMOHSATHH O CHCTEME JIEJIONPOU3BOJICTBA, HABBIKOB TPUMEHEHUS
NPaKTUYECKUX MPHEMOB M IMPOIEIYp JTOKYMEHTHPOBAHUS, YMEHHS OPUEHTUPOBATHCS B CHUCTEMax
JOKYMEHTOO0OpOTa M CIIOCOOHOCTH CaMOCTOSITEIPHO TPUHUMATHh PEHICHHE O MPUMEHCHHH
COOTBETCTBYIOIIMX TEXHOJIOTHI JOKYMCHTUPOBAHHS B KOHKPETHBIX CUTYAIUIX;

4. ITomydeHnue 6a30BBIX HABHIKOB aJIMUHUCTPUPOBAHHS SJICKTPOHHBIX CHCTEM YIPaBICHHS
JOKYMEHTOO00POTOM.

2. MecTo aucuMiuinibl B cTpykrype OII

JucuuiuinHa OTHOCHTCS K 00s3aTesIbHOM 4acTH o0Opa3oBaTeNbHOW IMPOrpamMMbl
NOAroTOBKM OakanaBpoB 1o Hanpasienuto 09.03.03 [Tpuknaanas napopMaTika (HarpaBICHHOCTD —
[Tpuknagnas naGopmaTuka B MUPPOBOM SIKOHOMHUKE).

YcnenHoe 0cBOSHHE TAaHHON AUCIUILIUHBI OYIET ClocOOCTBOBATH TOTOBHOCTH CTYJIEHTOB K
OCBOCHMIO AUCUUILINH: «OCHOBBI HHPOPMALIMOHHON Oe3omacHocTH», «lIpeaMeTHO-OpueHTUpOBaH-
ueie UC», «KoprnopatuBHbie HHOOPMAITHOHHBIE CUCTEMBD.

CTyneHT, NpUCTYyNAOMMUI K HW3yYEHUIO JUCHMIUIMHBI, JOJDKEH 00JanaTh 3HaHUSAMM,
YMEHUSIMH, HaBBIKAMH, MOJIYYCHHBIMH paHee B XOA€ M3YYCHHUS IUCHMIUIMH: «ODKOHOMHKA U
opraHuszanus npenpusatus», «MHpopMalnnoHHbIe CUCTEMBI U TEXHOJIOTUNY.

JInist OCBOCHUS JTaHHOW AUCIUTUTUHBI (MOJIYJISI) CTYI€HT JOJDKEH:

3HaTh: OCHOBHbBIC MOHATHS 00 3JEKTPOHHOM JOKYMEHTOOOOPOTE, TEOPETHYECKHUE OCHOBBI
CTaHAApPTH3AIMU TpU pa3paboTKe TOKYMEHTAIlMH;, COCTaB, OCOOCHHOCTH W MpaBmiia o(opMieHus
OCHOBHBIX JOKYMEHTOB B COOTBETCTBUM C TpeOOBaHUSAMM CTaHJApTa; OCHOBBI OpraHU3aLUU
JOKYMEHTO00OpOoTa W BeAcHHsS HWH(POPMAIMOHHOW 0asbl; HANpaBICHUS, METOABI U (OPMBI
aBTOMaTHU3aLlUU IPOLIECCOB PabOThI C JOKYMEHTaMH.

Ywmers: ucnons3oBarb ['OCT P 7.0.97-2016 u cranaapTel Ha aBTOMaTU3UPOBAHHBIE CUCTEMBI
U MHPOPMALMOHHBIE TEXHOJIOTUU IIPU pa3pabdOTKe NOKYMEHTAllMH; UCIOJIb30BaTh HPOTrpaMMHBIE
MPOAYKTHl MPH pa3paboTKe IOKYMEHTOB, BEICHUH JOKYMEHTOOOOpOTa M 3JIEKTPOHHOTO apXHBa,
BBINOJIHEHUH NH(POPMALIMOHHOTO ITOHMCKA.

Bnanerp: CrnocoOHOCTBIO aHAJIM3UPOBATH COBPEMEHHBIE CHUCTEMbI aBTOMATH3HPOBAHHOTO
JOKyMEHTO000POTa; CIIOCOOHOCTBIO pa3pabaTbiBaTh MPEAJIOKEHUS [0 COBEPLICHCTBOBAHUIO
aBTOMATH3MPOBAHHOTO JJOKYMEHTOO00POTa Ha PEATPHUITHH.

3. Iliianupyemble pe3yJbTaThl 00yUeHUs M0 TUCHUIJIMHE
3.1. Komnerenuuu, GopMUpPOBAHUIO KOTOPBIX CIIOCOOCTBYET QM CIUIIJINHA

[Ipu ocBoeHMM TUCHUIUTMHBI (HOPMHUPYIOTCS CIEAYIONINE KOMIETEHIIMM B COOTBETCTBUU C
®I'OC BO no naHHOMY HampaBJIECHUIO TOATOTOBKU:
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VYK-1 - CnocobeH OCymIeCTBIATh MOWUCK, KPUTHUECKUH aHAIN3 M CHHTE3 MH(POPMAIW{, TPUMEHSITH
CHCTEMHBIN MOJXO Il pEILIEHHs TIOCTABJICHHBIX 3a/]1a4;

OIIK-2 — CriocobeH OHUMAaTh MPHHIUIIBI padOTHl COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJOTHH U
MPOrpaMMHBIX CPEACTB, B TOM YHWCJIE OTEYECTBEHHOTO MPOM3BOJCTBA, M MCIIOJIB30BaTh UX INPH PEIICHUU
3a1a4 Ipo(heCcCHOHATBHON IEITEIbHOCTH.

3.2. IInanupyemble pe3yabTaTbl 00y4eHHs IO AUCHHUILIMHE (MOIYJI0), COOTHECEHHBIE C
(opMHpPYyeMBbIMH KOMIIETEHIUAMH.

B pe3ynbraTe 0OCBOGHUS NUCILMILIMHBI 00YYatOIUics JOIKEH:

—3HaTh: JOKYMEHTOBEIYECKYIO TEPMHHOJIOTUIO; OCHOBHBIE IPUHIMIIBI  OpraHU3aLUH
3JIEKTPOHHOI'O JOKYMEHTOOOOPOTa; OCHOBBI 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa; TEXHOJOIMH H
HOPMATHUBHBIE OCHOBBI Pa0OTHI C AJIEKTPOHHBIMH JOKYMEHTaMM; KU3HEHHBIA LUKJ 3JIEKTPOHHOTO
JOKyMEHTA; TEXHOJIOTMU 3JIEKTPOHHOW MOAINUCH; OCHOBBI COBPEMEHHBIX IIPOIPAaMMHBIX CPEICTB
CHCTEM DJIEKTPOHHOTO JIOKyMEHTO00OpOTa, HABBIKUA MX MCIOJIH30BAHUS U KOH(DUTYPUPOBAHUS IS
peleHys 3agad WIEKTPOHHOI'O JAEJIONpPOU3BOJACTBA;  TpeOOBaHUA K O(GOPMIICHHIO PEKBU3UTOB
nokymenToB (YK-1, OIIK-2).

—VYMeTbh: OpraHu30BaTh HEKTPOHHBIH JOKYMEHTOOOOPOT HA MPEANPHUITHN B COOTBETCTBUU C
OTE€YECTBEHHBIMU HOPMAaTUBAMM, C YYETOM CIJIO’KMBILEHCS NPAKTUKH JIE€JI0NPOU3BOJCTBA;. PEaln30-
BaTh COBPEMEHHBIA DSJIEKTPOHHBIM JOKYMEHTOOOOPOT C COXpaHEHHUEM IMPOIECCOB 00pabOTKH
OyMaXHBIX JIOKYMEHTOB; IpeoOpa3oBbIBaTh OyMaXKHbIE TOKYMEHTBI B JJIEKTPOHHYIO (opMmy,
BBOJUTh UX B JJIGKTPOHHBIM apXuB, OpPraHU30BBIBATH aTPUOYTHUBHBIA U COAEPKATEIbHBIM MOUCK
JOKYMEHTOB M (JOPMHUPOBATH OTUYETHI O PAOOTE CUCTEMBI; OPraHU30BBIBATh KOJUIEKTUBHYIO PaboTy ¢
JOKYMEHTaMH U Mepe1aBaTh UX HA UCIIOJHEHHUE 110 JOKAJIbHOM CEeTH; INIaHUPOBATh MapILIPYTHI Iepe-
JBMKEHUSI JIOKYMEHTOB M KOHTPOJUPOBATh MX HCIIOJIHEHHE; COCTABIATh KapThl MapIIPyTOB Iepe-
JBUKEHUS TOKYMEHTOB M OM3HEC-IIPOLIECCOB U KOHTposnpoBath ux ucnonnenue (YK-1, OIIK-2).

—VMeTh HaBBIKH: B 00J1aCTH COCTaBIICHUS, O(OPMIICHHS, yU€Ta U XPAaHEHUS PA3TUIHBIX BUI0B
JOKYMEHTOB, 00€CIICUHBAIOUINX YIPABICHYECKYIO ACATEIbHOCTh; HABBIKAMH aHAJIM3a U 0000IECHHS
IIOJIyYEHHBIX PE3yJIbTAaTOB IO 33JaHHBIM KPUTEPUSIM IIPU pa3paboTKe peKOMEHAALNI 110 BHEIPEHUIO
CHCTEM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa KakK syeMeHTa ynpasienus opranmsanueii (YK-1, OITK-
2).

4. O0beM U coaepxkaHue TUCUUIIIHHBI

OO0beM TUCIUIUIMHBI COCTaBIIAeT 3 3aueTHbIe equHuIbl (108 akagemuueckux Jaca).

4.1. Copep:xanve OMCHUILVIMHBI MO pa3aenaM (TeMaM), COOTHECEHHOEe ¢ BHUAAMHU U
TPYA0E€MKOCTBIO 3aHATHI JIEKIMOHHO-CEMUHAPCKOr0 THIIA

O0beM MHOM KOHTAaKTHOM pabOThl U CAMOCTOSITEILHON pabOThl 00yUYarOIIErocs

IO AUCHUIIIIMHC YKAa3aH B y‘{C6HOM IJI1aHC O6p330BaTGHBHOﬁ IIporpaMmal.

Ne Buns! 3ansaTuil, ux @DOpMBI TEKYILETO
/1 Paznensr (TeMbl) o0BeM (B ak.gacax, 10 KOHTPOJISl YCIIEBAEMOCTH
TACITUTUTIHBI a O4YHOH hopMme (o ouHOM hopme
3 o0yueHus) 00yueHus)
2 | 3amsTus 3ansaTus
“ | nexumo cemuHapcko |  DOpMBI IPOMEKYTOUHOM
HHOT'O T'0 THUIIA aTTecTanuu
THTA
1 Tema 1. DnekTpoHHBIN 7 4 5 Ompoc, mpe3eHTaIuu.
JOKYMEHTOO0OPOT: TEPMUHOJIOTHS U MPAKT.3aHAT
OCHOBHBIC ITOHATHUA ue
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2 Tewma 2. YnpaBneH#e 31eKTPOHHBIMA 7 4 5 KoHTponbHEIE ~ BOMpPOCHI,
JIOKYMEHTaMH MIPAKT.3aHAT | MPE3EHTALNH;
ne Omnpoc, mpe3eHTanuy;
KonTponphas pabora
3 Tema 3. Cucrema ynpaBieHHUs 7 5 10 Omnpoc, MIpe3eHTalNH,
3JIEKTPOHHBIMHU TOKYMEHTaMH MPAKT.3aHAT | 3alI0JJHCHUE  TEPBUYHBIX
ue JOKYMEHTOB
4 Tema 4. ATMHUHHUCTPUPOBAHNE CHCTEMBI 7 5 12 Omnpoc, IIPE3EHTaLUHY,
ANEKTPOHHOTO JJOKYMEHTO000pOoTa MPaKT.3aHAT | 3alOJHEHHE  TEePBUYHBIX
ue JOKYMEHTOB, TECTHPOBaHHE
Htoro mo qucuumniuye: 18 32 DK3aMeH

4.2. Pa3zBepHyTO€ ONMCAHUE COJAEPKAHNS TUCUHUILIMHBI IO pa3aenaM (TeMam)

Tema 1. D1eKTPOHHBINH JOKYMEHTOO0OPOT: TEPMUHOJIOTUSI M OCHOBHbIE TIOHATHS

1.1 DneKkTpoHHBIM MOKYMEHT: IMOHATHE, CTPYKTypa, kiaccudukanus, ¢opmarsl ¢haiaoB
AJIEKTPOHHBIX JIOKYMEHTOB.

1.2 CTpyKTypHBI€ 3JI€MEHTHI 3JIEKTPOHHOTO IOKYMEHTA: PEKBU3UTHAS U COJIEpKaTelIbHAs
YacTH, COMPOBOAUTENbHAS HH(POpMaIs. DIeKTpoHHas UuQpoBast moanuchk. CoBpeMeHHas
HOpMaTUBHAas 6a3a pabOThI C ANEKTPOHHBIMU JOKYMEHTAMH B OpraHU3alUsAX: 3aKOHBI U
MO/A3aKOHHBIE aKThl, POCCUUCKHE U MEXKTyHAPOIHbIE CTaHIaPThI.

Tema 2. YnpaspJieHue 3JIeKTPOHHBIMH JJOKYMEHTAMHU

2.1 TunoBble TpeOOBaHUS K YNPABICHHUIO MJICKTPOHHBIMU OQUIHAIBHBIMH JOKYMEHTAMHU:
obmue TpeboBanmss k CYDOJl, Momenu >KM3HEHHOTO IMKJIA JOKYMEHTOB, pacIpeciiCHHE
OTBETCTBEHHOCTH U TOJHOMOYHI 110 YIIPABICHHUIO JOKYMEHTaMH U 0€301acHOCTh, XpaHEeHUe, 0TOOp
U rnepenaya, uaeHTU(GUKALNUA UHPOPMAIIMOHHBIX OOBEKTOB, IMOUCK, W3BJIEYCHHE U MPEJICTaBICHUE
AJIEKTPOHHBIX IOKYMEHTOB.

2.2 TexHuueckne BO3MOXKHOCTH coBpeMeHHbIX COJI: Directum (Directum), DocsVision
(DocsVision), Globus Professional (ITpomundocucremsr), PayDox (Paybot), 1C:JokymeHTOO00pOT
(1C), bocc - pedepent (BOCC — Pedepent, 'K AiiTu), JEJIO (30C), EBOPAT (Cognitive
Technologies), MOTHUB (Motus).

Tema 3. Cucrema ynpaJieHHsI 3JIEKTPOHHBIMH IOKYMEHTAMU

3.1 Cucrema yrpaBieHuUs 3JIEKTPOHHBIMHU JJOKYMEHTaAMU: XapaKTEPUCTUKH, TPOCKTUPOBAHKE
u BHeapenue. Buast CO/I.

3.2 Ilpouecchl ynpaBiieHUs TOKYMEHTaMU: HyMepalusi, yueT 10 OpraHu3alusM, perucTpanus
BXOJIIINX U MCXOIAUINX TOKYMEHTOB, pad0Ta ¢ BHYTPEHHUMHU JIOKyMEHTAMHU, COMPOBOIUTENIbHAS
uHpOpMaLus, XpaHEHWE W TpaBa JOCTyNa K JOKyMEHTaM, KOJUICKTHBHasg paboTta ¢ daitmamu,
MIPOCMOTP, PEJAKTUPOBAHUE U KOHTPOJIb BEPCHI, CKAHUPOBAHHUE TOKYMEHTOB, aBTOMAaTU3UPOBAHHAS
3arpyska (aiiyioB, aTpuOyTUBHBIN U MOJIHOTEKCTOBBIN MOUCK MH(DOPMAIUH, yUeT pabodyero BpeMeH!
Y KOHTPOJIb UCTIOJTHEHHUSI, OTYETHOCTb.

3.3 Ponu momnp3oBareneid. YBeIOMIICHHE WCHOJIHUTENEH. DeKTpoHHas modra. Pabora c
pacrnpeieIeHHON nH(OpMAITMOHHOM 0a3oit JTaHHBIX. Pabora yepes Nurtepuer.
busnec-npouieccsl M 3amaun. B3auMocBs3b JOKyMEHT000OpoTa M Ou3Hec-mporeccoB. llonsTre
ousHec-mpouecca. OcCHOBHblE OW3HEC-TIPOLECCHl B JTOKyMEeHTOOOopoTe. Pesynbrarel OusHec-
MPOIIECCOB IOKYMEHTOO0O0pOTA.

3.4 Ilpaxktuueckass paboTa 1O MCHOJIB30BAHUIO BO3MOXHOCTEH CHUCTEMBI YIPaBICHUS
AJIEKTPOHHBIMH JIOKYMEHTaMU. 3aIycK U HHTep(eic CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

3.5 Peructpanuss ¥ TIOMCK JOKyMeHTOB. PenaktupoBanme pokyMeHTOB. Co3maHue
nopydeHui. CpoKU HCIIOJIHEHUS MOpY4YeHUH. J[eHCTBUS MO MOPYYEHHUSM U CHITHE C KOHTPOJIS.
OOMeH TOKyMEHTaMHU.
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Tema 4. AIMUHUCTPHPOBAHUE CUCTEMbI JJIEKTPOHHOI0 JOKYMEHT0000pOTA

4.1 Tlonstue agmunuctpupoBanua COJl u 3amaun anMuHUCTpaTOpOoB. CO3MaHUE CTPYKTYPbI
npennpusatus. Perucrpauus mnons3oBatened. HacTpolika mpaB moJsib30BaTeliel M MpaB AOCTYIIA.
Hactpoiika moTokoB 10kymMeHTOB. HacTpolika yBe1OMJI€HHE UCTIOJTHUTEIICH.

4.2 Hactpoiika kajieHaps U caoBapeil. YnpapiieHUe rpyInaMy nojb30Bareiieid. YnpaBicHue
poJisiMu. YTpaBieHHE CIIMCKOM PacChUIKU. YTpaBieHHe KoH(urypauueil. Hactpoiika mapuipyToB.
Hactpoiika SLII.

5. O6pa3oBare/ibHbIE TEXHOJIOTHHI
V4eOHbIi  mpolecc IO  TUCIHMIUIMHE OCHOBAaH HA  HCIIOJNB30BAHMU  CIICAYIONIMX
00pa3oBaTEIbHBIX TEXHOJIOTHIA:

— Texnonorust mpoOIEMHOr0 OOYy4YeHHS — OCHOBHBIE TEMBbl Kypca Ha JIEKIIMOHHBIX U
MPAKTUUECKUX 3aHATUSAX PACKPBIBAIOTCS uepe3 IIOCTAaHOBKY M MOCIEAYIOIIee pa3pelieHue
po06JIeMbl B 00JIaCTH KITFOYEBBIX MOJTO0XKEHUH U 3aKOHOB OPraHHU3AIHH.

—TexHomnorust yueOHoro quanora B (popmMe AMCKYCCHUU KaK Ha JIGKIIMU IpU pazdope Haubosee
MPOOJIEMHBIX MOMEHTOB, TaK M Ha MPAKTHUYECKUX 3aHATHUSAX.

—TexHonorust TeCTOBOro KOHTPOJIA KayecTBa 00pa3oBaHUS — B MPOLIECCE U 0 3aBEPUICHUU
TEOPETUYECKOI0 00YUEHHUS BBIMIOJIHAIOTCS TECTHI MO AUCLUILINHE.

—TexHonorun pasBuBaroUIero OO0y4YCHHs, MPEATNOJIATAIONINE B3aMMOJICHCTBHE Menarora u
CTYJCHTOB Ha OCHOBE KOJUIEKTUBHO-PACIPEACIUTEIbHON JEATEIBHOCTH, IOMCKE Ppa3IUYHbIX
CIOCOOOB  pelIeHuss YYeOHBIX 3a7ad IOCPEJACTBOM OpTraHM3alliid ydeOHOTO JWaiora B
HCCIIEI0BATENBCKON U TIOMCKOBOM IEATETLHOCTH 00YYaIOIINXCS.

B cucreme HMHTEpaKTUBHBIX METOJOB OOyueHHsI 0a30BBIM BBICTYHNAECT METOJA OUCKYCCUU,
BKJIFOUAIOIUICS B OCTAJIBbHBIE METO/IbI KaK HEOOXOIMMasi COCTABIISIONIAS.

VYueOHble JucKyccuu TPeNCTaBIAIOT co00i Takyro (opMy MO3HABATENBHOW AEATEIbHOCTH
oOydJarommxcsi, B KOTOpPOH CYOBEKTHI 00pa30BaTENBHOTO TMpoIecca  YHOPSIOYCHHO |
IeJICHANPaBIEHHO OOMEHHMBAIOTCS CBOMMM MHEHMSMH, HJEAMH, CYXKICHUAMH MO OOCYXKIaaeMoi
y4eOHoM mpodeme.

6. YueOHO-MeTOANYECKOE 00ecneYeHrne CAMOCTOSITEIbHON PadoThI CTY/ICHTOB

CamocrosiTenpHas paboTa 3aKIF0YaeTCs:

- B CAMOCTOSITEJIbHOM HMOJTrOTOBKE OakajlaBpa K JIGKLIMH — YTEHUE KOHCIIEKTa MpeAbLaylIeit
JEKIMHA. DTO TIOMOTAeT JIy4llle MOHATh MaTephall HOBOW JICKIIMH, ONHUPASCh Ha IMPEIIICCTBYIONIIE
3HaHUs. B Haudane JeKUuM NpOBOJUTCS YCTHBIM WIIM MUCHMEHHBIA 3KCIPECC-OMPOC CTYAECHTOB IO
coJiepKaHuIo npeapiayen Jeknun. Padora ¢ matepuanamu DbC «Hayunas 6ubmmuorexa UBI'Y »:

- B TIOJITOTOBKE K NMPAKTHYECKUM 3aHSATHUSIM 10 OCHOBHBIM U JONOJIHUTEIBHBIM UCTOUHUKAM
JUTEPaTypHI;

- B [IOJITOTOBKE pedepaTos;

- B CaMOCTOSITEIbHOM HW3YYC€HUH OTACIHBHBIX TEM WM BONPOCOB IO YYEOHHKAM WU
y4eOHBIM TOCOOHSIM.

Y4eOHo-MeToAuYeCKUEe MaTepualbl o AucuuIinHe pasmenieHsl B OMOC.

7. XapaKTepuCTHKA OLEHOYHBIX CPeACTB AJ TEeKYLIero KOHTPOJIsi yCIeBaeMOCTH H
NPOMEKYTOUYHOM aTTecTaluM 00y4arouuXcs N0 JUCHHUILINHE
Cucrema KOHTPOJIS BKIIFOYAET: TEKYIIMHA KOHTPOJIb U UTOTOBBIA KOHTPOJIb 110 IUCLUIUIMHE.
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Texyuuii KOHTPOJIb OCYILIECTBISIETCS B CIEAYIONIMX (OpPMAax: OLEHKA YCTHBIX BBICTYIUICHHH,
OLICHKA BBINIOJIHEHHBIX JOMAlIHMX 3aJaHUM K IPAKTHYECKUM 3aHATUSAM, TECTbl 10 OTAEIbHBIM
TEMaM.

WTOroBbIii KOHTPOJb MO TUCLMIUIMHE MPOXOIUT B (hopMme 3k3aMeHa (8 cemecTp), KOTOPHIH
BKJIIOYAET B c€0s1 OTBET HA TEOPETHUECKUE BOIPOCHI.

DK3aMEH 110 IPEIMETY MOKET IIPOBOJUTHCS:

- B YCTHOM WJIM MUCbMEHHOU (hopme;

- B (hopMe OJTaHKOBOT'O WJIM KOMIIbIOTEPHOI'O TECTUPOBAHUS.

Texkymuii KOHTPOJIb OCBOEHMSI AUCLUILIIMHBI OCYIIECTBIISIETCA B paMKax OaJlbHO-pEHTHHIOBOM
cucteMbl. KoMIuiekcHas olieHKa, BBICTaBIIsIEMasl B 3a4E€TKE CTyACHTA 332 BECh KYPC, CKJIAJbIBACTCS Ha

OCHOBE CYMMapHOTO PEHTHHIOBOTo Oajuia coctosiniero U3 HECKOJIBKUX COCTABIISIOIINX

MakcumanbHas cymma
Cocrapisonue

0aIoB
- TTOCEIIAEMOCTh JICKITHIA 5
- u3y4yeHue 0a30BOI U MEePHOJNUECKOMN JIUTEPATYPHI IO KypCy, 5
3aKOHOJIaTEIbHBIX aKTOB M HOPMATUBHBIX MaTE€pPHAJIOB
- IOCEIIEHNE MPAKTUYECKUX 3aHITHI C MOATOTOBIECHHBIM 10
3aJJaHuEeM
- aKTUBHOCTb HA MPAKTUYECKUX 3aHATHUIX 25
- TIOJITOTOBKA pedepaToB, JOKIIAI0B, BEICTYIICHUN 15
- KOHTpOJIbHAs paboTa, TECTUPOBAHUE 20
- DK3aM€EH 20
UTOI'O 100

OkoHuaTenbHasi OI[EHKa ONpPeIesIeTCs MO CIEeAYIOIIEeH IIKae:

Koj-Bo HaOpaHHBIX 0alIOB OrneHka
90%-100% OTJIUYHO
75%-90% XOpOIIIO
60%-75% YJIOBJIETBOPUTEIILHO
menee 60% HEYIOBJICTBOPUTEIHHO

8. YueOHO-MeTOoqMUYeCcKOEe M HH(POPMALMOHHOE 00eceYyeHue JUCIUNIMHBI (MOTYJIs)

OcHoBHas JuTEepaTypa

1. Be3omacHOCTb IEKTPOHHOTO JIOKYMEHTO000pOTa : yueOHoe nmocobue : [16+] /

I1. A. Tumenko, 0. M. Kazaxos, P. A. ®ununnos [u ap.]. — Mocksa ; bepnun : {upexr-Menua, 2021.
— 54 c. — Pexum nocryna: no nognucke. — URL: https://biblioclub.ru/index.php?
page=book&id=602225 (nata obpamenus: 24.02.2022). — bubnunorp. B k1. — [SBN 978-5-4499-1928-1.
— TekcT : 3eKTPOHHBIM.

2. KondunennmansHoe IeI0MPON3BOACTBO M 3AIIUIIICHHBIN 3JIEKTPOHHBIN JOKYMEHTOOOOPOT :
yuebHuk / A. I'. ®abpuunos, A. C. I¢mymkun, T. B. Konnpamosa, H. H. Kynses. — Mockga : Jloroc,
2011. —452 c. — (Hoas ynuBepcuteTckas Oubimoreka). — Pexxum moctyna: mo moamucke. —

URL: https://biblioclub.ru/index.php?page=book&id=84996 (narta oopamenus: 24.02.2022). — ISBN
978-5-98704-541-1. — TekcT : AMEKTPOHHBIH.

3. OCHOBBI IPOCKTUPOBAHHSI CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa: Y4eOHOE 3JICKTPOHHOE
n3nanme : yueoHnoe nocoowue : [16+]/ M. H. Kpacusuckuii, C. B. Kapnymkun, A. JI. O0yxoB [u 1p.]. —



https://biblioclub.ru/index.php?page=book&id=84996
https://biblioclub.ru/index.php?page=book&id=602225
https://biblioclub.ru/index.php?page=book&id=602225
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Tam60B : Tamb0Bckuit rocynapcTBeHHbIH TexHnueckuit yausepeuret (TT'TY), 2018. — 81 c. : cxem., ui.
— Pexxum noctyna: mo moxnucke. — URL: https:/biblioclub.ru/index.php?page=book&id=570397 (nata
obpawenus: 24.02.2022). — bubnuorp. B kH. — [SBN 978-5-8265-1935-6. — Tekct : 3€KTPOHHBIH.

JlonoJiHUTeILHAS JIUTEPATYypa

1. Kysnenos, 1. H. JlenompounsBoacTso : yuebnoe mocodue : [16+] / W. H. Ky3neros. — 10-e u3.
— Mocksa : amkoB u K°, 2021. — 406 c. : Tabn. — Pexxum qoctyna: 1mo nojamnucke. —
URL: https://biblioclub.ru/index.php?page=book&id=684221 (nara obpamenus: 24.02.2022). —
bubmmorp.: c. 312-323 — ISBN 978-5-394-04152-5. — TexcT : 31€KTPOHHBIN.

2. bacakos, M. U. JlokymeHTanmmonHoe obecniedenue ympasieHus: ([lenonpon3Boactso) :
yue6Huk / M. U. bacakos. — 2-e u3n., uct. u nomn. — Poctos-nHa-Jlony : ®enunke, 2013. - 352 c. : un. —
(Cpennee npodeccronansHoe 0bpazoBaHue). — Pexum qoctyna: mo moammcke. —

URL: https://biblioclub.ru/index.php?page=book&id=271490 (nara obpamenus: 24.02.2022). —
buGmmorp. B kH. — ISBN 978-5-222-20053-7. — TeKcT : 2JIEKTPOHHBIH.

Pecypchl uH(OPMANIMOHHO-TEJIEKOMMYHUKAIIUOHHOM ceTu « AHTEpHET):

CucreMa SJEKTPOHHOW MOICPKKH 00pa30BaTeNbHOrO Tporecca «MOH YHHBEPCHUTET
https://uni.ivanovo.ac.ru

Caiit o kagpoBomMy aenonpou3BoAcTBy https://www.kadrovik-praktik.ru/

CepBuc 31eKTpoHHOTO ToKyMeHTooOopoTa http://edoportal.ru/

Enunsnii mopTai snexkTponHou nmoamnucH https://iecp.ru/edo/edo-list

IIpodeccuonanbHbie 6236l JAHHBIX U HH(POPMANIMOHHO-CIIPABOYHBbIE CHCTEMBI:

ObC «YHuBepcuteTckas Oubamoreka onnain» www.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka

DnektpoHHas oubmuorexka UBI'Y _
http:/lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew

Onextponubii katajgor Hb UBI'Y http:/lib.ivanovo.ac.ru/index.php/ek

CIIC «Koncynprantllnrocy (http://www.consultant.ru/online/ wu OecruiaTHbIi JOCTym B
KOMITBIOTEPHBIX KJIaccax)

becrimatnas 6a3a mamHbix ['OCT https://docplan.ru/  (Hdoctynm cBoOGomubii, Cpok moctyma: C
01.01.2019 mo 31.12.2024)

1C: UTC. Hoctyn uyepe3 cepBuc «1C: Ilpennpusitue 8 dyepe3 HMHTEpHET sl y4eOHBIX
3aBeaeHui» https://edu.1cfresh.com.

Odunmansueiii caitt pupmsr 1C: www.1C.ru.

IIporpammHoe oOecmevyeHnue: ormnepanuoHHas cucrema Microsoft Windows, Internet
Explorer, Microsoft Defender, Adobe Acrobat Reader, Cepsuc «I1C: Ilpemmpustae 8 uyepes
WHTEPHET /I y4eOHbIX 3aBeieHui» https://edu. 1 cfresh.com.

9. MaTepuajibHO-TEXHHYECKOe o0ecriedeHne U CUUIINHbI

VueOHbIe ayTUTOPUH:

- JUTS IPOBEJICHUS 3aHATHUH JIGKIMOHHOTO TUIIA C KOMIUIEKTOM CIICIUATU3UPOBAHHON yueOHOM
MeOelln W TEXHHYECKUMHU CPEICTBaMHU OOydYeHHs, CIYKAIlUMH JUIsl HPEJIOCTaBJICHHUS Y4eOHOM
uHpopManuu O0JIBIION ayAUTOPHH;

- ISl IPOBEJCHUS 3aHATHH CEMHHAPCKOTO THIA, TEKYIIEro KOHTPOJISL M HPOMEXKYTOUHON
aTTeCTAallMU C KOMIUIEKTOM CIEUUAIN3UPOBAHHON Y4eOHON MeOenu M TeXHUYECKUMH CPEeICTBAMU
oOy4JeHwUS;

- UL TPOBENCHHUS TPYNIOBBIX W HHIUBUAYAIBHBIX KOHCYJIBTAlUH C KOMIUIEKTOM
CTICLATM3UPOBAHHON yueOHON MeOeIH U TEXHUUECKHMHU CPEJICTBAMH O0yUYCHHSI.


https://edu.1cfresh.com/
http://www.1C.ru/
https://edu.1cfresh.com/
https://docplan.ru/
http://www.consultant.ru/online/
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http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka
http://www.biblioclub.ru/
https://iecp.ru/edo/edo-list
http://edoportal.ru/
https://www.kadrovik-praktik.ru/
https://uni.ivanovo.ac.ru/
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https://biblioclub.ru/index.php?page=book&id=271490
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Jlaboparopwusi, OCHAII[CHHAS 1abopaTOpHBIM o0opyioBaHUEM, KOMIUIEKTOM
CHEIMATU3UPOBAHHON yueOHON MeOeIn U TEXHUYECKUMU CPEICTBAMU O0yUYEHUSI.

[Tomernienue At CaMOCTOSATENIBHONW pabOThI, OCHAILIEHHOE KOMILIEKTOM CIEIHATH3UPOBAHHOM
yueOHOI MeOeH, KOMIbIOTEPHON TEXHUKOI ¢ BOZMOXKHOCTBIO MOJAKIIOUEHUs K cetu «IHTepHe™ 1
obecnieuenueM aocryma B DMOC.

JleMoHCTpallmOHHOE ~ O0OpyJIOBaHME W  y4yeOHO-HAarisgHble TMocoOus AN 3aHATHH
JEKIIMOHHOTO THUMa, O00ECHeuMBaIONIMe TEMAaTUYECKHE WJUIIOCTPALUHU: JIEMOHCTPALMOHHOE
o0opyoBaHue, AJIEKTPOHHBIC MTOCOOMS (ITPE3EHTAIINHN); ayIM0-BU3yalIbHbIE TTOCOOUS (ayar03aIuCH,
BHUJICOMATEPHAIIBI U T.I1.), HATJISITHBIC U MTEYaTHBIC TOCOOUSI.

[IporpamMmHoe obecneuenue: [Iporpammusiii kommieke «1C: Ipeanpustue 8».

ABTOp paboyell mMporpaMMmbl AUCHUIUIMHBI: JlonieHT Kadeapsl (UHAHCOB, OyXralTepCKOro
ydeta u 6ankoBckoro fena k.3.H. C.A. [netroxuna

[Iporpamma paccMOTpeHa M yTBepXkJIeHa Ha 3aceJaHud Kadeapbl HHPOPMALMOHHBIX
TexHonorui u npukinaaHoi marematuku (MTullM) «01» centabps 2022 r., nmpotokosn Nel

[IporpamMma oOHOBIIEHA

MIPOTOKOJI 3aceianus Kadenpsl Ne OT « » 20 T
CornacoBaHo:

PykoBoautens Ol Hanunosa C.B.

(moamnucs)
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